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Brightspace Readiness Checklist 

The purpose of this checklist is to aid in adhering to the university wide LMS use policy for 
Brightspace. 
 
Accessing the System 

 I can successfully access Brightspace. Instructions: How to log in to Brightspace 

 I can navigate Brightspace and find my course 

 I know how to request a Source course for my course development.  

 I am familiar with the course navigation bar in Brightspace.   

 I know how to make my course available to students.  

Course Materials 

Instructions: Add and organize learning materials in Brightspace 
 

 I can create modules that are structured in a way that is easy to students to navigate. 

 I can upload/create files (aka topics) in a module. 

I know how to use the Brightspace editor.  

Gradebook: 

 Gradebook Wizard has been run in Brightspace. 

 I know how to create gradebook items (columns) and categories.  

 I know how to enter grades. 

Communication 

 I know how to create an announcement. 

 I know how to send email in Brightspace.  

Support 

 I know how to contact support for help with Brightspace. 
 I am familiar with my training options for Brightspace. 

https://missouristate.teamdynamix.com/TDClient/1931/Portal/KB/ArticleDet?ID=146717
https://community.d2l.com/brightspace/kb/articles/5787-navigate-brightspace-and-find-your-course
https://missouristate.teamdynamix.com/TDClient/1931/Portal/KB/ArticleDet?ID=148083
https://missouristate.teamdynamix.com/TDClient/1931/Portal/KB/ArticleDet?ID=148569
https://community.d2l.com/brightspace/kb/articles/22383-activate-your-course#make-your-course-available-and-active
https://community.d2l.com/brightspace/kb/articles/3364-add-and-organize-learning-materials-in-the-classic-content-experience
https://community.d2l.com/brightspace/kb/articles/3652-about-brightspace-editor
https://community.d2l.com/brightspace/kb/articles/3539-set-up-your-grade-book
https://community.d2l.com/brightspace/kb/articles/6108-create-and-delete-grade-categories-and-items
https://community.d2l.com/brightspace/kb/articles/3548-enter-grades-in-the-grades-tool
https://community.d2l.com/brightspace/kb/articles/3299-about-announcements#visual-tour-of-the-announcements-tool
https://community.d2l.com/brightspace/kb/articles/3445-email-others-using-the-email-tool
https://missouristate.teamdynamix.com/TDClient/1931/Portal/KB/ArticleDet?ID=146928
https://blogs.missouristate.edu/brightspace/2024/01/31/tip-2-know-your-training-options/?utm_source=feed&utm_medium=feed&utm_campaign=feed&_gl=1*s2kwmu*_ga*Njk4ODIwOTQyLjE3MDc1MTY1OTM.*_ga_7Y7S5HGDSK*MTcxMDg2NzM2OS42NS4xLjE3MTA4NjczNzguNTEuMC4w
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