
V.B.1.  

RECOMMENDED ACTION – Faculty Handbook Revision Proposed Changes 

The following resolution was moved by _________________________ and seconded by 

_______________________. 

WHEREAS, the Faculty Handbook Revision Committee has completed its Septennial 

Review of the Faculty Handbook and proposed revisions as set forth in the attached Exhibit A; 

and 

WHEREAS, the Faculty Senate has reviewed and approved these revisions. 

NOW, THEREFORE, BE IT RESOLVED that the attached revisions to the Faculty 

Handbook be approved as submitted. 

VOTE: AYE  __________ 

NAY  __________ 

COMMENTS: 

See the attached Exhibit A for the detailed listing of revisions made to the Faculty Handbook 

during the Septennial Review. 

Key revisions include: 

 The description of Missouri State University’s Public Affairs Mission was updated to reflect the

three pillars (ethical leadership, cultural competence, and community engagement) adopted

several years ago.

 The broad definition of Research is now emphasized more clearly. This allows for a more

consistent and more inclusive discussion of Research as a key faculty responsibility throughout

the Handbook.

 Differences in procedures and responsibilities for academic units not part of the traditional six

academic colleges (specifically: Department of Library Science and the Darr School of

Agriculture) are clarified.

 A short, very incomplete list of definitions provided in the chapter on Academic Personnel

Policies was replaced by an extensive Glossary of terms (which also provides a list of

abbreviations).

 An older section discussing criteria and documentation expected for evaluation of faculty

teaching was replaced by a newer version that better reflects both professionally-recognized best

practices and University priorities.
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 Two sections on benefits (one on Fringe Benefits and one on Leave Benefits) were consolidated 

into a single, more coherent chapter. The term “fringe” has fallen out of favor with Human 

Resource professionals.  

 The discussion of procedures for faculty evaluations at all levels was streamlined, with a number 

of clarifications added (e.g., better clarification of how external reviewers are selected, 

clarifications regarding the composition of departmental personnel committees).  

 Time periods (particularly related to deadlines) were clarified as business days or calendar days to 

remove ambiguities.  

 Procedures and responsibilities for both faculty grievances and professional practice reviews were 

clarified, with coordination of resolution attempts assigned to the Academic Personnel Review 

Commission. The preference for informal resolution was strongly emphasized.  

 A section on the recently-initiated Professors’ Salary Incentive Program was added.  

 In a few instances, sections were rearranged significantly (moved to different chapters). For 

example, the section on appeals of faculty performance evaluations was moved from the chapter 

on Salary Policies to the chapter on Faculty Evaluation, which seemed more logical.  

 Throughout the Handbook, discussion was expanded to better recognize the Handbook’s 

application to non-tenure track faculty (Instructors, Clinical Faculty, etc.).  

 Throughout the Handbook, attempts were made to adjust language to be more consistent with the 

University Employees’ Handbook.  

 Many changes reflect policies that have been in practice but which have not been accurately 

described in the Handbook. These include policies related to:  

 hiring of MSU graduates  

 credit and non-credit course fee waivers  

 extended medical leaves  

 roles of the Associate Provost for Academic and Faculty Affairs and the Chair Elect of the 

Faculty Senate on the Faculty Handbook Revision Committee  

 A few sections were eliminated because they were redundant, with discussion more appropriately 

included elsewhere in the Handbook, or because they were not relevant to faculty governance 

(e.g., the list of administrators described in Chapter 1 was pared down considerably).  

 Throughout the Handbook, titles of offices, administrators, campus organizations, etc., were 

updated to correct out-of-date terms.  

 Throughout the Handbook, revisions were made for both corrective and stylistic purposes 

(particularly for clarity, consistency, and readability).  

 Neither Appendix (A: Intellectual Property Policy; B: Financial Exigency) was revised.  

 

Please note that the following legend applies to the attached Exhibit A: 

 

Strikethrough = language taken out of the current version of the Faculty Handbook. 

 

Bold and/or Underlined = language added into the current version of the Faculty Handbook that 

are the proposed revisions. 
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Faculty Handbook Revision Committee 

Detailed Explanation of Revisions  
 

General Revisions: 

• Updated titles of offices, administrators, etc.. 

• Applied stylistic changes to improve readability and clarity.  In a number of cases, discussion of 

multiple points have been broken up into bullet points. 

• Eliminated redundant language (including removing sections) and generally tried to keep language 

concise. 

• Reorganized sections to allow for more logical flow of discussion and grouping of related topics. 

• Clarified deadlines as “business days” or “calendar days.” 

• Most web addresses have been eliminated (these frequently get changed) and more general directions 

for locating information have been provided. 

• Renumbered chapters (and consequently sections) to account for the consolidation of Chapters 6 and 

8 into a single chapter.  Note that in the following explanations, the original chapter number is given 

in parentheses (e.g., Chapter 10 (11) is the current Chapter 10, originally Chapter 11). 

• Corrected errors in spelling, grammar, punctuation, capitalization, etc. 

• Note:  In the individual chapter revisions that follow, brief explanations for specific changes are 

often included in italics;  eliminated text in struck out;  added text is underlined. 

 

Preface 

• FHRC recommended eliminating the Preface.  Earlier Faculty Handbooks (prior to 2007) did not 

include a Preface.  There was consensus that the Preface served no clear function in the Handbook. 

 

Explanatory Note / Nondiscrimination Policy Statement 

• Changes to this section are generally minor, with dates and some minor terminology and titles 

updated.   

• The Nondiscrimination Policy Statement is updated to reflect the version in the Policy Library. 

 

Chapter 1 (1) Purpose, Organization, and Governance  
In its review of Chapter 1, the FHRC concluded that much of its language was out of date (for 

example, the general mission statement and description of the Public Affairs mission).  The FHRC also 

believed that the chapter could be improved by reorganizing and consolidating its content.   One 

particular problem FHRC recognized early on was inconsistent language in different parts of the 
Handbook, so it sought to improve consistency and thereby remove ambiguity.   

Of particular concern to FHRC was inconsistent use of the term “research,” in some contexts used to 

encompass all of the activities relevant to one of the three primary responsibilities of university faculty 

(Teaching, Research, and Service).  In other cases, it appeared to have a more narrow meaning that 
differentiated “research” from activities in the arts.  The phrase “research or creative activities” shows up 

frequently in the Handbook, implying that those are distinct.  The Handbook already (Chapter 4, Faculty 

Evaluation) already defines “Research” very so that it encompasses a broad range of scholarly activity 
(discovery, application, synthesis, criticism, or creation).    Therefore, the FHRC chose to use “Research” 

throughout the Handbook to encompass all activities in this category.   This proposed change was 

reviewed by the Provost’s Advisory Council on Tenure and Promotion with mostly favorable responses.  
It was also discussed with the Department Heads of the College of Arts and Letters, who were also 

favorably disposed to the changes.   

 

Some other changes include the following: 

• The organizational chart has been updated, as have a number of titles of offices and administrators. 

• Responsibility for external grants has been removed from the description of the Associate Provost/ 
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Dean of Graduate College.   

• Descriptions of Schools and of Department Heads and School Directors were updated to reflect 

current practice. 

• The original Handbook included an exhaustive list of administrative structure, with most irrelevant to 

faculty governance.  The list of administrators identified has been streamlined extensively to the 

President, Provost, those serving under the Provost, and a few others who have significant interaction 

with faculty.  The Handbook now directs faculty to check the Policy Library (and other sources) for 

information about other administrators and offices. 

 

Chapter 2 (2) Recruitment and Employment  

• Many of the revisions involve editing to update out-of-date references, improve the logical flow of 

ideas, remove superfluous sections, and make passages clearer and more concise.   

• The section discouraging / limiting hiring of MSU graduates was eliminated because it is not current 

practice and is actually contrary to some University initiatives.   

• The section on hiring foreign nationals was no longer consistent with federal law, and such policies 

are not really within the scope of faculty governance, so the section was revised to direct readers to 

the pertinent section of the Policy Library.   

• The section on release of employment information was updated for clarity and accuracy.   

• Passages relevant to recognition of sponsored dependents were added. 

 

Chapter 3 (3) Academic Personnel Policies 

• Older AAUP statements were replaced by current versions (3.1.1) or original (3.1.2, unedited except 

for addition of reference to sexual preference).   

• In 3.1.1, discussion of standards for research and publication originally specifically referenced the 

Chicago Style Guide.  This was altered to recognize that different disciplines reference different style 
guides.    

• The list of definitions in this chapter would make more sense as a separate Glossary section at the end 

of the Handbook.  That section has been removed. 

• The section on Appointment, Rank, and Tenure (Section 3.2) was subdivided into subsections 

(Teaching, Research, Service).  In addition, there appeared to be discussion about evaluation 
procedures that belong in Chapter 4.   

• Changes in Sections 3.3 – 3.10 were mainly minor editorial revisions.  In Section 3.7.1, much of the 

general discussion about tenure seemed unnecessary and was trimmed out.  In Section 3.10, detailed 

discussion of the schedule for notification of non-reappointment seemed inappropriate for the section 
and is already covered in Chapter 4.   

• Clarified (Section 3.6.1) that emeritus status is awarded through affirmative vote of the full-time 

faculty in the department–only full-time faculty (not per course) participate in vote. 

• A number of changes were made in the section on Graduate Faculty (Section 3.11):   

o Alteration in the classifications for graduate status.  The former designations were Research, 

Clinical, and Performance.  FHRC recognized that faculty in the Performance category should 
often be recognized as Research (consistent with broad definitions of Research used throughout 

the Handbook).  In addition, the Clinical category was too limiting to include a number of 

otherwise well-qualified individuals.  The new categories are Research (which will include all 
faculty whose work qualifies as Research under the University’s broad definitions) and 

Professional.   

o At the request of the Graduate College, the requirement for approval of a non-graduate status 
individual to teach a 700-level class was changed from approval of the Provost to approval of the 

College Dean.  This has been the normal practice, and is appropriate because such allowances 

often require prompt decisions to assure staffing.  The change was supported by the Graduate 

Council Executive Committee. 
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o Current language states that only graduate faculty may chair “thesis committees.”  To this 

statement was added “or similar committees that evaluate final graduate projects.”  This simply 
recognizes that there is range of final graduate projects (not just theses).   

o Language that describes the removal of a faculty member from graduate faculty status was 

clarified by explicitly requiring a three-fourths majority vote. 

 

Chapter 4 (4) Faculty Evaluation 

• Updated description of evaluation of teaching and required documentation based on input from a 

Faculty Center for Teaching and Learning committee and from feedback from the Faculty Senate.  

The updates were based on current ideas of “best practice”, and also distinguished more carefully 
between requirements and recommendations. 

• Incorporated the performance evaluation review (appeals) process into Chapter 4 (Faculty Evaluation) 

– this was previously in Chapter 5 (Salary Policies); 

• At the request of the Provost, added clarification that reduced teaching loads (average of 18/academic 

year) applies to those faculty who are research-active.  (This is already clearly implied in earlier parts 
of the passage.) 

• Added language regarding requirements for emergency response policies in course policy statements. 

• Reorganized description of evaluation processes (appointment, pre-tenure, tenure, and promotion 

reviews) to improve consistency and remove redundancy, and clarified timeline for a faculty member 

appending a response to an evaluator’s recommendations.   

• Inclusion of mechanisms for a role of non-tenured faculty in certain evaluation processes; 

• Added an expectation of a review for per course faculty members; 

• For performance reviews, specified a direct meeting between faculty member and head. 

• Renamed and changed the composition of the Provost-level personnel committee (now called 

Provost’s Personnel Committee, formerly Provost’s Committee on Tenure and Promotion, which was 
sometimes confused with the Provost’s Advisory Council on Tenure and Promotion, which is an 

entirely different body).   

• Clarified membership in College Personnel Committees, normally expecting that they be limited to 

Professor rank but allowing some exceptions.   

• Expanded the description of possible external reviewers. 

• Throughout the chapter, replaced references to “research, scholarship, and creative activities” with 

“Research,” including in the discussion of Applied Public Research 

• Converted deadlines expressed in “days” to the corresponding number of “business days”.   

• Generally updated language to reflect changes in titles. 

• Reorganized sections to provide more logical exposition of topics. 

 

Chapter 5 (5) Salary Policies 

• FHRC recognized that the section (5.4) on Performance Evaluation Appeals Process appeared 

inappropriate here but would make more sense in Chapter 4 (Faculty Evaluation).  This section was 

removed. 

• The Handbook description of salary increases upon promotions has been out of synch with actual 

policy for many years, stating that the raises would be based on a percentage of average faculty 
salary rather than a fixed amount for each level of promotion.  The section was edited to be 

consistent with actual policy.  This topic was brought to Senate (2012 – 2013) as part of FHRC’s 

“principles document” and Senate agreed that it made sense to make this change.  (See Section 5.4) 

• A section on the Professor Salary Initiative Program was added (Section 5.5).   

• A statement was added clarifying the expectation for equity adjustment applications (Section 5.6). 

• The section on courses funded through the Extended Campus was no longer relevant, so this section 

(5.11) was removed.   
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Chapter 6 (6 + 8) Benefits 

• FHRC recognized that Chapters 6 (Fringe Benefits) and Chapter 8 (Leave Benefits) of the Handbook 

both dealt with benefits and decided that it made sense to combine those into a unified chapter.  The 

AAUP statement on benefits (which we have added) does not appear to make a distinction between 

these types of benefits. 

• FHRC recognized that it needed to be careful about certain benefits that are controlled by federal or 

state laws and not by MSU polices.  In some cases, it appeared most prudent to direct faculty to seek 
guidance from the Human Resources office rather than to try to give detailed information in the 

Handbook.   This is particularly true for Unemployment Compensation and Worker’s Compensation 

issues.   

• The qualifier “fringe” has fallen out of favor and dropped in the revision.  Benefits are benefits. 

• In many cases, the Employee Handbook  was found to give more thorough and more up-to-date 

information on benefits, and where appropriate, FHRC incorporated language from that document.   

• There was a general reorganization to group together topics that appeared most closely related and to 

arrange items more logically.  For example, definitions of dependents and sponsored dependents 

wered place near the start of the chapter, rather than integrated into the discussion of eligibility for 
course fee waivers (as in the original Chapter 6). 

• Clarification of years of service required for MOSERS retirement. 

• The discussion of tax sheltered investment programs now includes 457 plans (in addition to 403(b) 

plans).   

• The ability to apply a portion of course credit waivers toward Greenwood Laboratory School tuition 

is now included.   

• The processes for applying for credit course fees was updated. 

• The discussion of short-term and extended medical leaves was modified to reflect the Provost’s de 

facto policy for a number of years, a policy somewhat more generous than what the Handbook 

required.  There is a limit to how detailed this section can be because medical leaves, by their nature, 

are somewhat unpredictable in time of onset, length, and severity.  It is important to note, though, that 

these leaves represent paid leaves with benefits, and these remedies are to be utilized prior to 
application of FMLA (unpaid leave)  policies. 

• The discussion of Family and Medical Leave Act leaves was updated to include new provisions 

(2013).   

• The list of facilities and services available to faculty was updated.  

• Note that revisions related to sponsored dependents were in fact approved at the November Senate 

meeting.   Those changes will appear again (in different locations now because of the reorganization) 
in the current revision. 

 

Chapter 7 (7) Faculty Development  

• A section on “scholarly leaves”  (fellowship leaves) was added.  Such leaves are mentioned in other 

parts of the current Handbook but have never been defined.   

• The section on faculty development resources has had a major overhaul to reflect many changes in 

organization over the years, e.g., the Academic Development Center is now the Faculty Center for 

Teaching and Learning.  That section has been revised based on input from Julie Masterson 

(Provost’s Fellow for Faculty Development) and Kathy Nordyke (CASL Director). 

• The section on exchange programs / international teaching programs was updated significantly based 

on information provided by Elizabeth Strong, Director of Study Away Programs.  The Missouri 

London and CIEE programs have been eliminated, as has funding for travel for international 

conferences.  Discussions related to this revision have stimulated some discussions about support for 
international programs.   
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Chapter 8 (9) Professional Issues  

• Note that this was Chapter 9 in the previous edition of the Faculty Handbook.  Because Chapters 6 

and 8 were merged into a single Chapter 6, later chapters are all renumbered. 

• The section on information about copyrights (8.7.1) was updated. 

 

Chapter 9 (10) Research 

• The section on Export Controls was updated based on input from the Office of Research Compliance.  

• The section on Whistleblower Protection Policy now includes mention of the “Ethics Hotline” that 

may be used for anonymous reporting of ethics violations.   
 

Chapter 10 (11) Outside Activities and Conflict of Interest  

• The discussion of consulting was moved from the general introduction to the section on remunerated 

outside activities.    

• The final section was originally titled “External Utterances and Political Activities”.  “External 

Utterances” (which might be construed as limited to actual speech) was replaced by “Free 
Expression”, which better fit the content of the section. 

 

Chapter 11 (12) Academic Administration Policies  

• Specified (Section 11.1) that faculty should have input in the evaluation of administrators. 

• Added School Directors to Section 11.4. 

• Provided clarification about those eligible for administrative leave, recognizing that if an 

administrator does not have faculty status, they are not covered by the faculty handbook.   

 

Chapter 12 (13) Faculty Grievances:  Academic Personnel Grievance Process (APGP)   

• Altered chapter’s title to more clearly indicate chapter’s contents, and added a short overview to 
clearly state the intent of the chapter, and in particular differentiate it from Chapter 14. 

• Language added to reinforce the preference for informal resolution of conflicts without invocation of 

formal grievance processes.  The revision specifically mentions the Center for Dispute Resolution as 

a source for mediation and the requirement for the Associate Provost’s involvement. 

• Clarified some procedures.  In particular, the revision specifies role of the APRC (rather than the 

Associate Provost) in informal resolution, with the stipulation that the Associate Provost must be 
informed that attempts are starting (the Associate Provost does not need to be part of discussions).   

Also clarifies the duties of the APRC in grievance processes. 

• Updated language regarding deadlines for better consistency (especially distinguishing between 

business and calendar days), including further highlighting the ability of APRC to grant time 
extensions. 

 

Chapter 13 (14) Faculty Disciplinary Process And Sanctions:   Professional Practices Review 

Process (PPRP)  

• Altered the title to more clearly indicate chapter’s contents, and added a short overview to clearly 

state the intent of the chapter, and in particular differentiate it from Chapter 13. 

• Language reinforces the preference for informal resolution of conflicts without invocation of formal 

grievance processes.  The Center for Dispute Resolution is specifically mentioned as a source for 

mediation and the requirement for the Associate Provost’s involvement. 

• Changes made specifying the role of APRC (rather than Associate Provost) in informal resolution 

attempts (same language as in the previous chapter, including the requirement that the Associate 

Provost be informed).   

• Some contents were rearranged for more logical flow. 

• Clarified distinctions between major and minor sanctions.  As part of that, clarifies that reassignments 

of duties within an academic unit (e.g., removing an individual from a departmental assignment such 
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as graduate coordinator) do not represent sanctions and are not subject to the processes described in 

this chapter.  The revision also addresses differences in procedures for reassignments with and 
without consent.  The revision also removes an ambiguity with regard to imposition of reassignments 

based on imminent threat.   

• Deadlines were clarified (business versus calendar days). 

 

Chapter 14 (15) Separation from Employment 

• Added some discussion of retirement dates. 

• Removed section on benefits for retired faculty (which are already covered in the chapter on 

benefits). 

• Updated information about social security benefits while teaching after retirement, and mentioned the 

1,000 limit for any 12 month period. 

• Specified calendar or business days as appropriate. 

 

Chapter 15 (16) Amendments 

• Removed references to the Preamble, which is being eliminated. 

• Used “chapter” to refer to the primary divisions of the Handbook, while retaining “section” for 

subdivisions of chapters. 

• Minor reorganization of section/subsection structure. 

• Clarified the amendment process (and its exceptions). 

• Specified the involvement of the Senate’s Chair Elect and of the Associate Provost for Faculty and 

Academic Affairs with the Faculty Handbook Committee. 

• Deleted a passage that was supposed to have been removed as part of an earlier Handbook revision. 

 

Glossary and Abbreviations  

• Section 3.2 originally included a limited list of definitions related to academic personnel policies.  

That section was removed, and a much more extensive glossary section was created. 

• While the glossary was being compiled, a decision was made to also include a list of abbreviations 

that might be useful for quick reference. 

• A decision was made to limit entries for committees, which are described more appropriately in the 

Committees Handbook. 

• It appeared impractical (and unnecessary) to produce an exhaustive list of all terminology used in the 

Faculty Handbook, so the FHRC exercised some judgment in deciding which terms to include and 

exclude. Effort was made to keep Glossary entries concise – these items are intended for quick 
reference.   Virtually any entry could be expanded substantially, but it is not clear to FHRC that this 

would be of significant benefit.   

• The Abbreviations section is intended to serve as a quick guide to the sometimes dizzying number of 

abbreviations encountered in the Handbook and in University communications.  

Appendice A Creation of Intellectual Policy 

• This appendix was not revised, so a version showing changes is not included. 

 

Appendices  B Financial Exigency Policy  

• This appendix was not revised, so a version showing changes is not included. 
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PREFACE 
 

In many ways, there may be few differences between one university and another. To stand out as truly great, a 

university must be more than manicured grounds or ivy-covered walls, more than a packed arena or a crowded 

stadium, more than "smart" classrooms, paneled offices, hushed libraries, busy laboratories, or row after row of 

gleaming new computers. While all these things may be necessary or desirable, they are not the things that make a 
university great. 

 

Rather, a great university is first and foremost a human community. It is a place where people express their sense of 

commitment, their passion for learning and discovery, their dedication to service over self-interest, and do it all 

through the completion of those various daily tasks and challenges that mark the institution's steady heartbeat. A 

great university is a community of dedicated people bound together by shared responsibilities, mutual obligations, 

and a dependence on each other both to accomplish things of true value and to make a future. 

 

It is the purpose of this Handbook to help define or codify those responsibilities, obligations, and lines of 

interdependence and, thereby contribute to Missouri State's continued life as a great university. 
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EXPLANIATORY NOTE  correct misspelling – Note of caution:  MS Word does not check spelling 

of any words written in all capital letters! 
 
This Faculty Handbook reflects the policies of Missouri State University in effect as of the date of publication. It 

prescribes the conditions of employment of all members of the faculty, both ranked and unranked. 
 

The Faculty Handbook represents University-wide policy and takes precedence over policy promulgated by 

departments, colleges, or other units within the University. This does not preclude departments, colleges, or other 

units within the University from issuing policy documents separate from the Faculty Handbook; however, while all 

such documents may amplify, add detail to, and expand upon policies contained in the Faculty Handbook, all policy 

disputes shall be resolved in favor of those contained in the Faculty Handbook. 

 
Sections Chapters 1 through 15 rescind all prior related Senate actions, all prior related administrative policies and 
procedures, and all faculty handbooks issued prior to 2007 2014.  This edition does not, however, rescind Appendix 

A: Intellectual Property Rights nor Appendix B: Financial Exigency Policy.  This Faculty Handbook shall remain 

the policy of the University until amended according to procedures prescribed herein. 

 
This handbook reflects the policies of Missouri State University-Springfield (Springfield Campus) and the research 

campus in Mountain Grove; it does not reflect the policies of Missouri State University-West Plains (West Plains 

Campus). 

 
“Nondiscrimination” is not normally hyphenated. 

NON-DISCRIMINATION POLICY STATEMENT  

Edits to make statement consistent with Policy Library (including update of contact information).   
Missouri State University is a community of people with respect for diversity. The University emphasizes the 

dignity and equality common to all persons and adheres to a strict nondiscrimination policy regarding the treatment 

of individual faculty, staff, and students. In accord with federal law and applicable Missouri statutes, the University 

does not discriminate on the basis of race, color, religion, sex, national origin, ancestry, age, disability, veteran 

status in employment or in any program or activity offered or sponsored by the University. Prohibited sex 

discrimination encompasses sexual harassment, which includes sexual violence. In addition, the University does not 

discriminate on any basis (including, but not limited to, political affiliation and sexual orientation) not related to the 

applicable educational requirements for students or the applicable job requirements for employees. 

 
This policy shall not be interpreted in a manner as to violate the legal rights of religious organizations or military 

organizations associated with the Armed Forces of the United States of America. 

 
The University maintains a grievance procedure incorporating due process available to any person who believes he 

or she has been discriminated against. Missouri State University is an Equal Opportunity Affirmative/Action 

employer.  Inquiries concerning the grievance procedure, Affirmative Action Plan, or compliance with federal and 
state laws and guidelines should be addressed to Equal Opportunity Officer, Office for Institutional Equity and 

Compliance Siceluff Hall 296, 901 South National, Springfield, Missouri 65897, equity@missouristate.edu, (417) 

836-4252, or to the Office for Civil Rights. (Res. Board Policies No. 70-11; Bd. Min. 10-28-11.) 

Master Page # Page 396 of 573 - Board of Governors' Meeting 6/20/2014

________________________________________________________________________________



 
1 

1. PURPOSE, ORGANIZATION, AND GOVERNANCE 

1.1. MISSION 
 

1.1.1  MISSION OVERVIEW 

Updated language taken from the posted long-range plan mission statement 

Missouri State University is a public, comprehensive metropolitan system with a statewide mission in public 

affairs, whose purpose is to develop educated persons.  It is committed to achieving five major goals:  1) 

democratizing society, 2) incubating new ideas, 3) imagining Missouri’s future, 4) making Missouri’s future, and 

5) modeling ethical and effective behavior as a public institution.   The University's identity is distinguished by its 

public affairs mission, which entails a campus-wide commitment to foster expertise and responsibility in ethical 

leadership, cultural competence and community engagement. 

 

The University’s identity is distinguished by its statewide mission in public affairs, requiring a campus-wide 

commitment to foster competence and responsibility in the common vocation of citizenship. 

 

The academic experience is grounded in a general education curriculum which draws heavily from the liberal arts 

and sciences. This foundation provides the basis for mastery of disciplinary and professional studies. It also 

provides essential forums in which students develop the capacity to make well-informed, independent critical 

judgments about the cultures, values and institutions in society. 

 

The task of developing educated persons obligates the University to expand the store of human understanding 

through research, scholarship and creative endeavor, and drawing from that store of understanding, to provide 

service to the communities that support it.  In all of its programs, the University uses the most effective methods 

of discovering and imparting knowledge and the appropriate use of technology in support of these activities.   

 

The Missouri State University campuses are structured to address the special needs of the urban and rural 

populations they serve. Missouri State University-Springfield is a selective admissions, graduate level teaching 

and research institution. Missouri State University-West Plains is a separately accredited open admissions campus 

primarily serving seven counties in south central Missouri. Missouri State University-Mountain Grove serves 

Missouri's fruit industry through operation of the State Fruit Experiment Station. Missouri State 

Outreach provides anytime, anyplace learning opportunities through telecourses, Internet-based instruction, 

iTunes U and its interactive video network. The University also operates various other special facilities, such as 

the Darr Agricultural Center in southwest Springfield, the Journagan Ranch in Douglas County, the Jordan Valley 

Innovation Center in downtown Springfield, the Bull Shoals Field Station near Forsyth, Baker's Acres and 

Observatory near Marshfield, the Missouri State University Graduate Center in Joplin, and a branch campus at 

Liaoning Normal University (LNU) in Dalian, China. 

 

This Faculty Handbook is applicable to those faculty associated with the Springfield campus. 

 

Section 1.2  History – now follows elaboration of the university’s missions. 

1.1.2 SPECIFIC PUBLIC AFFAIRS MISSION 
This was originally section 1.3.6, moved up for greater emphasis and better flow.  The deleted language 

represents the older definition of the Public Affairs Mission. 

The University's specific mission in public affairs is to develop educated persons while focusing on five major 

goals: 1) democratizing society, 2) incubating new ideas, 3) imagining Missouri’s future, 4) making Missouri’s 

future, and 5) modeling ethical and effective behavior as a public institution. The Public Affairs mission at 

Missouri State seeks to: 
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Develop an increasing awareness of the public dimension of life. 

Produce a broad literacy in the primary public issues. 

Establish a campus environment where the awareness of public questions is nurtured and their discussion 

is encouraged. 

Create the capacity for and the interest in doing voluntary public work. 

Provide community service learning opportunities as a significant component of disciplinary instruction. 

The public affairs mission manifests itself in a number of pursuits and activities including capstone courses, 

citizenship and service-learning, various awards structures, and programs such as the Public Affairs Week, 

Common Purpose and the Missouri Campus Compact, and in selected publications. 

 

The following is paraphrased from website. 

Missouri State University was granted a statewide mission in public affairs in 1995. The public affairs mission 

defines a primary way in which an education from Missouri State is different from that of other universities and 

one way by which we educate our students to imagine the future.  The public affairs mission has three pillars: 

ethical leadership, cultural competence and community engagement. 

• Ethical leadership requires students to articulate their value systems, act ethically within the context of a 

democratic society and demonstrate engaged and principled leadership.  

• Cultural competence requires students to recognize and respect multiple perspectives and cultures. 

• Community engagement requires students to recognize the importance of contributing their knowledge and 

experiences to their own community and the broader society.  

Further details about the Public Affairs Mission may be found on the Missouri State website. 

1.1.3 UNIVERSITY’S GENERAL MISSION 
This was originally section 1.3.2.  Some of the discussion is not really needed (especially after 1.1.1 and 1.1.2) 

As a public comprehensive institution of higher education, Missouri State University declares as its mission the 

advancement of learning, scholarly inquiry, and service. Consistent with its history, traditions, and continuing 

growth, the University’s mission is achieved through the development of quality and excellence in teaching; 

scholarship, research, and creative activity; and a variety of forms of service.  Teaching, Research, and Service 

(see Chapter 4 for specific definition). 

 

In defining the roles for teaching, scholarship, research, creative activity, and service, the University emphasizes 

the interrelationship and compatibility of its degree programs to the mission of the institution. Each program 

draws from and builds upon the strengths of the others. Research and creative activities are vital to the assurance 

of excellence in teaching. Teaching, scholarship, research, and creative activity represent the foundation upon 

which service to the University’s constituencies is developed.  The University’s general mission is further 

enhanced through a strong foundation of collegiality, professionalism, and ethical leadership, and by a 

comprehensive network of support programs.   Note: Last sentences are added to justify including Section 1.3.3.4 

and 1.3.3.5, which otherwise seem to be dangling at the end for no particular reason. 

 

In the next three sections, a major point is tying the three pillars of faculty responsibility, Teaching, Research, 

and Service, to the University’s core mission. 

1.1.3.1,  TEACHING   

Formerly 1.3.3.  Some changes proposed to better recognize graduate education. 

While the University recognizes the individual importance and collective synergies of Teaching, scholarship, 

Research, creative activity, and public Service, its first obligation is to the teaching of undergraduate and graduate 

students. To provide quality learning experiences, Missouri State University subscribes to the following broad 
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educational objectives: 

 

• To provide educational opportunities which that enable students to develop and enhance the capacity for 

scholarly inquiry and critical reasoning, the facility to synthesize knowledge from various disciplines and 

within a specific discipline, and the ability to undertake and advance self-directed learning. 

• To ensure that all undergraduate educational programs are supported by a quality general education 

curriculum that provides a foundation for advanced undergraduate and graduate studies.  Recognize that 

the general education curriculum is at the undergrad level and that it helps prepare students for later 

studies at both undergraduate and graduate levels. 

• To instill in each student an appreciation and understanding of scholarship and creativity in the arts, 

humanities, social sciences, and natural sciences the interrelationships among diverse branches of 

knowledge.  There seemed to be no need to specify arts, humanities, etc… 

• To provide students with the opportunity to acquire a depth of knowledge in at least one academic field 

of study and to pursue discipline-based studies and research at the graduate level.  Recognizing that we 

have graduate programs. 

• To provide students with the opportunity to understand and apply early the mutual benefits of tying mind 

and body.  This was deleted in the version presented to Senate in December, but has been restored. 

• To promote a learning environment in the classroom and through mentoring that encourages students to 

grow and recognize their full potential, and to engage in life-long learning and self-actualization.  Simply 

recognizing the significance of mentoring. 

• To instill in students a sense of civic responsibility and engagement in activity for the public good 

consistent with the Public Affairs Mission.  Just tying this to Public Affairs. 

 

1.1.3.2  SCHOLARSHIP, RESEARCH, AND CREATIVE ACTIVITY 

Formerly 1.3.4 

The role of research at Missouri State University includes those activities designed to produce one or more 

outcomes including the discovery, organization, and application of knowledge. While a blend of scholarship of 

discovery, of integration and application, and that related to teaching is essential to the mission of the University, 

the principal focus of the research program is directed to the solution of problems relevant to the constituencies 

served by the University. 

 

Financial support for scholarship, research, and creative activities comes from institutional funds as well as gifts, 

grants, and contracts from individuals and agencies outside the University. 

 

The scope of research activities at Missouri State University encompasses individual faculty research, 

departmental research programs, the activities of the University’s various research centers, and the operations of 

the State Fruit Experiment Station at the Mountain Grove campus. 

 

While research is a major avenue of scholarly inquiry for many academic disciplines of the University, for the arts 

the corresponding activity is creativity. Creative works in areas such as music, drama, art, and literature are 

essential for sustaining the cultural role of the University. 

 

Tenured and tenure track faculty are expected to engage in scholarship related to their discipline or profession, 

customarily denoted in academia as Research. The activities that constitute Research vary broadly depending on 

the field of study. These include the discovery, synthesis or integration, and application of knowledge as well as 

creative activity and criticism based on scholarly inquiry.  As such, Research may span the range from artistic 

creation to the process of discovery in technical fields. 
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Research should produce outcomes that are disseminated publically and subjected to appropriate critical review. 

This not only contributes to the advancement of a field of study, but also serves as a measure of the expertise and 

productivity of a faculty member and a department.  Faculty research often includes student involvement, and as 

such, extends the educational experience beyond the classroom and also provides a venue for mentoring.   

 

The scope of research activities at the Missouri State University encompasses individual and collaborative faculty 

projects  and the activities of the University’s various research centers. 

 

The scope of research activities at the Missouri State University encompasses individual and collaborative faculty 

research, departmental research programs, projects and the activities of the University’s various research centers, 

and the operations of the State Fruit Experiment Station at the Mountain Grove campus. 

 

Financial support for scholarship, Research, and creative activities comes from competitive institutional funds 

sources such as Faculty Research Grants and Fellowships and from external sources such as competitive grants 

and contracts from organizations and agencies as well as gifts, grants, and contracts from individuals and agencies 

outside the University. 

 

While research is a major avenue of scholarly inquiry for many academic disciplines of the University, for the arts 

the corresponding activity is creativity. Creative works in areas such as music, drama, art, and literature are 

essential for sustaining the cultural role of the University. 

 

1.1.3.3  SERVICE 
Formerly 1.3.5 

Service activities of the University represent the joint products of the teaching and scholarship, research, and 

creative activity programs of the institution.  Sentence didn’t really appear necessary. The role of service at 

Missouri State University is to make available the University’s physical resources and human expertise for the 

purpose of meeting needs or solving problems of various constituencies both within and , more significantly, 

beyond the University.  Original emphasized external service and undervalued internal service. The most 

important service resources of the University are the diverse and specialized talents of the faculty.  Service to the 

University through committee work, assistance to student organizations, and other activities represents a critical 

contribution to the operation and development of the institution through shared governance, and enhances the 

Teaching and Research missions.  Explicitly recognizes the value of internal service. The scope of service also 

includes community education, cultural and entertainment events, recreational activities, clinical and diagnostic 

services, conferences and institutes, public broadcasting services, professional development clinics and seminars, 

summer workshops and camps, and faculty/staff consultation services.   consultations and application of 

disciplinary knowledge and expertise to address the needs of professional organizations and public constituencies.   

 

These service activities within the University and with both public and private partners emphasize  represent a 

collaborative spirit effort for the common good and contribute to the University’s Public Affairs Mission.  Tie in 

service to Public Affairs Mission. 

 

1.1.3.4  BELIEFS, VALUES, AND COLLEGIALITY 

Formerly 1.3.7 

 

The community of scholars that is Missouri State University carries out fulfills the University's general mission 

and its public affairs focus guided by these values and beliefs:  

• Practicing personal and academic integrity 
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• Being a full participant in the educational process, and respecting the right of all to contribute to the 

"Marketplace of Ideas." 

• Respecting the integrity of peers and associates by treating all persons with civility, while understanding 

that tolerating an idea is not the same as supporting it. 

• Being a steward of the shared resources of the community of scholars. University’s resources. 

 

Collegiality among colleagues is a vital asset to the University community, particularly as it impacts 

reappointment, tenure, promotion, and evaluation of performance. However, The University community also 

values collegiality less as a separate quality and more as an integrated or distributed aspect of an individual’s 

interactions, as expressed in the AAUP document On Collegiality as a Criterion for Faculty Evaluation 

(http://www.aaup.or/AAUP/pubsres/policydocs/collegiality.htm ) (http://www.aaup.org/file/collegiality-

evaluation.pdf)  

 

1.1.3.5 SUPPORT PROGRAMS 
Formerly 1.3.8.   

 

The support programs at Missouri State University facilitate and enhance the activities of faculty and students. 

Programs providing support service are delineated into three areas: academic support, student services, and 

institutional support. Each area has a distinctive role within the University. 

 

The role of academic support units is to provide direct service to the University's programs of teaching, 

scholarship, research, creativity activity, and public service. The scope of this responsibility includes (1) acquiring, 

preserving, and displaying published materials, art objects, and scientific materials; (2) providing services to assist 

teaching and scholarship, research, and creative activity; (3) administering academic programs; and (4) developing 

opportunities for the personal and professional growth of faculty. 

 

The role of student service units is to develop the emotional and physical well-being of students as well as to 

contribute to the intellectual, cultural, and social development outside the context of the institution's formal 

instructional program. The scope of this responsibility includes activities which provide (1) personal services to 

students, (2) opportunities for student growth and development, and (3) services and conveniences needed by 

students as members of a resident and commuting student body. 

 

The role of institutional support units is to provide for the University's organizational effectiveness and continuity. 

The scope of this responsibility includes (1) planning and executive leadership, (2) administrative and logistical 

services, and (3) institutional advancement activities. 

 

1.2. HISTORY 
The introductory section was not altered.   

Missouri State University was founded in 1905 as the Fourth District Normal School and in 1919 became 

Southwest Missouri State Teachers College. The University’s primary purpose during the first forty years of its 

history was the preparation of teachers for the public school system in the southwest region of Missouri. 

By the mid-1940s, the University had expanded its instructional program beyond teacher education to include the 

liberal arts and sciences; as a consequence, the Missouri legislature in 1945 authorized an official change in the 

institution’s name to Southwest Missouri State College. As additional programs were implemented at the 

undergraduate level, and with the development of graduate programs beginning in 1955, the University had become 
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by 1972 an educationally diverse institution. Recognition of this further growth and development again resulted in 

an official change in name to Southwest Missouri State University. 

By 2005 Southwest Missouri State University had become a comprehensive university in the center of a unique 

metropolitan region serving a state-wide clientele, attracting students from all 114 counties of Missouri, 48 states, 

and 81 other countries. The University system now comprises three campuses: a selective admissions campus at 

Springfield, a research campus at Mountain Grove, and an open admissions campus at West Plains. In addition, the 

University has an established presence at Dalian and Qingdao, China. 

In recognition of the University's focused mission and expanded role, the legislature authorized the institution to 

become Missouri State University, effective August 28, 2005. It is in this enhanced and evolving environment that 

University faculty execute a three-fold role: to provide quality teaching, to further scholarship, research, and 

creative activity, and to provide service. 

The University treats these activities as integrated functions. Each draws from and builds upon the strengths of the 

other. The liberal arts and sciences constitute the structural foundation on which the University’s varied 

undergraduate programs rest. That foundation is also built upon by the forty plus graduate programs offered at the 

Springfield campus. 

 

Although the University is first and foremost a community whose history is the result of dynamic interaction, 

specific events and points in time characterize its evolution. Faculty may gain a greater appreciation of the unique 

character of Missouri State by consulting the centennial history of the University, Daring to Excel: The First 100 

Years of Southwest Missouri State University, by Donald D. Landon, Emeritus Professor of Sociology & 

Anthropology (Springfield: SMSU, 2004). An earlier monograph, Shrine of the Ozarks (Springfield: Southwest 

Missouri State College, 1968) by Roy Ellis, third President of the University, also captures the spirit of the 

University, especially during its earlier years. Copies of both are available in the University Libraries. 

 

Below is a representative enumeration of a few of the dates and milestones that have had some significance in 

making Missouri State University what it is today. This timeline borrows heavily from Dr. Landon’s history of 

SMSU. 

 

Brief University Timeline 

 

Normal School Period (1905-1919) 

1905 Missouri General Assembly authorizes State Normal School #4 to serve 22 counties in southwest 

Missouri. 

1906 First summer term enrolls 543 students. Fall term enrolls 173. 

 College library opens with 600 volumes; content swells to 20,000 volumes by 1920. 

 W.T. Carrington named first President. 

 First intercollegiate athletic contest – the women’s basketball team plays Drury College. 

1908 Training school established, renamed Greenwood Training School (1911). 

 Debate club and school orchestra are established. 

1909 Academic Hall completed. Normal School #4 moves to National and Grand Campus from Pickwick 

and Cherry. 

 First yearbook (Ozarko) is published. 

1910 First Regents’ Scholarship offered to top high school graduates in 22 county service area. 

 Student newspaper, Southwest Standard, is established. 

1914 All Normal Schools in Missouri expand curricula to offer four full years of college work. 
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Southwest Missouri Teacher’s College (1919-1946) 

1919 Normal School #4, now Missouri’s largest, becomes Southwest Missouri State Teachers College 

(STC). 

 Student government is established. 

1921 Legislature authorizes funds for Education Building (second building on campus). 

1925 Elenora Linney becomes the first female member of the Board of Regents. 

1926 Roy Ellis becomes President of STC. 

1927 High school credit courses dropped from curriculum, except as offered at Greenwood. 

 College granted first accreditation by North Central as a liberal arts college and a teachers college.  

1930 Science Building (Siceluff Hall) is completed. 

1931 50 percent of faculty hold terminal degrees in their field. 

1932 STC ranks 6th in size among nation’s teachers colleges. 

1933 46 percent of faculty are graduates of Normal School or STC. 

1934 Faculty ranks introduced, including Instructor, Assistant Professor, Associate Professor and 

Professor. 

 First faculty retirement plan authorized by the Board of Regents. 

1940 Health and Recreation Building (McDonald Arena) completed. 

 Hazing of freshmen is discontinued. 

 First American Association of University Professors (AAUP) local chapter established. 

 

Southwest Missouri State College (1946-1972) 

1946 Enrollment increases from 728 to 1, 614. 

 Board officially changes name to Southwest Missouri State College; SMS becomes the 

abbreviation. 

1948 Tenure system approved for faculty. 

1951 Fall enrollment (1,681) exceeds summer enrollment for the first time. 

1952 Men’s basketball team wins NAJA national championship. 

1953 Men’s basketball team repeats as NAJA national champions. 

 Two months after the U.S. Supreme Court rules against segregation, SMS Board follows suit. One 

week later, Freda Marie Thompson becomes the first African American to be accepted for 

admission to SMS. 

1955 First graduate program offered in cooperation with University of Missouri. 

 New Memorial Library opens – first air-conditioned academic building. 

1956 Chester Shipps (basketball), “Dopey” Huddleston (football), and LeRoy Johnson (track) become the 

first African American intercollegiate athletes at SMS. 

1959 Fine arts building, classroom building, and men’s residence hall completed.  

 Dr. Paul Redfearn receives SMS’ first National Science Foundation grant. 

1961 Leland Traywick becomes President of SMS. 

 Sabbatical leave policy approved for faculty. Faculty put on 9 month contract at 11 month rate. 

1962 First Faculty Senate elected by faculty. 

1963 College moves from quarter to semester system. 

 Tent Theatre established. 

 West Plains campus established. 

1964 Arthur Mallory becomes President of SMS. 

1967 Independent graduate program starts. 

 Enrollment exceeds 6,000 (6,596). 
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1971 Duane G. Meyer becomes President of SMS. 

 Temple Hall opens for science classes; Bookstore and Health Clinic open. 

 

Southwest Missouri State University (1972-2005) 

1972 Name changed to Southwest Missouri State University. 

 Administration Building renamed Carrington Hall. 

1973 Enrollment exceeds 10,000 (10,471), including 62 foreign students enrolled from 23 countries. 

1974 KSMU radio station begins broadcasting. 

 State Fruit Experiment Station in Mountain Grove becomes part of SMS. 

 SMS women’s softball team wins Women’s College World Series. 

 SMS men’s cross country team wins NCAA II National Championship. 

1976 Hammons Student Center opens with an appearance of Bob Hope. 

1977 Office of Grants opens to assist faculty research. 

1979 SMSU gymnast Kolleen Casey wins AJAW I National All-Around Championship. 

 Women’s field hockey team wins AJAW II National Championship. 

1980 Enrollment exceeds 15,000 (15,854). 

 New library Meyer Library and Hammons Fountains completed. 

1982 Missouri London Program begins. 

 SMSU women’s and men’s athletic programs begin NCAA Division I competition. 

1983 Marshall Gordon becomes President of SMSU. 

1984 Baker Astronomical Observatory becomes fully operational. 

 Dr. Andrew Lewis of the History Department is named McArthur Fellow. 

1987 Honors College established.  This seemed worthwhile noting. 

1990 Enrollment exceeds 20,000 (20,652). 

1992 Juanita K. Hammons Hall for the Performing Arts opens. 

 Discovery of ancient city of Ubar by Dr. Juris Zarins of the Sociology & Anthropology Department 

is listed by Time as number three in the top ten scientific discoveries of the year. 

 SMSU joins the Missouri Valley Conference. 

 SMSU women’s basketball team reaches the NCAA Final Four. 

1993 John Keiser becomes President of SMSU. 

1994 West Plains Campus granted 5 year independent accreditation by North Central Association. 

 Mountain Grove Campus opens at Fruit Experiment Station. 

1995 Selective admission policy implemented. Enrollment drops to 17,442. 

 Statewide mission in public affairs granted by the legislature. 

1997 First cooperative doctoral program (in Educational Leadership) offered at SMSU. 

1998 First Internet-based graduate program, Master of Science in Computer Information Systems. 

 Exchange program with Qingdao University in China begins. 

1999 Public Affairs Classroom Building (renamed Strong Hall in 2001), and Physical Therapy Classroom 

Building s open (expanded and renamed McQueary Family Health Science Hall in 2012)?). 

 Men’s basketball team reaches NCAA Sweet Sixteen. 

2000 Branch campus established in Liaoning Teachers University in Dalian, China. 

 Over 40 graduate programs operating on campus. 

 SMSU Libraries become only the 46th United Nations depository library in the country, and the only 

one in the four-state area. 

2001 University acquires Ozarks Public Television station. 

 SMSU women’s basketball team reaches NCAA Final Four again. 

 Dr. J. D. Crouch, Professor of Defense & Strategic Studies, is named Assistant Secretary of Defense 
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for International Security Policy. Wasn’t clear that this was key history. 

 Ozarks Public Health Institute established.  Wasn’t clear that this was key history. 

2002 Remodeled and expanded Duane G. Meyer Library and Jane Meyer Carillon are completed and 

dedicated. 

2003 SMSU receives three separate patents, the results of work by Dr. Ryan Giedd, Physics, Astronomy 

& Materials Science; by Dr. Reza Sedaghat-Herati, Chemistry; and by Drs. Klass Bakker, Mary 

Byrne, Thomas Byrne, and Ron Netsell, Communications Sciences & Disorders, and Dr. Richard 

Biagioni of Chemistry. 

2004 System-wide headcount enrollment exceeds 20,000 (20,765). 

 

Missouri State University (2005 – Present) A number of new developments added. 

2005 Through legislative action, SMSU becomes Missouri State University. 

 Michael T. Nietzel becomes President of Missouri State University. 

2007 Jordan Valley Innovation Center (JVIC) opens.   

 Properties purchased for the IDEA Commons in the downtown area.   

 Greenwood Laboratory School commemorated 100 years of providing outstanding educational 

experiences with a year-long celebration.   

2008 Cooperative Engineering Program established with Missouri University of Science and Technology. 

 John Q. Hammons Arena opens. 

2010 Dr. James E. Cofer, Sr. named 10th president of Missouri State University.  

2011 Clifton M. “Clif” Smart III named interim president. 

2012 Clifton M. “Clif” Smart III named the 11th president of Missouri State University 

 Foster Family Recreational Center opened. 

2013 Our Promise: The Campaign for Missouri State University surpassed its goal of $125 million by 

attaining a grand total of $167,000,783 in gifts and commitments 

 Ribbon cutting takes place for Brick City, marking the move of the art and design department to one 

location. 

 The Robert W. Plaster Center for Free Enterprise and Business Development is dedicated. 

 

 

1.3.  UNIVERSITY PURPOSE 

1.3.1.  UNIVERSITY SETTING 
Section eliminated – largely covered in earlier sections, and perhaps less essential since the “Southwest” 

designation in the University’s name was removed. 

Missouri State University is located in Springfield, the third largest population center in Missouri, a metropolitan 

service area of approximately 400,000. Supported by an industrial and manufacturing base and an expanding 

service industry in tourism, the community serves as a regional center for health and medical services for 

southwest Missouri, northwest Arkansas, southeast Kansas, and northeast Oklahoma. The University is located in 

an area of distinct geographical character, unique cultural heritage, as well as an extended and colorful history. 

 

Based on its legislatively granted mission choice and its statewide student base, Missouri State University serves 

the entire state of Missouri, capitalizing on the same strengths that marked its earlier service focus in Missouri’s 

southwest Ozarks region.  

1.3 1.4 ACCREDITATION AND APPROVALS 
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Missouri State University is accredited by The Higher Learning Commission (HLC) and is a member of the North 

Central Association. The University has been continuously accredited by this body since 1915, and in May, 2006, 

was granted accreditation by the HLC through 2016. 

 

Missouri State University is also professionally accredited or approved by the following organizations:  a broad 

range of organizations.  A current list of accreditations may be found on the Program Review portion of the 

Provost’s Office website.  In addition, faculty and staff maintain memberships in a wide variety of professional 

organizations relevant to their disciplines.  The list of accreditations is somewhat fluid, so it is unrealistic to 

maintain an accurate current tabulation in the Handbook.  It made more sense to direct faculty to a site where a 

current list would be maintained.  In addition, such a list in the Handbook seemed of questionable value. 

•  AACSB International - The Association to Advance Collegiate Schools of Business 

•  Accreditation Commission for Programs in Hospitality Administration 

•  The Accreditation Review Commission on Education for the Physician Assistant 

•  American Association of Family and Consumer Sciences 

•  American Association for Leisure and Recreation 

•  American Chemical Society 

•  American Speech-Language-Hearing Association 

•  Association for Educational and Communications Technology 

•  Commission on Accreditation of Allied Health Education Programs 

•  Commission on Accreditation for Dietetics Education of the American Dietetic Association 

•  Commission on Accreditation of Physical Therapy Education 

•  Commission on Collegiate Nursing Education 

•  Computing Sciences Accreditation Board 

•  Council on Accreditation of Nurse Anesthesia Educational Programs 

•  Council on Education of the Deaf 

•  Council on Social Work Education 

•  Missouri Advisory Council and Certification for Educators 

•  Missouri Association of Colleges for Teacher Education 

•  Missouri Department of Elementary and Secondary Education 

•  National Association for Industrial Technology 

•  National Association for Sport and Physical Education 

•  National Association of Schools of Music 

•  National Association of Schools of Public Affairs and Administration 

•  National Association of Schools of Theatre 

•  National Council for Accreditation of Teacher Education 

•  National Recreation and Park Association 

•  Planning Accreditation Board 

 
Faculty/staff professional affiliations are also very fluid, and it did not seem worthwhile having such a list in the 

Handbook. 

Affiliations and Memberships 

Missouri State University and its faculty/ staff hold continuing member ship in the following professional 

organizations: 
•  American Alliance for Health, Physical Education, Recreation, and Dance 

•  American Association for Colleges of Teacher Education 

•  American Association of Collegiate Registrars and Admissions Officers 

•  American Association of Higher Education 

•  American Association of State Colleges and Universities 

•  American Association of University Professors 

•  American College Personnel Association 

•  American Library Association 

•  Association for Childhood Education International 

•  Association for Education Communications and Technology 

•  Association of Governing Boards of Universities and Colleges 

•  Association of College and Research Libraries 

•  Association on Higher Education and Disability 

•  Association of Veterans Education Certifying Officials 

•  Better Business Bureau 

•  Campus Compact 

•  Council for Advancement and Support of Education 

•  Council for Exceptional Children 

•  Council of Graduate Schools 

•  College and University Personnel Association 

•  Educational Leadership Constituent Council 
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•  International Reading Association 

•  International Technology Association 

•  Midwest Association of Student Financial Aid Administrators 

•  Midwestern Association of Graduate Schools 

•  Missouri Academic Advising Association 

•  Missouri Association of Collegiate Registrars and Admissions Officers 

•  Missouri Association of Faculty Senates 

•  Missouri Association of Student Financial Aid Personnel 

•  Missouri Campus Compact 

•  Missouri College Personnel Association 

•  National Academic Advising Association 

•  National Association of College Admissions Counselors 

•  National Association of College and University Business Officers 

•  National Association of Student Financial Aid Administrators 

•  National Association for Student Personnel Administrators 

•  National Association of Teachers of English 

•  National Council for the Social Studies 

•  National Council of Teachers of Mathematics 

•  National Middle School Association 

•  National Science Teachers Association 

•  University Risk Management and Insurance Association 

1.4. 1.5 UNIVERSITY GOVERNANCE  
 

Missouri State University is under the general control and management of a Board of Governors selected from 

throughout the state which is charged with the responsibility and authority to adopt administrative policies and 

procedures relevant to the management of the University. The nine voting members of the Board, comprised of 

one member from each of the nine congressional districts in Missouri, are appointed by the Governor, with the 

advice and consent of the Missouri Senate, to serve six-year terms. A student member of the Board is appointed by 

the Governor for a two-year term.  

Language mainly from other sources. 

Missouri State University is under the general control and management of the Board of Governors, which 

according to statutes of the state of Missouri, possesses full power and authority to adopt all needful rules and 

regulations for the guidance and supervision of the University. Currently, Missouri State University is governed by 

a nine-member Board of Governors. All members are appointed by the Governor, with the advice and consent of 

the Missouri Senate, to serve six-year terms. At least one but not more than two voting members shall be appointed 

from each congressional district in Missouri. A non-voting member, a current Missouri State University student, 

also sits on the Board. 

 

The President is the chief executive officer of the University system and is responsible to the Board of Governors 

for the recommendation of and administration of institutional policies and operation. The senior administrative 

officers of the University serve as an advisory body to the President and are responsible for specific operational 

divisions of the University. The Faculty Senate is an elected body of academic faculty established to provide a 

means of dealing with curricular matters and the concerns of the faculty. The Staff Senate is an elected body from 

the University support staff which addresses concerns related to staff. The Student Government Association 

provides the means by which students can participate in campus governance, in student discipline and in the 

management of student activities. 

 

To formulate policy, to facilitate decision making and to promote a spirit of collegiality, the University is 

committed to participatory governance and to an open system of communication throughout the University. 

  

An organizational chart (December, 2013) for Missouri State University is provided here.  Organizational titles 

and duties are subject to change.  See the Policy Library for the most recent organizational chart.   This is the 

updated chart.   
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1.5.1. 1.4.1 ADMINISTRATIVE ORGANIZATION 

It seemed unnecessary to have a detailed listing of everyone in the chain of command in the 

University’s administration.  In addition, there are often revisions in titles and responsibilities, so 

maintaining an accurate current list is problematic.  In the revision, details are provided only for 

those officers most relevant to the Faculty, the President, Provost, and administrators working 

under the Provost. 
 

 1.5.1.1. 1.4.1.1 PRESIDENT 

The President is the chief executive officer of the University, responsible to the Board of Governors for the 

administration of all policies adopted by the Board and for the execution of all acts of the Board.  The president is 

served by a variety of officers as indicated in the MSU Organizational Chart.  The Provost (who also serves as 

Chancellor for the Mountain Grove Research Campus) has responsibilities most directly related to faculty 

governance, and the organization under the Provost will be detailed in 1.4.1.2.   The President also chairs the 

Administrative Council.  For details of the responsibilities of other officers, see the Policy Library.   

 
1.5.1.1.1. CHIEF OF STAFF AND / ASSISTANT TO THE PRESIDENT FOR UNIVERSITY 

RELATIONS 
The Chief of Staff and / Assistant to the President for University Relations will assist the President in managing 

the operations of the President’s office; serves as director of  and will manage the offices of  Governmental 

Relations,:  and has ultimate responsibility for the offices of University Communications, Photographic Services,  

Athletic Communications, and Publications, and Web and New Media.  The Chief of Staff / Assistant to the 

President also coordinates the University’s marketing efforts.. 
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1.5.1.1.2. GENERAL COUNSEL 
The General Counsel serves as the legal adviser to the University.  The General Counsel provides legal advice and 

consultation to the Board of Governors, University President, the Administration and faculty and represents the 

University system before University system hearing bodies as well as administrative and judicial bodies of the 

United States, the State of Missouri, Greene County, and Springfield. The General Counsel reviews and 
recommends institutional policies and procedures, reviews and  prepares contracts and other legal documents, and 

provides legal opinions to University committees and councils as directed by the Board of Governors or the 

University President. 

 

1.5.1.1.2.1  Legal Counsel 

The Legal Counsel serves as the assistant to the University’s General Counsel for the University by providing legal 

advice or consultation to the Board of Governors, the University President, the administration, and faculty through 

administrative channels and reviewing and recommending institutional policies, procedures, guidelines and other 

documents as needed, with special emphasis on student affairs issues. 

1.5.1.1.3. EQUAL OPPORTUNITY OFFICER 
The Equal Opportunity Officer is responsible for all aspects of the University’s affirmative action and equal 

employment opportunity compliance programs to ensure compliance with applicable laws and regulations. This 

position also reports to the University President.  

 

1.5.1.1.4. DIRECTOR OF INTERCOLLEGIATE ATHLETICS 
The Director of Intercollegiate Athletics is responsible for administering the University’s intercollegiate athletics 

program.  

 

1.5.1.2.  DIRECTOR OF INTERNAL AUDIT AND COMPLIANCE 

The Director of Internal Audit is responsible to the Board of Governors for directing the advisory functions on 

internal auditing and systems accounts, which serves as an independent appraisal review regarding the 

administrative operations and fiscal control systems of the University.  The Director of Internal Audit and 

Compliance is responsible to the Board of Governors for administering the internal audit activity of the 

University by directing audits of academic and administrative departments and activities and by developing a 

comprehensive, practical program of audit coverage for the University. The Director of Internal Audit and 

Compliance also oversees operational risk management, coordinates compliance efforts throughout the 

University, and investigates compliance lapses and allegations of wrongdoing. 

 

 

1.5.1.3.  CHANCELLOR OF THE WEST PLAINS CAMPUS 

The Chancellor of the West Plains Campus is responsible for the overall administration of the West Plains 

Campus and Shannon Hall in Mountain Grove, including the academic programs, faculty and staff personnel 

matters, financial affairs, student life, athletics, physical plant, and liaison to the various publics of the Campus.     

 

1.5.1.4.  CHANCELLOR OF THE RESEARCH CAMPUS AT  MOUNTAIN GROVE 

The Chancellor of the Research Campus at Mountain Grove is responsible for the operations of the Research 

Campus.  

This is now combined with the following 
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1.5.1.5 1.4.1.2 PROVOST / CHANCELLOR OF THE RESEARCH CAMPUS AT  MOUNTAIN GROVE 

The Provost is the senior academic officer of the University. Responsibilities include, but are not limited to, the 

overall direction, development, and administration of all academic and scholarly programs of the University, 

including the six academic colleges, the Graduate College, Library Services, and the Extended Campus.  

Responsibilities include the overall direction, development, and administration of academic affairs, and the 
Research Campus at Mountain Grove. Academic Affairs includes all academic and scholarly programs of the 

University, including the six academic colleges, the Graduate College, Library Services, William H. Darr 

School of Agriculture, and Academic Outreach. 

 

Renumber all of the following from 1.5.1.5.x to 1.4.1.2.x 

1.5 4.1.5.1.  1.4.1.2.1 ASSOCIATE AND ASSISIANT PROVOSTS 
The Associate and Assistant Provosts serve as deputies to the Provost in all functions, with special responsibility 

for faculty relations and diversity, undergraduate programs and studies, graduate programs and the graduate 

college, and public affairs, and the Extended Campus. 

 

1.5.1.5.2.  1.4.1.2.2  ASSOCIATE PROVOST AND DEAN OF GRADUATE COLLEGE 
The Associate Provost and Dean of the Graduate College is responsible for administration of graduate programs , 

and internal research funds, and external grants. External funding now controlled by VP of Research and 

Economic Development 

 

1.5.1.5.3.  1.4.1.2.3 COLLEGE DEANS 
Each of the College Deans is responsible for the administration of one of the six discipline-based colleges. 

Responsibilities include faculty recruitment and development, faculty evaluation, pro- gram development, 

program review, student advisement, collegiate budgeting and budget control, class schedule planning, and 

general supervision of the scholarship, research, creative activity, instructional and service activities of the 

college. 

 

1.5.1.5. 1.4.1.2.4. DEAN OF LIBRARY SERVICES 

The Dean of Library Services is administratively responsible for administering library facilities, resources, and all  

services, budgeting, and supervision of within the University the MSU Libraries. The Dean also serves as Head of 

the Department of Library Science, an academic unit that is not part of one of the six Colleges. For this 

department, some procedures related to faculty evaluation will differ. These differences will be detailed in 

appropriate sections.  Because the Dean also serves as Head of the Department of Library Science, any process for 

which a recommendation made by a department head normally would proceed to a dean for further review, 

approval, or recommendation, will proceed directly from the Dean to the Provost.     

 

1.5.1.5. 1.4.1.2.5. DIRECTOR OF INSTITUTIONAL RESEARCH 

The Director of Institutional Research provides information which supports institutional planning, policy 

formulation, and decision making. 

 

1.5.1.5. 1.4.1.2.6. DEPARTMENT HEADS AND SCHOOL DIRECTORS 

Each Department Head is responsible for administering one of the academic departments of the University. 

Responsibilities include faculty recruitment and development, faculty evaluation, program development 

administration,  program review, student advisement, departmental budgeting and budget control, class schedule 

planning, and general supervision of the scholarship, research, and creative activity of the department.  

 

With the exception of the Darr School of Agriculture (see Section 1.5.1.5.7.), a School is a professional unit which 

in all respects has the same status, responsibilities, and benefits as an academic department. The faculty and 

programs in an academic unit are designated as a School primarily upon the recommendation of an accrediting 

agency, and such designation indicates the unit’s involvement in and integration into an external professional 

environment which usually requires specific standards for licensure. The Director of a School is expected to fulfill 

the same role as a Department Head.  
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Revised language for Schools and School Directors 

Some academic units are designated as Schools primarily upon the recommendation of accrediting agencies, and 

such a designation indicates the unit’s involvement in and integration into an external professional environment 

which usually requires specific standards for licensure.  The chief administrator of a School is its Director.  With 

the exception of the Darr School of Agriculture (see Section 1.5.1.5.7.), a School that does not include more than 

one department is a professional unit which in all respects has the same status, responsibilities, and benefits as an 

academic department, and its Director fulfills the same roles as a Department Head.  When a School includes two 

or more departmental units (with Department Heads), its Director will be responsible for co-curricular, 

professional, and accreditation matters, but will not have the responsibilities of a Department Head for faculty 

evaluations.  Throughout the Faculty Handbook, the term Department Head should be construed to include those 

School Directors responsible for faculty evaluations. 

 

1.5.1.5.  1.4.1.2.7. DIRECTOR OF THE DARR SCHOOL OF AGRICULTURE 
The Darr School of Agriculture is an academic unit that in most respects has the same status, responsibilities, and 

benefits as an academic Department. The Director of the Darr School of Agriculture has the same responsibilities 

as a Department Head as described in the preceding section. However, because this School is not part of any of the 

six Colleges and its Director reports directly to the Provost, some of the procedures related to faculty evaluation 

will differ. These differences will be detailed in appropriate sections.  any processes for which a recommendation 

made by a department head normally would proceed to a college dean for further review, approval, or 

recommendation, will proceed directly from the Director to the Provost. 

 

1.4.1.2.8 PROGRAM DIRECTORS FOR FREE-STANDING ACADEMIC UNITS 

 

There are some programs that function as independent academic units, i.e., units whose faculty are not also 

members of existing departments or schools, and that establish and manage their own curriculum.  The Directors of 

such units will have the same roles and responsibilities as Department Heads.  

 

 

1.5.1.6. VICE PRESIDENT FOR ADMINISTRATIVE & INFORMATION SERVICES 

 

The Vice President for Administrative & Information Services ensures prompt and effective delivery of essential 

services to support the University's mission of producing educated persons by developing goals and objectives, 

establishing priorities, allocating resources, reviewing and approving unit plans, and designing systems of 

effective control to guide work toward expected outcomes. The Vice President for Administrative & Information 

Services serves as the University System’s Chief Informational Officer (CIO), ensures the implementation, 

application, and system-wide integration of appropriate information technologies for all campuses of the 

University and assures the expedient and efficient delivery of services. 

 

1.5.1.6.1. ASSOCIATE VICE PRESIDENT FOR ADMINISTRATIVE SERVICES 
 

The Associate Vice President for Administrative Services is responsible for providing leadership in administrative 

services to support the development of educated persons and extending the Vice President's range of 

communication, coordination, and supervision. 

1.5.1.6.2. DIRECTOR OF FACILITIES MANAGEMENT 
 

The Director of Facilities Management is responsible for providing a quality physical environment for the 

University through effective facilities and grounds planning, service, maintenance, repair and construction. 
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1.5.1.6.3. DIRECTOR OF SAFETY AND TRANSPORTATION 
 

The Director of Safety and Transportation coordinates efficient transportation services and the maintenance of a 

safe and secure campus environment. 

1.5.1.6.4. DIRECTOR OF COMMUNICATION SERVICES 
 

The Director of Communication Services oversees the effective delivery of postal, printing, and 

telecommunications services. 

1.5.1.6.5. DIRECTOR OF COMPUTER SERVICES 
 

The Director of Computer Services provides automation support for academic and administrative computing 

needs. 

1.5.1.6.6. DIRECTOR OF ENVIRONMENTAL MANAGEMENT 
 

The Director of Environmental Management coordinates the acquisition, handling, storage, and disposal of 

hazardous chemical materials, proper handling of select agents, and monitors radiation safety for all Missouri State 

University campuses. 

1.5.1.6.7. DIRECTOR OF HUMAN RESOURCES 
 

The Director of Human Resources provides and direction for recruitment and employment services, benefits 

management and counseling, salary administration and job evaluation, affirmative action issues, training and 

development, records management, labor and employee relations, and human resource information systems for the 

University. 

1.5.1.6.8. DIRECTOR OF WEB SERVICES 

 

The Director of Web Services provides system-wide leadership in planning, organizing, and directing the design, 

functionality, and security of the University’s web site, and oversees the coordinated development, 

communication, and implementation of web projects, policies, procedures and accessibility of the University’s 

web site. 

1.5.1.7. VICE PRESIDENT FOR STUDENT AFFAIRS 

 

The Vice President for Student Affairs is the senior executive officer responsible for developing services that 

supplement classroom experience and enrich the quality of students’ educational careers. Administrative units 

under the direction of the Vice President include enrollment management, student life and development, student 

academic support, student health and wellness, and student auxiliary services. 

1.5.1.7.1. ASSISTANT VICE PRESIDENT FOR ENROLLMENT MANAGEMENT AND SERVICES 
 

The Assistant Vice President for Enrollment Management and Services oversees the offices of Admissions, 

Financial Aid, Records and Registration, and Office of Veteran Affairs. Coordination of University recruitment 

efforts for undergraduate students, including college and departmental activities, is a major responsibility. 

1.5.1.7.2. ASSISTANT VICE PRESIDENT FOR STUDENT ACADEMIC SUPPORT SERVICES 

 

The Assistant Vice President for Student Academic Support Services is responsible for the coordination of Career 

Services, Counseling and Testing Center, Retention Efforts, Minority Student Services, International Student 

Services, and Multicultural Resource Center Cooperative efforts with the retention committee of the Enrollment 

Management Task Force and the design and implementation of retention initiatives are critical. This position 

rotates within the unit leadership. 

1.5.1.7.3. DIRECTOR OF TAYLOR HEALTH AND WELLNESS CENTER 
 

The Director of Taylor Health and Wellness Center is responsible for the operation of the Center which provides 

health care for members of the University community. Major initiatives include drug and alcohol education and 
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prevention, wellness education, and faculty development. 

1.5.1.7.4. DEAN OF STUDENTS 
 

The Dean is responsible for Student Activities, Campus Judicial Affairs, Plaster Student Union, Greek Affairs, 

Student Support Services, Services for Students with Disabilities, Residence Life, Food Services and the 

Bookstore. 

1.5.1.8. VICE PRESIDENT FOR UNIVERSITY ADVANCEMENT 

 

The Vice President for University Advancement is the senior executive officer responsible for institutional 

development. Administrative units under the direction of the Vice President include development and alumni 

relations; Hammons Student Center/Plaster Sports Complex; and Juanita K. Hammons Hall for the Performing 

Arts. 

1.5.1.8.1. DIRECTOR OF DEVELOPMENT AND ALUMNI RELATIONS 

 

The Director of Development and Alumni Relations is responsible for maintaining contact with the University's 

alumni, coordinating the annual fund-raising campaign, and developing and implementing plans for raising funds 

from individuals, businesses, foundations, and other sources of support. 

1.5.1.8.2. EXECUTIVE DIRECTOR OF JUANITA K. HAMMONS HALL FOR THE PERFORMING 

ARTS, HAMMONS STUDENT CENTER, AND PLASTER SPORTS COMPLEX 
 

The Executive Director of Juanita K. Hammons Hall for the Performing Arts and Hammons Student Center/ 

Plaster Sports Complex is responsible for the operation of the facilities which house several recreational areas for 

student, staff, and faculty use and which serves as an important performing arts venue for the University 

Programs. 

1.5.1.9. CHIEF FINANCIAL OFFICER 

 

The Chief Financial Officer is the senior executive officer responsible for financial services, which consist of 

accounting, investing, budgeting, payroll, accounts receivable, accounts payable, credit management, budget 

control, fiscal planning, financial statement preparation, student loan collection, procurement, and the Bursar’s 

Office. 

1.5.1.9.1. BURSAR 
 

The Bursar is responsible for the collection of all moneys received by the University and provides a check cashing 

service for currently enrolled students, faculty, and staff. 

1.5.1.9.2. CONTROLLER 
 

Duties of the Controller include assisting with auditing and accounting for the University, the Missouri State 

University Foundation, and the Missouri State University Development Corporation. The Controller monitors 

investment of all funds and supervises the payroll office. 

1.5.1.9.3. DIRECTOR OF ACCOUNTING AND BUDGETING 
 

The Director of Accounting and Budgeting is responsible for coordinating the preparation of the University 

internal operating budget and preparation of the operating budget request submitted to the state legislature for 

appropriation of state funds. The Director maintains the financial information for the University by supervising 

financial transactions that affect the general ledger and financial statements. The Director performs budget control 

by approving and monitoring the individual budgets of the University, conducts the processing of accounts 

payable and accounts receivable transactions, and coordinates the collection of student loans and other accounts 

receivable items. 

1.5.1.9.4. DIRECTOR OF PROCUREMENT SERVICES 
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The Director of Procurement Services is the University’s agent for acquiring all materials, services, supplies, 

equipment, and real property; supervises the University’s insurance and risk management programs; and provides 

leadership and direction for central receiving, warehousing, property control, and vending and concessions 

operations. 

1.5 4.1.10 3. VICE PRESIDENT FOR RESEARCH AND, ECONOMIC  DEVELOPMENT, AND 

INTERNATIONAL PROGRAMS 

This section was deleted in the version presented to Senate in December, but has been restored with updated title. 

The Vice President for Research, and Economic Development, and International Programs is responsible for the 

University’s research and economic development activities, including the Office of Sponsored Research and 

Programs, the Center for Applied Science and Engineering, China Programs, and Broadcast Services. Each of 

these programs supports the University's mission in public affairs by creating an environment that encourages, 

supports and values research, scholarship, creative activity and community and international outreach. 

 

1.5.1.10.1. DIRECTOR OF OFFICE OF SPONSORED RESEARCH AND PROGRAMS 
 

The Director of the Office of Sponsored Research and Programs is responsible for the office acquiring and 

sustaining external support for research, education and service projects, and ensures these projects are conducted 

in compliance with federal and state regulations, and University policies and commitments. 

1.5.1.10.2. DIRECTOR OF BROADCAST SERVICES 
 

The Director of Broadcast Services is responsible for supporting the University's mission in public affairs while 

enriching the lives of people by meeting their educational, cultural, and informational needs through delivery of 

high-quality radio, television and other digital media services. 

1.5.1.10.3. DIRECTOR OF CHINA PROGRAMS 
 

The Director of China Programs establishes and maintains cooperative agreements with institutions of higher 

education in China, including degree programs in grapevine biotechnology, plant science, and general business, 

among others. 

1.5.1.10.4. DIRECTOR OF CENTER FOR APPLIED SCIENCE AND ENGINEERING 

 

The Director of the Center for Applied Science and Engineering has primary responsibility for this unit best 

described as a business-oriented applied research and development resource, which facilitates research as it moves 

from high-risk research and development to product and manufacturing practice. 

 

1.5.1.11.1.4.1.4 ADMINISTRATIVE COUNCIL 

 

The Administrative Council is chaired by the President. The Council includes the Provost, the Vice Presidents, the 

Chancellor of the West Plains campus, the Chief of Staff and Assistant to the President, the Chief Financial 

Officer, the Internal Auditor, the Secretary to the Board of Governors, one college Dean, and the General Counsel. 

When appropriate to the agenda for a particular meeting, others may be invited as guests. The Administrative 

Council discusses items of University-wide issues. 

1.5.2. 1.4.2 ACADEMIC GOVERNANCE 

 

1.5.2.1. 1.4.2.1  ACADEMIC LEADERSHIP COUNCIL 

 

The Academic Leadership Council is the advisory committee that works with the Provost. The body is composed 
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of all Associate and/or Assistant Provosts; the Deans of the Colleges of Arts and Letters, Business Administration, 

Education, Health and Human Services, Humanities and Public Affairs, Natural and Applied Sciences, and the 

Dean of the Graduate College; the Dean of Library Services; the Chairperson of the Faculty Senate; and other 

individuals in leadership positions from the campus community at the Provost’s discretion. 

 

1.5.2.2. 1.4.2.2  THE FACULTY SENATE 

 

The Faculty Senate, established by the Constitution of the Faculty, is an elected body of faculty composed of the 

officers, including the Chairperson, the Chairperson-elect, and the Secretary of the Faculty; one Senator from each 

department; representatives of the ranked faculty, one Senator from each rank; one Senator as a representative of 

Instructors; delegates comprised of the chairs of the Faculty Senate standing committees; student representatives, 

one delegate from the Student Government Association, one delegate from the graduate Student Council; and a 

delegate position filled by the chair of the Staff Senate. 

 

The Senate provides a forum for discussing matters of concern to the Faculty and distributes information on 

Faculty Senate concerns, findings, and actions to all segments of the academic community. 

 

The function of faculty governance are also carried out by the College Councils, the Professional Education 

Committee, the Committee on General Education and Intercollegiate Programs, the Graduate Council, and by 

various other committees established by the Constitution and Bylaws of the Faculty. 

 

The Constitution and Bylaws of the Faculty are available in the Faculty Senate Office. 

1.5.2.3. 1.4.2.3 GRADUATE COUNCIL 

 

The Graduate Council is composed of one representative from each graduate program and the President of the 

Graduate Student Council. The Director of Admissions and Records, the Dean of Library Services, and the 

Associate Provost and Dean of the Graduate College serve as non-voting members of the Graduate Council. The 

Graduate Council recommends policy governing graduate studies and recommends action on graduate curricular 

matters. 

1.5.2.4. 1.4.2.4 COLLEGE COUNCILS 

 

It is not clear that any College Council actually has any consistent history of having a student representative. A 

College Council in each of the discipline based colleges is composed of one member from each department/school 

of the college and may include one student representative, majoring in a discipline in that college. The Dean of the 

college is an ex-officio member of the College Council without vote. Each College Council acts upon curricular 

matters referred to it by departments or schools within the college.   

1.5.3. 1.4.3 STAFF SENATE 

 

The purpose of the Staff Senate is to represent the staff employees as a fact-finding, deliberative and consultative 

body that makes studies, reports and recommendations on behalf of its constituency. Representatives serve to 

foster the growth and welfare of the staff. 

1.5.4. 1.4.4  STUDENT GOVERNMENT ASSOCIATION 

 

The Constitution of the Student Government Association is available in the Office of the Student Government 
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Association. 

1.5.5. 1.4.5  UNIVERSITY COMMITTEE STRUCTURE 

 

Several committees are appointed by the members of the Administrative Council, the purpose of which is to assist 

in the on-going administrative work of the institution. Such committees perform a wide variety of tasks; for 

example, ensuring conformity with legal requirements for the disposal of toxic wastes, planning the academic 

calendar, and planning lectures and programs in the performing arts for the campus community. Faculty members 

routinely serve on such committees.  

 

Faculty members also serve on committees which are appointed by and serve in an advisory capacity to the 

members of the Administrative Council. These committees deal with many issues; for example, faculty and staff 

parking, services for handicapped students, and student personnel policies. 

 

Faculty members also serve on a number of other standing committees, functions of which involve matters of vital 

interest to the faculty. Unless otherwise specified in the action establishing a particular committee, faculty 

members serving on these committees are appointed by the President of the University or the Provost based on 

faculty interests, expertise, and recommendations by the Faculty Senate Executive Committee (or some other duly 

constituted Senate body designated by the Faculty Senate). These committees report to the appointing academic 

administrator and also have a duty to keep the Faculty Senate fully informed of their proceedings and the results of 

those proceedings.  http://www.missouristate.edu/Provost/22097.htm .  Dead link.  
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2. RECRUITMENT AND EMPLOYMENT 

2.1  RECRUITMENT AND EMPLOYMENT  CORE COMMITMENTS 
The original title of this section seemed inaccurate.  Some text rearranged for better flow. 

Missouri State University has a deep and abiding commitment to diversity as a core institutional value and 

responsibility. Diversity is central to providing and retaining a quality educational environment. Moved to end of 

paragraph.  As a university with a Public Affairs institution mission, Missouri State University is deeply committed 

to developing educated persons equipped to contribute to the interdependent world in which we now live. The 

ability to adapt to rapid economic, social, and cultural changes is imperative.  Skills and competencies to deal with 

An understanding of diverse cultures and societies have has not only become necessary to function in today’s 

workplace, but they also enriches one’s life and work.  Therefore, Missouri State University has a deep and abiding 

commitment to diversity as a core institutional value and responsibility. because dDiversity is central to providing 

and retaining maintaining a quality educational environment.   

 

Missouri State University is committed to values programs and practices that assure an environment free of the 

barriers of discrimination in education and employment and that establish a collegial and just community through 

our established by a shared commitment to the principles of diversity, nondiscrimination and affirmative action. To 

achieve this end, Missouri State University views, evaluates, and treats all persons in any University-related activity 

or circumstance in which they may be involved, solely as individuals on the basis of their own personal abilities, 

qualifications, and relevant characteristics. (Missouri State University Affirmative Action Plan)  (See website for 

Division for Diversity and Inclusion.) 

2.2.  FACULTY HANDBOOK EQUAL OPPORTUNITY AND 

AFFIRMATIVE ACTION POLICY 
Consolidated key items from the bullet points with updated language consistent with current polices.  

Missouri State University reaffirms its policy as is an equal employment opportunity employer. To assure full 

compliance and implementation of this policy, Missouri State University, through its various administrative officers, 

shall ensure that for all jobs, policies involving for recruitment, promotion, transfer, compensation, benefits, layoffs, 

returns from layoffs, educational programs, and all other University-sponsored programs, benefits, services, and 

aids, shall be administered consistent with the University’s Non-Discrimination Policy Statement.  Specifically, 

policies shall be administered without regard to age, ancestry, color, creed, disability, marital or parental status, 

national origin, participation in constitutionally protected activities, political affiliations or beliefs, race, religion 

(belief or non-belief), sex, sexual orientation, or disabled and/or veteran status. In addition, the University does not 

discriminate on any basis not related to the applicable job requirements for employees.  Reasonable accommodation 

on the basis of religion or disability is assured. 

 

•  Individuals are recruited, employed, promoted, and transferred in all jobs consistent with the University's 

nondiscrimination statement and without regard to age, ancestry, color, creed, disability, marital or 

parental status, national origin, participation in constitutionally protected activities, political affiliations or 

beliefs, race, religion (belief or non-belief), gender, or disabled and/or veteran status. In addition, the 

University does not discriminate on any basis not related to the applicable job requirements for employees.    

•  Decisions regarding employment, promotion, and transfer shall be made on the principles of Equal 

Employment Opportunity and on the basis of an individual's qualifications for the position to be filled. 

•  Personnel actions such as compensation, benefits, transfers, layoffs, returns from layoffs, educational 

programs, and all other University-sponsored programs, benefits, services, and aids, shall be administered 

consistent with the University’s non-discrimination statement and without regard to age, ancestry, color, 

creed, handicap, marital or parental status, national origin, participation in constitutionally protected 
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activities, political affiliations or beliefs, race, religion (belief or non-belief), gender, or disabled and/or 

veteran status. Reasonable accommodation on the basis of religion or disability is assured. 

 

The University does not discriminate on any basis not related to the applicable educational requirements for 

students or the applicable job requirements for employees.  

 

The University's Affirmative Action Plan and the Board of Governors' Equal Opportunity Policy are available for 

review in the Office of Human Resources.  Equal Opportunity and Affirmative Action Policy is available at the 

Policy Library, and the University’s Affirmative Action Plan is available at the website for the Office for 

Institutional Equity and Compliance. Overall responsibility for monitoring these policies and reporting on the 

University's equal employment opportunity and affirmative action program is assigned to the University's Equal 

Opportunity Officer who reports to the President. http://www.missouristate.edu/equity. the Vice President 

overseeing the Division for Diversity and Inclusion.   

2.3.  HIRING PROCEDURES 
 

2.3.1  EQUAL OPPORTUNITY HIRING added subsection title 

Missouri State University is an equal opportunity and affirmative action employer. Academic search guidelines 

provide open and uniform procedures to be followed by all hiring units and search committees in defining and 

filling vacant and new positions. Every major administrator, hiring administrator, and search committee participant 

has responsibility to ensure full implementation of the University’s non-discrimination policies and affirmative 

action program. Complete search guidelines are available online at: 

http://www.missouristate.edu/equity/10542.htm. the Human Resources Policies section of the Policy Library.  

2.3.1.  HIRING OF MISSOURI STATE UNIVERSITY GRADUATES 

This section was recognized as problematic and not consistent with practice. 

In order to encourage a diversity of disciplinary points of view and teaching techniques in the departments, 

Missouri State University recruits its new faculty members from many different graduate schools in the United 

States and abroad. It is the policy of Missouri State University not to employ as ranked faculty members those 

individuals who have just completed their graduate programs at Missouri State University. In those instances where 

the University employs faculty members who have completed a master’s degree on the Missouri State University 

campus, such faculty member is required to have completed a period of professional experience elsewhere 

following the completion of the degree before being appointed to the regular Missouri State University faculty.   

 

2.3.2. NEPOTISM 

Language adjusted to be consistent with Policy Library, especially G7.02-2 University Policies 2.12. 

The University's policy regarding the employment of relatives is set forth in the nepotism provision of the Conflict 

of Interest Policy (refer to Section 11.2).  Human Resources Policies section of the Policy Library. The policy does 

not prohibit the appointment of more than one member of a family to the same academic department or to another 

position within the University. 

 

No Governor, officer, faculty, or employee shall participate, either directly or indirectly, in a decision to appoint or 

hire an employee of the University, either part-time or full-time, who is related to such person within the fourth 

degree of consanguinity (blood) or affinity (marriage). It also shall be a violation of this policy for an employee to 

supervise, either directly or indirectly, the work of another employee who is related within such fourth degree or 

affinity, unless the supervisory role is specifically approved by the pertinent Department Head, by the pertinent 

Dean, by the Provost, and by the President of the University. Should a head or Dean be directly involved, approval 

of all higher administrative levels will be required. An employee may not be permitted to make judgments on 

another employee who is related within such fourth degree concerning such matters as appointment, promotion, and 
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tenure. 

 

A relative within the fourth degree includes, but is not limited to, spouse, child, grandchild, great-grandchild, great-

great-grandchild, parent, grandparent, great-grandparent, brother/sister, aunt/uncle, great-aunt/uncle, niece/nephew, 

grand-niece/nephew, and cousin. For University purposes, this also includes sponsored dependents.  All 

relationships are included, whether full-, half, step-, adopted, or in-law.   

 

An employee or supervisor who has a question pertaining to the relatives covered by the University's nepotism 

policy should contact his/her department head or the Office of Human Resources. 

 

2.3.3.  HIRING FOREIGN NATIONALS 

These policies are regulated by federal law and are best addressed elsewhere. 

Foreign nationals employed by the University must be able to produce documentation to the Immigration and 

Naturalization Service (INS) for establishing employment eligibility in the United States and must be eligible to 

begin work on the first day of their contracts. 

 

Foreign nationals who are employed at another university cannot change their location of work without INS consent, 

and must receive notification of extension on their 1-94 (Arrival/Departure card) before beginning work at Missouri 

State University. Upon arrival at Missouri State University, all foreign nationals must meet with Financial Services. 

The hiring and continuous employment of foreign nationals require monitoring by the hiring unit and by the college 

to insure that annual documentation is submitted by the employee for maintaining his or her employment status. The 

hiring unit should maintain a tracking system so that verification of visa status can be provided. To remain 

employed, the faculty member must comply with the verification requirements of the Immigration Reform and 

Control Act of 1986.   

 

Missouri State University will process visa petitions and applications on behalf of foreign nationals in order to 

further academic goals of the university.  Decisions to hire foreign nationals may be influenced by U.S. Citizenship 

and Immigration Services (USCIS) regulations and relevant Internal Revenue Service (IRS) regulations.  Detailed 

discussion of this topic is provided in the Human Resources Policies section of the Policy Library. 

2.4. IDENTIFICATION CARDS 
 

Every academic employee is issued an identification card by the Office of Human Resources Bear Pass Office. Full-

time faculty members may also secure an spouse identification card for a spouse or sponsored dependent. by 

submitting a written request to the Office of Human Resources. 

2.5. PERSONNEL RECORDS 
 

The University maintains official personnel files for each faculty member in the Office of Human Resources. This 

record includes the vita, recommendations, official transcripts of academic work, and correspondence and records 

dealing with terms and conditions of employment. Additional personnel files containing similar information are also 

kept by the college Dean and the Department Head. All personnel files, that, is, files maintained in the offices of 

Human Resources, the Department Head, the Dean, the Provost and the President, are considered in aggregate as the 

official personnel file. 

 

The personnel files are available to the members of the Board of Governors, the Administration and its agents, and 

as otherwise required by law where necessary to allow the University to comply with law and standard business 

practices. Department Heads may examine the personnel files of the faculty members of their own departments only. 
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Faculty members may review from their own personnel files on request and in the presence of a designated 

University official, copies of vitae and official transcripts of academic work, placement papers if not confidential 

(such as letters of recommendation), correspondence with University officials, salary information, performance 

evaluations and appraisals, written complaints, and commendations that have previously been discussed with the 

faculty member. 

 

A faculty member may submit and have inserted into the personnel file a statement which clarifies any material in 

the file which he or she believes is inaccurate. Said clarification shall be maintained so long as the disputed material 

is maintained. 

 

It is the responsibility of each faculty member who completes a degree while he or she is employed at Missouri State 

University to have an official transcript, which includes the date on which the degree was conferred, sent to the 

Provost’s Office Director of Human Resources. It is also required that faculty members notify the Office of Human 

Resources of any address changes or any other changes related to personnel records so that such information may be 

kept current. Employees may be asked to provide written authorization to release copies of documents from an 

employee file to a third party. 

2.6. RELEASE OF EMPLOYMENT INFORMATION 

 

Employees' names, job titles, and salaries are provided to the State of Missouri for publication in the Missouri 

Official Manual. The Office of Human Resources will verify the employment of an employee by telephone or in 

writing. If a request is in writing, an employee's written consent will be required. The Office of Human Resources 

will only verify the employee's date of hire, position and department, and confirm salary information. 

The policy was updated after discussions with Ed Choate, head of HR.  Because MSU faculty are state employees, 

basic information on job titles and salaries is considered public information.    

Employees’ names, job titles, and salaries are provided to the State of Missouri for publication in the Missouri 

Official Manual.   

 

The Office of Human Resources will provide the current or former employee's date of hire, position, department, 

and salary information.   Requests for any additional information beyond these items must be made in writing and 

will require the consent of the employee. 
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3.  ACADEMIC PERSONNEL POLICIES 

3.1.  ACADEMIC RESPONSIBILITIES, ETHICS, AND FREEDOM 

 

A faculty member at Missouri State University assumes responsibility for Teaching, scholarship, Research, creative 

activity, and Service, along with obligations inherent in membership in a learned profession. Essential to fulfilling 

these responsibilities and obligations are adherence to standards of ethical conduct and respect for academic 

freedom, as well as implementation of a system of tenure. 

In developing a statement of faculty responsibilities and ethical standards, Missouri State University subscribes to 

the belief, long held by the learned professions, that self-regulation is preferable to any externally imposed 

discipline. 

In a University faculty it is, therefore, desirable that the most stringent obligations be laid upon individual Professors 

that, so far as possible, any serious breach of duties be judged by colleagues who are well acquainted with the 

problems and practices of a specialized field.  Only in cases of the most serious violations of professional 

responsibilities shall the academic profession regulate itself by calling upon a group representative of the whole 

faculty to deal with faults that could have been avoided either by individual self-control or by departmental 

discipline as specified in the PPRP process of grievance (Refer to Section 14 Chapter 13). 

3.1.1. RESPONSIBILITIES AND ETHICS 

Replace the edited 1987 AAUP statement with unedited 2009 statement. 

The University, recognizing that faculty responsibilities in the development of citizen scholars are grounded in 

ethical standards, endorses the following edited statement by the American Association of University Professors 

(1987):   The University, recognizing that faculty responsibilities in the development of citizen scholars are 

grounded in ethical standards,  endorses the following edited statement by the American Association of University 

Professors (1987):    

The University recognizes that all faculty have responsibilities in the development of citizen scholars and that those 

responsibilities must be grounded in ethical standards.  The University endorses the following Statement on 

Professional Ethics from the American Association of University Professors (2009).  The AAUP language 

specifically addresses “professors”, but the standards are applicable to all faculty.   

Professors, guided by a deep conviction of the worth and dignity of the advancement of knowledge, recognize the 

special responsibilities placed upon them. Their primary responsibility to their disciplines is to seek and to state the 

truth as they see it. To this end they devote their energies to developing and improving scholarly competence. They 

accept the obligation to exercise critical self-discipline and judgment in using, extending, and transmitting 

knowledge. They practice intellectual honesty. Although they professors may follow subsidiary interests, these 

interests must never seriously hamper or compromise their freedom of inquiry. 

As teachers, Professors encourage the free pursuit of learning in their students. They hold before them 

the best scholarly standards for their discipline. They Professors demonstrate respect for students as 

individuals, and adhere to their proper role as intellectual guide and counselor. They make every 

reasonable effort to foster honest academic conduct and to assure that the evaluation of students reflects 

their true merit. They respect the confidential nature of the relationship between Professor and student. 

They avoid any exploitation, harassment, or discriminatory treatment of students.   of students for their 

private advantage and  They acknowledge significant academic or schlolarly assistance from them. 

They protect students' their academic freedom. 

As colleagues, Professors have obligations that derive from common membership in the community of 
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scholars.  Professors do not discriminate against or harass colleagues. They respect and defend the free 

inquiry of associates, even when it leads to findings and conclusions that differ from their own . In the 

exchange of criticism and ideas they show due respect for the opinion of others. They Professors  

acknowledge academic debts and strive to be objective in their professional judgment of colleagues. 

They accept their share of faculty responsibilities for the governance of the institution. 

As members of their institution, Professors seek above all to be effective teachers and scholars. 

Although they observe the stated regulations of the institution, provided they do not contravene 

academic freedom, they maintain the right to criticize and seek revision. Professors give due regard to 

their paramount responsibilities within their institution in determining the amount and character of 

work done outside it. Professors determine the amount and character of the work they do outside the 

institution with due regard to their paramount responsibilities within it. When considering the 

interruption or termination of service, Professors recognize the effect of their decision upon the 

program of the institution and give due notice of their intentions. 

As members of a community, Professors have the rights and obligations of other citizens. They 

measure the urgency of these obligations in the light of their responsibilities to their subject, to their 

students, to their profession, and to their institution. When they speak or act as private persons, they 

avoid creating the impression that they speak or act for their college or university. As citizens engaged 

in a profession that depends upon freedom for its health and integrity, Professors have a particular 

obligation to promote conditions of free inquiry and to further public understanding of academic 

freedom. 

 

Current (2009) AAUP statement: 

Professors, guided by a deep conviction of the worth and dignity of the advancement of knowledge, 

recognize the special responsibilities placed upon them. Their primary responsibility to their subject is 

to seek and to state the truth as they see it. To this end professors devote their energies to developing 

and improving their scholarly competence. They accept the obligation to exercise critical self-

discipline and judgment in using, extending, and transmitting knowledge. They practice intellectual 

honesty. Although professors may follow subsidiary interests, these interests must never seriously 

hamper or compromise their freedom of inquiry. 

As teachers, professors encourage the free pursuit of learning in their students. They hold before them 

the best scholarly and ethical standards of their discipline. Professors demonstrate respect for students 

as individuals and adhere to their proper roles as intellectual guides and counselors. Professors make 

every reasonable effort to foster honest academic conduct and to ensure that their evaluations of 

students reflect each student’s true merit. They respect the confidential nature of the relationship 

between professor and student. They avoid any exploitation, harassment, or discriminatory treatment 

of students. They acknowledge significant academic or scholarly assistance from them. They protect 

their academic freedom. 

As colleagues, professors have obligations that derive from common membership in the community of 

scholars. Professors do not discriminate against or harass colleagues. They respect and defend the free 

inquiry of associates, even when it leads to findings and conclusions that differ from their 

own. Professors acknowledge academic debt and strive to be objective in their professional judgment 

of colleagues. Professors accept their share of faculty responsibilities for the governance of their 

institution. 

As members of an academic institution, professors seek above all to be effective teachers and scholars. 

Although professors observe the stated regulations of the institution, provided the regulations do not 

contravene academic freedom, they maintain their right to criticize and seek revision. Professors give 
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due regard to their paramount responsibilities within their institution in determining the amount and 

character of work done outside it. When considering the interruption or termination of their service, 

professors recognize the effect of their decision upon the program of the institution and give due notice 

of their intentions. 

As members of their community, professors have the rights and obligations of other citizens. 

Professors measure the urgency of these obligations in the light of their responsibilities to their subject, 

to their students, to their profession, and to their institution. When they speak or act as private persons, 

they avoid creating the impression of speaking or acting for their college or university. As citizens 

engaged in a profession that depends upon freedom for its health and integrity, professors have a 

particular obligation to promote conditions of free inquiry and to further public understanding of 

academic freedom. 

Each faculty member is responsible for his or her own ethical conduct. There is both individual and collegial 

assurance that strong ethical standards are enacted and followed. However, if an individual commits a serious breach 

of professional conduct and fails to meet his or her responsibilities, a process is in place for peer faculty review. 

Refer to Section 14 Chapter 13 of this handbook. 

Recognize that alternate style guides may be referenced.  

Intellectual honesty is necessary in the performance of faculty responsibilities and requires the avoidance of 

fabricating, falsifying, and plagiarizing research results.  A concise statement of generally accepted standards for 

research and publication appears in the Chicago Manual of Style, 15th edition, in the discussion of -Fair Use: 

Quoting Without Permission, Section 4.75 through 4.84.  Intellectual honesty requires proper recognition of sources; 

discussion of fair use polices is provided in Section 8.7.2 and is also discussed in standard style guides (e.g., 

Chicago, APA, and MLA style guides).   

Activities of faculty members may also be constrained by codes of ethics specific to their disciplines, including 

standards of integrity in the conduct of scientific research. Adherence to discipline-specific professional codes is an 

appropriate subject for peer review of performance. In addition, faculty members who engage in funded scholarship, 

research, and creative activity projects are obligated to meet standards for integrity specified by their sponsoring 

agencies. 

3.1.2.  ACADEMIC FREEDOM 

 

The right of faculty members to academic freedom is essential to the functioning of a university. Therefore, that 

right shall be protected at Missouri State University. 

Academic freedom is the particular right of scholars, teachers, and students within the University to pursue 

knowledge, speak, write, and follow the life of the mind without unreasonable restriction. It is that freedom to be 

judged as scholar, teacher, or student on the basis of legitimate intellectual criteria, not personal beliefs, political 

views, religious or other individual preferences, except as these may demonstrably affect intellectual and 

professional achievement. 

Each faculty member is entitled to full freedom in research and in publication of research results, subject to the 

adequate performance of his or her academic duties. 

Reference to “scheduled class meeting times” is not particularly clear when referencing on-line and other non-

traditional delivery methods.  

Each faculty member is expected to conduct his or her assigned courses in a manner consistent with the course 

content and course credit as approved by the faculty, and consistent with the scheduled class meeting times. Within 

these constraints he or she is entitled to freedom in the classroom in developing and discussing subjects appropriate 

to the course. 
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Each faculty member is a citizen, a member of a learned profession, and an officer of an educational institution. 

When a faculty member speaks or writes as a citizen, he or she should be free from institutional censorship or 

discipline. As a person of learning and as an educational officer, he or she should remember, however, that the 

public may judge one's profession and the institution by one's utterances. Hence the faculty member should strive to 

be accurate, to exercise appropriate restraint, to show respect for the opinions of others, and to indicate that he or she 

is not speaking for the institution. 

Each faculty member has the right to criticize and seek alteration of institutional regulations and policies through 

legal and existing shared governance means. 

The protection of academic freedom extends to all faculty members with full-time or part-time appointments in the 

University regardless of their rank, tenure status, or position title. 

At Missouri State University, the roles of faculty cannot be separated from the responsibilities that are unique to the 

mission of the department. However, in no way will the negotiation of faculty roles within the department be 

construed to justify any intrusion into any individual faculty member's academic freedom, especially as that freedom 

pertains to the individual research and expression in the classroom. teaching. 

Recognizing that academic freedom is not unlimited, and cognizant of the dangers to academic freedom that may 

arise from its misunderstanding and abuse, the University subscribes to the following principles defined in the 

Statement of Freedom and Responsibility approved on October 31, 1970, by the Council of the American 

Association of University Professors (p 135, 9th edition) with minor editorial revision (addition of sexual 

orientation): 

Membership in the academic community imposes on students, faculty members, administrators, and 

trustees an obligation to respect the dignity of others, to acknowledge their right to express differing 

opinions, and to foster and defend intellectual honesty, freedom of inquiry and instruction, and free 

expression on and off the campus. The expression of dissent and the attempt to produce change, 

therefore, may not be carried out in ways which injure individuals or damage institutional facilities or 

disrupt the classes of teachers or colleagues. Speakers on campus must not only be protected from 

violence but must be given the opportunity to be heard. Those who seek to call attention to grievances 

must not do so in ways that significantly impede the functions of the institution. 

Students are entitled to an atmosphere conducive to learning and to even-handed treatment in all 

aspects of the teacher-student relationship. Faculty members may not refuse to enroll or teach students 

on the grounds of their beliefs or the possible uses to which they may put the knowledge to be gained 

in the course. 

Students should not be forced by the authority inherent in the instructional role to make particular 

personal choices as to political action or their own part in society. Evaluation of students and the 

award of credit must be based on academic performance professionally judged and not on matters 

irrelevant to that performance, whether personality, race, religion, degree of political activism, gender, 

or personal beliefs. 

It is the teachers' mastery of their subject and their own scholarship which entitle them to the 

classroom and to freedom in the presentation of their subject. Thus, it is improper for Instructors to 

intrude materials which have no relation to the subject matter of the course as announced to their 

students and as approved by the faculty in its collective responsibility to the curriculum. 

Because academic freedom has traditionally included the Instructors' full freedom as citizens, most 

faculty members face no insoluble conflicts between the claims of politics, social actions and 

conscience, on the one hand, and expectations of their students, colleagues, and institutions, on the 
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other. If such conflicts become acute, and the Instructors' attention to their obligations as citizens and 

moral agents precludes the fulfillment of substantial academic obligations, they cannot escape the 

responsibility of that choice, but should either request a leave of absence or resign their academic 

position.   

Replacing with original AAUP statement, with only sexual orientation reference added 

Membership in the academic community imposes on students, faculty members, administrators, and 

trustees an obligation to respect the dignity of others, to acknowledge their right to express differing 

opinions, and to foster and defend intellectual honesty, freedom of inquiry and instruction, and free 

expression on and off the campus. The expression of dissent and the attempt to produce change, 

therefore, may not be carried out in ways that injure individuals or damage institutional facilities or 

disrupt the classes of one’s teachers or colleagues. Speakers on campus must not only be protected 

from violence, but also be given an opportunity to be heard. Those who seek to call attention to 

grievances must not do so in ways that significantly impede the functions of the institution. 

 

Students are entitled to an atmosphere conducive to learning and to even-handed treatment in all 

aspects of the teacher-student relationship. Faculty members may not refuse to enroll or teach students 

on the grounds of their beliefs or the possible uses to which they may put the knowledge to be gained 

in a course. 

 

Students should not be forced by the authority inherent in the instructional role to make particular 

personal choices as to political action or their own social behavior. Evaluation of students and the 

award of credit must be based on academic performance professionally judged and not on matters 

irrelevant to that performance, whether personality, race, religion, degree of political activism, sexual 

orientation, or personal beliefs. 

 

It is the mastery teachers have of their subjects and their own scholarship that entitles them to their 

classrooms and to freedom in the presentation of their subjects. Thus, it is improper for an instructor 

persistently to intrude material that has no relation to the subject, or to fail to present the subject 

matter of the course as announced to the students and as approved by the faculty in their collective 

responsibility for the curriculum. 

 

Because academic freedom has traditionally included the instructor’s full freedom as a citizen, most 

faculty members face no insoluble conflicts between the claims of politics, social action, and 

conscience, on the one hand, and the claims and expectations of their students, colleagues, and 

institutions, on the other. If such conflicts become acute, and attention to obligations as a citizen and 

moral agent precludes an instructor from fulfilling substantial academic obligations, the instructor 

cannot escape the responsibility of that choice, but should either request a leave of absence or resign 

his or her academic position.   

 

Section 3.2 eliminated.  FHRC decided that it would make more sense to have an expansive glossary at the 

end of the Handbook than to have a very limited set of definitions at this point. 

3.2.  DEFINITIONS 

 

In this Faculty Handbook the following definitions are used:   

Nonrenewal of contracts refers to a decision (a) not to offer Instructors and other non-tenured faculty or part-time 

faculty members a contract for a subsequent term, semester or year, or the denial of reappointment of 

probationary tenure track faculty or (b) the denial of tenure for such faculty members. The nonrenewal of such 

contracts is not the equivalent of "termination of employment.” 
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Non-Tenure Track refers to faculty members appointed to positions that are not eligible for tenure consideration. 

Refer to Section 3.6 for non-tenure track positions. 

 Probationary faculty refers to faculty appointed for a stated term to a tenure-track position with provisions for 

review and renewal at the end of the appointment term and designed to lead to a tenure decision at the end of 

the probationary period. Notice of non-reappointment shall be provided according to Section 3.11. 

Promotion refers to a progression within an appointment series (tenure-track, clinical, research, and instructor) 

following fulfillment of criteria and review as specified in departmental promotion documents, Greenwood 

documents, and the Faculty Handbook Refer to Sections 3.4 and 3.6 for specific tenure-track and non-tenure 

track faculty appointments. Promotion is accompanied by an increase in base salary. 

Rank refers to the designation of traditional tenure-track academic ranks of Assistant Professor, Associate Professor, 

Professor, and Distinguished Professor Faculty hired as Instructors prior to January 1, 2007, also hold academic 

rank. 

Ranked faculty refers to tenure-track/tenured faculty holding the rank of Assistant Professor, Associate Professor, 

Professor or Distinguished Professor [Instructors and Research Faculty employed prior to January 1, 2007 shall 

retain the status of ranked faculty]. 

Research refers to the production and formal communication of creative scholarly works. Specific modes of research 

include discovery, application, synthesis, criticism, and creation. Refer to Section 4.2.2. 

Service (when used to identify one of the three basic areas of faculty responsibility) means the contribution of a 

faculty member to the effective functioning of the University as an institution, to the effective functioning of 

professional and learned societies, and the contribution of professional expertise by a faculty member to the 

civic community. Service is defined more fully in Section 4 .2 .3. 

Tenure means the status granted (after a probationary period, except as specified in Section 3.8.2) to a ranked faculty 

member protecting him or her from arbitrary dismissal. Tenure gives the faculty member the contractual right to 

be reemployed for succeeding academic years until he or she resigns, retires, is dismissed for cause, is separated 

pursuant to a reduction in force, or is unable to perform the duties of the position or dies, but subject to the 

terms and conditions of employment that exist in this Faculty Handbook and in future editions of the Faculty 

Handbook as amended. 

Tenure-track faculty refers to faculty members appointed to tenure-track positions that lead to tenure upon 

successful completion of a probationary period and to faculty who have been awarded tenure. Refer to Section 

3.4 for tenure-track positions. .Appointment to a position with academic rank is not synonymous with 

appointment to a tenure-track position. 

Terminal degree refers to an earned doctorate in the individual's discipline or such other degree standard established 

by the specific profession/ discipline and approved by the appropriate college Dean and the Provost. 

 A faculty member with an acceptable terminal degree in one discipline who transfers to another discipline 

within the University shall be considered as having a terminal degree in the transfer discipline regardless of the 

designated terminal degree in the transfer discipline. 

Unranked faculty refers to faculty in non-tenure track positions. 

Years of academic service to Missouri State University means full-time academic years of service to Missouri State 

University. In computing years of academic service to Missouri State University, intersession and summer 

teaching shall not apply, nor shall time spent on educational leave apply. Time spent on sabbatical leave, will 

apply in computing years of academic service to Missouri State University, as well as time spent on scholarly 
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leave, e.g., Fulbright Fellowships or National Science Foundation Fellowships.    

 A fraction of a year of service (ordinarily resulting from initial appointment occurring in the middle of the 

academic year or from a one-semester leave of absence) shall count as zero in computing years of academic 

service for tenure or promotion eligibility and for determining the maximum length of the probationary period. 

Renumber all sections that follow. 

3.3 2.  APPOINTMENT, RANK, AND TENURE 

3. 3 2.1. INTRODUCTION 

 

The Board of Governors has the sole authority and responsibility to appoint, assign rank, promote, and grant tenure 

to the members of the University faculty. The President of the University, after consultation with appropriate 

members of the academic administration and faculty, shall make recommendations to the Board of Governors 

concerning these personnel decisions. 

3. 3 2.2. INITIAL APPOINTMENT CONTRACT LETTERS 

 

It is the policy of Missouri State University that all faculty of the University shall be clearly informed as to the 

personnel policies of the institution. These personnel policies are contained in this Faculty Handbook, and additional 

supplemental information related to criteria and procedures used to evaluate faculty for performance, annual review 

of appropriate progress toward reappointment, tenure, promotion, and tenure will be provided by the various 

Colleges, and departments and schools, and the Provost.   

The precise terms of every appointment shall be stated in the initial appointment contract letter. The conditions of 

appointment may vary in individual situations, but they must conform to policies stated in this Handbook. The 

conditions of employment for each faculty member including rank, salary, length of appointment, length of 

probationary period (including the last semester during which a tenure application can be made), credit for prior 

academic service or equivalent experience, terminal degree and tenure status, and position responsibilities and 

performance expectations shall be clearly stated in writing. New faculty will also be provided with a copy of the 

departmental tenure, promotion, and performance review guidelines in effect on the date of the hire. The criteria 

employed for tenure decisions will be those in the Faculty Handbook and in departmental guidelines at the time the 

initial appointment letter is given (see Section 4.8.7, Faculty and Department Head Procedural Agreement). 

3. 3 2.3. GENERAL CRITERIA 

Key goals:  Organize more coherently by breaking up into logical subdivisions. 

Focus on teaching, service, and research as responsibilities for appointment, rank, and tenure 

Remove procedural details on evaluation. 

 

Intro modified a bit, includes some language that originally appeared later in section: 

The criteria for tenure and promotion initial appointment consist of training evidenced by academic degrees, 

experience, and achievement.  Both tenure and promotion considerations involve mutual obligations.  For tenure and 

promotion, faculty members must meet the requirements for Teaching, Research, and Service established by their 

Department, College, and the University.  Advancement to each higher rank carries with it the expectation of a 

greater contribution to the University's mission in Teaching, Research, and Service. Advancement also carries with 

it the expectation that the individual will accept responsibility for assuming the leadership roles upon which the 

concept of shared governance depends.  Section 3.4 overviews the increasing expectations with rank for tenure-track 

and clinical-track faculty, and Chapter 4 describes faculty evaluation.   
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The University policies specified in this Faculty Handbook should be used in conjunction with departmental and 

college policies which may be more specific than those of the University but which must be consistent with the 

University policies.  Departmental procedures and standards for evaluating faculty in the areas of Teaching, 

Research, and Service are to be reviewed and approved by the College Dean and the Provost every three years.  

They Ultimately, faculty must receive the approbation of their colleagues and appropriate administrative officers 

based on criteria provided in University policies and departmental governance documents. The University must also 

fulfill its obligations. 

Academic achievement involves teaching, scholarship, research, creative activity, and service. Departmental 

procedures are to be reviewed and approved by the College Dean and the Provost every three years.  (Refer to 

Section 3.4 and Section 4.)   

Originally found amidst the discussion of Service.  

Professionalism and collegiality are essential to Teaching, scholarship, Research, creative activity, and Service 

activities, and are evidenced in at least two important ways: maintaining high standards of professional ethics and 

performing as a responsible member of the University community. 

3.2.3.1  Teaching 

A lot of the discussion is rearranged and consolidated. 

Teaching is the most important responsibility of an institution of higher education.  Teaching is the prime 

responsibility of the University.  Effective teaching requires continual application and effort. The teacher must keep 

abreast of new developments in his or her field and related fields or disciplines . The teacher should be able to 

engage students in the discipline. enthusiastic about the particular discipline and should be able to communicate this 

enthusiasm to the students, thus stimulating both the teacher and the students to greater achievement.  The 

University prides itself on having exceptional teachers whose merit and contribution to the University earn them a 

well-deserved place of honor and respect in the institution. But this criterion alone does not serve as a basis for 

promotion and tenure.  Not really clear what these last two sentences were trying to say.  Teaching also takes the 

form of student advisement and mentoring, critical activities that contribute to the development of educated persons. 

For tenure and promotion to a higher professional rank, evidence of effectiveness in teaching performance must be 

furnished documented.  This evidence may take several forms. Student and peer evaluations are highly desirable.  Its 

effectiveness must be reviewed and evaluated on a periodic basis by faculty and administration. Several approaches 

for assessing effectiveness are necessary for various reasons: (1) indicators of effective teaching vary among 

individuals and across disciplines, (2) some measures of effectiveness may be valid at one level of analysis and 

invalid at another, and (3) single methods of measuring effective teaching can be avoided by using an appropriate 

combination of approaches, permitting a comprehensive view of teaching.   

Each department is responsible for preparing procedures for evaluating teaching effectiveness and for 

communicating these to each faculty member in the department. Departmental procedure should be appropriate to 

the type and nature of the teaching assignment.  Procedures should be reviewed every three years by the department.  

Details for such evaluation are provided in Chapter 4.2.1. 

Move the rest of this to Chapter 4 – this seems to be a lot of discussion about faculty evaluation rather than a 

discussion about the basic expectations for appointment, rank, and tenure.  

The evaluation procedures are to be based on the Faculty Handbook as supplemented by guidelines in other relevant 

University documents and should explicitly state the factors of teaching effectiveness that may be measured and 

how these are to be assessed. Departmental procedures should include student evaluations of instruction, but never 

as the sole means of the evaluation of teaching effectiveness. Other appropriate approaches, including peer 

evaluation when appropriate, should be included. (Examples of different approaches to the evaluation of teaching 

effectiveness can be found in Teaching Effectiveness Guidelines, Report of the Ad Hoc Committee on Teaching 
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Effectiveness,  Faculty Senate Action 18-97/98, available at the Faculty Senate web site under Policies, Forms, and 

Resources.) 

At all levels of teaching evaluation, direct comparisons or rankings of faculty members between departments should 

be avoided.  If statistical data are used in assessing teaching effectiveness, some understanding of statistical analysis 

is expected of those doing the assessment. The use of small differences in quantitative measures, which are not 

statistically significant, should be avoided as a basis for differentiating teaching effectiveness. 

3.2.3.2  Research 

Most of this is repetitious of either Chapter 1 or Chapter 4 discussion.  Consolidated. 

In a university, scholarship, research, and creative activity serve Research, as broadly defined in Chapter 4, serves 

several purposes. It is a contribution to the profession and to society. A teacher's accomplishments and contributions 

in this regard also bring vital recognition to the University as well as to the individual. The University exists to 

create, preserve, and transmit knowledge. The creative process – scholarly productivity – is an integral and 

indispensable part of the University as an educational institution. Consequently, it should be a consideration in all 

tenure and promotion decisions. 

The standards for measuring research productivity cannot be applied uniformly throughout the University.  In many 

disciplines the evidence for competence is research results submitted outside the institution for professional 

evaluation, review, and criticism. This constitutes peer review.  For many fields, publication in refereed journals and 

in books is the most significant measure of research productivity.  Publication in in-house media and non-refereed 

journals is also valued but does not qualify as peer review. 

Research production can also take the form of published reports, studies, and other materials. Participation in 

professional conferences is another outlet for publicizing and testing the results of one's research.  In the creative 

and performing arts, peer review and recognition through exhibitions, concerts, prizes, and awards set a similar kind 

of standard to the kind of recognition another faculty member will achieve through publication in a prestigious 

journal.  For some disciplines, competitive awards and grants are useful indices of an individual's success in 

obtaining recognition for research.  

Research, defined in Chapter 4 as including a broad range of scholarly work, is a key expectation of tenure-track and 

research faculty at all levels.  Evaluation of Research is highly dependent on the faculty member’s discipline and so 

a uniform standard for its evaluation cannot be stated here.  Departments (with approval of their Deans and the 

Provost) are responsible for providing specific guidelines for their faculty in their governance documents.  Details 

for evaluations of Research are provided in Chapter 4.2.2. 

 

3.2.3.3  Service 

Consolidate discussion into more concise description of expectations. Make reference to departmental expectations. 

Service is of several kinds. It includes: service to the University and its students through committee work, assistance 

to student organizations, and other activities that represent a critical contribution to the operation and development 

of the institution through shared governance.  Service also includes consultations and applications of disciplinary 

knowledge and expertise to address the needs of professional organizations and public constituencies.   

• serving productively on various committees from the departmental to the university level.  

• participating in professional organizations and in public bodies, which is an important means of bringing 

prestige to the University and adding to the professional competence of the individual. It also includes  

• providing professional expertise to business, industry, schools, community organizations, and colleagues in 

other University programs. 
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Service expectations may vary by department.  Departments (with approval of their Deans and the Provost) are 

responsible for providing specific guidelines for their faculty in their governance documents.  More information 

about evaluation of Service are provided in Chapter 4.2.3. 

 

This document contains University policy for matters related to appointment, the granting of tenure, and promotion. 

Advancement to each higher rank carries with it the expectation of a greater contribution to the University's mission 

in teaching, research, and service. Advancement also carries with it the expectation that the individual will accept 

responsibility for assuming the leadership roles upon which the concept of shared governance depends. 

The University policies specified in this Faculty Handbook should be used in conjunction with departmental and 

college policies which may be more specific than those of the University but which must be consistent with the 

University policies. 

Professionalism and collegiality are essential to reaching, research, creative activity, and service activities, and are 

evidenced in at least two important ways: maintaining high standards of professional ethics and performing as a 

responsible member of the University community. 

Both tenure and promotion considerations involve mutual obligations. Faculty members must meet the requirements 

established by the department, college, and University. They must receive the approbation of their colleagues and 

appropriate administrative officers. The University must also fulfill its obligations.  

3.4 3.  REQUIREMENTS FOR APPOINTMENT, TENURE, AND  

 PROMOTION OF TENURE-TRACK  FACULTY 

This section mostly unchanged except for some edits for clarity, consistency, and stylistic purposes. 

The provisions for promotion and tenure listed below for each rank represent the conditions the tenure-track faculty 

member must meet in order to be minimally eligible for consideration for a change in status. Procedures for the 

granting of tenure or promotion are prescribed in Section 4. Provisions for tenure, as specified for each academic 

rank, may be modified by and are superseded by the provisions of Section 3.9. A faculty member who held tenure at 

Missouri State University when promoted from a lower rank shall continue to hold tenure at the higher rank. 

Effective January 1, 2007, the Instructor rank shall be tenure track for Greenwood Laboratory School faculty only. 

Greenwood Laboratory School faculty are eligible for tenure in the Laboratory School. Tenure in the Laboratory 

School is not transferable to the University. Faculty at the Laboratory School are subject to the requirements for 

appointment, tenure and promotion as established by the Greenwood faculty and approved by the Dean, Provost, 

President, and the Board of Governors. 

University faculty members tenured in the rank of Instructor prior to January 1, 2007, shall retain their tenure status 

in the University and shall be eligible for promotion according to department guidelines. Likewise, a probationary 

faculty member in the rank of Instructor prior to January 1, 2007, shall be eligible to apply for tenure as stated in 

his/her appointment letter and shall retain the right to apply for promotion to Assistant Professor according to 

department guidelines. 

3. 4 3.1.  ASSISTANT PROFESSOR 

 

Definition: 

An academic rank of one who has demonstrated achievement or potential in the areas of Teaching, Research, and 

Service appropriate to the discipline. 

Basis of Appointment: 
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A terminal degree or equivalent as determined by appropriate department faculty with the approval of the Provost. 

In exceptional cases, individuals with doctoral course work complete and dissertation in progress (ABD) may be 

appointed with the stipulation in the contract letter that the degree must be completed within the first year of 

appointment to be specified in the contract letter. Under extraordinary circumstances, an extension can be granted 

with the approval of the Provost.  

Criteria for Tenure and Promotion: 

In addition to meeting years-of-service requirements, those seeking tenure and/ or promotion must have 

demonstrated sustained effectiveness in Teaching, peer-reviewed scholarship, Research or creative activity, and 

Service as defined in the Assistant Professor rank. (Refer to Sections 3 and 4 for criteria for promotion.) It is 

assumed that a faculty member hired as an assistant professor will concurrently seek tenure and promotion. Faculty 

hired before January 1, 2007, have the option of a six- or seven-year probationary period. 

Tenure: 

Assistant Professors normally apply for tenure in their sixth year of probationary status at Missouri State. Faculty 

hired with credit toward tenure will normally apply for tenure in the equivalent of their 6th year, e.g., faculty granted 

2 two years of credit toward tenure would normally apply during their fourth year of academic service at Missouri 

State. 

Individuals with exceptional records of accomplishments may apply for tenure in their fourth or fifth year (adjusted 

as described above for those faculty hired with credit granted toward tenure). See Section 4.8.5. 

The earliest any Assistant Professor may apply for tenure is during the third year of probationary status at Missouri 

State, regardless of the number of years credited toward tenure at the time of hiring. 

The tenure decision shall occur at the latest during the sixth year of probationary status excepting those 

circumstances where the Provost has granted a temporary stopping of the tenure clock 

Eligibility for Promotion: 

Assistant Professors are minimally eligible to apply for promotion to the Associate rank in the same year they 

become eligible to apply for tenure. 

Policy in Effect for Promotion: 

Assistant professors applying for tenure and promotion concurrently have the option of using the promotion criteria 

in effect at the time of their hiring, or a more recent version. Tenured Assistant Professors applying for promotion 

have the option of using any promotion policy in effect since the time of their hiring provided that the policy was in 

effect within six years of the application for promotion. For instance, a policy in effect in Fall 2012 could be used 

for a promotion application in Fall 2018. 

3. 4 3.2.  ASSOCIATE PROFESSOR 

 

Definition: 

An academic rank of one who has demonstrated a sustained record of achievement and effectiveness in Teaching, 

peer-reviewed scholarship, Research, or creative activity, and Service appropriate to the discipline 

Basis of Appointment: 

Any of the following: (1) promotion from the rank of Assistant Professor or (2) terminal degree and a minimum of 

four years of experience equivalent to academic service to Missouri State University in the rank of Assistant 
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Professor. 

Tenure: 

Individuals who are promoted to the Associate Professor rank retain the same tenure eligibility which they had as 

Assistant Professors. 

Individuals whose initial appointment is to the Associate Professor rank must apply for tenure by their fourth year of 

probationary status, excepting those circumstances where in which the Provost has granted a temporary stopping of 

the tenure clock. Individuals with exceptional records of accomplishment may be granted tenure earlier than their 

fourth year. See Section 4.8.5. Refer to Sections 3 and 4 for criteria for tenure. 

Eligibility for Promotion: 

Associate Professors are eligible to apply for promotion during their fifth year of academic service to Missouri State 

University in the rank of Associate Professor. Individuals with exceptional records of accomplishments may be 

granted early promotion. See Section 4.8.5. 

Policy in Effect for Promotion: 

Associate professors applying for promotion to Professor have the option of using either the most current version of 

promotion criteria or an earlier version of criteria that has been in effect since their promotion to Associate which 

was in effect within seven years of the application. For instance, a policy in effect in Fall 2012 could be used for a 

promotion application in Fall 2019. Refer to Sections 3.4.3, 4.2-4.4, and 4.7.-4.8 for criteria for promotion. 

3. 4 3.3.  PROFESSOR 

 

Definition: 

Professors are recognized leaders who have a cumulative record of teaching effectiveness, of peer-reviewed 

scholarship, research, or creative activity appropriate to the discipline, and of substantial service appropriate to the 

discipline.  Teaching, Research, and Service appropriate to the discipline. 

Basis of Appointment: 

(1) Promotion from the Associate Professor rank or (2) terminal degree and a minimum of five years of experience 

equivalent to academic service to Missouri State University in the rank of Associate Professor. 

Tenure: 

Professors normally will be hired with tenure. A Professor who is hired without tenure is minimally eligible to hold 

tenure following one year of academic service to Missouri State University.  The tenure decision will occur at the 

latest during the second year of probationary status. 

Promotion:  

Professors with extraordinary accomplishments may apply for promotion to Distinguished Professor. 

 

3. 4 3.4. DISTINGUISHED PROFESSOR 

 

Definition: 

Distinguished Professor is a rank beyond Professor which recognizes extraordinary accomplishment in Research. 
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The year of appointment to the rank of Distinguished Professor will include an addition to base salary greater than 

the amount given for promotion to Professor. 

Eligibility: 

To be eligible for Distinguished Professor rank an individual must have been at held Professor rank for a minimum 

of five years, with at least three years in the rank at Missouri State University; have a record of extraordinary 

performance in Research with a national or international reputation; and have a sustained record of excellence in 

both Teaching and Service. 

3. 5 4.  TENURE TRACK RESEARCH FACULTY  

 

Effective January 1, 2007, Research Faculty appointments shall be became non-tenure track. Research Faculty who 

held tenure prior to January 1, 2007, shall retained their tenure status. A Research Faculty member with a 

probationary appointment prior to January 1, 2007, shall be remains eligible to apply for tenure as stated in his/her 

appointment letter.  For those Research Faculty with tenure-track appointments, the criteria for progression through 

the ranks are the same as those for regular tenure-track faculty, except that a greater emphasis will be placed on 

Research and any expectations for Teaching will depend on the specific requirements of their appointments.  See 

Section 3.5.10. 

3. 6 5. NON-TENURE TRACK ACADEMIC POSITIONS 

 

Persons who hold non-tenure track positions are given term appointments which that automatically terminate upon 

the expiration of the specified term. Non-tenure track appointments may be given annual or multi-year contracts as 

determined by the program/ department with approval of the Dean and the Provost.  No notice of non-reappointment 

is given, and reemployment of the employee after the conclusion of the contractual term is solely within the 

discretion of the University. Non-tenure track faculty members are not eligible for tenure, educational leave, or 

sabbatical leave. With the exception of visiting Professors, time spent in a non-tenure track position does not count 

towards tenure eligibility if the individual later applies for and is appointed to a tenure-track faculty position. Non-

tenure track faculty must be qualified by academic or practical experiences appropriate for the responsibilities 

assigned. A Master's degree or higher is preferred. All non-tenure track academic positions have the same right to 

academic freedom accorded tenure-track faculty. 

3. 6 5.1. INSTRUCTOR 

 

An Instructor is normally appointed to teach full-time and to provide appropriate service, and may participate in 

research or creative activities. An Instructor may be appointed to an annual or to a multi-year term of up to five 

years. Contingent upon satisfactory performance reviews, educational needs and continued funding, the Instructor 

appointment is renewable without constraint of term limits. Instructors shall have earned a terminal degree or 

possess the degree required for teaching in specific disciplines, have potential or demonstrated teaching ability, and 

a willingness to serve the academic unit, College, and University.  An Instructor who has demonstrated excellence in 

teaching and service at Missouri State University for at least five years (not necessarily consecutive) may be 

appointed as a Senior Instructor. If an Instructor applies for and is appointed to a tenure-track position, the time 

spent as Instructor at Missouri State University will not count toward the probationary period for tenure and 

promotion. Instructors on 9-month contracts will receive salary compensation and benefits for 12 months. 

3. 6 5.2. SENIOR INSTRUCTOR 

 

An Instructor who has demonstrated excellence in Teaching and Service at Missouri State University for at least five 

years (not necessarily consecutive) may be appointed as a Senior Instructor. Senior Instructors are expected to 
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provide leadership in teaching, contribute to course and curriculum development and provide appropriate university 

service. Senior Instructors may participate in Research or creative activities. A Senior Instructor shall be appointed 

to a specific term not to exceed five years and may be reappointed to one or more additional terms, contingent upon 

satisfactory performance reviews, educational needs and continued funding. A Senior Instructor who is reappointed 

will be reappointed at that rank. If a Senior Instructor applies for and is appointed to a tenure-track faculty position, 

the time spent as Senior Instructor at Missouri State University will not count toward the probationary period for 

tenure and promotion. Senior Instructors on 9-month appointments will receive salary compensation and benefits for 

12-months. 

3. 6 5.3. VISITING FACULTY APPOINTMENTS 

 

A Visiting Professor, Visiting Associate Professor, Visiting Assistant Professor or Visiting Instructor is an 

individual who possesses all of the qualifications to be appointed at that rank or who has held that rank at another 

institution. A Visiting Faculty member may be appointed to a specific term no longer than three years. If a Visiting 

Faculty member Professor, Visiting Associate Professor, or Visiting Assistant Professor applies for and is appointed 

to a tenure-track faculty position, time spent as a Visiting Faculty member at Missouri State University may be 

counted toward the time required for tenure and promotion.  Note:  original wording suggested that time as a 

visiting instructor could count toward T&P. 

3. 6 5.4. ARTIST-IN-RESIDENCE 

 

The position of Artist-in-Residence is offered to outstanding professional artists who render a specified service to 

the University. This service can include lectures, performances, demonstrations, master classes, and consultations. 

Academic degrees are not essential to this position. An Artist-in-Residence is chosen on the basis of outstanding 

professional attainments, creative accomplishments, and recognition in his or her specified field. An Artist-in-

Residence may be appointed for a specified term not to exceed five years and may be reappointed to one or more 

additional terms, contingent upon satisfactory performance reviews, educational needs of the department, and 

continued funding. If an Artist-in-Residence applies for and is appointed to a tenure-track faculty position, time 

spent as an Artist-in-Residence at Missouri State University may will not be counted toward the time required for 

tenure and promotion. 

3. 6 5.5. PRACTITIONER-IN-RESIDENCE 

 

The position of Practitioner-in-Residence is offered to outstanding practitioners who render a specified service to the 

University. A Practitioner-in-Residence is chosen on the basis of outstanding professional attainments and 

recognition in his or her specified field. A Practitioner-in- Residence may be appointed for a specified term not to 

exceed five years and may be reappointed to one or more additional terms, contingent upon satisfactory performance 

reviews, educational needs of the department, and continued funding. If a Practitioner-in-Residence applies for and 

is appointed to a tenure-track faculty position, time spent as a Practitioner-in-Residence at Missouri State University 

may will not be counted toward the time required for tenure and promotion. 

3. 6 5.6. EXECUTIVE-IN-RESIDENCE 

 

The position of Executive-in-Residence is offered to outstanding business executives who render a specified service 

to the University. An Executive-in-Residence is chosen on the basis of outstanding professional attainments and 

recognition in his or her field. An Executive-in-Residence may be appointed for a specified term not to exceed five 

years and may be reappointed to one or more additional terms, contingent upon satisfactory performance reviews, 

educational needs of the department, and continued funding. If an Executive-in-Residence applies for and is 

appointed to a tenure-track faculty position, time spent as an Executive-in-Residence at Missouri State University 

may will not be counted toward the time required for tenure and promotion. 
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3. 6 5.7. ADJUNCT FACULTY 

 

Adjunct Faculty are those individuals who offer educational experiences to students of the University but who have 

no contract with the University. The title is honorary, although the Adjunct Faculty member may receive an 

honorarium.  Adjunct faculty may also receive a University ID, e-mail account, and library privileges.    

3. 6 5.8. PER COURSE FACULTY 

 
A per course faculty member is appointed on a semester basis and may teach no more than twelve credit hours 

during any 12-month period. Employment terminates automatically at the end of the appointment period. A per 

course faculty member who has any other type of employment at Missouri State University is also subject to an 

overall limitation of 1000-hours over any 12-month period and should contact the Office of Human Resources for 

clarification of restrictions. Per course faculty should possess a master's degree or the equivalent professional 

experience in a field determined acceptable by the Dean. Per course faculty members receive no retirement or 

insurance benefits. However, they may be allowed the use of Hammons Student Center, the Meyer University 

Libraries, resources provided by Computer Services, and Taylor Health and Wellness Center. Per course faculty 

have only the duties directly associated with teaching and are not required to perform committee work nor assume 

other responsibilities required of tenure-track faculty.  A notice and search process is not required to fill these 

positions, but the position must be posted and reasonable effort should be made to meet the affirmative action 

policy. These positions require the recommendation of the Department Head and of the Dean, and approval by the 

Provost. 

3. 6 5.9. ACADEMIC AFFILIATE APPOINTMENTS 

 

Academic Affiliates are those individuals employed full time by the University in non-academic positions and who 

are assigned to teach courses, supervise students or direct research in academic departments. Academic Affiliate 

assignments are based on the experience, training, and interests of individuals that would qualify them to teach, 

supervise students and/ or direct research outside their normal assignments and upon the needs of the University to 

utilize their expertise in teaching responsibilities. The teaching/supervision responsibilities of the Academic Affiliate 

may be included as part of the non-academic load with no additional remuneration or the Academic Affiliate may be 

compensated through overload pay. 

3. 6 5.10. RESEARCH FACULTY 

 

Research faculty are members of the faculty whose primary responsibilitiesy are is Research, but according to 

specific assignments, may be involved in Teaching, and Service also. Research Faculty members must hold graduate 

degrees in appropriate disciplines. Appointment is to the rank of Research Associate, Assistant Research Professor, 

Associate Research Professor, or Research Professor.  The standards for these ranks shall be the same as those for 

the comparative ranks in Section 3.4.  Research Faulty are not eligible for tenure, but have the same right to 

academic-freedom accorded tenure track faculty. Departments desiring to appoint Research Faculty shall develop 

appropriate appointment, promotion and performance review criteria for each rank, which must be approved by the 

Dean of the College and the Provost. Evaluations of research faculty members will be based primarily upon 

research, with teaching and service accomplishments considered commensurate with assigned duties. 

3. 6 5.10.1. STATE FRUIT EXPERIMENT STATION RESEARCH FACULTY 

 

State Fruit Experiment Station faculty members hold Research Faculty status with responsibilities in Research, 

Teaching, outreach and Service, and Outreach. Evaluations shall be based on these areas commensurate with 

assigned duties. Outreach includes various teaching and service activities targeting the public and industry, 

including but not limited to individual consultations, diagnostic services, conferences, workshops, field days, and 
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other educational opportunities. Activities at the State Fruit Experiment Station are mandated by state law (RSMo 

(1899) ch. 67, art. 3, sect. 4725-4737 and RSMo (2000) chpts. 261.023, 262.030-262.090). State Fruit Experiment 

Station Research Faculty are not eligible for tenure but have the same right to academic freedom accorded tenure 

track faculty. However, Research Faculty who held tenure prior to January 1, 2007, shall retain their tenure status. A 

Research Faculty member with a probationary appointment prior to January 1, 2007, shall be eligible to apply for 

tenure as stated in his/her appointment letter.  

3. 6 5.10.2. RESEARCH FACULTY - RESEARCH CENTERS 

 

Faculty members may be initially appointed to service in the research centers to conduct research which is partially 

or totally supported by outside funds. Such faculty members are designated as Research Associate, Assistant 

Research Professor, Associate Research Professor, or Research Professor. Qualifications for appointment must be 

commensurate with appointment to the tenure-track faculty. Research Faculty members have such rights, 

prerogatives, and benefits (e.g., sick leave, vacation, etc.) as are provided in each individual contract.  A Research 

Faculty member may be employed without limit, subject to the availability of outside funding to support the 

appointment. If a Research Faculty member is appointed to a tenure-track faculty position, time spent in the term 

position may will not be counted toward the time required for tenure and promotion. 

All faculty members assigned or appointed to research centers are entitled to the full protection guaranteed all 

faculty members in the Section of this Faculty Handbook dealing with academic freedom (refer to Section 3.1.2). 

3. 6 5.11. CLINICAL FACULTY 

 

Clinical Faculty are members of the faculty whose primary responsibilities are clinical education and service. 

Clinical Faculty may participate in research and other scholarly or creative activities. Clinical Faculty must be 

qualified as defined by professional/discipline standards, have practical experience appropriate for the 

responsibilities assigned and must maintain appropriate professional credentials. Appointment is to the rank of 

Clinical Instructor, Clinical Assistant Professor, Clinical Associate Professor, or Clinical Professor. Departments 

desiring to appoint Clinical Faculty shall develop appropriate appointment, promotion and performance review 

criteria for each rank, which must be approved by the Dean of the College and the Provost. Clinical Faculty may be 

appointed to a specific term not to exceed five years and may be reappointed to one or more additional terms, 

contingent upon satisfactory performance reviews, educational needs of the department, and continued funding. 

Clinical Faculty are not eligible for tenure but have the same right to academic freedom accorded tenure track 

faculty. A Clinical Faculty member wishing to move to a tenure-track regular faculty position must apply for a 

vacant position for which recruitment has been authorized.  If a Clinical Faculty member applies for and is 

appointed to a tenure-track faculty position, the time spent as a Clinical Faculty member at Missouri State 

University will not count toward the probationary period for tenure and promotion. Clinical Faculty members may 

be appointed to 9-month or 12-month contracts. Clinical Faculty on 9-month contracts will receive salary 

compensation and benefits for 12 months. 

3. 7 6. SPECIAL APPOINTMENTS 

3. 7 6.1. EMERITUS STATUS 

 

Appointment to Emeritus Faculty status is granted as a result of meritorious service to the University, including 

contributions in the areas of Teaching, Research, publications, the arts, Service and leadership. To be eligible for the 

title, a faculty member must also satisfy the following requirements: (1) completion of at least ten years of full-time 

academic service to Missouri State University (some exceptional senior faculty may be recognized with fewer than 

10 ten years of service), and (2) and retirement status or disability status at Missouri State University. Emeritus 

status is awarded through affirmative vote of the full-time faculty in the department in which the candidate holds 
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appointment and by favorable administrative action. The candidate shall be informed in writing in a timely manner 

of non-approval at any stage of the review process. Emeritus faculty, who will be listed as such in the University 

Catalog, shall be entitled to all benefits provided to University retirees (Refer to Section 14.2) and, in addition, shall 

receive invitations to special events, an e-mail account and a President's parking pass Emeriti faculty are entitled to 

enroll in one course per semester and have their required student fees paid by the University. This educational fee 

waiver benefit may be assigned to eligible dependent children of the retiree or to the spouse of the retiree. When this 

benefit is assigned to an eligible dependent child, that child may receive up to 12 15 credit hours per academic year, 

the same benefit provided to active faculty employees' children. 

3. 7 6.1.1. REAPPOINTMENT OF EMERITUS FACULTY 

 

An Emeritus faculty member may be reappointed to a temporary appointment after achieving emeritus status to 

teach or for other academic assignments. In general, reappointments are renewable but will be approved for only one 

year at a time. The title used for a reappointment is -appropriate rank Emeritus. 

3. 7 6.2. JOINT APPOINTMENTS 

 

A joint faculty appointment is one in which a faculty member has responsibility to, and review by, more than one 

department. Joint appointments may be made in connection with interdisciplinary teaching and research programs 

involving two departments. The salary of a person who is jointly appointed may be apportioned between the 

departments commensurate with assigned duties. Departments involved in making joint appointments shall prepare a 

written agreement defining the division of responsibilities; the criteria and process for salary, performance review, 

reappointment, promotion and tenure decisions; teaching and research assignments; voting rights of the faculty in 

each department; and process for resolving conflicts. One department shall be designated the administrative home 

department and is responsible for the initiation of personnel transactions of the appointment. The home department 

shall seek input from the other department regarding assignments and evaluation of the faculty member. Joint 

appointments shall be made only upon the recommendation of the administrative heads of the academic departments 

concerned, and with the approval of the College Dean(s), Provost, President and Board of Governors. 

3. 7 6.3. ASSOCIATATE APPOINTMENTS 

 

An Associate faculty appointment is one in which a faculty member is affiliated with a center or institute for 

research or service projects, which typically are supported by awards, grants or contracts. An Associate faculty 

appointment may be offered by a center or institute to a qualified tenure track or non-tenure track faculty member to 

recognize the faculty member's involvement with that unit. Associate faculty appointments shall be made only when 

it is mutually beneficial to the faculty member, to the home department of the faculty member and to the granting 

unit. Associate faculty appointments may be initiated by the granting unit for a specified period but require approval 

of the faculty member's Department Head, the appropriate College Dean(s), and the Provost. A memorandum of 

understanding (MOU) defining the objectives, time commitment of the Associate faculty and compensation terms 

must accompany the appointment. Ideally, the agreement would be in place at least three months in advance of the 

effective date of the appointment. Associate faculty appointments are by invitation only and are completely 

voluntary. 

For probationary tenure-track faculty, time spent at centers or institutes counts toward tenure eligibility. Time spent 

at centers or institutes also counts towards eligibility for sabbatical leave. 

3. 8 7.  TENURE 

3. 8 7.1. GENERAL PHILOSOPHY 

Much of the discussion here seeded unnecessary.   
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Universities exist to serve the common good. Necessary?? The primary responsibilities of the faculty at Missouri 

State University are Teaching, Research, and Service. By accepting an appointment at this University, an individual 

in a tenure-track position assumes a responsibility to pursue scholarly activities in each of these areas. Such pursuits 

necessitate free inquiry, free expression, intellectual honesty, respect for the dignity and rights of others, and 

openness to change. The rights and responsibilities exercised within the academic community must be compatible 

with these characteristics.   broad intellectual freedom, as discussed in Section 3.1.2. 

Academic freedom is essential to the functioning of a university. It applies to teaching, research, and service and 

involves both faculty and students. The principle of academic freedom is designed to protect the faculty member's 

freedom to teach and to engage in research and service. It also protects the student's freedom to learn.  Faculty 

members are responsible for providing students with the same kind of freedom which they claim for themselves; 

namely, the freedom to consider conflicting views and to make their own evaluation of data, evidence, and 

doctrines. Furthermore, faculty members have a responsibility to maintain an atmosphere conducive to intellectual 

inquiry and rational discussion (Refer to Section 3.1.2). 

Tenure is a means to certain ends, specifically: (1) freedom of in Teaching, and Research, and Service; including (2) 

freedom to pursue extramural activities, and (23) a sufficient degree of economic security to make the profession 

attractive to men and women of ability. Academic freedom and economic security, hence tenure, are indispensable 

to the success of an institution in fulfilling its obligations to its students and to society. 

These statements shall be applied in a manner which is consistent with the provisions of Sections 1 - 15 of this 

Faculty Handbook.   

3. 8 7.2. TENURE 

 

Only members of the tenure track faculty are eligible for tenure. The choices that the University makes in granting 

tenure are crucial to its endeavors toward academic excellence. A decision to grant tenure must reflect an assessment 

of high professional competence and performance measured against University standards. Recommendations for 

tenure are made in accordance with department, college, and University policies and procedures. The expectations 

for each individual are dependent upon the particular assignment. It is the responsibility of applicants of for tenure to 

provide sufficient relevant documentation as evidence in support of their Teaching, Research, and Service activities. 

Tenure is based on a thorough evaluation of the candidate's total contribution to the University. While specific 

responsibilities of faculty members may vary because of special assignments or because of the particular mission of 

an academic unit, all evaluations for tenure shall address the manner in which each candidate has performed in 

Teaching, Research, and Service. Basic competence in itself is not sufficient to justify granting tenure, for such 

competence is a prerequisite for the initial appointment. The decision to grant tenure is inherently and inescapably 

judgmental and is a deliberate action indicating the person has been selected as a member of the permanent faculty 

because of demonstrated high-quality performance and relative merit. 

Tenure will be granted only to faculty members who apply for tenure and are approved through normal procedures 

(Refer to Section 4). All initial appointment letters for individuals hired in tenure-track faculty positions will specify 

the last semester during which this tenure application can be made. If a tenure application is not made by a faculty 

member by this specified time, the individual forfeits all expectations to for tenure as specified in this Faculty 

Handbook. De facto tenure will not occur.  Tenure-track faculty who have not been granted tenure by the end of 

their seventh year of employment at Missouri State University shall not be further employed by Missouri State 

University in a tenure-track position. 

 

3. 9 8. PRIOR SERVICE AND THE PROBATIONARY  PERIOD 
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Beginning with appointment to a tenure-track position, the probationary period at Missouri State University shall not 

exceed seven academic years. Credit toward the probationary period may be granted for prior full-time service to 

Missouri State University or to other regionally accredited baccalaureate-degree-granting institutions of higher 

education (or the equivalent as determined by the Provost) equivalent to service to Missouri State University. Credit 

for previous service is specified in the initial appointment letter. If no credit is specified, none is given. 

Time spent in scholarly leave will count as part of the probationary period. In all cases, tenure decisions are made by 

the final probationary year. 

3. 9 8.1. STOPPING THE TENURE CLOCK 

 

Notwithstanding the above, the probationary period may be extended at the request of the faculty member for reason 

of medical condition or to accommodate important family care issues for a period not to exceed two additional 

years. Such extension requires the recommendation of the Department Head/School Director, Dean, and Provost. 

3. 9 8.2. TENURE UPON HIRE 

 

An applicant for a position as Associate Professor or full Professor may be offered tenure as a condition of initial 

employment only under the following circumstances: (1) the possession of academic credentials reflecting 

exemplary teaching and service experience, as well as excellence in research, including nationally recognized peer-

reviewed publications in the applicant's academic discipline, and (2) an affirmative vote of a majority of the tenured 

faculty in the affected department. 

3. 10 9. LOCUS OF TENURE 

 

Tenure is awarded only by a formal vote of the Board of Governors. The locus of tenure is in the University (except 

that faculty of the Greenwood Laboratory School hold tenure in the Laboratory School – see Section 3.3). 

Assignment of tenured faculty will normally be to academic departments but tenured faculty may by consent be 

assigned to other professional duties (see also Section 13.1.3). Tenure, once granted, remains in the University. 

3.11 10. NON-REAPPOINTMENT OF TENURE-TRACK  FACULTY 

 DURING THE PROBATIONARY PERIOD 

 

Non-reappointment decisions will be reached according to procedures described in Section 4 Faculty Evaluations. 

Notice of nonrenewal of contract, or of intention not to recommend renewal of contract, shall be given in writing by 

the Provost in accordance with the following standards:  the AAUP "Standards for Notice of Non-reappointment" 

described in Section 4.6.1.  All of this is covered in 4.6.1 and does not seem appropriate here. 

1. Not later than March 1 of the first academic year of service, if the appointment expires at the end of 

that year; or if a one-year appointment terminates during an academic year, at least 90 calendar days 

in advance of its termination. 

2.  Not later than December 15 of the second academic year of service, if the appointment expires at the 

end of that year; or if an initial two-year appointment terminates during an academic year, at least 

180 calendar days in advance of its termination. 

3.  At least 365 calendar days before the expiration of an appointment after two or more academic years 

in the institution. 

4.  A probationary appointment will generally be renewed unless timely notice as described above is 
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given. A lapse of the timely process will not be construed to the disadvantage of a faculty member (e 

g., the probationary period could be extended for one year), except that in no such case will the 

probationary period be extended beyond nine years. Tenure does not occur de facto. Note also 

Section 3.8 .2 and 3.9.1. 

3.12 11. GRADUATE FACULTY 

A lot of reorganization to remove redundancies.  Brings “Performance” graduate faculty into “Research” graduate 

faculty category.  Defines “Professional” research faculty so that it encompasses clinical and other professional 

faculty – in the past, the “clinical” category was the only way to get some faculty with very good backgrounds 

certified as graduate faculty.   

 

This section addresses who can be on grad faculty:  Members of the graduate faculty shall be competent in graduate 

instruction and the direction of scholarship, Research (as defined broadly in Section 4.2), and creative activity,  or 

clinical or applied practice appropriate to the University’s graduate program mission and to the educational goals of 

a particular graduate program, and they shall be engaged in scholarship, Research, or creative activity, clinical or 

applied practice appropriate to the faculty member's academic discipline.  Faculty members holding an earned 

terminal degree appropriate to the graduate program mission, and with recognized competence in an area of 

specialization appropriate to graduate study at the University, may be accepted as a member of the graduate faculty 

upon a three-fourths majority favorable vote of the Graduate Council.  Normally, the graduate faculty is composed 

of individuals who hold academic rank of Assistant Professor or higher in departments or programs that offer 

graduate degree programs or supporting graduate courses through the Graduate College. Faculty members without 

earned terminal degrees, but who are widely recognized as leaders in their academic disciplines, may be elected to 

be graduate faculty upon approval by receiving a three-fourths majority favorable vote of the Graduate Council. The 

number of graduate faculty in this category is limited; at no time shall it be greater than a number equal to 15 

percent of the total graduate faculty. 

Addresses establishment of criteria for graduate faculty status: Each graduate faculty member must meet specified 

criteria to receive graduate faculty status as set forth by the Graduate Council.  All departments must have current 

criteria for graduate faculty status.  Academic departments  and may require faculty within their department to meet 

criteria for graduate faculty status that are in addition to the criteria set by the Graduate Council. Such Departmental 

criteria must be approved by the Graduate Council, and shall be on file with the Graduate College.  

Addresses specific criteria:  Graduate Faculty status will be of two kinds, Research and Professional.  Specifically, 

Research Graduate faculty designated to direct graduate student research projects must have a terminal degree in the 

discipline, and a minimum of three scholarly publications (or equivalent) in hand, and gain an affirmative vote of 

approval by a majority of graduate faculty within the nominating department.  For faculty whose research is in the 

visual and performing arts and who are designated to direct graduate/artistic/performance projects, must have a 

terminal degree within the discipline, demonstrate the publication requirement may be satisfied in whole or in part 

by an established record of reviewed exhibition or performance (art shows, concerts, theatre productions, etc.)  , and 

gain an affirmative vote of approval by a majority of graduate faculty within the nominating department.  

Professional Graduate faculty status will be available for individuals who do not meet all requirements for Research 

Graduate status, but whose professional training and/or experience is appropriate for graduate-level education.  

Clinical faculty (or faculty who are hired because of their expertise in an applied area) needed to direct the clinical 

or applied training of graduate students must possess a graduate/professional degree in the a relevant discipline, have 

professional certification (if any), and must have at least two years of relevant experience, and have an affirmative 

vote of approval by a majority of graduate faculty within the nominating department.  Other Professional Graduate 

faculty members must have requisite expertise (normally based on career experience) to fill needs of  graduate 

programs.     

Addresses approval process: Potential members of the graduate faculty are to be supported by a majority of graduate 

faculty in their department and approved by their Department Head and appropriate college Dean before being 
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presented to the Graduate Council for approval.  Recommendations for all faculty in research, clinical, applied, and 

performance all areas must gain the majority vote of approval by the Graduate Council Membership Committee and 

be accepted by the Graduate Council by a three-fourths majority vote.  

Addresses probationary status / special cases: Faculty not meeting the full requirements for graduate faculty status 

can be given probationary status for two years that can be renewed for an additional two years, following the same 

process as described above. Under certain circumstances, an individual who has not been elected to the graduate 

faculty may be authorized by the Graduate Council College Dean to teach a specific 700 level or higher course if 

that individual's training and/or experience warrant.  The last change here, supported by the Graduate Council 

Executive Committee, recognizes that such appointments are sometimes needed to fill specific teaching assignments, 

sometimes on short notice when input from the Graduate Council might not be practical.     

Addresses roles, etc. of graduate faculty:  Upon receiving graduate faculty status, faculty members are entitled to 

teach 700-level and above courses, to serve as graduate program and research advisers, to serve as general graduate 

advisers, to serve on graduate faculty committees and graduate program advisory committees, to elect members to 

the Graduate Council, to serve on the Graduate Council, and to vote to approve or challenge actions of the Graduate 

Council.  Only Research Graduate faculty may serve as chairs of thesis committees or similar committees that 

evaluate final graduate projects.   This has been interpretation of policy in the past, and with the expanded definition 

of “Research” may include more faculty.  The “thesis committee” language may need to be modified somewhat. 

Graduate faculty members shall receive reassigned teaching loads for graduate program advisement, research 

advisement, or thesis supervision.   

Addresses removal of graduate status. The term of appointment to the graduate faculty is normally for an indefinite 

period. However, a member of the graduate faculty may be removed by a three-fourths majority vote of the 

Graduate Council following such recommendation by the Department, supported by a three-fourths majority vote by 

the Department’s other graduate faculty.  The requirement for a ¾ majority departmental vote was supported by the 

Graduate Council Executive Committee. 
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4.  FACULTY EVALUATION 

 

4.1.  FACULTY PERFORMANCE CRITERIA AND EVALUATION  

 MODEL 
 

Faculty performance criteria at Missouri State University are based on the purpose and mission of the institution. 

The general mission of the University, in relation to its faculty, is the advancement of learning, scholarly inquiry, 

and service, but this translates, in terms of its students, to the single purpose of developing educated persons. To 

accomplish this, the university's mission includes cultivating advanced knowledge and practices and serving its 

constituents.  The specific public affairs mission of the university further enhances its purpose to include fostering 

the ideals of democratic responsibility among scholars at every level. ethical leadership, cultural competence and 

community engagement. The University honors the principles of academic freedom, academic excellence, diversity 

in scholarly and cultural perspectives, and equal opportunity. 

 

Table added to direct faculty to specific sections and to specify key areas of evaluation. 

Faculty members with standard appointments (not clinical or research faculty; refer to Sections 4.3 and 4.4) are 

evaluated in three categories of performance: teaching, research, and service.  Clinical faculty members are 

evaluated in clinical education and service. Research faculty members are evaluated in research and service. This 

Section outlines the evaluation models and criteria for tenure, promotion, and performance reviews.  The following 

table outlines the evaluation categories for faculty with different types of appointments.   Some variations on these 

criteria may be made based on contract letters. These processes result in different outcomes, and the criteria for 

tenure and promotion are differentiated for all types of faculty appointments. The evaluation processes are specified 

in Section 4.6. Performance reviews are mission-related and should be consistent with tenure and/or promotion 

decisions. The criteria used for evaluation in each category are based on specific elements in the university's mission 

as specified below. All policies and procedures described herein for departments apply to any academic unit that has 

primary faculty evaluation responsibilities, for example, a school.   

 

Faculty Appointment Type Evaluation Based On: Section 

Tenure-Track Faculty Teaching, Research, Service 4.2 

Instructors* Teaching, Service 4.2 

Clinical Faculty Clinical Education, Professional Productivity/Research, Service 4.3 

Research Faculty (except State 

Fruit Experiment Station) 
Research, Service 4.4 

Research Faculty (State Fruit 

Experiment Station) 
Teaching, Research, Service, Outreach 4.4, 4.2 

Per Course Faculty Teaching or Clinical Education, depending on contract 4.2 or 4.3 

*Some Instructors may be evaluated on Research, depending on their contracts. 

 

4.2.  EVALUATION OF TENURE-TRACK FACULTY AND 

INSTRUCTORS WITH STANDARD 

APPOINTMENTS 
“Standard appointments” is never really defined and ambiguous.  The section deals most specifically with tenure-

track faculty and instructors. 
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Tenure-track faculty members are expected to be actively engaged in Teaching, Research, and Service throughout 

their careers, but the University recognizes that, at different times, faculty members may shift emphasis from one 

category to another. It is generally expected that during the probationary period the emphasis should be on Teaching 

and Research and that at any time during one's career at Missouri State University, each faculty member must 

negotiate his or her workload with the Department Head (within broad University parameters approved by the 

Provost), with the conditions of employment laid out clearly at the time of employment, and adjusted thereafter 

through negotiation with the Department Head and Dean as approved by the Provost (refer to Section 4.6.5). The 

obligations of the academic unit should not fall disproportionately on one segment of the faculty. The faculty are 

also expected to adhere to standards of ethical conduct in all areas of performance (refer to Section 3.1). 

 

Specifies key area for Instructors.  “Normally” added because there are a few cases where instructors do have 

research expectations. 

Expectations for Instructors are similar to those for tenure-track faculty except that there is an increased emphasis on 

Teaching and normally no expectation for Research. 

 

4.2.1.  TEACHING 

 

4.2.1.1.  TEACHING MISSION 

 

The teaching mission at Missouri State University is to develop educated persons. In doing so, the University is 

committed to standards of excellence and academic integrity. An educated person: 

• is someone who is literate in the broadest sense, 

• has an appreciation of the responsibility of lifelong citizenship and an awareness of global issues, 

• seeks solutions to problems by means of a broad base of knowledge, as well as in-depth mastery of at least one 

specific academic discipline, and 

• has the skills and motivation to continue to learn after leaving the university, thus being prepared for both 

lifelong learning and lifelong productivity. 

In support of developing educated persons, the University seeks to provides high-quality education that is accessible 

to a broad spectrum of individuals, including those facing challenges involving distance, income, or disability. 

Furthermore, in recognizing the value of an open and free exchange of ideas, Missouri State University promotes 

diversity in all of its forms as a means to provide a wide variety of sources of knowledge and perspectives. 

 

Section 4.2.1.2 was replaced based on input from the FCTL group 

4.2.1.2.  GOALS AND CRITERIA FOR EVALUATING TEACHING 
 

The following goals and criteria are the basis of evaluating faculty members' teaching effectiveness for tenure and 

promotion and for required performance reviews (refer to Section 4.2.1.3 for recommended methods of documenting 

teaching effectiveness). Please note that item 1 below is of paramount importance on this list, and that any faculty 

member, in order to succeed as a teacher at Missouri State University, must succeed in the areas of item 1 relevant to 

his or her teaching. Although items 2 a, b, c, and d are not individually prescriptive, they are inclusive of teaching 

and may be considered. Success in one or more of these areas, or related areas of equal weight, is required to attain 

tenure and promotion to Associate Professor. Sustained success in one or more of these areas is required for 

promotion to full Professor. 

1. Developing Educated Persons 

Success in this area both describes successful teaching at this university and is a prerequisite for tenure and 

promotion 

a. Faculty members meet this goal when they demonstrate their effectiveness in cultivating 

students' knowledge base and skills both basic and specialized within a specific discipline. 
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b. Faculty should strive to make explicit the relationship between the general education 

curriculum and various disciplinary curricula so students can integrate their acquired 

knowledge and skills for lifelong application. 

c. Evidence of continuing professional development also contributes to this goal. 

 

2. Exceptional Modes or Qualities of Teaching 

The specifics in this area need to be described in writing by the department from the beginning of employment, with 

any exceptions dependent on negotiation between the faculty member and the Department Head and the Dean, as 

approved by the Provost. 

a. Outstanding Performance as a Classroom Teacher 

Beyond basic effectiveness as a teacher, outstanding performance may be evidenced by judgments made by 

students, peers, administrators, and colleagues with appropriate academic expertise. Further evidence may include 

external recognition for outstanding preparation of students for professional fields, and students receiving external 

recognition for outstanding work produced in the course. 

Such evidence may also include noteworthy research work done with undergraduate and/or graduate students, 

noteworthy work in student advisement, and internal or external grants to support innovative teaching.  

b. Experiential Learning 

While it is expected that all of our teaching efforts contribute to developing citizen scholars, special efforts in this 

regard may be used to meet this goal. Faculty should provide evidence of service learning components in their 

courses or provide evidence for other structured activities that apply the course material to social issues, problems, 

tasks or enhancement. 

c. Accessibility  Contents on this section included in revised section 

The criterion for this goal refers to efforts to increase accessibility to education beyond one's typical assignments. 

These may include, but are not limited to, offering distance learning, online courses, public lectures or workshops, 

working with the community and public schools in providing access to education, developing educational materials 

that address accessibility issues. 

d. Diversity   Contents on this section included in revised section 

Special efforts to bring diversity to students' educational experience might include inviting guest speakers who offer 

diverse viewpoints, taking students to locations where they will be exposed to an unfamiliar environment, and 

requiring students to seek out diversity as part of their course requirements. 

 

This is the replacement language for Section 4.2.1.2 based on input from the FCTL group.  Based on discussions 

with Chris Craig, FHRC retained the sections on Accessibility and Diversity: 

 

4.2.1.2. EVALUATION OF TEACHING  

 

Teaching is among the most important faculty responsibilities of any institution of higher education.  The attributes 

considered to be indicative of effective teaching vary among individuals and across disciplines; however, high levels 

of student engagement and deeper learning are core values that are common to all.     

 

Teaching effectiveness must be taken seriously with review and evaluation occurring on many levels. Evaluating 

and improving teaching is an ongoing and critical function of faculty and administration.  Teaching effectiveness 

must be based on performance across a reasonable period of time and number of classes, and it cannot be measured 

in isolation. Teaching effectiveness is affected by overall workload, level of course, experience in teaching a 

particular course, number of students, use of new modalities or approaches, and nature of course (general education, 

requirement in major, etc.).   

 

The areas outlined below are the basis for evaluating faculty members’ teaching effectiveness for tenure and 
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promotion and for required annual performance reviews.  Sections 4.2.1.2.1, 4.2.1.2.2, and 4.2.1.2.5 represent 

essential elements of teaching evaluation, while sections 4.2.1.2.3 and 4.2.1.2.4 represent additional aspects of areas 

that may be evaluated as appropriate.  Departmental evaluation plans must include specific required and/or 

encouraged criteria in these areas, as well as the materials that would be expected for adequate documentation of 

meeting the criteria.   

 

4.2.1.2.1. Knowledge 

 

Faculty members must be up to date and competent regarding the content of their courses, whether they are part of a 

discipline-specific major or the general education curriculum.  

 

Faculty who engage in student advising must be thoroughly familiar with university requirements so their advisees 

make appropriate progress toward a degree and graduate in a timely manner.  

 

4.2.1.2.2. Teaching strategies 

Revisions in response to Senate discussions. 

There is substantial literature on best practices in university teaching, and faculty members should incorporate best 

practices in their classes to the extent possible. They must specify learning objectives for each course, ensure that 

their students understand how to achieve those objectives, and use grading systems that reflect the degree to which 

students accomplish the objectives.  An awareness of diversity and differences among learners must be reflected in 

both course content and instructional strategies.  Faculty must be appropriately accessible to students through a 

variety of means (e.g., office hours, electronic communication).  Faculty should strive to include high-impact 

instructional practices, such as community engagement, problem-based, experiential, and collaborative learning. In 

addition, course content and instructional strategies that reflect awareness of diversity and differences among 

learners can improve student learning and are encouraged where they are appropriate.   

 

 

4.2.1.2.3.  Accessibility (old 4.2.1.2-2c) 

 

The criterion for this goal refers to efforts to increase accessibility to education beyond one's typical assignments. 

Where appropriate, faculty may extend the availability of education beyond the traditional classroom setting through 

activities that  These may include, but are not limited to, offering distance learning, online courses, public lectures or 

workshops, working with the community and public schools in providing access to education, and developing 

educational materials that address accessibility issues. 

 

4.2.1.2.4 Diversity  (old 4.2.1.2-2d) 

 

Special efforts to bring diversity to students' educational experience might include inviting guest speakers who offer 

diverse viewpoints, taking students to locations where they will be exposed to an unfamiliar environment, and 

requiring students to seek out diversity as part of their course requirements. 

 

4.2.1.2.5. Evaluation and response to feedback  

 

Faculty must ensure evaluation of their teaching through multiple means (e.g., self-reflection, peer and/or supervisor 

review, assessment of student learning outcomes).  Student evaluations are an important source of feedback; 

however, they should account for no more than 50% of the total evaluation of teaching effectiveness.  Faculty 

should carefully consider evaluation data and modify future teaching strategies as appropriate.   

 

Section 4.2.1.3 was replaced based on input from the FCTL group: 
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4.2.1.3.  DOCUMENTING TEACHING EFFECTIVENESS 

 

There are two primary components to documenting teaching effectiveness: Instructor inputs and student outcomes. 

Everything that contributes to or derives from a teaching/learning experience should address one or more of the 

criteria above. The following table identifies input/ output elements and possible sources for documentation. The 

table below is not prescriptive, but offers faculty examples of ways to document teaching effectiveness. Student 

teaching evaluations can only be used for a maximum of 50% of the weight of evaluation in this area. Departments 

can refine these suggestions as appropriate for specific disciplines and a faculty member's specific job assignment. 

Only department and college administered hardcopy or online student evaluations may be used in the evaluation of 

annual review of appropriate progress toward tenure, tenure review, promotion, and annual performance review. 

 

INPUTS AND OUTCOMES DOCUMENTATION 

Instructor Inputs (developing educated persons)  

Clear identification of outcome goals in terms of 

knowledge and skills 

Syllabi and assignment statements 

Clear identification of relevance of courses to both 

major study and general education 

Syllabi and assignment statements 

Practiced and pedagogically informed delivery 

of course content 

Teaching portfolio, evidence of professional 

development, peer evaluations 

Up-to-date content and materials Syllabi, sample materials (with explanatory narrative 

in dossier), curricular grants, development of new 

courses 

Quality organization of course and diligence in 

application 

Syllabi, sample assignments, peer evaluations, 

student evaluations 

Appropriately rigorous expectations Syllabi statements, quantity and quality of reading,

writing, and performance assignments 

Time, energy, and effectiveness Teaching portfolio, peer evaluations, student 

evaluations 

 

This is the replacement Section 4.2.1.3 based on input from the FCTL group: 

4.2.1.3.  DOCUMENTATION 
 

Faculty must provide evidence that documents sufficient knowledge, use of teaching strategies, evaluation, and 

response to feedback.  Documentation should also be provided to establish any claims of where enhanced 

accessibility or special attention to diversity.   Course syllabi can be rich sources to indicate currency in course 

content and delineation of student learning outcomes and associated grading systems.  Peer and student evaluations 

and the faculty member’s response to those evaluations can address the extent to which strong teaching methods are 

used, as well as the degree of accessibility the faculty member maintains.  Other useful types of documentation 

include pre-/post-course student performance on course knowledge and skills; professional development completion 

certificates; teaching portfolios, and unsolicited external letters of support.  

 

Departmental plans must provide specific information regarding the documentation expected for annual reviews.  

Examples of different approaches to the evaluation of teaching effectiveness can be found in Faculty Senate Action 

18-97/98, available at the Faculty Senate web site. 
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4.2.2.  RESEARCH 

 

4.2.2.1.  RESEARCH MISSION 

Moved this paragraph and heading up to make it more consistent with organization of other sections. 

The process of Research is understood as the production and formal communication of original creative, scholarly 

work, and, while the definitions of “scholarly” and “creative” may differ across academic disciplines, the process is 

understood to support the University's general mission in all three fundamental areas of faculty responsibility: 

Teaching, Research, and Service. Research both advances knowledge in a particular specialized academic field and 

encourages individual faculty development; it enhances the quality of education students receive. It also helps fulfill 

the University's Service  obligation by contributing to the public welfare. Society benefits from the results of both 

basic and applied Research (refer to Section 1.3.6 ).  Not needed? 

 

Some changes simply stylistic;  some language was originally in other sections of the HB but made more sense 

incorporated into this paragraph. 

The University recognizes the need to consider a broad spectrum of activities in the area of Research due to the 

diversity and uniqueness of academic fields. Herein, Research will be defined as the production and formal 

communication of creative, scholarly works. The nature of Research varies widely among different academic 

disciplines, but generally refers to the discovery, refinement, evaluation, and synthesis of information, the 

application of specialized knowledge to the solution of problems, and artistic activity. In the context of each The 

activities recognized as Research vary by, and are defined within, each academic discipline.   Descriptions of what is 

recognized as Research can be found in approved departmental plans.  To qualify as Research. activities must  

produces creative outcomes that are formally communicated to, and vetted by, peers.  disseminated and subjected to 

critical peer review or evaluation by the scholarly community, and those outcomes should serve the growth of 

knowledge in a field or be of significant practical use.    

 

Specific modes of Research include: 

• Discovery:  gaining knowledge of or ascertaining the existence of something previously unknown or 

unrecognized; 

• Application: using established knowledge to solve significant problems; 

• Synthesis: bringing knowledge together from disparate sources to produce a whole work that is greater than 

the sum of its parts; 

• Criticism: using established values (aesthetic, logical, ethical) to evaluate quality of artifacts (e.g., art, legal 

decisions, news media) ; and 

• Creation:  production of unique forms of expression, generation of new interpretations, theory-building, 

and model-building, and performance.  “performance” added to clarify that this should be considered 

First sentence below now incorporated into earlier paragraph.  

To qualify as research, activity in each of these areas must be disseminated and subjected to critical peer review or 

evaluation by the scholarly community so as to serve knowledge growth in a field or be of significant practical use. 

These modes of Research should be considered of equal weight and importance in the faculty evaluation process. 

 

4.2.2.2.  GOALS AND CRITERIA FOR EVALUATING RESEARCH 

Minor editing for clarity  

The following goals and criteria are the basis of evaluating faculty members’ Research for tenure and promotion and 

for required performance reviews. Item 1 below is of paramount importance on this list, and any faculty member, in 

order to succeed in the area of Research at Missouri State University and attain tenure and promotions, must succeed 

in item 1. Although items 2, 3, and 4 are not individually prescriptive, they are inclusive of Research and may be 

considered. Success in one or more of these areas (2 – 4) is required to attain tenure and promotion from Assistant 
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Professor to Associate Professor. Sustained success in one or more of these areas is required for promotion from 

Associate Professor to full Professor. 

 

1. Expand Knowledge and/ or Demonstrate Growth in Area of Expertise 

Includes all five categories of Research at equal weight.  Already stated in 4.2.2.1 

Faculty members meet this goal if they have engaged in sufficient quantity and quality of peer- reviewed Research 

in any of the five modes of scholarship appropriate to their field (as defined by department). The scholarship of 

teaching and learning is included here because any department may have faculty members who either specialize in 

education within their discipline, or who do Research in this area because it is important to their academic field or 

part of their assignment by the department. This Research content area should be fully recognized and evaluated 

according to the standards of one of the five modes of Research. 

 

2. Application of Research to Benefit University Constituents 

The criterion for this goal refers to the application of Research to solving problems or addressing situations 

significant to the public that require professional expertise. 

 

3. Transmission 

The criterion for this goal refers to transmission of scholarly Research product beyond that required for peer review 

in one's field. Faculty members meet this goal if they make a special effort to share can document accomplishments 

in sharing knowledge and creative work with a broader audience. 

 

4. Involvement of Students 

Research is of added value in the University mission if the work involves students, either undergraduate or graduate, 

as active participants in the research process. 

 

4.2.2.3.  ENGAGED PUBLIC SCHOLARSHIP RESEARCH 
 

Public scholarship Research supports the University's Public Affairs mission. It is scholarly or creative activity 

Research integral to a faculty member's academic discipline. It encompasses different forms of constructing 

knowledge about, for, and with diverse publics and communities. Through a coherent, purposeful sequence of 

activities, it contributes to the public good and yields artifacts outcomes of public and intellectual value. 

 

The University recognizes that Engaged Public scholarship Research  is Research and may be included in a 

department's tenure and promotion policy if a department so chooses. If included in a department's policy, this 

scholarly activity should involve a partnership with the public and/or private sector that enriches knowledge, 

addresses and helps solve critical societal issues, and contributes to the public good. and The department’s 

governance documents should clarify how such Research will be evaluated. This addition seemed appropriate 

because guidelines should be established at the departmental level. 

 

Engaged Public scholarship Research includes Research focused on civic participation in public life, participation by 

engaged scholars, and the impact of public scholarship on all constituencies. Projects that advance Engaged Public 

scholarship Research  must be subjected to critical academic peer review and should include input from a rigorous 

review conducted by involved community partners who collaborated with the public scholar. This input must assess 

the significance of the project, the quality of the relationship, and the impact on public good.   
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4.2.3.  SERVICE  

 

4.2.3.1.  SERVICE MISSION 

 

Faculty Service  at Missouri State University serves three purposes: to support the academic tradition of shared 

governance, to support the professional and organizational needs of the disciplines, and to bring the products of 

University work to the public for its benefit. 

 

4.2.3.2.  GOALS AND CRITERIA FOR EVALUATING SERVICE 

 

Some editing for clarity.  Consensus that leadership roles in Service should be an expectation for Professor rank. 

The following goals and criteria are the basis of evaluating faculty members' Service  for tenure and promotion and 

for required performance reviews. Item 1 below is of paramount importance on this list, and any faculty member, in 

order to succeed in the area of Service  at Missouri State University and attain tenure and promotions, must succeed 

in item 1.  Although items 2, 3, and 4 are not individually prescriptive, they are inclusive of Service  and may be 

considered. Success in one or more of these areas (2 – 4) is required to attain tenure and promotion from Assistant 

Professor to Associate Professor.  Sustained success and documented leadership in one or more of these areas is are 

required for promotion from Associate Professor to full Professor.  

 

1. University Citizenship 

 

In the interest of maintaining broad participation in the decision-making process at the University, faculty should 

must recognize their responsibilities to the organization and contribute fairly to the task of shared-governance. This 

includes, but is not limited to, service on program, departmental, college and university committees and task forces. 

In so doing, faculty members increase the level of self-determination in their ranks. 

Service activities supporting University citizenship may also include collaborations and contributions for the 

collegiate well-being such as providing professional development, participating in campus discussions, and 

expanding opportunities for shaping the learning environment. 

 

2. Professional Service 

 

The criteriona for this goal refers to contributions to professional organizations within the faculty member's field. 

Professional association participation may include serving as a board member, division chair, officer, editor, 

reviewer, committee member, etc. of a professional organization. Additionally, this may include sponsoring, 

mentoring, or advising an active student organization, mentoring or advising, or providing opportunities for student 

experiences outside the expectations of teaching.  Clarifying that mentoring/advising is different from from 

academic mentoring/advising that is classified as teaching. 

 

3. Public Service 

 

The example of public service in the form of op eds seemed very limited. 

Faculty members meet this goal when they provide evidence of using their professional skills and expertise to serve 

community, state, national or international public constituents. This may take the form of serving as a board 

member, division chair, officer, editor, reviewer, committee member, etc. of a public organization, or writing op eds 

or other articles in newspapers or other print media or on television or radio, etc.  In this way, Faculty members not 

only further the mission of public outreach, but also serve as models for their students who are encouraged to engage 

in similar activities.   
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4. Professional Consultation 

 

Faculty members may meet this goal by providing submitting evidence of providing professional expertise to 

business, industry, schools, community organizations, and colleagues in other university programs. Consultation 

services to external constituents within the faculty member's professional expertise may be included in this area.   

 

 

4.3  EVALUATION OF FACULTY WITH CLINICAL 

 APPOINTMENTS 
 

The University recognizes the need to evaluate faculty members with specialized assignments according to the 

requirements of their appointment letters. Clinical faculty should be so designated in appointment letters. The 

following addresses the evaluation of clinical faculty (Refer to Section 3.6.11 for a definition of this category). 

 

Clinical faculty are vital to the success of certain programs in professional fields such as communication sciences 

and disorders, nursing, physical therapy and physician assistant studies.  The number of fields employing clinical 

faculty has expanded; it didn’t make sense to list specific areas. Their primary purpose is to provide an authentic 

applied learning environment for students in these disciplines while maintaining their own applied expertise.  

Clinical faculty translate new knowledge in their discipline into clinical practice and clinical practice into new 

knowledge.  Clinical faculty members have the same Service  requirements as those with standard appointments.  

(Refer to Section 4.2.3.2.) Areas of performance evaluation and evaluation for promotion specific to clinical faculty 

are Clinical Education and Service. 

 

4.3.1.  CLINICAL EDUCATION MISSION 

 

The Clinical Education Mission for Clinical Faculty encompasses the Teaching  mission to develop educated 

persons as defined in Section 4.2.1.1, and the specific mission to evaluate clinical competencies. Therefore, the 

goals and criteria for evaluating Clinical Education are specific to this faculty role. 

 

4.3.2  GOALS AND CRITERIA FOR EVALUATING CLINICAL EDUCATION 
 

Clinical faculty members have responsibilities for didactic and clinical instruction and/or supervision in clinical or 

field settings. These roles require communicating information and knowledge to students, promoting the acquisition 

of skills, fostering the development of critical thinking, modeling ethical behavior, and evaluating clinical 

competencies. Specific responsibilities may include the development of clinical settings, coordination of student 

field or clinical experiences, instruction, supervision and evaluation of students. Clinical faculty members must 

maintain appropriate professional credentials and currency in their practice through continuing education and 

training. There are two primary goals, with respective evaluative criteria. The first goal must be achieved for 

promotion. 

 

1. Developing educated persons who are competent clinical professionals 

 

Success in this area both describes successful clinical education at this University and is a prerequisite for successful 

performance review and for promotion. 

 

a. Clinical faculty members meet this goal when they demonstrate their effectiveness in 

cultivating students' knowledge base and skills within a specific discipline including 
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competencies for professional practice. 

 

b. Faculty should strive to make explicit the relationship between the general education 

curriculum and various disciplinary curricula so students can integrate their acquired 

knowledge and skills for lifelong application. 

 

c. Maintenance of appropriate professional credentials and evidence of continuing professional 

development are required to meet this goal. 

 

2. Exceptional Modes or Qualities of Clinical Education 

 

The specifics in this area need to be described in writing by the department from the beginning of employment, with 

any exceptions dependent on negotiation between the clinical faculty member and the Department Head and the 

Dean, as approved by the Provost. 

 

a. Outstanding Performance as a Clinical Educator 

 

Beyond basic effectiveness as a clinical educator, outstanding performance may be evidenced by judgments made 

by students, peers, administrators, and colleagues with appropriate academic and clinical expertise. Further evidence 

may include external recognition for outstanding preparation of students for professional clinical fields, and students 

receiving external recognition for outstanding clinical outcomes. Such evidence may also include noteworthy 

clinical outcomes or Research done with undergraduate and/or graduate students, noteworthy work in student 

advisement, participation in graduate committees, and grants to support innovative clinical education. 

 

b. Experiential Learning 

 

While it is expected that all of our Teaching  and Clinical Education efforts contribute to developing citizen 

scholars, special efforts in this regard may be used to meet this goal. Faculty should provide evidence of service 

learning components in their courses, internships or other structured outreach activities that apply the course 

material to social issues, tasks or enhancement, especially within multidisciplinary details not clear, not needed 

clinical or practice contexts. 

 

c. Accessibility 

 

The criterion for This goal refers to efforts to increase accessibility to clinical education beyond one's typical 

assignments. These may include, but are not limited to, offering distance learning online and continuing professional 

education for practitioners, public lectures or workshops, working with community agencies and health care 

institutions in providing access to education, clinical service/interventions and developing clinical educational 

materials that address accessibility issues. 

 

d. Diversity 

 

Special efforts to use diversity in broadening students' perspectives and to develop cultural sensitivity may include 

inviting guest speakers who offer diverse viewpoints, establishing clinical experiences/ externships in diverse 

settings, or providing exposure to clinical populations with special needs. 
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4.3.3.  SERVICE 

 

Goals and criteria for evaluation of Service  for faculty with clinical appointments are identical to those for faculty 

with standard appointments (Refer to Section 4.2.3.2). 

 

4.3.4.  PROFESSIONAL PRODUCTIVITY I / RESEARCH 

 

Clinical faculty may be evaluated on professional productivity and Research for promotion. 

 

4.3.4.1.  PROFESSIONAL PRODUCTIVITY MISSION FOR CLINICAL FACULTY 

 

Professional productivity includes translation of new knowledge into measurable improvements in clinical 

outcomes through practice and communications with peers, as well as original Research in any of the five modes 

identified in Section 4.2.2. Professional Productivity/Research advances knowledge and practices in clinical 

professions, promotes development of clinical faculty and enhances the quality of clinical education for students. 

Although there is inevitable overlap with the Clinical Education and Service criteria, Professional 

Productivity/Research criteria focus on professional outcomes, recognition, and development. 

 

4.3.4.2.  GOALS AND CRITERIA FOR EVALUATING PROFESSIONAL 

 PRODUCTIVITY/RESEARCH 

 

Below are the four goals with respective criteria for evaluating Professional productivity/Research. 

The first goal should be achieved for promotion. 

 

1. Contributes knowledge to discipline. 

 

Translates new knowledge in their discipline into measurable improvements in clinical practice and outcomes and/ 

or translates clinical practice into new knowledge.  The criterion for this goal requires communication of outcomes 

to peers through conference presentations, workshops, peer-reviewed and non-peer reviewed publications or 

sponsored research/contracts.   Participation on masters committees, selection as a reviewer for a major funding 

agency, collaboration on Research in clinical settings, or the development of nationally recognized clinical service 

or practice standards also may be considered as evidence. 

 

2. Application of clinical expertise to provide expert service to the local and professional community. 

 

Evidence of positive outcomes within the practice setting may be documented through field assessments, employer 

surveys, or client/patient surveys. Evidence of recognition by professional peers in the form of awards, requests for 

service, commendations, citations, etc. may be considered as evidence. 

 

3. Transmission. 

“Accomplishments” seemed more appropriate than “efforts”.  Other changes stylistic. 

Clinical faculty members fulfill the criterion for meet this goal by documenting special efforts accomplishments in 

transmission of sharing clinical expertise or Research to with a broad audience. 

 

4. Involvement of students. 

 

Professional practice and scholarly activities are of added value to the University mission if the work involves 
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students, either undergraduate or graduate, as active participants in the process. 

 

4.4.  EVALUATION OF FACULTY WITH RESEARCH 

 APPOINTMENTS 
 

The University recognizes the need to evaluate faculty members with specialized assignments according to the 

requirements of their appointment letters. Research faculty should be so designated in appointment letters. (Refer to 

Section 3.6.10 for a definition of this category.) 

 

Research faculty members have the similar Research and Service  requirements as those with standard appointments 

for performance review and promotion; however, Research output expectations are naturally higher since Teaching  

is not required. Refer to the Research and Service  criteria for standard appointments in Sections 4.2.2 and 4.2.3.2. 

Evaluations of State Fruit Experiment Station Research Faculty shall be based on Research, Teaching, Outreach (see 

Section 3.6.10.1) and Service, commensurate with assigned duties.   

 

4.5.  FACULTY POLICIES AND RESPONSIBILITIES 

 

4.5.1.  TEACHING 

 

4.5.1.1.  TEACHING LOADS 

Added heading to this section. Clarification on the equated hours. Reinforce requirement that 18 hour annual 

teaching load applies to research-active faculty.     

Beyond Teaching, expected faculty Workloads for tenure-track faculty with standard appointments involve 

significant responsibilities for Research and Service  in addition to Teaching responsibilities. Accordingly, average 

departmental Teaching  loads for full-time research-active faculty should approximate 18 equated hours per 

academic year, and no faculty should be expected to teach more than 24 equated hours per academic year.  Annual 

Teaching loads should typically be 24 equated hours per academic year for full-time Instructors with normal service 

loads, and up to 30 equated hours per academic year for full-time instructors with little or no Service expectation. 

Teaching assignments for Clinical and Research faculty will vary depending on details of their contracts. 

 

4.5.1.1 2.  MEETING CLASSES 

 

Faculty members are expected to meet their assigned classes or to see that suitable art alternate arrangements have 

been made for learning experiences for their students in the case of a required absence of the instructor because of 

unusual circumstances or because of attendance at a professional meeting. When instructors are unable to meet a 

class because of illness, they must call the departmental office and make arrangements to notify their classes 

concerning the cancellation of classes and new assignments or to make other arrangements for the classes that will 

be missed. 

 

4.5.1. 2 3.  COURSE POLICY STATEMENTS 
 

Within the first week of classes the faculty member shall issue a written policy statement, in print or in electronic 

form, to each student summarizing the following, where items marked with asterisks have suggested language 

posted by the Provost:  Specific websites (subject to change) removed;  reference to suggested language by Provost 

consolidated. 
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1. Purpose: A statement of the general content of the course. 

 

2. Course Objectives: A list of measurable and desirable outcomes to be achieved upon successful completion 

of the course. 

 

3. *Attendance Policy: A statement of attendance policy consistent with that of the University, and the 

policies regarding late arrival and early departure. Refer to 

http://www.missouristate.edu/recreg/attendan.html. 

 

4. *Academic Integrity Policy:  A statement concerning the policies concerning plagiarism and cheating, 

including consequences. Refer to the Student Academic Integrity Policies and Procedures, 

http://www.missouristate.edu/registrar/acintegrity.html. 

 

5. Textbooks: A list of textbooks and other sources to be used for the course and whether they are 

recommended or required reading. 

 

6. Test Dates: A statement concerning the announcement of test dates and the test dates if known. If the dates 

are unknown, approximations should be offered. 

 

7. Examinations: A general idea of the material to be covered on each exam. 

 

8. Grading Scale: A statement of the grading policy to be used in the course. 

 

9. Term Papers (if applicable):  A statement of the dates that term papers are due and general criteria used to 

determine how the papers will be graded. 

 

10. Final Exam: A statement as to whether the final will be comprehensive or not, and a general idea of the 

subject matter to be covered. 

 

11. Makeups: A statement of how or if makeups will be allowed for exams, papers, or other assignments. 

 

12. *Nondiscrimination Policy: A statement consistent with University policy. Refer to "Suggested Wording 

for Course Syllabi/Policy Statements" on the Provost web site. 

 

13. *Policy on Disability Accommodation: A statement consistent with University Policy. Refer to "Suggested 

Wording for Course Syllabi/Policy Statements" on the Provost web site 

 

14. *Cell Phone Policy: A statement consistent with University Policy. Refer to "Suggested Wording for 

Course Syllabi/Policy Statements" on the Provost web site.   

 

15. *Emergency Response:  A statement about pertinent information about safety issues, which may direct 

students to classroom-specific information posted on Blackboard. 

 

The following statement was originally included as part of the numbered list, but should be a separate statement: 

Course policy statements must be on file in the appropriate departmental/school office. 
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4.5.1. 3 4.  Emergency Response Information 

 

Faculty members must provide students with information about safety-related issues (emergency fire exits, safe 

locations for severe weather, active shooter, etc.) consistent with information provided by the Provost’s Office and 

posted on Blackboard.   

 

4.5.1. 3 5.  REVIEW OF GRADED WORK 

 

After an examination prepared by a faculty member or any other assignment that has been graded, the work shall be 

made available to students so that the students can observe where they have succeeded or failed. 

 

4.5.1. 4 6.  CLASS RECORDS 
 

All faculty members must keep accurate accounts of grades and attendance so that they will have factual information 

for a fair evaluation of each student. All faculty members must leave with their Department Heads/directors all 

grade books or a copy of all grade sheets at the time of leaving the employ of the University. In accordance with the 

Family Educational Rights and Privacy Act (FERPA), student grades are not to be publicly posted. 

 

4.5.15 7.  STUDENT ADVISEMENT 

 

Student advisement is the process of assisting students in negotiating the curriculum in order to achieve their 

educational goals. The process also involves aiding students in thinking through and arriving at educational goals 

based on an understanding of what higher education is and how it relates to all areas of life. 

 

Rearranged / edited  following paragraph a bit to recognize that some departments have specialized advisors. 

All faculty members are expected to assist in the advisement process through normal contacts with students both in 

the classroom and in the office. Most faculty members will be assigned individual student advisees for whom they 

share a particular responsibility for advisement throughout the student's experience at Missouri State University. 

Faculty members are expected to be knowledgeable of essential aspects of the curriculum and procedures of the 

University in order to provide accurate and timely advice to students. 

 

All faculty members are expected to be knowledgeable of essential aspects of the curriculum and procedures of the 

University in order to provide accurate and timely advice to students, and should be able to assist in the advisement 

process through normal contacts with students both in the classroom and in the office. Most faculty members will be 

assigned individual student advisees for whom they share a particular responsibility for advisement throughout the 

student's experience at Missouri State University.  Some departments may utilize either select faculty or staff for 

formal academic advising.   

 

In the advisement process, faculty members may not make representations or commitments which are inconsistent 

with authorized University policies. 

 

4.5.1. 6 8.  OFFICE HOURS 

 

Recommended changes recognize that office hour expectation for distance-learning classes may be different, and 

with modern communications methods, the equivalent of face-to-face contact can be achieved without physical 

presence in an office.  This section also addresses expectations for part-time faculty. 

Office hours refers to are times when faculty are available for direct consultation with students who are in their 

classes and with advisees.  Availability for office hours usually implies presence in an office but, following 
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departmental norms and consent of the Department Head, may be satisfied by other means, e.g., electronic 

consultation.   All full-time faculty members must be available in their offices for office hours a minimum of five 

hours each week at times convenient for students.  access for consultation with students who are in their classes and 

with their advisees.   Part-time faculty must also be available for office hours, but the number of office hours may be 

less based on their teaching assignment; expectations for office hours should be specified in contract letters.  The 

office hours must be posted in a place where students can see the notice and make plans to confer with the teacher.  

Faculty members are encouraged to accommodate students who cannot appear during the regular office hours 

because of schedule conflicts.  Exceptions to this policy must be approved by the appropriate Department Head. 

 

 

4.5.1. 7 9.  ACCESS TO AND RELEASE OF STUDENT ACADEMIC RECORDS 

 

Students' grades are not to be posted publicly. The Family Educational Rights and Privacy Act of 1974 (FERPA) 

forbids release of educational records unless authorized by statute. Consult 

http://www.missouristate.edu/registrar/FERPA.html for current policy. 

 

4.5.2.  RESEARCH 

 

4.5.2.1.  INTELLECTUAL INTEGRITY AND ETHICAL CONDUCT 
 

From 3.1.1, intellectual honesty is essential to the conduct of productive scholarship, Research, and creative activity. 

Intellectual honesty demands avoidance of fabrication, falsification, and plagiarism. 

 

Faculty members who do funded Research are obligated to meet standards for integrity specified by their sponsoring 

agencies.  Join into single paragraph. Some granting agencies impose standards on the conduct of scholarship, 

Research, and creative activity by all faculty members as a condition on the receipt of grant funds by any faculty 

member. They include standards for ethical treatment of both human and animal subjects. Those faculty benefiting 

from such funds must, of course, follow such guidelines. 

 

Next two points combined into a single paragraph. 

Ranked faculty and Instructors are full-time employees of the University during their contract periods.  Faculty 

consulting engagements may benefit the University, but they must not interfere materially with faculty 

responsibility. Therefore, faculty members are obligated to report consulting activities to the University. (Refer to 

also Section 10.) 

 

Finally, the scholarship, Research, and creative activity of a faculty member may be constrained by codes of 

professional ethics particular to his or her discipline. Adherence to discipline-specific professional codes is an 

appropriate subject for peer review of Research performance. 

 

4.5.2.2.  INTELLECTUAL PROPERTY 

  

Some Teaching ,  and scholarship, Research, and creative activity outcomes are consequences of faculty effort 

assisted by University support. They may be commercially valuable. Guidelines for equitably sharing the proceeds 

of intellectual property between faculty and the University are referenced in Appendix A. 
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4.5.3.  SERVICE 

 

4.5.3.1.  SERVICE RESPONSIBILITIES 
 

Each full-time faculty member is expected to participate actively in the shared governance structure of the 

University by serving on departmental, college, and university committees and by assuming an appropriate share of 

the requisite duties. Service activities also expand opportunities for learning and shape the learning environment. 

 

 

4.6. FACULTY PERFORMANCE EVALUATION PROCESS  
Section given heading. 

4.6.1.  GENERAL PROCEDURES 
 

All full-time faculty members participate in regularly scheduled performance reviews. For probationary faculty, 

annual reviews are completed for the purpose of evaluating appropriate progress toward tenure, tenure review, and 

promotion review, as well as yearly performance review. Tenured faculty participate in an annual performance 

review, and, as appropriate, promotion reviews. Ideally, each ranked faculty member should be evaluated no more 

than once annually.   

 

The Provost will publish in the annual Master Calendar a university-wide timetable for all academic personnel 

decisions. All reviews occur according to this schedule. Faculty members shall submit application and/or review 

materials for annual review, tenure, promotion, and performance review to the department by the department-

specified deadline that is based on the Master Calendar. (Faculty who begin in January will be formally evaluated 

for the first time in their first full academic year of employment). Each department is expected to have a personnel 

committee and a published set of personnel guidelines as described in Section 4.8.4. (It is to be understood that all 

policies and procedures described herein for departments apply to any academic unit that has primary faculty 

evaluation responsibilities, for example, a school.)  Each department is expected to create and use a “paper trail" of 

annual evaluations, and when appropriate, recommendations, in the tenure/promotion, promotion, and annual review 

process. 

 

Annual reviews of progress toward tenure, tenure and promotion reviews, as well as annual performance reviews, 

proceed through a series of formal evaluations and recommendations beginning with the departmental personnel 

committee (herein referred to as the personnel committee). The personnel committee forwards its evaluation and 

recommendation to the Department Head. The Department Head forwards his or her evaluation and 

recommendation along with the department committee evaluation and recommendation to the Dean of the College. 

The Dean makes a recommendation on reviews of progress toward tenure, required performance evaluations, and 

sends a list of all required actions with appropriate documentation, to the Provost. (Removed paragraph break)  For 

tenure and promotion, the Dean forwards his or her recommendations along with all previous recommendations to 

the Provost. The Provost makes the final recommendation for tenure and promotion decisions and sends positive 

recommendations to the President and the Board of Governors. 

 

Discussions and/or negotiations will occur in those cases where the recommendations are not acceptable to the 

higher-level administrator. In instances of disagreement between the personnel committee and the Department Head, 

there shall be a good faith effort to resolve these differences. In all tenure and promotion cases where the 

recommendation of the Department Head, Dean, Provost, or the President differs from that of the departmental 

personnel committee, the administrator initiating the change shall state in writing to the affected faculty member, the 

departmental committee, and other involved administrators, compelling reasons why he or she cannot agree with the 
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original recommendation. 

Throughout the entire process, confidentiality of information must be maintained. Faculty members at every level of 

decision-making must assume personal responsibility to ensure confidentiality is not violated. 

 

4.6.2.  SPECIFIC PROCEDURES 
 

This is a new section that consolidates the procedural details for a variety of evaluation processes,  The steps shown 

here are for the most part those already in the Handbook. 

 

Each application for tenure and/or promotion and performance evaluation follows a similar series of steps as 

described below.   

 

• The faculty member prepares appropriate application / review materials and documentation based on 

requirements of the Provost and departmental governance documents.  For tenure and promotion applications, 

the assembled documentation will generally be referred to as the candidate’s dossier.   

 

• The documentation (dossier) is submitted to the chair of the personnel committee based on a schedule posted by 

the Provost and then a series of evaluations commences, going from the personnel committee to the Head, from 

the Head to the Dean, from the Dean to the Provost, and for positive tenure and/or promotion recommendations, 

from the Provost to the President and Board of Governors. 

 

• For tenure and/or promotion applications that require letters from external evaluators, the letters will be inserted 

into the dossier by the Head after the dossier is submitted to the personnel committee.  Letters are requested 

based on guidelines from the Provost and discipline standards.  These letters will not be available to the 

applicant until the process is completed (up to the initial recommendation by the Provost). 

 

• At each step of the evaluation, the evaluating party (e.g., personnel committee, Head) provides a copy of the 

assessment, along with any recommendations, to the faculty member.  The faculty member must undersign the 

evaluation to acknowledge receipt, but the signature does not imply that the faculty member endorses all that is 

stated in the evaluation.   

 

• The faculty member may append a response to any evaluation before it is forwarded to the next evaluator.  

(Alternately, the response may be delivered to the evaluator within two business days of the faculty member’s 

receipt of the recommendation.) 

 

• In instances of disagreement between the recommendations at two successive levels (e.g., between the 

personnel committee and the Head), there should be a good faith effort to resolve differences.   

 

• At each step of evaluation past the personnel committee, a written report of recommendations must be sent to 

each prior evaluator, e.g., from the Dean to both the Head and personnel committee.  The report must provide 

rationale for any differences from recommendations made at lower levels.   

 

• The Dean may request assistance in evaluations from the College Personnel Committee.   

 

• For tenure and/or promotion applications, the Dean should normally forward to the Provost only the dossier 

containing key information (as specified by the Provost) but not supporting documentation.  Supporting 

documentation should be forwarded only at the request of the Provost.   
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• For tenure and/or promotion applications, the Provost will forward positive recommendations to the President 

and Board of Governors.  Negative results are not forwarded. 

 

• A candidate for tenure and/or promotion may choose to withdraw the application from consideration at any 

stage of the process. 

 

Variations in the steps outlined above may occur as outlined for specific types of evaluations.  For example, for pre-

tenure reviews, the review process will normally end at the departmental level.   

 

4.6.13.  ANNUAL REVIEWS FOR PROBATIONARY FACULTY 
Changes consistent with changes above. 

Annual reviews following the procedures outlined in Section 4.6.2 are conducted for probationary faculty to assess 

appropriate progress toward tenure and to make recommendations for continuation of appointments. Probationary 

faculty members initiate this process by submitting relevant materials to the chair of the departmental personnel 

committee by a date specified by the committee. The Department Head shall not be a participant in the voting or 

deliberations of the departmental committee. The personnel committee will annually assess the probationary faculty 

member's cumulative record as he or she progresses toward the tenure decision year, and will specify in writing one 

of three outcomes: 

 

1. that progress toward tenure/promotion is satisfactory 

 

2. that progress toward tenure/promotion is questionable, identifying areas for improvement and providing 

specific suggestions 

 

3. that progress toward tenure/promotion is unsatisfactory, providing specific rationale 

 

In all cases the committee will provide clear feedback, identifying areas for improvement, making specific 

suggestions or recommendations regarding continued appointment or non-renewal, and provide appropriate rationale 

in the event the committee recommends non-renewal.   

 

The evaluation will proceed as described in Section 4.6.2 through the Dean, who will report recommendations to the 

Provost.  The personnel committee will forward its annual evaluation with any accompanying recommendations, 

and the dossier of materials to the Department Head, who will then add his or her evaluation and recommendation in 

the case of nonrenewal and forward the evaluation, with any accompanying recommendations, and the dossier to the 

Dean. The Dean will make his or her evaluation and accompanying recommendation in the case of nonrenewal, and 

notify the Provost.  The Provost may elect to review any annual evaluation and recommendation. Copies of all three 

evaluations and any accompanying recommendations shall be provided to the candidate. For the purpose of 

acknowledging that they have been received, the candidate must undersign the evaluation from the committee, the 

Head/Director, and the Dean before they are forwarded. Signing the evaluation does not imply that the candidate 

endorses all that is stated therein. The candidate may append a response before the evaluation is forwarded (this 

response will remain attached throughout the evaluation process).   

 

The schedule of annual appointments is in accordance with the AAUP “Standards for Notice of Non-

reappointment.” 

 

• First-year faculty: continuation of appointment to a second year or notified of non-reappointment by March 

1 of the first year. 
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• Second-year faculty: continuation of appointment to a third year or notified of non-reappointment by 

December 15 of the second year of service. 

 

• Third-year faculty: continuation of appointment to a fourth year or notified of non-reappointment 12 

months before expiration of the appointment. 

 

• Fourth-year faculty: continuation of appointment to a fifth year or notified of non-reappointment 12 months 

before expiration of the appointment. 

 

• Fifth-year faculty: continuation of appointment to a sixth year or notified of non-reappointment 12 months 

before expiration of the appointment. 

 

• Sixth-year faculty: tenured or notified of non-reappointment 12 months before expiration of appointment. 

 

 
 

4.6.24.  TENURE/PROMOTION REVIEW (PROMOTION FROM ASSISTANT 

PROFESSOR TO ASSOCIATE PROFESSOR RANK) 
 

4.6.4.1.  YEAR OF APPLICATION 

 

In most cases, a probationary faculty member must apply for tenure/promotion no later than the sixth year of 

employment (except when the tenure clock has been temporarily stopped – see Section 3.8.1) to remain employed 

beyond the seventh year. In cases where the faculty member has negotiated for a shorter probationary period, the 

final tenure application year is specified in the faculty member's initial letter of employment. Candidates denied 

tenure by the Provost in the final year for application are not permitted to reapply. Candidates who apply for early 

tenure (i.e., in a year prior to the final year for application as stated in the faculty member's initial letter of 

employment) may reapply up to and including the final year to apply. Although faculty hired at mid-year may 

"count" all work accomplished since the date of hire, the tenure clock for them begins the following August, unless 
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otherwise negotiated. 

 

Individuals whose initial appointment is to the Associate Professor rank must apply for tenure by the fourth year of 

their probationary status except in those circumstances where the Provost has granted a temporary stopping of the 

tenure clock. 

 

4.6.4.2.  APPLICATION PROCESS AND REVIEW 

Much of the information is now provided in 4.6.2. 

The faculty member prepares a complete tenure/promotion dossier according to guidelines provided by the Provost, 

and forwards it to the chair of the departmental personnel committee. The tenure/promotion dossier will include 

external reviews gathered according to departmental guidelines, and inserted by the department head.  The process 

for tenure/promotion review follows the steps outlined in Section 4.6.2. of the annual probationary review until it 

gets to the Dean. When the Dean completes his or her recommendation, all recommendations and rationales and a 

current vita are forwarded to the Provost for review. Supporting materials are forwarded as far as the Dean's office; 

they are forwarded beyond the Dean's office at the request of the Provost. The Provost makes a final 

recommendation that is forwarded to the President and the Board of Governors for approval. At each stage of 

evaluation, the candidate will be given a copy of the recommendation and the written rationale for the 

recommendation. At each subsequent stage, a copy of the recommendation including probative rationale and any 

appended rebuttals from the candidate will also be furnished to the personnel committee for its information and 

records.  

A candidate for tenure/promotion may choose to withdraw the application from consideration at any stage of the 

process. 

 
No such rank as “Full Professor” – it’s just “Professor.” 

4.6.35.  PROMOTION REVIEW (PROMOTION FROM ASSOCIATE 

 PROFESSOR RANK TO FULL PROFESSOR RANK) 

 

4.6.35.1. PRE-PROMOTION REVIEW 
 

Some additions for clarity / flexibility. 

Tenured faculty members may request a pre-promotion review facilitated at the departmental level one to two years 

prior to application for promotion. This review is optional, and the decision not to request a pre-promotion review 

does not preclude a favorable review at the time of application for promotion.  Details of such reviews should be 

included in departmental governance documents.  Pre-promotion reviews normally end at the Head, but by mutual 

agreement of the faculty member and Dean may include the Dean. 

 

The personnel committee and the Department Head will specify in writing to the requesting faculty member one of 

the following three outcomes: 

1. That progress toward promotion is satisfactory 

 

2. That progress toward promotion is questionable, identifying areas for improvement and providing specific 

suggestions. 

 

3. That progress toward promotion is unsatisfactory, providing specific rationale. 
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4.6. 35.2. APPLICATION PROCESS FOR PROMOTION AND REVIEW 

 

Clarity / removing information provided earlier. 

The faculty member prepares a complete promotion dossier according to guidelines provided by the Provost and 

forwards it to the chair of the departmental personnel committee. The tenure/promotion dossier will include external 

reviews gathered according to departmental guidelines based on guidelines from the Provost, and inserted by the 

department head. The process for promotion review follows the steps outlined in Section 4.6.2.  This review may 

complement the annual performance review and proceeds as indicated in the appointment flow chart above (4.6.1). 

Copies are maintained by the department, forwarded to the Dean and provided to the candidate, who must undersign 

to indicate receipt of the evaluation.   

 

4.6. 35.3.  APPLICATION PROCESS FOR PROMOTION FOR NON TENURE-TRACK 

  FACULTY (INSTRUCTOR, CLINICAL FACULTY, RESEARCH FACULTY) 

Clarity / removing information provided earlier. 
 

The faculty member prepares a complete promotion dossier according to guidelines provided by the Provost and 

forwards it to the chair of the Departmental personnel committee.  The process for promotion review follows the 

steps outlined in Section 4.6.2.  The promotion dossier will be compiled according to department and college 

guidelines. The process for promotion review follows the steps of the annual probationary review until it gets to the 

Dean. When the Dean completes his or her recommendation, all recommendations and rationales and a current vita 

are forwarded to the Provost's Office for review. Supporting materials are forwarded as far as the Dean's office; they 

are forwarded beyond the Dean's office at the request of the Provost. The Provost makes a final recommendation 

that is forwarded to the President and the Board of Governors for approval. At each stage of the evaluation, the 

candidate will be given a copy of the recommendation and the written rationale for the recommendation. At each 

subsequent stage, a copy of the recommendation including probative rationale and any appended rebuttals from the 

candidate will also be furnished to the personnel committee for its information and records. A candidate for 

promotion may choose to withdraw the application from consideration at any stage of the process.   

 

 

4.6.46.  ANNUAL PERFORMANCE REVIEW 

 

Performance evaluations shall be conducted annually for all full-time faculty (Section 4.6.6.1) and, for per course 

faculty, after completion of each teaching assignment (see Section 4.6.6.2). 

 

The following originally part of the appeals section: 

The decision-making process for assigning annual salaries annual evaluation process should foster an open and 

encouraging environment for faculty performance. Accordingly, faculty evaluations shall observe the highest 

standards of collegiality, be based on coherent, published policy and administered fairly. To ensure transparency, 

faculty shall be allowed to review the departmental evaluation process and his or her resulting performance ratings 

as well as provide a written response to a performance evaluation.   

 

4.6.6.1  PERFORMANCE REVIEWS FOR FULL-TIME FACULTY 

 

The Department Head shall seek the written input of the departmental personnel committee on each faculty member 

and recommend a composite rating to the Dean of the college in which the department is located. However, in years 

when there will be no performance-based component to salary adjustments, the full-time faculty of a department 

may, by majority vote, opt to forgo a review by the departmental personnel committee; in those years, the review 

process shall start with the Department Head. The Dean shall either endorse or modify the recommended rating. In 
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instances where the Dean modifies the rating, the Dean must provide a compelling rationale for the change in 

writing to the Department Head, to the departmental personnel committee, and to the affected faculty member.  

 

At least five numerical or categorical ratings are to be used. The ratings are to be designed to recognize both 

outstanding and unsatisfactory performances as well as those appraised as degrees of good or satisfactory. Each 

department shall develop a clear set of expectations for satisfactory performance in the categories of Teaching, 

Research, and Service.  (Outreach and Professional Productivity will be evaluated for those faculty for whom these 

are considered responsibilities.)  Former passage did not include some criteria important for Research and Clinical 

faculty. 

 

Added to reinforce requirements for notification. 

At each step of the evaluation process, the faculty member must be informed on the results of the evaluation, 

including an explanation for each numerical or categorical rating.  A faculty member who is dissatisfied with his or 

her evaluation may append a written response to the evaluation before it is forwarded to the next evaluator. 

 

Suggested addition here and in other sections to clarify reporting responsibilities. Each recommendation must also 

be reported back to prior evaluators, e.g., the Dean must report her/his recommendation back to the Department 

Head and the Departmental Committee, along with a written explanation for any changes in recommendations. 

 

Each faculty member should have an opportunity to meet directly with the Department Head to discuss his or hear 

(her) annual review as well as to establish goals and support for the next year.  These discussions may be 

incorporated into the workload assignment negotiation (Section 4.6.7). 

A faculty member may appeal the performance rating to the College Compensation Committee. (Refer to Section 5.)  

 

4.6.6.2   PERFORMANCE REVIEWS FOR PER COURSE FACULTY 

This is new, based on recognition of accountability for the performance of per course faculty.  The section specifies 

that such reviews are the responsibility of the Head, but the language does not preclude input / advise from 

departmental faculty. 

 

A performance evaluation for each per course faculty member must be completed after each teaching session (i.e., 

semester or summer session).  The evaluation shall be the responsibility of the Department Head, and should be 

based on the per course faculty member’s reliability and effectiveness in completing Teaching 

assignments.   Evaluations should be based on meeting contract requirements and on the department’s criteria for 

Teaching evaluation.  Departments must have a plan in place for providing feedback to per course faculty within 

established timelines.    

 

The following was originally in Chapter 5(Salary Policies), but made more sense in this chapter.   

5.4. 4.6.6.3) PERFORMANCE EVALUATION APPEALS PROCESS 

Intro sentences did not seem that useful.   

The decision-making process for assigning annual salaries should foster an open and encouraging environment for 

faculty performance. Accordingly, faculty evaluations shall observe the highest standards of collegiality, be based 

on coherent, published policy and administered fairly. To ensure transparency, faculty shall be allowed to review the 

departmental evaluation process and his or her resulting performance ratings as well as provide a written response to 

a performance evaluation. A faculty member who is dissatisfied with his/her performance rating(s) may appeal the 

rating(s). The faculty member's request for review, along with any supporting materials, shall be forwarded to the 

College Personnel Committee. 
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The faculty member's request for review and the accompanying recommendation of the College Personnel 

Committee shall continue to the Dean and if still unresolved, to the Provost. If either the Dean, or the Provost, if 

necessary, does not concur with the appeal of the faculty member, he/she shall send to the faculty member who is 

appealing, a written explanation of the reasons for not concurring. 

 

Any employee faculty member who believes that he or she has been discriminated against for any reason not related 

to job performance may consult the Office for Institutional Equity and Compliance Diversity. In the event a pattern 

of misapplication of departmental policies in evaluating faculty performance is detected, a faculty member may 

appeal his/her salary adjustments as file a grievance through the Academic Personnel Grievance Process (APGP) 

process.  The last change is appropriate because the section was originally part of the chapter on salary policies.   

 

4.6.57. WORK ASSIGNMENT NEGOTIATION 

This particular topic is located here mainly because the negotiation is usually completed as part of annual review. 

Work assignments are negotiated between the faculty member and the Department Head at the time of the annual 

review. If a change in a work assignment is needed before a review is done, the Department Head will negotiate that 

change with the faculty member. In making an appropriate assignment, the Department Head will take into 

consideration the needs of the department, and the professional objectives and recent productivity of the faculty 

member. The Department Head must make assignments within the parameters set by the University for expected 

workloads. 

4.7.  PROMOTION, TENURE AND REAPPOINTMENT REVIEW 

 

The following section is redundant with information in the Grounds for a PPC Appeal 

4.7.1.  EVALUATION CRITERIA 

Faculty members must be evaluated under the proper set of criteria from the appropriate academic year described 

earlier in Chapter 3 and earlier in this chapter. Failure to use these criteria creates a grievable procedural issue. 

 

The following passage showed up later in this document. It seemed appropriate to define the committee earlier. 

4.7.3.7. 4.7.1  COMPOSITION AND RESPONSIBILITIES OF THE PROVOST’S 

PERSONNEL COMMITTEE (PPC)  PCTP AND ANNUAL REPORT TO 

FACULTY SENATE 

 

The name of the committee is changed to (1) avoid confusion with the similarly-named Provost’s Advisory 

Committee on Tenure and Promotion, which has totally different responsibilities and (2) to make the name 

consistent with analogous committees at the departmental and college levels.  The composition of the committee was 

changed to reflect that (1) the committee in general would meet infrequently, so it wouldn’t make sense to have a 

standing committee and (2) when challenges are brought forward, it makes sense to have individuals who have had 

significant prior exposure to T&P processes. 

 

The Provost’s Personnel Committee (PPC) shall consist of the chairs of each of the six College’s Personnel 

Committees.  If an appeal involves a faculty member from the Darr School of Agriculture or the Department of 

Library Science, the chair of the affected unit’s personnel committee will also serve.  In all cases, a PPC member 

with any conflict of interest must be replaced by an alternate selected by his or her college. 

 

Six tenured faculty members shall be elected by the Faculty Senate to serve on the PCTP.  One member shall come 

from each academic college (except the Graduate College).  
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The Provost shall be responsible for convening this committee, which will review promotion, tenure, and 

reappointment decisions. The PCTP PPC shall select a chairperson who shall be responsible for making an annual 

report to the Faculty Senate during the first fall meeting of its work. 

 

4.7.2.  GROUNDS FOR A PCTP PPC APPEAL  
 

Appeals based on denial or granting of promotion, tenure or reappointment shall be filed with the Associate Provost 

for Faculty and Academic Affairs, and shall proceed to the Provost's Personnel Committee on Tenure and Promotion 

(PCTP). No finding of a prima facie case by the Associate Provost of Faculty and Academic Affairs is required. A 

PCTP PPC appeal may be filed to challenge the denial of reappointment, tenure or promotion substantially affected 

by: 

1. failure to use for evaluation of tenure and promotion the appropriate criteria in effect for that faculty 

member (see Sections 3.3.1 and 3.3.2), or 

 

2. failure to consider the substantive merits of the applicant's performance, and fulfillment of appropriate 

University expectations, or 

 

3. substantial failure to follow Faculty Handbook procedures, or 

 

4. failure to provide timely notice for non-reappointment of probationary faculty as defined in Section 4.6.3 

3.11, or  

 

5. arbitrary and capricious failure to evaluate the faculty member in a fair manner and by comparable 

standards used to evaluate other faculty members being considered for reappointment, tenure or the same 

rank promotion, or 

 

The next item is more properly addressed by the Office for Institutional Equity and Compliance.   

6. denial of reappointment, tenure or promotion based on gender or other protected status, or   

 

7. 6. retaliation for exercising academic freedom of speech or political speech/affiliation 

 

4.7.3.  PROVOST’S PERSONNEL COMMITTEE (PPC)  ON TENURE AND 

PROMOTION (PCTP) REVIEW PROCESS 

 

4.7.3.1.  APPEAL RELATED TO REAPPOINTMENT, TENURE, OR PROMOTION 

 

Language added to permit Instructors and Clinical/Research faculty to challenge denial of promotion.  Because 

these are term contracts, there is no legal expectation of reappointment. 

An appeal or claim related to reappointment, granting of tenure or promotion decisions shall be initiated with the 

Associate Provost for Faculty and Academic Affairs and filed in the Faculty Senate Office. Such an appeal may be 

initiated by a tenured or tenure-track faculty member to challenge denial of reappointment, tenure or promotion. 

Non-tenure track faculty may challenge denial of promotion, but not reappointment.  

 

4.7.3.2.  BURDEN OF PROOF 

 

The burden of proof shall be on the party initiating the appeal to demonstrate its case by the preponderance of the 

evidence. 
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4.7.3.3.  PCTP PPC REVIEW 

The references to the AAUP documents clarified: 

The PCTP PPC will conduct its review in accord with AAUP Recommended Regulation 16 as found in 

Recommended Institutional Regulations on Academic Freedom and Tenure,” http://www.aaup.org/file/ 

RIR2013.pdf;  AAUP Procedural Standard 6 as found in the AAUP Statement on Procedural Standards in the 

Renewal and Nonrenewal of Faculty Appointments, http://www.aaup.org/report/statement-procedural-standards-

renewal-or-nonrenewal-faculty-appointments; and in accord with due process guarantees set forth in the University 

Hearing Panel process described in Chapters 13 and 14.   

 

4.7.3.4.  REPORT 

 

Upon completion of its review, the PCTP PPC shall prepare a written report divided into findings of fact and 

recommendations with supporting reasons which shall be presented to the Provost and the faculty member within 7 

5 business days of the conclusion of the hearing. A minority report also may be prepared. 

 

4.7.3.5.  IMPLEMENTATION OR APPEAL OF RECOMMENDATION 

 

If the Provost agrees with the PCTP PPC recommendations, the Provost shall promptly implement the 

recommendation of the PCTP PPC unless the faculty member appeals the results of that recommendation in writing, 

stating the reasons therefore within fourteen (14) 10 business days of the receipt of the PCTP PPC Findings and 

Recommendations. Such appeal shall be filed at the Provost's office. The Provost will include whatever additional 

information and investigation the Provost determines necessary and promptly forward that information and PCTP 

PPC Findings and Recommendations to the President for Final Determination. If the Provost decides not to adopt 

the PCTP PPC recommendations, the faculty member may appeal that decision in the same manner set forth herein. 

 

 

4.7.3.6.  UNAVAILABILITY OF APGP APPEAL PROCESS 

 

If a faculty member reviewed under the PCTP PPC process is denied promotion, tenure or reappointment any given 

year, that faculty member cannot file a separate Academic Personnel Grievance. 

 

 

4.8.  EVALUATION-RELATED POLICIES 

 

4.8.1.  APPLICANT'S RIGHTS 

 

All faculty evaluations are based on university-level criteria and the guidelines and expectations specified in 

departmental and college documents and any specific contractual agreements that may exist. 

 

Faculty applying for tenure will be evaluated according to their performance in accumulated assignments since 

employment at MSU unless otherwise negotiated at the time of initial employment. Faculty applying for promotion 

will be evaluated according to performance in present rank. If credit towards promotion is given for years in prior 

assignment, corresponding professional activities during those years of credit shall be considered in the promotion 

review process as long as they are contiguous to present assignment. 
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4.8.2.  RESPONSIBILITIES FOR TENURE AND PROMOTION APPLICATIONS 

 

4.8.2.1. APPLICANT’S RESPONSIBILITIES 

Clarification of confidentiality of letters. 

Each faculty member making application is responsible for assembling evidentiary documentation, for making the 

case in support of the application, and for submitting materials according to established format and deadlines. The 

faculty member shall have access to all materials submitted to the head, with the exception to external review letters, 

which will remain confidential until the initial recommendation by the Provost. Recommendations at each level will 

be based upon data supplied by the candidate as well as that collected by the department, such as student evaluation 

results.  

 

4.8.2.2. RESPONSIBILITIES FOR EXTERNAL REVIEWS 

 

For tenure track actions, external reviews, based on criteria provided in departmental guidelines, will be solicited 

from comparable institutions by the Department Head to aid each tenure/promotion or promotion decision.  External 

reviewers will normally be selected from comparable institutions; however, individuals whose expertise make them 

specifically suitable to serve as reviewers may also be selected with approval of the Dean (see the Provost’s website 

for specific qualifications).  External reviewers will be identified collaboratively by the faculty member, the 

Department Head and the departmental personnel committee. Departments must, in their policy documents, define 

the role of the personnel committee in this process: the committee’s role may range from formal input on the 

selection process and approval of the reviewer list to availability for advice and consulting at the request of either 

the Head or the candidate.   Four external reviewers will be identified collaboratively by the faculty member, the 

Department Head and, to the extent specified in the department’s governance documents, the departmental 

personnel committee.  If the faculty member and Head cannot agree on the list of four reviewers, each shall select 

two.  The list of reviewers will be submitted to the Dean who will certify that the selection process has followed 

guidelines. Reviewers may then be contacted. 

 

The Department Head is responsible for obtaining a sufficient number of reviews.  The Department Head should 

contact selected reviewers early in the process (ideally during the Spring) to determine if they would be willing to 

provide reviews; when a timely review appears unlikely, an alternate reviewer should then be identified.   The 

absence of review will not be allowed to prejudice the tenure or promotion candidacy of the faculty member. 

 

4.8.3.  DEPARTMENTAL PERSONNEL COMMITTEES 
This section has been edited, but much of the editing involves rearrangement to more logically group related 

topics.  A provision has been added that allows non-tenure track faculty to participate in some types of evaluations 

(this has in fact been allowed by the Provost for certain departments.)  In addition, the guidelines for committees 

when there are insufficient qualified faculty are clarified.   

Departmental personnel committees serve as the initial evaluating bodies for all faculty evaluations (except as 

indicated in Section 4.6.6.1).  Personnel committees are normally made up of all tenured faculty members in the 

department with restrictions as noted below. and serve as the initial evaluating body for all departmental faculty 

evaluations.  Departmental personnel committees may include non-tenure track faculty for certain evaluations as 

described in Section 4.8.3.1 below. The term personnel committee is understood to mean the departmental 

committee responsible for these evaluations. The personnel committee may designate subcommittees for specific 

assignments as described in its departmental guidelines.  

 

Normally, the personnel committee should have at least five qualified members.  This general guideline has been in 

the HB for some time.  In the event that the department has fewer than five tenured eligible faculty members, see 
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Section 4.8.3.2 below for options. additional tenured faculty members from the college who, based on rank, would 

be eligible to participate,  may be appointed by the Dean to a total number of five. In such cases, the Department 

Head and the faculty applicant will submit a list of possible committee members for the Dean's consideration and 

appointment).  The personnel committee operates as an autonomous faculty body, and therefore the Department 

Head shall not participate in personnel committee proceedings or make decisions regarding its composition or 

actions. Tenured faculty members who have administrative assignments that require them to participate in personnel 

review at a higher level shall not participate in personnel decisions within his or her home department. A faculty 

member with a potential conflict of interest (usually evaluating a spouse) should not participate in the evaluation 

process for annual appointment, tenure, or promotion.  When an applicant is being considered for promotion, only 

those tenured faculty members who hold a rank equal to or above the rank for which the candidate is applying shall 

participate in the decision-making process.  An exception to this occurs when the applicant is applying for 

promotion to Distinguished Professor, where faculty at the rank of Professor or above may participate.   Guidelines 

for eligibility for evaluating Distinguished Professor candidates was not previously clarified.  The expectation is 

that Distinguished Profs will be relatively uncommon, so candidates must be vetted by those in the Professor rank.  

 

Some rearrangement and clarification. 

The committee selects a chair that who is responsible for working with the head to establish and communicate 

internal application deadlines. The chair, for convenesing the committee's meetings, for assuring that committee 

processes are carried out with integrity, and and generally is responsible for writing (or delegating the writing of) 

personnel recommendations based on the deliberations of the committee.  Inappropriate actions by individuals on 

the committee should be addressed by the committee chair and for members of the personnel committee. 

 

Clarifications. 

The candidate's credentials and/ or application will be presented to the chair of the personnel committee (or of the 

subcommittee), who will undertake the security of the application dossier to assure appropriate confidentiality. At 

the time of evaluation for annual review of appropriate progress toward tenure, required performance reviews, 

promotion or tenure, the personnel committee will have access to the candidate's current vita, other documentation 

of Research, Teaching, and Service as required by the Provost and/or department, as well as all prior personnel 

reviews generated by the Dean, Department Head and personnel committee. Additional materials, supporting 

Teaching , Research, and Service , may be requested by the personnel committee.   

 

 

A personnel committee of tenured faculty members shall make the original recommendations in all cases involving 

annual review of appropriate progress toward tenure, promotion or tenure. If there is a personnel subcommittee, it 

will present its recommendations to the full tenured faculty personnel committee, whose vote will establish the 

departmental faculty recommendation for a personnel action. If there is a split vote among tenured faculty, the 

minority may file a report, signed by each member of the minority, which will be forwarded with the majority 

decision.   

 

In instances of disagreement between the personnel committee and the head, there shall be a good faith effort to 

resolve these differences. If resolution is not possible, the Department Head must offer in writing compelling 

reasons for disagreeing with the committee's recommendation before advancing his or her recommendation to the 

Dean. 

 

4.8.3.1 NON-TENURE TRACK FACULTY ON DEPARTMENTAL PERSONNEL COMMITTEES 

This is a new section that recognizes that, particularly for departments that employ a large number of non-tenure 

track faculty (Research faculty, Clinical faculty, and Instructors) it may be appropriate to allow those faculty to 

participate in promotion decisions.  However, non-tenure track faculty must not be allowed to participate in 

evaluation of tenure-track faculty because the differences in the nature of their contracts makes non-tenure track 
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faculty vulnerable to inappropriate pressures. Note that this is optional – in departments where there are few non-

tenure track faculty, it may be uncomfortable to have those faculty participate in each other’s evaluations.  

 

Non-tenure track faculty may not participate in evaluations of tenure-track faculty.  However, departments may 

choose to allow non-tenure track faculty to participate in promotion evaluations of other non-tenure track faculty, 

provided that the evaluator is at or above the rank sought by the applicant.   

 

4.8.3.2    OPTIONS WHEN A DEPARTMENTAL PERSONNEL COMMITTEE HAS FEWER THAN 

FIVE MEMBERS 

The old language was pretty vague, saying that the committee had to have a least five tenured faculty, but because 

some of those would not be eligible to participate in evaluations of candidates for Professor, there  could easily be 

cases where a department had five or more tenured faculty but only 1 – 2 at the rank of Professor to consider the 

promotion of an Associate Professor to Professor.  The following language is, hopefully, in the spirit of the original 

language’s intent, but allowing flexibility in procedure. 

Ideally, any committee evaluating a colleague for annual review of appropriate progress toward tenure, required 

performance reviews, promotion or tenure should have a minimum of five qualified members, but some departments 

may have insufficient qualified faculty to meet this expectation.  Options include: 

• Allowing the department to proceed with the evaluation with as few as three qualified faculty from the 

department. 

• Supplementing the departmental committee with faculty from other departments (normally from the same 

college) who, based on rank, would qualify.  The additional faculty should never increase the size of the 

committee to more than five total.  These additional faculty are to be selected by the Dean, based on 

recommendations by the Head and the faculty member. 

The option (or combination of options) selected should be negotiated with and approved by the Dean.   

 

4.8.4.  COLLEGE PERSONNEL COMMITTEES 
 

The College Personnel Committees (CPCs) should now have a non-tenure track faculty representative when the 

committee is considering evaluations of other non-tenure track faculty.   This addition was presented to Senate in 

2012 – 2013 as part of the FHRC’s “principles document” and Senate appeared to be in favor of the addition.  Bsed 

on discussions in Senate, departmental representatives should ideally be at Professor rank, but may under certain 

circumstances be Associate Professors.   

All colleges shall have a personnel committee. The College Personnel Committee (CPC) will be comprised of one 

elected tenured representative from each department of the College.  Representatives should normally be selected 

from a department’s tenured Professors.  In some cases (e.g., when there are few faculty at Professor rank in a 

department), the Dean may permit a department to elect a tenured Associate Professor as its representative.   Each 

College Personnel Committee must also have a representative of non-tenure-track faculty (elected by the College’s 

non-tenure-track faculty) who will serve on the committee on matters involving non-tenure-track faculty members.  

The non-tenure track faculty member must recuse himself or herself on any matters dealing with tenure-track 

faculty.  If a department has no tenured faculty, the department may be represented on the College Personnel 

Committee for purposes of discussing compensation issues. The department will elect one faculty member to 

represent the department for the discussion of compensation. 

 

If a college committee serves in an advisory capacity only on matters of tenure, promotion, and continuation of 

appointment, it generally should not be required to supply a written recommendation. 

 

For the role of the College Personnel Committee in compensation, see Section 5.3. 
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4.8.5.  DEPARTMENTAL PERSONNEL AND GOVERNANCE DOCUMENTS 
 

All departments, schools and other academic divisions with faculty evaluation responsibilities must maintain current 

personnel and governance documents that are fully compliant with the University Faculty Handbook. All 

recommendations within the review process must adhere to the standards and requirements identified in the 

departmental documents. Departmental documents minimally must contain the following: 

 

The following list will be renumbered as needed. 

1. Specific guidelines or expectations for tenure, promotion and annual review of appropriate progress toward 

tenure; the policy must contain a progression of expectations, e.g., minimal expectations for annual 

appointment are not sufficient for tenure or promotion. 

2. Clarification of what the department will recognize as Research and how it may be evaluated.  This is 

intended to help define what is recognized as Research in the discipline, and also to describe how activities 

such as Applied Public Scholarship may be evaluated.  

3. Criteria for “exceptional records of accomplishments: that could lead to early tenure and/or promotion. 

These criteria must require performance that significantly exceeds the normal expectations for tenure or 

promotion. Specific examples of exceptional accomplishments should be provided. At a minimum, 

accomplishments in both Teaching and Research must be exemplary. 

4. Departmental personnel committee structure, rules and procedures 

5. Required and recommended materials for application dossiers, following formats specified by the Provost; 

6. Required format for the application dossier  This is now specified by the Provost; incorporated into 5. 

6. A statement regarding policies for adding materials to the application dossier after the departmental 

deadline must be addressed in the departmental guidelines not needed 

7. Generic calendar specifying approximate dates of submission and review for all actions 

8. Faculty mentoring policies 

9. Policies and procedures for required performance evaluations for tenure track faculty 

10. Policies and procedures for evaluating non-tenure track faculty 

11. Descriptions of all other self-governance policies and procedures within the department, school or program, 

including procedures for amending the governance document itself. 

 

The tenure and promotion document of each department shall be reviewed by a departmental committee at least 

every three years. This review is to ensure that the guidelines appropriately reflect the goals and mission of the 

department and remain in compliance with the criteria, goals and mission of the University community. The 

departmental review committee will first forward the reviewed document with or without changes to the 

departmental faculty for approval. Upon receipt of faculty approval, the document will 1) be forwarded to the 

Department Head for review; 2) after review of the Department Head forwarded to the Dean for review; 3) and after 

review of Dean forwarded to the Provost’s Office for review and final approval. A department’s tenure and 

promotion guidelines are under the purview of the departmental faculty. If compelling reason or explanation is 

provided (by the Department Head, Dean, or upper administration) to the faculty for modifications, it is the 

responsibility of the departmental faculty to consider suggested modifications, and for all parties to make a good 

faith effort to work collaboratively in achieving resolution. Administrators’ recommendations should be based on 

issues of compliance and clarity. 

 

Specifically, all departmental policies must meet the following requirements: 

1. The department's personnel and governance document shall be presented in writing to the candidate at the 

time of employment. If it is expected that some of these criteria will be met at different points in a faculty 

member's career, the timetable must also be placed in writing with notification given to the Office of the 

Provost and Office of Human Resources. 
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2. The guidelines shall be appropriate to the discipline, achievable, and consistent with university criteria. 

3. Promotion to a higher faculty rank requires documentation of sustained performance within rank at the 

level required by the University. Distinctions between performance expectations for the various ranks must 

be clearly and specifically stated in writing. 

4. Only verifiable job performance indicators are valid considerations for personnel decisions. 

5. Departmental guidelines will emphasize performance outcomes, meeting clearly stated goals and objectives 

and professional achievements. Guidelines shall be specific so that they can be applied consistently within 

a department. 

6. Differential Research guidelines may be applied to faculty members within a department whose 

professional specialties differ substantially in construction and delivery, as long as they do not disadvantage 

one group over another. For example, studio artists would generally be held to a different set of 

performance measures than art historians in the same department. 

 

4.8.6.  DOCUMENTATION 
 

Both the faculty member and the Department Head shall maintain complete documentation for all aspects of the 

review of that faculty member's promotion, tenure, and annual review of appropriate progress toward tenure. This 

requirement shall begin at the date of employment. 

 

Documentation shall include, but not be limited to, letters of understanding at the time of hire; applicable 

departmental guidelines signed by faculty member and Department Head;  participation in teaching improvement 

activities; any recommendations made by departmental personnel committees prior to the final review; previous 

annual reviews, required performance reviews, and annual letters from the Department Head; summaries of all 

teaching evaluations; committee assignments and results; proposals written or grants received; and other 

documentation of Research scholarly/creative activities. 

 

At the time of evaluation for required performance reviews, promotion, tenure, or annual review of appropriate 

progress toward tenure, the candidate shall submit to the personnel committee a current vita as well as all the 

documentation that has been maintained up to that time. Additional materials supporting Teaching, Research, and 

Service activities may also be submitted as required by the department/school/college. The personnel committee 

shall have access to all information to be used in the decision regarding Teaching, Research, or Service. 

 

4.8.7.  FACULTY AND DEPARTMENT HEAD PROCEDURAL AGREEMENT 
 

Each department shall supply new faculty with a copy of the departmental tenure and promotion guidelines in effect 

on the date of hire. During the first month of full-time employment, the new faculty shall meet with the Department 

Head and review the tenure and promotion document to ensure understanding of expectations and governing 

procedures. Clarifications of expectations emanating from the meeting shall be noted on the guideline document. 

Both the faculty and Department Head shall sign off on the guidelines, and this will be placed in the faculty 

member's personnel file. The signed guidelines should be provided for the faculty member's records. In the event 

that a department's tenure guidelines change during the probationary period of a faculty member pursuing tenure and 

for promotion, the faculty member has the right to remain within the domain of the guidelines under which he or she 

was hired or elect to be evaluated with the new guidelines. If it is the desire of the faculty member to be evaluated 

with the new guideline document, the signed guidelines shall be amended to reflect the change and a copy provided 

to the faculty member. A tenured faculty member pursuing promotion may remain within the domain of an earlier 

set of promotion guidelines provided they are no more than five years old at the time the faculty member applies for 

promotion.  Not currently accurate – changes in other sections completed last year, this section missed.  For 

applications for promotion to Associate Professor separate from the tenure application, see Section 3.4.1 regarding 
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the departmental policy in effect.  For promotion to Professor, see Section 3.4.2 for the departmental policy in effect.  

Should the negotiated faculty workload change subsequent to the original agreement, this amendment to the faculty 

member's and Department Head's procedural agreement shall be reflected in all future evaluations. 
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5.  SALARY POLICIES 

5.1.  SALARY POLICY AND GOALS 
 

While Missouri State University does not have a formal salary schedule for faculty and other academic employees, it 

is the ideal of Missouri State University to attain throughout the University essential parity in salaries among faculty 

members with comparable backgrounds and responsibilities. It is the practice at Missouri State University, however, 

to offer higher salaries and/ or other financial incentives to faculty members in some teaching areas where 

experience has shown that there is difficulty in recruiting and retaining qualified faculty because of higher 

competitive market salaries. 

Improvement of faculty salaries shall receive high priority each year in budget construction.  The University will 

attempt to budget as an annual priority a salary raise pool for faculty and staff of sufficient magnitude that the 

institution will be able eventually to achieve and sustain its salary goals. The size of this raise pool depends 

primarily on the amount of funds appropriated by the legislature and the amount of funds generated by required 

student fees.  The University's salary goals for faculty include raising salaries such that average salaries by rank will 

equal or exceed averages published in the CUPA "C" National Faculty Salary Survey of public, masters-level 

universities. 

5.2.  SALARY PROCEDURES 

 
Full-time faculty (excluding including non-visiting faculty) and staff will be eligible for salary increments derived 

from the above pool, allocated by the cost center head on the basis of individual performance and considerations of 

internal and external equity. Performance-based salary adjustments shall be based on annual reviews as described in 

Section 4.6.4. Procedural details for such salary adjustments will be developed by the Provost’s Compensation 

Committee and posted by the Provost. Salary adjustments under the Compensation Committee plan must: 

• Provide guidelines for implementation of salary procedures at the cost centers. 

• Include both performance and equity considerations. 

• Incorporate performance ratings from at least some recent years during which there were no performance-

based adjustments (see below). 

The performance-based component of salary increases will be suspended when the size of the raise pool is not 

greater than 2% of the salary base. When the pool is at or below 2%, across-the-board raises will be given.  Policy 

and procedural details for across-the-board raises will be based on recommendations from the Executive Budget 

Committee to the President and will be posted by the Office of the Provost. 

5.3.  ROLE OF THE COLLEGE PERSONNEL COMMITTEE  

IN COMPENSATION 
 

The College Personnel Committee is described in Section 4.8.5 in the context of its role in faculty evaluations. The 

College Personnel Committee also has two primary functions with respect to compensation issues: (1) drafting 

college guidelines for balancing the interests of performance assessment and salary inequity in annual salary 

adjustments, and (2) reviewing appeals of faculty performance ratings.  The appeals process is described in Section 

4.6.6.3.   
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Move this to Chapter 4 

5.4.  PERFORMANCE EVALUATION APPEALS PROCESS 
 

The decision-making process for assigning annual salaries should foster an open and encouraging environment for 

faculty performance. Accordingly, faculty evaluations shall observe the highest standards of collegiality, be based 

on coherent, published policy and administered fairly. To ensure transparency, faculty shall be allowed to review the 

departmental evaluation process and his or her resulting performance ratings as well as provide a written response to 

a performance evaluation. A faculty member who is dissatisfied with his/her performance rating(s) may appeal the 

rating(s). The faculty member's request for review, along with any supporting materials, shall be forwarded to the 

College Personnel Committee. 

The faculty member's request for review and the accompanying recommendation of the College Personnel 

Committee shall continue to the Dean and if still unresolved, to the Provost. If either the Dean, or the Provost, if 

necessary, does not concur with the appeal of the faculty member, he/she shall send to the faculty member who is 

appealing, a written explanation of the reasons for not concurring. 

Any employee who believes that he or she has been discriminated against for any reason not related to job 

performance may consult the Office for Equity and Diversity. In the event a pattern of misapplication of 

departmental policies in evaluating faculty performance is detected, a faculty member may appeal his/her salary 

adjustments as a grievance through the Academic Personnel Grievance Process (APGP) process. 

5.5 4.  RANK CHANGE 
 

An individual promoted to a higher academic rank receives an increment appropriate to the new rank. The amount of 

this increase is determined by multiplying a base percentage (which is different for each rank) times the average 

salary for ranked faculty in the previous fiscal year.  Any change in the base percentages will be reported to the 

Faculty Senate.  will be based on a schedule posted by the Provost.  The Provost will periodically review the salary 

adjustment schedule and adjust as appropriate.  Any changes will be reported to the Faculty Senate. 

5.5   PROFESSOR SALARY INCENTIVE PROGRAM  

The description here (through “community of scholars”) was taken largely from the description (Background 

section) of the program as found on the Provost’s website.   

The MSU Professor Salary Incentive Program (PSIP) is for those at the rank of professor for five or more years who 

have continued to perform at a high level by conducting cutting edge research, being accomplished teachers, and 

demonstrating sustained student mentoring. While rewarding research productivity is the focus of this program, 

applicants must also provide evidence of leadership qualities and accomplishments in the areas of teaching and 

service, as well as contributing to a climate of collaboration and a community of scholars.  Detailed guidelines for 

applying for PSIP salary increases, and a description of the evaluation processes, will be posted by the Provost.   

 

The PSIP program provides salary increments similar to those for promotions.  However, PSIP raises do not 

represent a change in rank or title.  Faculty are eligible for PSIP raises only one time.   

5.6.  EQUITY ADJUSTMENTS 
 

A faculty member may file with his or her Department Head a request for a salary adjustment if that faculty member 

believes that his or her salary is inconsistent with the salaries of other individuals of similar training, experience, and 

job performance. An adjustment may also be requested by an individual who believes that his or her salary is 

significantly below the market in an area of high demand where experience has shown that there is difficulty in 
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recruiting and retaining qualified faculty. Requests for equity adjustment must be filed according to the schedule 

issued by the Office of the Provost in the Master Calendar.  

Requests for equity adjustments must be accompanied by appropriate justification.  The faculty member must make 

a case based on internal or external discrepancies in his/ her pay for comparable training, experience, and job 

performance. 

5.7  SALARY REPORT 
 

In the fall of the year, the Provost will present a report to the Faculty Senate in which implementation of salary 

policies for that year is detailed. In particular, the progress of each college toward attaining University salary goals 

will be addressed. 

5. 8  SUMMER SESSION 
 

The summer session plays a significant role in providing opportunities for students. Faculty members who teach 

during the summer sessions will receive pay in addition to their regular annual salaries as determined by the Board 

of Governors. Compensation will be based on a rate of at least two and one-half percent of base salary per teaching 

load equivalent. For courses that do not meet the minimum enrollment guidelines, the administrator and faculty 

member may negotiate for a salary rate that is less than two and one-half percent of base salary per teaching load 

equivalent. Subject to a holdback of ten percent of the personnel services budget for the summer to cover unforeseen 

student demand for courses in specific areas, summer faculty appointments will be confirmed as soon as possible 

after the summer budget is final and allocation has been made by the colleges to the departments. While there is no 

specific date by which summer appointments will be confirmed, it will be at the earliest possible date. 

Faculty members (except those whose contracts already include summer sessions) are placed on the summer session 

payroll and will receive their summer salary at the end of June and/or at the end of July, depending on the session 

that is taught. If circumstances require that an appointment to teach during the summer is made after the last week in 

May, the entire compensation will be included in the July paycheck. 

5. 9  INTERSESSIONS 
 

Missouri State University offers courses during three intersession periods (January, May, and August) and faculty 

members are encouraged to develop proposals for these courses. The course proposals are approved and reviewed by 

the Department Head and the Dean. Instructional salary for intersessions is based on a scale of at least two and one- 

half percent of base salary per teaching load equivalent. For intersession courses that do not meet the minimum 

enrollment guidelines, the administrator and faculty member may negotiate for a salary rate that is less than two and 

one-half percent of base salary per teaching 1oad equivalent. 

5.10  OFF-CAMPUS TEACHING 

 

Faculty members may be asked to teach courses at off-campus locations as part of regular teaching loads. Expenses 

of meals and travel, when recognized as excludable by the Internal Revenue Service, will be reimbursed to 

individuals assigned, and en route compensation will be paid at currently approved rates, which are based on 

distance and/or driving time from Missouri State University.  For specific details, see the University Travel Policy 

document. Assignments may be made on an overload basis for supplemental compensation. 

 

Section no longer relevant because funds for classes offered through Extended Campus (now Missouri State 

Outreach) are now controlled at cost centers (e.g. Colleges). 
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5.11.  COMPENSATION FOR TEACHING THROUGH THE 

EXTENDED CAMPUS   
Missouri State Online and other university offices, such as the office of the Extended Campus and Adult Student 

Services, frequently provide opportunities for faculty to teach off campus classes, telecourses, interactive television 

classes (BearNet), and classes via the internet, etc. Compensation policies for these non-traditional classes vary from 

program to program and can be found in the university policy library. 
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6.  BENEFITS 

6.1  OVERVIEW AND PRINCIPLES  

6.1.1   PRINCIPLES 

New section added to indicate commitment to faculty involvement in benefits decisions.  

The University subscribes to the American Association of University Professors statement on benefits found in its 

document, The Role of Faculty in Budgetary and Salary Matters (1990), which states: 

The faculty should participate in the selection of fringe benefit programs and in the periodic review of those 

programs. It should be recognized that of these so-called fringe benefits, at least those included in the 

definition of total compensation set forth by the Association’s Committee on the Economic Status of the 

Profession, have the same standing as direct faculty salaries and are separated for tax purposes. They 

should be considered and dealt with in the same manner as direct payment of faculty salary. 

Benefits policies, as well as salary policies, are critical matters for faculty governance.  The Fringe Benefits 

Committee (President’s Committee) and Health Care Plans Review Committee (Vice President for 

Administrative and Information Services) have compositions that allow faculty input on benefits issues. 

6.1.2  OVERVIEW 

A broad range of benefits are provided to faculty as part of their overall compensation.  These include a range of 

insurance benefits, retirement programs, educational opportunities, legal defense for official duties, workers’ 

compensation benefits, military leave benefits, and access to and use of a number of facilities and services.  In 

addition, the University provides access to a number of voluntary benefits programs such as the Missouri Cafeteria 

plan.  Some benefits may be extended to spouses, sponsored dependents, and dependents.  More detailed 

information may be accessed through the Office of Human Resources. 

 

6.1.3  DEPENDENTS 

From updated language in FHB after sponsored dependents amendments (old 6.2) 

Some benefits may be applied to dependents (in some cases requiring that the faculty member pay the monthly 

premium through payroll deductions).  For the purpose of benefits: 

• An eligible dependent shall be defined as provided in Section 152 of the United States Internal Revenue Code. 

In addition, a child(ren) of divorced or separated parents is treated as a dependent of both parents where (1) the 

parents are divorced, legally separated, or separated under a written separation agreement; (2) the child(ren) 

receives over half of his/her support from his/her parents; and (3) the child(ren) is in the legal custody of one or 

both parents for more than half the calendar year.   

• A sponsored dependent is defined as a person who meets all of the following criteria:  (1) be at least 18 years 

old and mentally competent to consent to contracts; (2) have shared the same permanent  residence and the 

common necessities of life with the employee for at least the previous 12 months; (3) not be legally married to 

anyone else in any state; (4) not be related by blood or a degree of closeness to the employee that would 

prohibit legal marriage in the State of Missouri; (5) have a single dedicated relationship with the employee of at 

least 12 months; (6) and not be a renter, boarder or tenant of the employee.   

FHB = Faculty Handbook 

EHB = Employees’ Handbook 
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6.2  INSURANCE BENEFITS   

Much of this cobbled together from EHB and FHB  

6.2.1 HEALTH AND LIFE INSURANCE BENEFITS 

From FHB old Section 6.2.1 + EHB.   

All full-time faculty (minimum 9-month contracts) are eligible for a variety of insurance benefits.  Medical, dental, 

life, and long-term disability insurance are provided by the University at no cost to faculty members.  Supplemental 

life insurance and long-term care insurance may also be purchased with premiums borne by faculty and paid through 

payroll deductions.  Faculty may also purchase medical, dental, and life insurance for their spouses, sponsored 

dependents, and dependents, with monthly premiums paid through payroll deductions. 

6.2.2 VOLUNTARY BENEFITS 

Mainly from EHB. 

Certain “voluntary benefits” are also available to full-time faculty.  These include but are not limited to offerings 

such as vision insurance and critical illness insurance.  Coverage for these is borne by the individual, but payments 

may be arranged through payroll deductions and may be included in the Cafeteria Plan (see 6.2.3). 

6.2.3 CAFETERIA PLAN 

Mainly old 6.2.2 

The University participates in the Missouri State Employees' Cafeteria Plan which allows full-time regular 

employees to contribute to certain benefit plans on a before-tax basis. Participation in the plan is voluntary. The plan 

allows employee contributions for optional insurance coverage and flexible spending accounts for reimbursable 

health care expenses and child/dependent care expenses to be taken out of each paycheck before taxes are 

calculated. Other important information concerning the Cafeteria Plan is available in the Office of Human Resources 

online at See also http://www.mocafe.com/.   

 

6.3 RETIREMENT BENEFITS 

The terms of retirement plans are established by Missouri Statute, and the Social Security Program is controlled by 

federal law.  Retirement plans available to faculty vary depending on date of hire and years of creditable service.   

6.3.1 SOCIAL SECURITY 

Combination of EHB and old 6.1.3. 

All employees are required to participate in the Federal Social Security Program in accordance with federal law. 

Employee contributions are made by payroll deduction, with the University contributing an equal portion. 

6.3.2 COLLEGE AND UNIVERSITY RETIREMENT PLAN (CURP) 

Mainly old 6.2.3.  

All faculty on full-time, regular appointment hired on or after July 1, 2002, who have not previously been or are 
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currently enrolled in the Missouri State Employees' Retirement System (MOSERS, Section 6.2.23.3) will be 

enrolled in the College and University Retirement Plan (CURP). CURP is a non-contributory 401A defined 

contribution retirement plan which uses TIAA-CREF as its third party administrator. CURP offers interstate 

portability, immediate vesting, and no minimum service requirement. Faculty select individual accounts into which 

the University's contributions to this plan are directed. After six years of participation in CURP, faculty may opt to 

move to the MOSERS.  

6.3.3 MISSOURI STATE EMPLOYEES’ RETIREMENT SYSTEM (MOSERS) 

Updated from FHB 6.2.3;  verified policies about switching from CURP to MOSERS:  

All faculty on full-time, regular appointment hired prior to July 1, 2002, are members of MOSERS, a defined benefit 

retirement plan.  Faculty hired after that date have the option of switching to MOSERS after six years of service.  

Faculty who switch from CURP to MOSERS are automatically vested in MOSERS (MSEP 2002 or MSEP2011, 

depending on date of hire). Retirement benefits (including eligibility for retirement) will be calculated based on 

years in MOSERS.  A faculty member who has switched from CURP to MOSERS does not have the option of 

returning to CURP. 

 

6.3.4 TAX-SHELTERED INVESTMENT PROGRAMS: 403(B) and 457 

First paragraph from HR site (similar to old 6.2.4 (Annuities) and EHB language). 

Faculty are eligible to participate in supplemental tax-sheltered investment programs through the payroll deduction 

method as authorized under Section 403(b) and Section 457 of the Internal Revenue Code. These investment plans 

allow employees to save for retirement either on a tax-deferred basis or after-tax (Roth).  Employees may participate 

in both a 403(b) program and the State of Missouri Deferred Compensation Plan (457 Plan).  See the Office of 

Human Resources website for more information.   

 

6.3.5 BENEFITS AVAILABLE TO RETIRED FACULTY 

From Section 14.2, Separation from Employment, Retirement section.  

All faculty members retired from Missouri State University have the following benefits: use of Taylor Health and 

Wellness Center, faculty discount at Baker Bookstore, admission to convocations on campus, use of the facilities of 

the Libraries, use of Plaster Student Union, enrollment in one course per semester free of required student fees, 

faculty privileges for admission to athletic activities, and use of the campus recreation facilities. 

Each faculty member retired from Missouri State University is entitled to continue the same medical insurance 

coverage he or she had before retirement, including dependent coverage. The retiree must assume the cost, which 

will be at the group rate that is currently in effect.  This eligibility continues until the retiree is eligible for Medicare. 

Although a retiree is no longer eligible for the group term life insurance plan provided by the University, the retiree 

is guaranteed the option to convert to ordinary life insurance with the same company but at a higher rate based upon 

individual policy rates and the retiree's age. The Director of Human Resources can provide more specific 

information regarding retirement and insurance. 

Modified from EHB.  Tried to trim out excessive detail. 

A retiree's eligible dependent children who enroll at Missouri State University are extended the same educational 

benefit available to the eligible dependent children of a full-time regular employee as described in Section 6.4.1 of 

this handbook. Under no circumstances, however, may can the retiree and his/her dependent children together 
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receive a waiver of required student fees for more than a total of 15 credit hours per academic year (12-month period 

beginning with the fall semester intersession according to catalog, academic year starts with fall intersession, not 

with fall semester). Eligibility of dependent children of a retiree for this benefit will be determined according to the 

eligibility standards set forth for dependents of employees as listed in Section 6.4.1 of this handbook. This benefit is 

not applicable to out-of-state fees, book costs, or any special fee pertaining to a specific class or private instruction. 

The eligible dependent must pay the required student fees for all college-level courses taken over the 15 credit hours 

per academic year covered under this program. To receive this required student fee waiver benefit for eligible 

dependent children, the retiree must submit a completed Request for Credit Course Fee Waiver form and course 

schedule to the Office of Human Resources following registration. 

6.3.6 BENEFITS AVAILABLE TO EMERITUS FACULTY 

From EHB.  

Emeritus faculty (see Section  3.6.1) are entitled to all the benefits previously listed for retirees, receive invitations 

to special events held throughout the year, and receive a President's Parking Pass.  

 

6.4 LEGAL DEFENSE OF FACULTY MEMBERS 

Old Section 6.1.4, unchanged. 

Pursuant to and in conjunction with the State Legal Expense Fund, Section 105.711, RSMo, et seq., it is the policy 

of the University to provide legal defense of any claim covered by Sections 105.711 to 105.726, regarding conduct 

of any officer or employee of the University arising out of and performed in connection with his or her official 

duties on behalf of the University. When questions arise as to whether or not the conduct in question would be 

covered by Sections 105.711 to 105.726, the University may consult and obtain the advice of the Attorney General 

of the State of Missouri. The University may also proceed with a defense under a reservation of rights, under which 

the officer or employee may subsequently become liable and responsible for the expense of such defense upon a 

finding that the conduct was not or would not have been covered by Sections 105.711 to 105.726. 

 

6.5  EDUCATIONAL BENEFITS 

6.5.1 CREDIT COURSE FEES 

 
Most of this language is part of the sponsored dependents update, Section 6.2.5.1.  The underlined / crossed out 

parts are updates that were not allowed as part of the sponsored dependents revision.  

Faculty members may enroll for up to 15 credit hours in an academic year (12-month period beginning with fall 

semester) and have their required student fees paid by the University. Faculty members must pay the required 

student fees for all courses over 15 credit hours per academic year. This benefit is not applicable to out-of-state fees, 

non-credit courses, book costs, or any special fee pertaining to a specific class or private instruction. 

Eligible faculty members may assign part or all of the 15-credit-hour benefit to a spouse, sponsored dependent, or 

dependent . The assignee must file an application for admission or readmission with the Office of Admissions and 

Records and meet all admissions and academic requirements stipulated in the Missouri State University 

Undergraduate or Graduate Catalog. 

The University will comply with Internal Revenue Code regulations in regard to reporting benefits that 

are taxable income. To determine tax liability with regard to this benefit, consult a tax advisor. 
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Credit course fee waiver requests are now automated and can be accessed through the Profile tab at 

http://my.missouristate.edu/ under Employment Details - Benefits. Continue without paragraph break. 

Faculty members applying for this benefit must submit to the Office of Human Resources, at least five working days 

prior to registering, a completed Personnel Form (PD-010), Request for University Course Enrollment Employee 

Benefit Voucher. 

The Office of Human Resources will check the request for eligibility, approve appropriate requests, and arrange 

payment when registration for classes has been completed.    and the number of credit hours requested, then return 

the approved request to the employee. The Office of Human Resources will monitor by computer to see when the 

employee (or spouse, sponsored dependent, or dependent) registers for class. When the student is registered, the 

Office of Human Resources will pay the educational benefit fees directly to the University. If the educational 

benefits are only partial payment, the student would need to apply the outstanding balances according to the fee 

payment deadlines published in the Class Schedule. The employee must request educational benefits prior to fee 

payment; cash refunds will not be made. 

6.5.2.  NONCREDIT COURSE FEES 
 

Old Section 6.2.5.2 

Faculty members may receive assistance to help pay course fees to enroll in noncredit courses offered by Missouri 

State University’s approved units for the purpose of professional and personal development. The University will pay 

$150 per employee, per fiscal year (July 1 through June 30) for the faculty member’s enrollment in noncredit 

courses sponsored through these units.  The fee waiver will be for course fees only and will not be applicable to 

special book fees, lab fees, or other special fees in addition to the course fees. The fee waiver is for the faculty 

member only. It cannot be assigned to a spouse, sponsored dependent, or dependent. 

 

6.5.3 GREENWOOD LABORATORY SCHOOL 

This was not in the FHB, but is consistent with the EHB. 

Full-time regular faculty who are eligible for the credit course fee waivers as described above may apply one-half of 

the total annual undergraduate credit hour benefit to their eligible dependent children who attend Greenwood 

Laboratory School toward payment of required student fees. 

6.6   LEAVE BENEFITS 
This section is mostly cut-and-pasted from the old FHB Chapter 8, Leave benefits. 

The following leaves are available to faculty. Information on developmental leaves (sabbatical leaves, professional 

leaves, scholarly leaves, educational leaves, and special leaves) may be found in Section Chapter 7.  In all cases, it is 

the faculty member’s obligation to contact her/his Department Head, Human Resources, and other offices as 

appropriate.   

6.6.1  CIVIL DUTY LEAVE 
 

Old 8.3 

 Any full-time faculty member who is validly subpoenaed or summoned to involuntarily appear or serve as a juror in 

a judicial form or compelled to appear before a judicial, legislative or administrative body with civil power to 
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compel attendance during regularly scheduled work hours shall be entitled to receive leave with pay for a period of 

time necessary for such appearance. Any compensation received for the appearance, other than travel and meal 

allowances, shall be reported to the University and deducted from any salary paid by the University for such civil 

leave. Civil leave shall not be granted for appearances as an expert witness for a party to litigation. The faculty 

member must provide advance written notification to the Department Head for civil duty leave. 

6.6.2.  BEREAVEMENT LEAVE 
 

Old 8.4 

A full-time or part-time faculty member shall be given time off, not to exceed five successive working business 

days, without loss of pay to make arrangements for or to attend the funeral of a family member or loved one.  Time 

required for dealing with such issues is often spread over non-successive days. 

6.6.3.  MILITARY LEAVE 
 

Old 8.5 

Faculty members are entitled to military leave and return rights as provided by applicable federal and state law. A 

faculty member under contract to the University must provide to the Office of Human Resources a copy of official 

military orders containing certification of the faculty member's commanding officer of performance of duty in 

accordance with the terms of such order, prior to receiving University salary for the period of the military leave 

(refer to Section 105.270 RSMo). Reservists or members of the National Guard who are called to active duty have 

rehire and other benefits as prescribed by federal law in Uniformed Service Employment and Reemployment Rights 

Act of 1994 (USERRA). 

Additional information on the military leave policy, especially where the leave in question exceeds a total of 15 

calendar days in any federal fiscal year, may be obtained from the Office of Human Resources. 

6.6.4 VOTING LEAVE 
 

Old 8.6 

Faculty members are ordinarily able to vote before or after work. However, if a full-time or part-time faculty 

member's work schedule is such that he or she does not have three consecutive hours of unscheduled time during an 

election day, he or she will be excused from duties at the University for a period of time for voting, not to exceed 

three successive hours, including off-duty time, between the opening and closing of the polls on the day of election. 

6.6.5  LEAVE OF ABSENCE 
 

Old 8.7 

A leave of absence might be taken for personal reasons or for purposes of accepting a visiting Professorship, for 

research, for study, or for other kinds of work performed with or without compensation. Normally, this type of leave 

shall not be granted to any employee who has accepted a tenured position elsewhere. 

A full-time member of the faculty desiring a leave without pay should make application early to the Department 

Head, usually by April 1 preceding the beginning of the academic year in which the leave is to be taken. No leave 

applications will be considered without the recommendation of the Department Head. If the Department Head 

approves of the leave, he or she will prepare a written memorandum and forward it, along with the faculty member's 
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request, to the appropriate college Dean. Before making a recommendation, a Department Head will consider: 

1. Has the individual contributed to the department and the University in such a positive way that the 

department wishes to encourage his or her return as a faculty member? 

2. Is it possible to obtain an effective teaching replacement for the period of the leave? 

A faculty member on leave will retain all rights and privileges which are his/hers; however, prior to the leave it must 

be determined if time on leave without pay will or will not count as time in rank towards promotion or tenure. 

Faculty members on leave without pay will not have fringe benefits paid for them by the University while they are 

on such leave. They may maintain their insurance coverage for a period up to a maximum of one year with personal 

contributions if they wish. If a faculty member desires to maintain coverage during a leave of absence without pay, 

arrangements must be made with the Director of Human Resources 60 calendar days prior to the leave, and 

premiums must be paid one month in advance of the month of insurance coverage. 

A faculty member who is on leave without pay for less than a full academic year will receive salary payments and 

fringe benefits only during the semester in which he or she is teaching. 

Faculty members are not covered under retirement system benefits for the period of leave without pay and do not 

receive creditable service for that period. 

6.6.6 SHORT-TERM AND EXTENDED SICK LEAVE 
 

Formerly 8.2 – additions intended to clarify existing policies.   

Normally, absences due to short-term illness are handled informally within the academic departments and are 

granted without loss of compensation.   

 

Requests for extended sick leave for full-time faculty members (leave extending for more than six consecutive 

weeks for one disability) may be authorized for up to one semester by the Provost after receiving recommendations 

from the Department Head and college Dean. For extended sick leaves, the faculty member must provide a 

physician's statement containing the approximate length of time that the employee, on medical advice, cannot or 

should not perform the typical duties of his or her job.  Sick leave due to pregnancy or childbirth is treated as any 

other short-term or extended-sick leave. In these cases colleagues who perform required professional duties for a 

faculty member on extended sick leave may be compensated on an overload basis or per-course Instructors may be 

retained for the period of the leave. 

 

For illnesses beyond the one-semester limit, FMLA (Section 6.6.7) may be accessed. 

6.6.7  FAMILY AND MEDICAL LEAVE 
 

Old 8.8 

In compliance with the Family and Medical Leave Act (FMLA) of 1993, full-time faculty members of the 

University shall be entitled to a total of 12 work weeks of unpaid leave during any 12-month period if requested by a 

faculty member for one or more of the following reasons: 

1. Birth of a faculty member's child or to care for such child; 

2. Placement of a child with the faculty member for adoption or foster care; 

3. Care of a spouse, child, or parent who has a serious health condition; 

4. The faculty member's own serious health condition 
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Updated to reflect Department of Labor language, and with addition of sponsored dependents. 

1. the birth of a child and to care for the newborn child within one year of birth 

2. the placement with the employee of a child for adoption or foster care and to care for the newly placed 

child within one year of placement 

3. to care for the employee’s spouse, sponsored dependent, child, or parent who has a serious health condition 
4. a serious health condition that makes the employee unable to perform the essential functions of his or her 

job 

5. any qualifying exigency arising out of the fact that the employee’s spouse, sponsored dependent, son, 

daughter, or parent is a covered military member on “covered active duty”  

 

FMLA also provides up to twenty-six workweeks of leave during a single 12-month period to care for a covered 

Service member with a serious injury or illness if the eligible employee is the Service member’s spouse, sponsored 

dependent, son, daughter, parent, or next of kin (military caregiver leave). 

 

The University has the legal authority to consider an employee's absence as family and medical leave when it has 

sufficient evidence that the absence is due to an FMLA qualifying reason even if the employee has not applied for 

family and medical leave. 

The following provisions shall apply to "family and medical leave": 

The following two sections are eliminated – both are essentially covered in the listing provided earlier and are not 

needed. 

6.6.7.1.  LEAVE FOR BIRTH OR ADOPTION OF A CHILD 
 

Entitlement of family leave expires 12 months after the birth or adoption of a child Leave for birth or adoption shall 

be limited to one consecutive leave period.  Leave for birth or adoption may not be taken on an intermittent or 

reduced time basis.  

6.6.7.2.   LEAVE FOR SERIOUS HEALTH CONDITION 
 

Serious health condition is defined as a health condition that involves in-patient care in a hospice, hospital, or 

residential care facility or continuing treatment by a health care provider. Leave for serious health conditions may be 

intermittent or on a reduced time basis if such schedule is needed for medical reasons. 

 

6.6.7.3 1.   REQUEST FOR FAMILY LEAVE 
 

A faculty member requesting family leave under this leave provision should complete a standard Request for Leave 

form or letter and submit it to his/her Department Head. When leave is foreseeable, an employee must give the 

University 30 calendar days' advance notice. In addition, when foreseeable leave is for planned medical treatment, 

the employee must make a reasonable effort to schedule the treatment so as not to unduly disrupt the University's 

operations. If it is not possible to provide 30 calendar days' notice, as much notice as is practicable must be 

provided. The Department Head will forward the request to the Office of Human Resources. Upon receipt of the 

request, the Office of Human Resources will provide the faculty member with the Family and Medical Leave 

Provisions and a leave questionnaire for him or her to complete.  FMLA regulations require documentation from a 

medical provider. 
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Section can be eliminated – this  is part of the FMLA provisions described above. 

6.6.7.4  MEDICAL CARE CERTIFICATION 
 

The University may require certification from a health care provider concerning the serious health condition of the 

faculty member or family member. The Office of Human Resources will inform the faculty member of the 

procedure for any required certification from a health care provider. 

6.6.7.52. STATUS DURING FAMILY LEAVE 

 

During leave, the faculty member is required to report periodically regularly on his/her status and intent to return to 

work. The University shall continue to pay for the faculty member's individual insurance coverages, including 

medical, dental, life, long-term disability, and accidental death and dismemberment during family leave on the same 

basis as if the individual had been actively at work. The University shall return the faculty member to the same or an 

equivalent position and employment benefits upon return from approved family leave. 

6.7  UNEMPLOYMENT COMPENSATION INSURANCE 

From old 6.1.2 in FHB but with reference to Mo Division of Employment Security statement from the EHB. 

The University provides unemployment insurance coverage for employees in accordance with the laws of the State 

of Missouri. For specific details concerning coverage and benefits, contact the Office of Human Resources or the 

local office of the Missouri Division of Employment Security.   

6.8.  WORKERS' COMPENSATION 
Updated to provide more detail, with language derived from EHB:  

Old 6.1.1 

The University provides workers' compensation coverage for employees in accordance with the laws of the State of 

Missouri. For details concerning coverage and benefits, contact the Office of Human Resources. 

Employees are required to report any job-related illnesses or injuries to their supervisor immediately and fill out an 

accident-injury report as soon as is feasible after an accident or injury occurs. 

All University employees are extended Workers' Compensation coverage which provides payment of medical 

expenses and salary compensation to employees who suffer the effects of a work-related injury or who incur an 

occupational disease arising out of and in the course of employment with the University. The amount of 

compensation authorized under Workers' Compensation is prescribed by law and the State of Missouri and not by 

the University.  Key requirements are: 

• A work-related injury must be reported immediately to the employee's supervisor. 

• The supervisor must ensure that an employee injured in a work-related accident completes a Missouri State 

University On-The-Job Injury Report form. 

• The supervisor must complete the "Supervisor Comment Section" and send the completed form to the 

Office of Human Resources within 24 hours of the injury. If there is a good reason for not reporting the 

injury within 24 hours, the injury must be reported as soon as possible, but no later than 30 calendar days 

after the work-related accident. 

• Upon receiving a work-related injury requiring medical attention, employees must contact 1-800-624-2354 

for the name of an authorized medical care provider prior to seeking treatment (except for serious injuries). 

This referral service is available 24 hours a day, 365 days a year.   If the injury is considered to be serious 
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(e.g., potentially life and/or limb threatening), the injured employee should proceed immediately to the 

nearest hospital emergency room, and the employee or supervisor must notify the Office of Human 

Resources immediately.   

• The State of Missouri will not pay for medical treatment an employee receives from a medical provider 

who has not been approved by the Central Accident Reporting Office (CARO). Employees may seek their 

own medical care with the provider of their choice at their own expense. 

Beyond this point in the process, details of coverage through Workers’ Compensation diverge depending on the type 

of position held and personal choices of the injured party.  Early Return to Work and Temporary Modified Work 

Programs may be available.  It is essential that the injured faculty member contact the Office of Human Resources 

for guidance about compensation law and available options.   

 

6.9  IDENTIFICATION CARD (BEARPASS CARD) 

Not in original FHB Chapter, but parallels language in EHB.    

All faculty members are issued a picture identification card (BearPass Card) by the BearPass Card Office, which 

serves as an identification for a wide variety of Missouri State University facilities and services.  A full-time faculty 

member is also are entitled to obtain a Missouri State University BearPass Card for his or her spouse or sponsored 

dependent. The spouse's or sponsored dependent's BearPass Card can be used for all of the same services and 

facilities as the employee's card.  

 

6.10 ACCESS TO UNIVERSITY SERVICES AND FACILITIES 

Original FHB covered this in 6.2.6 and 6.2.7 very briefly. EHB has MUCH more detail.  This represents a bullet 

point summary with minimum detail. 

6.2.6 UNIVERSITY FACILITIES AND SERVICES 

Faculty members have access to the following facilities and activities at no charge or at reduced rates in accordance 

with policies prescribing access to each service or facility:  Athletic Events, Hammons Student Center, Baker 

Bookstore,, Performing Arts Series, Campus Publications, Plaster Student Union, and Taylor Health and Wellness 

Center. 

 

6.27 NOTARY PUBLIC 

Notary services are provided free of charge.  A complete listing of notaries, their office numbers, and telephone 

numbers can be found at http://www.missouristate.edu/dos/notaries.htm. 

 

Faculty have access to the following services and facilities in accordance with the rules, regulations, and policies of 

each department providing the facilities or service. For more information and answers to questions concerning these 

services, the employee should contact the specific department responsible for the service.  The services and facilities 

include: 

• Athletic events:  Faculty may purchase reserved or general admission tickets to selected Missouri State 

University athletic events at a reduced rate, subject to the availability of tickets.  

• Check Cashing Privileges:  Faculty may cash personal checks up to $50 per day with their BearPass Card at the 

Bursar's Office between 8:30 a.m. and 4:30 p.m. Monday through Friday.    

• CopyThis:  CopyThis is a full-service copy center for students, faculty, and staff use.  
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• Counseling and Testing Center:  The Counseling and Testing Center is staffed with experienced professional 

counselors, psychologists, and social workers who provide individual and group counseling to help resolve 

personal and relationship difficulties, as well as providing crisis intervention to deal with situations which 

require immediate attention. First priority is given to students; however, University employees including faculty 

are eligible for consultation and referral services.  

• Credit Union:  All employees are eligible for membership in the Educational Community Credit Union located 

at 1221 East Grand Street. The Credit Union is sponsored by teachers of the Southwest District of Missouri for 

the purpose of investment and loans. Employees interested in general banking, checking, savings, or loans 

should contact the Educational Community Credit Union at 417-831-0534. 

• Food Service:  All campus contracted facilities, (example, dining halls, food outlets, commercial franchised 

vendors), and snack bar facilities are available to all employees.   

• Health and Wellness Center:  Taylor Health and Wellness Center provides quality health care and promotes 

lifelong wellness programming for the University community: students, faculty, staff, retirees, and the 

household members of this group.  Taylor Health and Wellness Center staff will assist employees and retirees 

with filing health insurance claims.   

• Juanita K. Hammons Hall for the Performing Arts:  Discounted tickets for faculty and staff are available on 

select performances with details available at the ticket office. 

• Library Privileges:  The University Libraries serve all students, University employees, their spouses and 

sponsored dependents. To check out books and other materials, employees and their spouses need to present 

their University BearPass Card (Spouse BearPass Card) at the Circulation Desk.  Faculty should check at the 

Libraries' Administrative Office regarding library privileges for other members of their households. 

• Missouri State Bookstore:  Faculty are eligible for a discount on purchases upon presentation of their University 

BearPass Card.  Affiliate stores are located across campus including, Bear Necessities, Bear House 

Entertainment, It’s a Greek Thing (located in the Plaster Student Union), The Team Store (located in the JQH 

Arena), and ETC (located in Hammons House).  

• Notary Public:  Notary services are provided free of charge. A complete listing of notaries, their office room 

numbers and telephone numbers can be found at http://www.missouristate.edu/dos/notaries.htm. 

• Parking:  A current Missouri State University parking permit is required and must be displayed in order to park 

in any University parking lot. Parking permits must be purchased at the Transit Operations Center located at 

700 East Elm Street, 417-836-4825. Designated parking spaces are provided for the disabled in accordance with 

the Americans with Disabilities Act.   

• Plaster Sports Complex (PSC):  Plaster Sports Complex is a sports event and recreational facility for students, 

faculty, and staff of the University.  

• Plaster Student Union (PSU):  The Plaster Student Union (PSU) is a multipurpose facility, primarily for 

students, faculty, and staff of the University.  

• Postal Service:  The University operates a U.S. Postal Services Contract Station in Plaster Student Union, Room 

210.   

• Recreational Facilities:  All employees of the University may use the University tennis courts, Foster Recreation 

Center, Plaster Student Union, Hammons Student Center, Plaster Sports Complex, and other recreational 

facilities of the University, under the conditions and applicable rules and when scheduling permits.  (Some 

facilities may require fees.) 

• Safety and Transportation:  The Safety & Transportation Department  provides a variety of services for 

employees and students including authorized access to buildings, battery jump for vehicles parked on campus or 

on University-owned streets and protective accompaniment service on campus during the hours of darkness. 

• Savings Bond Purchases:  United States Savings Bonds, types EE and I, may be purchased through payroll 

deduction. For more information about the amount and types of bonds available, contact the Payroll Office at 

417-836-6578.  

• Shuttle Bus Service:  Missouri State University provides regular shuttle bus service for students, faculty, staff 
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and guests at no cost for the Springfield campus.  

• Telecommunications Service: The University's long-distance network is intended for official business only. Use 

of the long-distance service for personal calls is discouraged and should only be done in an urgent or emergency 

situation.   

• Wellness Program:  The University supports the culture of employee wellness based upon healthy lifestyles 

choices and offers all employees the opportunity to take advantage of Wellness Programming offered through 

the Taylor Health and Wellness Center and Campus Recreation.  Participation in the Wellness Programs 

includes both fee based and non-fee based opportunities.   
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7.  FACULTY DEVELOPMENT 

7.1.  FACULTY DEVELOPMENT POLICY AND GENERAL 

 PROCEDURES 
 

This section really doesn’t describe “general procedures”, so that was removed from the title.  Other editing is 

intended to allow the section to serve as an intro to following sections. 

To increase the opportunities for the continued professional development of the faculty, and thereby ensure 

educational vitality and vigorous teaching, scholarship, research, creative activity, and service, the University 

provides designates money, time, funding and other resources to assist the faculty members in meeting his or her 

their professional responsibilities. 

7.2.  DEVELOPMENTAL LEAVES 

7.2.1.  SABBATICAL LEAVE FOR FACULTY 
Unchanged except for clarification of benefits / retirement topic, and small addition to statement about reports. 

Only ranked faculty members (but not including ranked faculty members who are serving as Department Heads, 

School Directors, Associate Deans, Deans, or Associate Provosts) are eligible for sabbatical leave. Eligibility is 

established by completing 12 semesters of service to Missouri State University (summer teaching excepted). A 

faculty member granted a sabbatical leave will be entitled to University support amounting to full pay for a half 

year's leave and no less than one- half pay for a full year's leave. Faculty will participate in the retirement program 

and will have their benefits paid by the University.   The Provost may approve up to three-fourths pay for a full 

year's leave. Faculty are encouraged to apply for external grants to supplement their funding. Their sabbatical pay 

will not be decreased if they secure such funding, except, however, that faculty cannot receive more than one 

hundred per cent of their twelve-month equivalent salary while on sabbatical. Funds provided for travel, housing, 

and other living expenses are not considered to be "Salary". 

A sabbatical leave is not an automatic right; completed applications must be submitted to the appropriate College 

Dean according to the deadline specified in the Master Calendar prior to the academic year for which the leave is 

requested. The College Personnel Committee will evaluate the applications and make recommendations to the 

Dean. 

The Dean will then forward to the Provost’s Office a comprehensive list of all faculty members who have applied 

for and those who have been selected for sabbatical leave for data compilation. 

Application for sabbatical leave is a competitive process and requires presentation of a strong proposal. Each 

college-level cost-center will fund the sabbaticals from that college. Depending on budget constraints in any given 

year, at times even worthwhile proposals may fail to receive funding. 

All applicants must be notified of the final decision regarding their applications by the end of the first complete 

week in February. Only one proposal from a faculty member is to be considered during a single academic year. 

The project for which leave is requested must be beneficial both to the faculty member and to the University. The 

sabbatical leave will provide an opportunity for the faculty member to pursue research/ creative work, enhance 

teaching or professional practice skills in the discipline, or to retool for new teaching opportunities or research. The 

leave may include travel related to the research and study. Proposals to obtain an advanced degree will not be 

approved. 

Faculty members are obligated to return to Missouri State University for at least one year following the sabbatical.
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Following the sabbatical leave, the faculty member will submit to the Provost, appropriate Department Head and 

college Dean a report of scholarship, research, or creative activity conducted while on leave, based on a schedule 

posted by the Provost. Any faculty member who has completed a sabbatical leave and who has failed to submit a 

report is ineligible to apply for a subsequent sabbatical leave until such report has been filed. 

In computing years of service that will apply toward eligibility for promotion, time spent on sabbatical leave will be 

counted. A faculty member who has taken a sabbatical or professional leave is not eligible for another paid leave 

until the completion of 12 semesters of service to Missouri State University subsequent to the paid leave. 

7.2.2.  PROFESSIONAL LEAVE 

Small correction only. 

Ranked faculty members (but not including ranked faculty members who are serving as Department Heads, School 

Directors, Associate Deans, Deans, or Associate Provosts) are eligible to apply for leave to engage in professional 

development activities not covered by sabbatical or educational leaves. Eligibility is established by completing 12 

semesters of service to Missouri State University (summer teaching excepted). The activity for which leave is 

requested must be beneficial to both the faculty member and the University. The professional leave will provide 

opportunities such as educational experiences for enhanced expertise within the faculty member's academic 

discipline or in another discipline, curriculum development projects, expanded use of instructional technologies, or 

similar activities not directly related to research or the acquisition of an advanced degree. 

A faculty member granted a professional leave will be entitled to university support amounting to full pay for a 

half-year's leave and no less than one-half pay for a full year's leave. Faculty members on professional leave will 

receive salaries in 12 monthly payments. They will participate in the retirement program and will have their hinge 

benefits paid by the University. 

A professional leave is not an automatic right; applications must be submitted according to the deadline specified in 

the Master Calendar prior to the academic year for which the leave is requested.  Completed applications will be 

submitted to the appropriate College Dean according to the deadline specified in the Master Calendar prior to the 

academic year for which the leave is requested. The College Personnel Committee will evaluate the applications 

and make recommendations to the Dean. 

The Dean will then forward to the Provost’s Office a comprehensive list of all faculty members who have applied 

for and those who have been selected for professional leave for data compilation. 

Application for professional leave is a competitive process and requires presentation of a strong proposal. Each 

college-level cost-center will fund the sabbaticals professional leaves from that college. Depending on budget 

constraints in any given year, at times even worthwhile proposals may fail to receive funding. 

All applicants must be notified of the final decision regarding their applications by the end of the first complete 

week of February. Only one proposal from a faculty member is to be considered during a single academic year. 

Following the professional leave, the faculty member is obligated to return to Missouri State University for at least 

one year. Within 30 calendar days after the leave period, the faculty member will submit to the Provost, appropriate 

Department Head and college Dean a report of professional activities conducted while on leave. 

In computing years of service that will apply toward eligibility for promotion, time spent on professional leave will 

be counted. A faculty member who has taken a sabbatical or professional leave is not eligible for another paid leave 

until the completion of 12 semesters of service to Missouri State University subsequent to the paid leave. 

7.2.3  SCHOLARLY LEAVES 
New section.  There are earlier references to “scholarly leaves”, but they were never defined.  Historically, the 

types of leaves considered scholarly leaves have been supported (in terms of leave time, not salary) by the 

administration, but these leaves never really fit into any of the existing categories.  This new section formally 
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recognizes these leaves.  Language generally parallels descriptions for sabbatical / professional leaves, but has 

differences recognizing that these leaves are not funded by the University.  There is a requirement for application, 

mainly to make sure that appropriate time is available to organize coverage of teaching duties, etc.  

Ranked faculty members (but not including ranked faculty members who are serving as Department Heads, School 

Directors, Associate Deans, Deans, or Associate Provosts) who have been awarded academic fellowships (e.g., 

Fulbright Fellowships) or similar recognitions may request leaves for up to one academic year.  A faculty member 

granted a scholarly leave will not receive salary from the University but will continue to receive all benefits.   

Applications for scholarly leaves must be submitted according to the deadline specified in the Master Calendar 

prior to the academic year for which the leave is requested.  Application by the posted deadline serves as a notice to 

the Department, College, and Provost so that appropriate arrangements can be made to cover the faculty member’s 

assignments.   

Following the scholarly leave, the faculty member is obligated to return to Missouri State University for at least one 

year. In computing years of service that will apply toward eligibility for promotion, time spent on scholarly leave 

will be counted.  The eligibility of a faculty member who has  previously taken a scholarly leave to apply for a paid 

leave (sabbatical or professional leave) before the completion of an additional 12 semesters of service to Missouri 

State University may be negotiated with the Provost. 

7.2.34.  EDUCATIONAL LEAVES 
 

Leaves for full-time faculty members wishing to return to graduate school to complete an advanced degree are 

subject to recommendation by the President and approval by the Board of Governors. Educational leaves will be 

allowed under the following guidelines: 

1. Educational leaves are a privilege and not an automatic right. 

2. Salary funds must be available before educational leaves will be granted. 

3. The faculty member must demonstrate clear intent to complete all coursework for the academic degree 

during the period of the leave. 

4. The faculty member will return to Missouri State University for at least one year following the termination 

of the leave. 

5. The time accrued for a sabbatical leave will be forfeited upon the acceptance of an educational leave, and 

the 12-semester period to be accrued for sabbatical leave will start with the beginning of the semester 

following the faculty member's return to Missouri State University, excluding summers. 

Applications for educational leaves will be submitted according to the deadline specified in the Master Calendar, 

prior to the academic year for which the leave is requested. Applications will be submitted to the Faculty Leave 

Committee for its recommendation to the Provost. Refer to http://graduate missouristate.edu/. 

Faculty members who are on educational leave will receive their salaries (full pay for a half year's leave or half pay 

for a full-year's leave) at the same rate as would have been compensated if the faculty member were teaching. 

Salary will be paid in twelve monthly payments, and faculty members on educational leave will participate in the 

retirement program and have their hinge benefits paid by the University. 

In computing years of service that will apply toward eligibility for promotion and tenure, time spent on educational 

leave will not be counted. 

7.2.4 5.  SPECIAL LEAVE FOR FACULTY 
 

Any full-time faculty member who in the opinion of the Provost deserves a leave for a specific purpose not listed in 

other portions of the Faculty Handbook may be granted such a leave with or without pay.  Final approval must be 

granted by the Board of Governors. 
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Following the special leave, the faculty member is obligated to return to Missouri State University for at least one 

year. Within 30 calendar days after the leave period, the faculty member will submit to the Provost a report of 

activities conducted while on leave. 

In computing years of service that will apply toward eligibility for promotion, time spent on special leave will be 

counted. 

7.3.  FACULTY DEVELOPMENT CENTERS AND RESOURCES 
 

Missouri State University supports effective teaching, research, and service through faculty development resources 

that are provided by the university, college and department. These resources are designed to give opportunities for 

continued professional development sufficient to become more effective teachers and scholars. The University 

recognizes the need to pursue initiatives that make the professional endeavors of faculty more exciting and 

rewarding. Refer to http://www.missouristate.edu/Provost/22107.htm  for an annotated listing of University centers, 

grants, resources, and technical assistance. the Faculty Development section of the Provost’s website for specific 

information on resources provided by the University.  

7.3.1  ACADEMIC DEVELOPMENT CENTER FACULTY CENTER FOR 

TEACHING AND LEARNING  
Replace with updated language.  FCTL replaced ADC and provides a broader array of services.  The following 

reflects language provided by Julie Masterson (with minor editorial revisions): 

The Academic Development Center (ADC)  offers programs and resources for faculty, teaching assistants, and 

academic units. Centrally located in Meyer Library 204, the Center provides seminars and workshops throughout 

the year on a variety of topics for the improvement of learning, teaching, and leadership, as well as support for 

projects and learning communities. 

The Center sponsors the Showcase on Teaching and Learning and the Teaching Fellowship Program, and is the 

organizational home of the Carnegie Academy for the Scholarship of Teaching and Learning (CASTL) Committee.  

The ADC also conducts research, collaborates with other offices to enhance the effective use for technologies for 

learning and teaching, and is a source for print and electronic resources  on professional, instructional, and 

organizational development. Faculty are encouraged to contact the Center for individualized consultations and other 

networking opportunities. 

More information about the Academic Development Center can be accessed at its website 

(http://www.adc.missouristate.edu/). 

 

The Faculty Center for Teaching and Learning offers programs and resources for faculty, instructors, per course 

faculty, teaching assistants, and academic units. The FCTL is centrally located in Meyer Library 204 and supports 

the instructional community by offering a variety of teaching and learning opportunities such as workshops, 

seminars, individual consultations, and peer reviews. The FCTL Advisory Council supports the implementation of 

the center’s mission and goals and also serves as liaisons between the instructional community and the FCTL. 

Services and resources provided include instructional design, resources on effective teaching through technology, 

best practices for teaching and learning, and support for the enhancement of teaching and learning at MSU. 

The FCTL provides funding opportunities through Curriculum Innovation awards which lead to improvements in 

the quality of instruction and new or innovative teaching and learning practices. A call for proposals is held each 

academic year. Information on this and other awards can be found on the FCTL’s website.   

A Showcase on Teaching and Learning is sponsored by the FCTL at the beginning of each academic year and 

provides a forum for faculty to present their research and findings on effective teaching and learning. A highlight of 

this event has been hosting a distinguished faculty or nationally recognized educator/researcher to present a keynote 
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address before the MSU instructional community. The Digital Professor Academy is offered each Fall and Spring 

semester where faculty can participate in an online learning experience and series of workshops on online pedagogy 

and effective guidelines for developing an online or blended course. Through the DPA, faculty are able to develop 

their course and then participate in a peer review before teaching the course for the first time. 

Additional information is available at the FCTL’s website.  Faculty are also encouraged to contact the FCTL for 

individualized consultations and other opportunities.   

 

7.3.2.  CARNEGIE ACADEMY FOR THE SCHOLARSHIP OF  

 TEACHING AND LEARNING 

Kathy Nordyke, CASL Director:  This group no longer exists; however, much of what was covered in this 

section has been absorbed by the Citizenship and Service-Learning (CASL) as we prepare for the next 

Carnegie Certification and expand opportunities for Civic Advancement through Engaged Scholarship 

for Faculty.  (Incorporated some info into next section). 

The Carnegie Academy for the Scholarship of Teaching and Learning Committee (CASTL) is comprised primarily 

of faculty members representing each academic college whose mission is to effect cultural change with respect to 

the value and practice of the scholarship of teaching and learning. The committee is committed to improving the 

quality of research on education practice and outcomes through various activities it sponsors during the academic 

year. Many of these activities are accomplished by coordinating efforts with the Academic Development Center 

(ADC), the Office of the Provost, and the Carnegie Foundation for the Advancement of Teaching. The CASTL 

Committee assists in developing more effective teachers and improving student learning through scholarly 

investigations of educational processes.   

 

7.3.3 2.  CITIZENSHIP AND SERVICE-LEARNING 

 

The Office of Citizenship and Service-Learning (CASL) provides a number of programs designed to help faculty 

develop strategies for making service-learning a useful pedagogical tool in the work of developing education 

educated  persons. Two specific programs are the Service-Learning Faculty Fellowship and the CASL Research 

Stipend. The Service-Learning Faculty Fellowship is a professional development program that is designed to 

benefit those faculty who wish to explore service-learning as a pedagogical tool in an intensive, in-depth manner, 

with the intent of implementing it into a specific course. This program trains and supports faculty who wish to 

enhance citizenship skills and demeanors in their students through their instruction by designing or modifying 

courses that integrate service-learning into learning outcomes.  The CASL Research Stipend supports faculty work 

that advances the knowledge of service-learning or is of direct service to the community. Applications for both 

programs rue are available at the CASL web site (http://www.missouristate.edu/casl/) and are due mid-October 

each year.   

Added, from Kathy Nordyke. 

The CASL office also works with various faculty members, representing the MSU academic colleges, whose 

mission is to effect cultural change with respect to the value and practice of engaged scholarship of teaching and 

learning, and to improve quality of research on the advancement and outcomes of civic advancement and civic 

engagement, including the Carnegie Classification.  

From Kathy Nordyke.  Formerly language related to Community and Social Issues Institute, which no longer exits. 

The CASL office serves as a liaison and works to coordinate the efforts of the Community Partner Coalition.  The 

Community Partner Coalition is a collaborative effort comprised of members of faculty, community partners, and 

governmental officials who work with other not-for-profit and government organizations to assist with identifying 
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research or service needs related to addressing the social problems faced by the communities that Missouri State 

University serves, faculty with expertise that address these needs, and potential sources of funding various projects 

and/or initiatives.    

 

Based on language provided by Kathy Nordyke, edited by FHRC: 

The CASL office also works with faculty to encourage the practice of engaged scholarship of teaching and learning, 

and research on civic advancement and civic engagement.  In addition, the CASL office serves as a liaison in 

coordinating collaborative efforts of faculty with community partners and government officials to support not-for-

profit and government organizations in research and in addressing community and social needs. 

Other CASL services for faculty include curricular· information, faculty resource/research sharing sessions, 

workshops featuring noted service-learning authorities, resources for grant funding of service-learning projects, and 

travel stipends. The CASL program is one vehicle by which Missouri State carries forward its mission in Public 

Affairs, engaging in community-based problem-solving and addressing social justice issues – locally, nationally, 

and globally. 

Kathy Nordyke:  This no longer exists as a separate entity. 

7.3.4.  COMMUNITY AND SOCIAL ISSUES INSTITUTE 
 

The Community and Social Issues Institute (CSII) serves as a liaison among for-profit and not-for-profit 

organizations with research or service needs related to addressing the social problems faced by the communities 

that Missouri State University serves, faculty with expertise that ad- dress these needs, and potential sources of 

funding.  More information about the CSII can be found at http://www.missouristate.edu/csii/. 

7.3.5 3.  MISSOURI CAMPUS COMPACT GRANTS 
 

The Missouri Campus Compact is a statewide coalition of university and college Presidents that is designed to help 

students develop the values and skills of civic participation through involvement in public service. The Missouri 

Campus Compact regularly offers competitive grants for proposals to develop and enhance service-learning on the 

member campus. Detailed information on the Missouri Campus Compact and its associated grant programs can be 

found at: http://missouricompact.missouristate.edu/. 

 

7.4.  EXTRAMURAL SUPPORT FOR SCHOLARSHIP, RESEARCH,  

 CREATIVE ACTIVITY, AND DEVELOPMENT 

 

The Office of Sponsored Research and Programs (OSRP) provides assistance to faculty seeking extramural support 

for their research endeavors. Refer to Section 10 Chapter 9, Research, for a description of these services. 

7.5.  FACULTY EXCHANGE PROGRAM AND  INTERNATIONAL  

 TEACHING OPPORTUNITIES 
 

The coordinating official of the faculty exchange program is the Director of International Programs and Affairs. 

Eligibility for participation in such a program is essentially the same as that for leaves granted by Missouri State 

University. Participation is a privilege, not an automatic right. Additionally, the following guidelines will apply: 

1. This policy includes a possible exchange of qualified personnel between educational institutions as well as 

between other institutions such as government agencies, businesses, and industrial firms.  

2. The faculty member's participation in the exchange is partially contingent upon the availability of a 
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satisfactory replacement to assume his or her duties for the duration of the absence. 

3. The exchange replacement is subject to the same scrutiny as are prospective candidates for permanent 

positions at Missouri State University. 

4. Salary, retirement contributions, and fringe benefits will be paid by Missouri State University to its faculty 

members who are on the exchange, and the exchange replacement will be paid by his or her institution. 

5. Participation in the Faculty Exchange Program in no way affects the eligibility of the exchange faculty 

member under the sabbatical and/ or educational leave policy now in effect, nor will it affect the faculty 

member's eligibility for promotion; i.e., the year on the exchange program should be equated to a year of 

service to Missouri State University. 

7.5.1.  CHINA PROGRAMS 

 

Ranked faculty may apply to participate in the academic year exchange with Qingdao University in the Shangdong 

Province of the People's Republic of China. Faculty chosen for this program will teach conversational English and, 

on occasion, a course in his or her discipline. Faculty members may also apply for teaching opportunities on the 

Missouri State University Branch campus located on the campus of Liaoning Normal University in Dalian, China, 

or they may participate in research collaborations with other Chinese university partners. 

From Elizabeth Strong, Director of Study Away Programs:  Although MSU continues to send students to the 

Missouri London Program, MSU does not currently send faculty to London to teach. MSU ceased to send faculty in 

the fall of 2009. At that time, MSU terminated the lease on the flat which was the residence of MSU faculty teaching 

in London.  These decisions were made by a former administration and were financially driven. 

7.5.2.  MISSOURI LONDON PROGRAM 
 

The University sends a ranked faculty member each semester to London to teach in the Missouri London Program. 

The faculty member teaches two courses from his or her discipline and participates fully in the British Life and 

Culture course. 

Elizabeth Strong:  International Travel support ceased in 2009 under a former administration. Although the 

Provost and Vice President of Research and Economic Development have provided Exploratory Funds for faculty 

to develop short-term programs, that support will not necessarily be available each year. 

7.5.3.  INTERNATIONAL TRAVEL SUPPORT 

  

Faculty members making presentations at respected events in international venues are eligible to make application 

to the International Education Committee for financial support. Applicants are expected to demonstrate additional 

resources have been pledged in their support including departmental, college-level, and personal contributions. 

Additional information can be obtained from the Office of International Programs and Affairs. 

7.5.4 2 .  FACULTY-LED SHORT TERM PROGRAMS 
 

Elizabeth Strong:  Support for short term programs increased. 

The International Education Committee reviews proposals for foreign study short-term faculty- led programs during 

the academic year. Proposal guidelines may be obtained from the Office of International Programs and Affairs.  

Faculty members have the opportunity to lead short-term study away programs. Teaching abroad develops faculty 

members’ ability to be innovative and creative. Additionally, a faculty member’s work abroad highlights the value 

of a global perspective in the intellectual life of the Missouri State community. Study Away Programs staff assist 

faculty in the development of short-term programs which vary in length from one to eight weeks.  Faculty 

interested in such programs must coordinate their efforts through the Study Away Programs office. 

Elizabeth Strong:  These programs are no longer funded. 
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7.5.5.  INTERNATIONAL FACULTY DEVELOPMENT SEMINARS THROUGH  

 COUNCIL ON INTERNATIONAL EDUCATIONAL EXCHANGE (CIEE) 
 

CIEE is the leading U.S. non-governmental international education organization which creates and administers 

programs that allow educators to study abroad. Faculty seminars are located in international venues that incorporate 

intensive educational experiences designed to explore fascinations and challenge preconceptions shaping the world 

today. Each program features lectures, site visits, and discussions with overseas academics and colleagues. 

The International Education Committee reviews applications for funding of faculty participation in the seminars. 

Funding is limited and early application is suggested. Seminar topics and their international locations can be found 

at the CIEE web site: http://www.ciee.org/. 

7.6.  UNIVERSITY FUNDS FOR FACULTY DEVELOPMENT 

7.6.1.  UNIVERSITY FUNDS FOR SCHOLARSHIP, RESEARCH,  

 CREATIVE ACTIVITY, AND CURRICULAR DEVELOPMENT 
 

The University recognizes the importance of scholarship, Research (as broadly defined in Chapter 4) , and creative 

activity, and is committed to providing significant support for such activities. The Provost appoints a Faculty Grants 

Committee, composed of faculty members with experience in scholarship, Research, or creative activity, to 

recommend the allocation of University funds for research each fall and spring semester.  Consolidate two 

paragraphs: The Faculty Leave Committee, appointed by the Provost, recommends recipients of the Missouri State 

University Summer Fellowships. Funding is ordinarily not available for major or continuing scholarship, research, 

and creative activity. 

University research funds are to be used for the following purposes: (1) to provide seed money for scholarship, 

Research, or creative activity,  and (2) to provide financial support for scholarship, Research, or creative activity,  

not likely to receive funding elsewhere. Professors conducting major research projects should seek outside funding 

rather than apply to the committee(s) for continued funding year after year.  The University may assert an interest in 

the commercial value of projects for which the University provides support (refer to Section 2.8.3). 

7.6.2.  FUNDS FOR ENROLLMENT IN CLASSES 

 

Full-time members of the Missouri State University faculty may enroll free of required student fees for up to 12  15 

credit hours of classes in an academic year (fall, spring, summer, intersessions). in classes with student fees waived 

– see Section 6.5 for detailed information. 

7.6.3.  SCHOLARSHIP, RESEARCH, AND CREATIVE ACTIVITY 

REASSIGNED TIME FOR RESEARCH 

 

Upon the recommendation of the Department Head, the College Dean may authorize reassigned time in order to 

provide time for scholarship, Research, and creative activity. A faculty member taking advantage of this 

opportunity will be required to report to the Dean when requested concerning his or her scholarship, Research, and 

creative activity. 

In planning academic assignments, Department Heads (or supervisors of those faculty members whose primary 

functions may not be teaching) will provide blocks of time for scholarship, research, and creative activity by 

individual faculty members who request it. 
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7.6.4.  TRAVEL 
 

The University recognizes the importance of original scholarship, Research, and creative activity being conducted 

by faculty members and the participation of faculty members in learned and professional society activities. 

To the extent that funds are available, travel funds will be provided to support the participation of each full-time 

faculty members in order to attend professional conferences and to present papers. The faculty member will be 

reimbursed for the most reasonable and economical transportation costs available as well as reasonable lodging, 

food costs, and registration fees. The number of days for which food and lodging (per diem costs) will be allowed 

may be limited to less than the full period of the conference. 

Travel assistance to state conventions or conferences will be provided, as funds allow, under the following policies: 

1. If two or more persons travel to a state convention or conference, the University will provide Missouri 

State University cars for such travel if they are available. If campus vehicles are not available, 

reimbursement for mileage at the rate currently allowed by the state will be paid for using individual cars 

necessary to transport the group. 

2. If only one person travels to a state convention or conference, reimbursement for mileage at the rate 

currently allowed by the State will be paid if this sum is not more than round-trip, coach airfare. 

All requests for travel expenses must be made in advance to the appropriate head and must be approved by both the 

Department Head and college Dean. A report of professional activities at the meeting will be submitted to the 

college Dean upon request following the meeting, including a copy of the paper presented.  Faculty and staff 

members traveling at Missouri State University expense must submit receipts for commercial transportation and 

lodging expenditures as well as registration fees in order to receive reimbursement. 

If a faculty member travels on official University business, all allowable travel expenses will be paid by the 

University. 

See the Policy Library for more information on allowable travel expenses. 
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8.  PROFESSIONAL ISSUES 

8.1.  PROHIBITION OF DISCRIMINATION AND HARASSMENT 

POLICY 
Minor corrective edits only 

The University recognizes the human dignity of each member of the Missouri State University community and 

believes that each member has a responsibility to promote respect and dignity for others so that all employees and 

students are free to pursue their goals in an open environment, able to participate in the free exchange of ideas, and 

able to share equally in the benefits of the University's employment and educational opportunities. To achieve this 

end, the University believes it should foster a learning, working, and living environment free from discrimination 

and harassment on any basis not related to the applicable educational requirements for students or the applicable job 

requirements for employees.  

It is policy of Missouri State University to maintain the campus as a place of work and study for faculty, staff and 

students flee free from discrimination and harassment in violation of the University's policies and in accordance with 

federal and state law and the Missouri State University Nondiscrimination Policy. Discrimination or harassment 

against any member of the University community will not be tolerated at Missouri State University. 

The University will respond to instances of discrimination or harassment in accordance with the Complaint 

Procedures of the Office for Institutional Equity and Diversity Compliance Complaint Procedures and will respond 

appropriately to those who violate this policy, up to and including dismissal from the University or termination of 

employment. 

8.2.  SEXUAL HARASSMENT 
Minor changes 

This institution reaffirms the principle that its students, faculty, and staff have a right to be free from sex 

discrimination in the form of sexual harassment by any member of the academic community as prescribed in this 

policy. 

Sexual harassment in the general workplace is defined as verbal or physical conduct of a sexual nature when (1) 

submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment, 

(2) submission to or rejection of such conduct by an individual is used as the basis for employment decision 

affecting such individual, or (3) such conduct has the purpose or effect of unreasonably interfering with an 

individual's work performance or creating an intimidating, hostile, or offensive working environment. Sexual 

harassment may occur where such circumstances occur between supervisor and subordinate, employees, students 

and employees, and non-University persons and employees. It may occur between members of the opposite sex or of 

the same sex. 

The academic setting is distinct from the workplace in that wide latitude is required for professional judgment in 

determining the appropriate content and presentation of academic material. Sexual advances, requests for sexual 

favors, and other speech or conduct of a sexual nature constitute sexual harassment when: (1) such advances or 

requests are made under circumstances implying that one's response might affect academic or personnel decisions 

that are subject to the influence of the person making the proposal; or (2) such speech or conduct is directed against 

another and is either abusive or severely humiliating, or persists despite the objection of the person targeted by the 

speech or conduct; or (3) such speech or conduct is reasonably regarded as offensive and substantially impairs the 

academic or work opportunity of students, colleagues, or co-workers. If sexual harassment takes place in the 

teaching context, it must also be persistent, pervasive, and not germane to the subject matter. 
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Sexual harassment in any situation is reprehensible; it is particularly damaging when it exploits the educational 

dependence and trust between students and faculty. When the authority and power inherent in faculty relationships 

to students, whether overtly, implicitly, or through misinterpretation, is abused in this way, there is potentially great 

damage to individual students, to persons subject to complaint, and to the educational climate of the institution. 

While a particular interaction must be offensive and unconsented to be defined as harassment, authority the relevant 

supervisor(s) should be sensitive to the questions about mutuality of consent that may be raised and to the conflicts 

of interest that are inherent in personal relationships where professional and educational relationships are also 

involved. (Refer also to the Section 8.4.) 

Any faculty member who believes that he or she has been the subject of sexual harassment should report the alleged 

act immediately to the University's Office for Institutional Equity and Compliance Diversity. The Equal Opportunity 

Officer will direct the complainant to the Missouri State University Office for Equity and Diversity Complaint 

Procedures document and will explain the applicable sexual harassment complaint procedures. Reports of all such 

investigations will be kept by the Equal Opportunity Officer Office for Institutional Equity and Compliance apart 

from personnel records. Confidentiality will be respected and anonymity preserved in grievances to the greatest 

extent possible. 

Should the complainant choose to file a formal complaint with the Equal Opportunity Officer, results of the ensuing 

investigation may be reported to the Provost, who may take such actions as are consonant with the disciplinary 

procedures prescribed in Section 13 Chapter 12. If the complaint is not resolved to the satisfaction of the 

complainant and the respondent after a formal investigation, either may appeal to the President of the University. 

Should the complaint involve a contested personnel action, the complainant may also pursue his or her grievance 

through the procedures of Section 13 Chapter 12. 

8.3.  FACULTY ABSENCES 

 

Each department has procedures for handling and recording faculty absences. Faculty members must consult with 

their Department Heads regarding these procedures. 

8.4.  CONSENSUAL SEXUAL OR ROMANTIC  RELATIONSHIPS 

POLICY 
Minor edits only 

The University's mission is promoted by professionalism, which is fostered by an atmosphere of mutual trust and 

respect. These are diminished when persons in positions of authority abuse their power, as in the case of consensual 

sexual or romantic relationships between faculty and students. 

A consensual sexual or romantic relationship between a faculty member and a student is generally wrong when the 

faculty member has professional responsibility, such as grading or advising, for the student. Such a situation 

increases the chance for abuse of power. The University will view it as unethical if faculty members engage in 

consensual sexual or romantic relationships with students enrolled in their classes or subject to their supervision. 

The behavior is, in most cases, unethical even when the relationship is consensual (i.e., both parties have consented), 

because the voluntary consent of the student is in doubt, given the power imbalance in the student-faculty 

relationship. Even if consent were to be shown, a clear conflict of interest would still exist which might create the 

appearance of discrimination or favoritism in grading or access to educational opportunities. 

Relationships between a graduate student and an undergraduate student, when the graduate student has some 

supervisory responsibility for the undergraduate, are covered by this policy. 

Relationships between a student and an administrator, coach, advisor, program director, counselor, or resident life 
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and services staff member who has supervisory responsibility for that student also are covered. 

A request for a specific exception to this policy may be made by an employee to his or her supervisor, who may 

approve or deny the request. The supervisor should maintain written documentation of the employee request and the 

decision to approve or deny the request. Faculty engaged in unethical conduct of the type described in this policy are 

subject to the normal disciplinary procedures of the University. Such unethical conduct may or may not involve 

sexual harassment as prescribed by the Prohibition of Discrimination and Harassment Policy (see Policy Library).  

http://www.missouristate.edu/assets/equity/BOG_Resolution__Discrimination_and_Harassment_Policy_up-dated_9

1506.doc. 

8.5.  DRUG-FREE WORKPLACE 

Updated to be consistent with Policy Library language 

Employees are expected and required to report to work on time and in appropriate mental and physical condition for 

work. Each employee is responsible to help ensure a drug-free, healthful, safe and secure work environment.  

Faculty members are expected to perform their professional responsibilities in an environment which is conducive to 

the educational process and which is drug-free, healthful, safe, and secure. The unlawful manufacture, distribution, 

dispensing, possession, or use of a controlled substance on University premises or while conducting University 

business off its premises is absolutely prohibited. Violations of this policy will result in disciplinary action, up to 

and including termination, and may have legal consequences. Faculty members must, as a condition of employment, 

abide by the terms of this policy and report to the University any conviction under a criminal drug statute for 

violations occurring on or off University premises while conducting University business. A report of conviction 

must be made within five (5) days after the conviction. This report requirement is mandated by the Drug-Free 

Workplace Act of 1988. 

8.6.  USE OF TOBACCO 
Updated to be consistent with Policy Library language 

The University recognizes that tobacco smoke is a hazard to the health of the University community. Because of the 

harmful consequences of tobacco use, both active and passive, the University has adopted the following policies: 

• The University designates all buildings as smoke-free. Therefore, smoking is prohibited in University 

buildings including offices and hallways, and in the outside areas surrounding fresh air intakes. This policy 

applies to all University buildings on and off campus. 

• Smoking at outdoor events (specifically including those in the stadium) is restricted to designated areas. 

• Smoking is prohibited in vehicles leased or owned by the University. 

• The use of smokeless tobacco is prohibited in all locations on campus, where smoking is prohibited. 

• Visitors to Missouri State University are included under this policy as temporary members of the 

University community. 

To the extent possible, the University will provide access to cessation programs to help those who presently use 

tobacco products and desire to quit. Taylor Health and Wellness Center offers smoking cessation programs. The 

success of this policy depends on the thoughtfulness, consideration, and cooperation of smokers and nonsmokers. 

The University community shares in the responsibility for adhering to and enforcing this policy.  The 

complete Tobacco Use Policy can be found on the Safety and Transportation website. 

 

The University recognizes that tobacco smoke is a hazard to the health of the University community.  To protect the 

health of the University community, the University designates all buildings as smoke-free and smoking at outdoor 

events on campus is restricted to designated areas. Smoking in vehicles owned or leased by the University is 

prohibited. To the extent possible, the University will provide access to cessation programs to help those who 

presently use tobacco products and desire to quit. 

1. Smoking is prohibited in University buildings, including offices and hallways, and in the outside areas 
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surrounding fresh air intakes. This policy applies to all University buildings on and off campus. 

2. Smoking is prohibited in vehicles leased or owned by the University. 

3. Smoking at outdoor events (specifically including those in the stadium) is restricted to designated areas. 

4. The use of smokeless tobacco is prohibited in all locations on campus. 

5. Visitors at Missouri State University are covered by this policy as temporary members of the University 

community. 

8.7.  GENERAL POLICIES 

8.7.1.  USE OF COPYRIGHTED MATERIALS 

Minor changes 

Faculty members should be aware of both laws and ethical responsibilities that govern the use of copyrighted 

materials. Legal responsibility for the use of such materials rests with the individual faculty member who, 

consequently, should remain informed about current copyright law. 

To secure the benefits of ownership to creators of intellectual property, the United States and other nations severely 

restrict the right to make copies of another person's work.  Violation of copyright law carries substantial penalties 

that may extend to the University and to businesses such as copy shops.  However, copyright law compliance is 

often difficult because of the complexity of the rules governing infringement, “fair use", and permissions. 

In general, copyrightable expression is original authorship, fixed in a tangible medium. Among the types of work 

protected by copyright are literary productions, musical notation and recorded music, pictures and graphics, motion 

pictures and video footage, databases, web pages, and computer programs. 

Faculty members should assume that all material is copyrighted unless its source states clearly that it is not. Under 

Section 107 of the Copyright Act of 1976, the doctrine of "fair use" permits some reproduction of copyrighted works 

for educational purposes without the permission of the copyright owner.  This doctrine of "fair use" is subject to 

limitations. The law permits use of a portion of a work without the copyright owner's permission for purposes such 

as teaching, research, criticism, and comment. Four criteria must be considered when determining whether a faculty 

member is making "fair use" of a copyrighted work: (1) purpose; (2) the nature of the work; (3) the percentage of the 

work used; and (4) the effect of the use on the work's market value. 

New technologies, especially those related to computers and computer networks, raise novel copyright issues. Under 

most circumstances, faculty members cannot transfer works from one medium to another without securing 

permission from the copyright holder. Because electronic information is volatile and easily reproduced, respect for 

the work and personal expression of others is especially critical in computer environments. Violations of authorial 

integrity, including plagiarism, invasion of privacy, unauthorized access, and trade secret and copyright violations, 

may be grounds for sanctions against members of the faculty (refer to Section 3 .1.1). 

Faculty members are required to secure permission for use that falls outside of the standards of "fair use" and 

educational use exemptions. Such permission must be in writing. Because computer software falls under copyright 

law, faculty members should be aware of specific licensing agreements that control particular programs. A program 

user should consult the license agreement to determine whether copying a particular program or data set is 

permissible. 

Each faculty member is responsible for determining whether permission must be obtained before reproducing a 

copyrighted work. Duplication of computer software by University personnel is limited to that which is explicitly 

permitted by the software vendor. 

Faculty members should not be deterred from using copyrighted work simply because they are uncertain about the 
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law which applies to a particular use of such works. To prevent conflict between legal restrictions and effective 

teaching, Missouri State University provides a variety of information resources about copyright. Faculty members 

seeking general guidance for making decisions in this area may consult the documents Reproduction of Copyrighted 

Works by Educators and Librarians, (US Copyright Office website); (http://www.copyright.gov/circs/circ2l.pdf);  

Fair Use Guidelines for Educational Multimedia, Report on Copyright and Digital Distance Education  (US 

Copyright Office website);  (http://www.copyright.gov/reports/de_rprt.pdf); or Complete Copyright;: An Everyday 

Guide for Librarians (KF2995 .C57 2004) which are , available in Meyer Library. Other sources for such 

information include:  Change from numbers to  bullet points ;  some updated information and rearrangements;  

Library and Missouri State Outreach sits are being revised, so information may need to be updated prior to final 

version: 

1. Copyright information is also available on  Check the Libraries' Copyright, Fair Use & Intellectual Property 

Rights resource page (http://library.missouristate.edu/resources/copyrite.shtrnl) . 

• Librarians in Meyer Library can direct faculty members to resources that might answer particular 

questions.   Specifically, the Access Services Librarian at Meyer Library should be able to provide 

information.      

• Guidelines for copyright and fair use policies may be found on websites for the Faculty Center for 

Teaching and Learning / Digital Professor Academy and for Missouri State Online / Online Faculty 

Support Services.   

• The textbook buyers in the Missouri State Barker Bookstore can provide useful advice and direction about 

using copyrighted material and can assist in securing permissions for printed materials.    

2. Academic Outreach provides help in obtaining clearance for the use of copyrighted materials for Missouri 

State University online courses. 

Respect for intellectual labor and creativity is vital to academic discourse and enterprise. This principle applies to 

works of all authors and publishers in all media. It encompasses respect for the right to acknowledgment, right to 

privacy, and right to determine the form, manner, and terms of publication and distribution. 

8.7.2.  SALE OF FACULTY OR DEPARTMENTAL MATERIALS 

Minor change near end. 

Instructional materials prepared by departments or faculty members for student use may be given to students but 

may not be sold, except through the University Bookstore or a commercial bookstore or printshop. No faculty 

member or department may profit financially from such sales though reasonable provisions for recovery of direct 

costs is allowed, and the faculty member or members involved must assume any liability resulting from copyright 

infringement associated with sales through commercial outlets. If members of the faculty prepare materials to be 

printed and sold in the University Bookstore, they must abide by the following principles: 

1. Because copyrighted materials must not be included in such materials in any form without proper 

authorization and acknowledgment, the faculty member must certify either that no copyrighted materials 

have been included in the materials to be printed, or that appropriate arrangements with owner(s) of the 

copyright(s) have been made, and that an appropriate statement of credit has been included in the text for 

each portion of copyrighted material used therein. Finally, a copy of each arrangement for use of 

copyrighted material must be attached to the request for printing of said materials. 

2. Because the Bookstore cannot recover the costs of printing such materials that remain unsold, the faculty 

member must provide certain information to the Bookstore in advance of the printing of such materials. He 

or she must specify the course for which the materials are to be printed, the number of students anticipated, 

whether the materials are required or recommended, and how the printing costs for unsold copies will be 

recovered by the Bookstore. The Department Head and the college Dean must approve the request for 

printing.  Should be no need to involve the deans. 
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Requests for the printing of faculty-prepared materials to be sold by the Missouri State University Bookstore must 

be made on a form available in the Missouri State University Bookstore. 
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9. RESEARCH 

 

Research is an essential component of the University environment. Missouri State University encourages and 

facilitates faculty in the establishing and the maintaining Research of programs of basic and applied research and of 

creativity. 

9.1.  RESEARCH FACULTY IN UNIVERSITY CENTERS 

 

The University has established units within and separate from academic units that are focused on specific areas of 

research, education and service activities. Generally, the work of these centers is conducted by faculty whose 

primary appointments are in academic units, as well as by dedicated professional and technical staff and students. 

There are centers, however, which may have faculty whose primary appointment is in the center and are designated 

as research faculty. 

9.2.  THE JORDAN VALLEY INNOVATION CENTER 

 

The Jordan Valley Innovation Center (JVIC) has a statewide designation as a Missouri innovation center in addition 

to being part of Missouri State University. JVIC houses two sub-divisions; research centers: the Center for Applied 

Science and Engineering (CASE) and the Center for Biomedical and Life Sciences (CBLS).  These Centers report to 

the Vice President for Research and Economic Development and International Programs through the Associate Vice 

President for Economic Development and JVIC Executive Director.  JVIC and its sub-divisions, through CASE and 

CBLS, provides product related research and development services in support of corporate affiliate projects. These 

business-oriented projects can provide new or enhanced research opportunities for faculty and supplement student 

educational backgrounds. The use of this technical expertise and infrastructure on corporate collaborative projects 

increases the competitiveness of Missouri-based corporations in the world marketplace. 

Faculty members participate on JVIC sponsored research projects through a CASE or CBLS Associate Faculty 

appointment. The appointments must be approved by the appropriate Center Directors and the appropriate 

Department Head and Dean. Faculty members may also have access to the JVIC research facilities for their own 

purposes by writing a proposal to the appropriate Center director and receiving approval for the proposed work from 

the appropriate Center Director and the Associate Vice President for Economic Development and JVIC Executive 

Director. A third way to access the JVIC research support facilities would be through a grant approved by the 

appropriate Center Director that reimburses JVIC for equipment and facilities costs. 

 

9.3.  EXTRAMURAL SUPPORT FOR RESEARCH AND OTHER 

 SPONSORED PROGRAMS 

 

Fulfillment of the University's mission requires the acquisition of financial support for research, education and 

service projects that cannot be fully supported with internal funds. While faculty and staff may be named as 

Principal Investigators (PI) or Project Directors (POD ), the University is the actual recipient of the grant or contract 

and is legally responsible for assuring that a project is conducted in accordance with governmental regulations and 

sponsor's guidelines. 

Faculty are to coordinate through the Office of Sponsored Research and Programs (OSRP) all requests for external 

financial assistance for University scholarship, Research, other creative activities, as well as educational and service 

activities. This requirement includes proposals to be submitted in hard copy or electronic format. Fellowship 
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applications which involve funding that will be administered through the University also require coordination with 

OSRP prior to submission. 

Prior to submission, the Principal Investigator (PI) or Project Director (PD) is to obtain approval hum from all 

personnel named in the proposal, as well as their Department Heads, Deans or others whose resources are to be 

committed to the project. Where applicable, prior approval may be required from institutional committees 

responsible for assuring that projects are designed and conducted in accordance with federal government 

regulations. All proposals submitted for external financial assistance must be signed by an authorized representative 

of the University prior to submission. 

Once a grant or contract is awarded, the PI/PD is primarily responsible for assuring that the administrative, financial 

and technical matters associated with a project are managed in accordance with the terms of the grant, as well as 

relevant governmental regulations, and University policies. The PI/PD is to work with the Office of Grants and 

Contracts to assure proper management of financial matters, and with the Office of Sponsored Research and 

Programs on post-award administration including issuing of sub-awards, as well as seeking approval to changes in 

key aspects of grants/contracts. 

The OSRP (1) disseminates information about current funding opportunities for federal agencies, foundations, and 

other sources of support; (2) assists faculty in developing proposals and budgets; (3) assures that proposals are in 

compliance with government regulations and University policies, and are processed through the institutional review 

system prior to submission; and (4) assists faculty in implementing grants and contracts. The OSRP also offers 

training programs to prepare faculty to be competitive in pursuing external financial support. 

Faculty must comply with federal and other governmental regulations and University policies whenever externally 

or internally supported projects involve human subjects, vertebrate animals, bio-hazardous substances (including the 

use of recombinant DNA methods), and export controlled information and materials. Compliance includes 

completion of required training programs, obtaining pre-approval from institutional committees, and performance of 

the research, educational or service projects in accordance with an approved protocol. On occasion, this approval 

may be required prior to proposal submission. The OSRP assists these committees in implementing the relevant 

University policies. Information about the application and approval process for each of these areas can be found on 

the OSRP web site- http:// www.srp.missouristate.edu. 

9.4.  REGULATORY GUIDELINES FOR RESEARCH 

 

Protection of a research environment for free and unfettered pursuit of knowledge is an important University 

responsibility. Infringement on this freedom must be restricted to those factors which are clearly essential to the 

protection of research subjects and the public at large. 

There exist federal and state laws, regulations and guidelines in several areas which are designed for this purpose. In 

addition, the University community itself acts through its advisory committees and academic governance bodies to 

insure that individual research and scholarly projects incorporate appropriate safeguards. 

The University has policies and procedures that assure Research, as well as education and service projects where 

applicable, are conducted in compliance with governmental regulations with regards to animal care and use, bio-

hazardous substances, export controlled materials and information, and human participants subjects. Applicable 

policies and procedures can be found on the Office of Sponsored Research and Programs (OSRP) web site 

http://www.srp.missouristate.edu under University Policies. Faculty members are to understand that the policies 

related to animal care and use, biosafety, and export control also apply to educational projects, degree or course 

requirements, and service projects. 
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Faculty members planning to use live vertebrate animals, bio-hazardous substances, and human subjects in research 

projects regardless of the source of support must submit an application to the appropriate University compliance 

committee for review and approval prior to the start of the project, regardless of the source of funding. In some 

cases, external funding agencies require that certification of approval by these committees must accompany a 

proposal. Externally or internally supported projects will not be approved for expenditure of funds, unless the 

protocol has been approved by the applicable committee(s). 

All personnel must be certified as having completed training on the federal regulations and University policy and 

procedures, as well as in topics related to the specific project and work environment before they can participate in 

these projects. Online training is generally available in all of these compliance areas through the OSRP web site, but 

project and work environment specific training is to be provided by the PI/PD. 

The University also has established a mechanism for persons to report actual or suspected violations of 

governmental regulations and University policies and procedures related to the aforementioned compliance areas. 

The University views these "whistleblower" actions as an essential component of its role in monitoring activities to 

assure compliance with governmental regulations and the ethical standards to which all University personnel should 

strive. 

9.4.1.  ANIMAL CARE AND USE 

List of items in nest few sections originally in paragraph form, split into bullet points. 

The use of animals in research, teaching, and outreach activities is subject to federal and state laws and regulations. 

The University has policies and procedures that assure activities will be conducted in an ethical manner in 

compliance with these governmental regulations. The Institutional Animal Care and Use Committee (IACUC) is 

responsible for implementing the applicable policy and procedures. Principal Investigators' (PIs) responsibilities 

include:  

• understanding and adhering with applicable governmental regulations and University policy and procedures 

related to the use of animals;  

• assuring the humane treatment of animals under their supervision; and Assuring that all personnel involved 

in a project understand and comply with applicable governmental regulations and University policies;  

• assuring that all personnel potentially exposed to animals and their tissues, fluids, and waste have 

completed required training and are enrolled in the University's Occupational Health and Safety Program 

before accessing the work environment. 

Persons covered by this policy include faculty, staff and students working with live vertebrate animals, as well as 

visiting researchers, educators, and other bona fide volunteers involved in these activities. Students whose exposure 

to vertebrate animals is restricted to participation in academic courses and other educational activities are exempt 

from the policy. These students are to receive training in the care and use of animals from the activity supervisor. 

9.4.2.  BIO-HAZARDOUS SUBSTANCES 

 

The University has policies and procedures to assure that activities related to the use of bio- hazardous substances 

are conducted in a manner that complies with federal and other governmental regulations. Bio-hazardous substances 

include chemicals, infectious agents, pharmaceuticals, recombinant DNA, genetically engineered organisms, and 

radioactive materials. In addition, there are specific regulations that address agents and toxins defined by federal 

regulations as being targets of potential terrorist activities. All individuals who work with hazardous substances 

must accept shared responsibility for operating in a safe manner once they have been informed (a) about the extent 

of risk and (b) about safe procedures that should be followed. 

The Institutional Biosafety Committee (IBC) is responsible for implementing the applicable policy and procedures. 
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Principal Investigators' responsibilities include:  

• understanding and complying with governmental regulations, University policies and procedures that apply 

to the acquisition, labeling, use, storage, transport, spill response, and disposal of hazardous materials; 

Assuring that other personnel accessing the work environment understand and comply with these 

regulations, policies and procedures, and general safety requirements applicable to a specific project and 

laboratory;  

• posting warnings and restricting entry to work areas containing potentially hazardous materials;  

• assuring that laboratory personnel have completed required training. 

Assistance in ascertaining obligations under these laws and regulations may be obtained from the Director of 

Environmental Heath and Safety  Management  in the Division of Administrative and Information Services. 

9.4.3.  EXPORT CONTROL 

Based on discussions with Office of Research Compliance, the following section was updated for clarity and 

organization;  basic polices have not changed.  “Commodities” eliminated from “Department of Commerce 

Commodities Control List” – the list is simply “Control List.” 

U.S. export control laws apply to the University and its employees and students. In most cases, University based 

projects are exempt because the work is considered as fundamental research, i.e., the work and its results will be 

made freely accessible through presentations at professional conferences or published in professional journals. 

Export control laws are applicable if dissemination of information about the project is controlled by a sponsoring 

agency or due to the use of a partner organization's confidential information. The following actions by a University 

employee fall within the export control laws: Sending or transporting materials, hardware, software (or related 

information) listed on the Department of Commerce's Commodity Control List outside of the U.S. Conveying 

materials, hardware, software (or related information) listed on the Department of Commerce's Commodity Control 

List to foreign nationals in this country. Providing "defense services" such as technical assistance or training to 

foreign persons in the design or use of defense articles then the exemption may not apply. 

Faculty also should be sensitive to export control requirements when hosting visiting scientists from other nations. 

Before embarking on a project that may fall within the export control laws, faculty must review and comply with all 

Federal Export Control Regulations and the University policy. The Office of Sponsored Research and Programs is 

responsible for implementing the policy and procedures that will assure. University activities are conducted in 

accordance with export control laws.  

U.S. export control laws apply to the University and its employees and students.  The Director of Research 

Compliance is responsible for implementing policies and procedures that assure that University activities are 

conducted in accordance with export control laws.  In most cases, University-based projects are not subject to 

the export control regulations because the work is considered as fundamental research, i.e., the work and its results 

will be made freely accessible through presentations at professional conferences or published in professional 

journals.  

The following actions by a University employee fall within the export control laws:  

• disseminating information about a project where such dissemination is controlled by a sponsoring agency 

or uses a partner organization's confidential information; 

• sending or transporting materials, hardware, software (or related information) listed on the Department of 

Commerce's Control List or Department of State's U.S. Munitions List outside of the U.S.;  

• conveying materials, hardware, software (or related information) listed on the Department of Commerce's 

Control List or Department of State's U.S. Munitions List to foreign nationals in this country;  

• providing “defense services” such as technical assistance or training to foreign persons in the design or use 

of defense articles.   
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Faculty also should be sensitive to export control requirements when hosting visiting scientists from other 

nations.  Before embarking on a project that may fall within the export control laws, faculty must review and comply 

with all Federal Export Control Regulations and the University policy (see the Policy Library).  A faculty member 

who has any uncertainties about the restrictions should contact the Office of Research Compliance for guidance. 

9.4.4.  HUMAN PARTICIPANTS SUBJECTS PROTECTION 

More common terminology is “participants” not subjects – change made throughout section.  More specific 

identification of “Belmont Report” provided. Bullet points for specific items. 

Research involving human participants subjects may lead to have physical, psychological and/or social risks 

damage, and so the University has a responsibility to safeguard participants’ subjects' welfare. All research 

involving human participants subjects in any way, regardless of the source of support funds, must be reviewed and 

approved by the Protection of Human Participants Subjects Institutional Review Board (IRB) before it is 

undertaken. Research undertaken by students with faculty supervision is included in this policy. 

The University is committed to the ethical standards for the use of human participants subjects in research as 

described in the National Commission for the Protection of Human Participants of Biomedical and Behavioral 

Research, The Belmont Report: Ethical Principles and Guidelines for the Protection of Human Participants of 

Research Belmont Report / (which discusses expectations for respect for persons, beneficence, and justice ) / and as 

required under federal regulations. The Institutional Review Board for the Protection of Human Participants 

Subjects (IRB) is responsible for implementing the University policy and procedures. In accordance with federal 

regulations, research with human subjects is defined as systematic investigation, including research development, 

testing and evaluation, designed to develop or contribute to generalizable knowledge. Principal Investigators' 

responsibilities include:  

• understanding and complying with federal regulations and University policies and procedures regarding the 

ethical treatment of human participants subjects;  

• assuring that other personnel involved in a project understand and comply with these regulations and 

policies; and assuring that all individuals involved in the design of a research project, as well as the 

collection and analysis of data have completed training on human participant subject protection.  

This training may include federal regulations and University policies and procedures related to the Health Insurance 

Portability and Accountability Act (HIPAA) when the research involves individually identifiable health information. 

9.5.  WHISTLEBLOWER PROTECTION POLICY 

Update site name;  add information on Ethics Hotline. 

The University expects faculty, staff and students to conduct activities related to the aforementioned compliance 

areas in a manner that is consistent with applicable governmental regulations and University policies. The 

University provides various mechanisms to assist and encourage persons to come forward in good faith with reports 

or concerns about suspected compliance issues. Diligent efforts will be made to protect the complainant from 

retaliation for his/her activities in cooperation with, or initiation of, an inquiry or investigation, provided the 

complaint is not undertaken in bad faith. Procedures for reporting concerns can be found on the OSRP web site 

under University Compliance Information/ Policies. and also in the Policy Library.  The University also provides an 

Ethics Hotline that allows anonymous telephone or on-line reporting of ethics violations.  The Ethics Hotline site is 

maintained by an independent third party. 

9.6.  COPYRIGHT /PATENT POLICY 

Minor revisions 

In the course of conducting Research and other creative activities, faculty may invent or develop products that 

warrant patent or copyright protection because of their commercial potential. The ownership of intellectual property 

created by faculty members is determined by the University's Intellectual Property Policy. Faculty members should 
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consult this policy to determine under particular circumstances that may apply to ownership of intellectual property 

which they have created. The Intellectual Property Policy is included in the Faculty Handbook as Appendix A. The 

policy will not be changed by the University except through the procedures specified for the amendment of the 

Faculty Handbook, Section 15.2. 
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Revised Language 

9. RESEARCH 

 

Research is an essential component of the University. Missouri State University encourages and 

facilitates faculty in establishing and maintaining Research programs. 

9.1.  Research Faculty in University Centers 

 

The University has established units within and separate from academic units that are focused on 

specific areas of research, education and service activities. Generally, the work of these centers is 

conducted by faculty whose primary appointments are in academic units, as well as by dedicated 

professional and technical staff and students. There are centers, however, which may have 

faculty whose primary appointment is in the center and are designated as research faculty. 

9.2.  The Jordan Valley Innovation Center 

 

The Jordan Valley Innovation Center (JVIC) has a statewide designation as a Missouri 

innovation center in addition to being part of Missouri State University. JVIC houses two 

research centers: the Center for Applied Science and Engineering (CASE) and the Center for 

Biomedical and Life Sciences (CBLS).  These Centers report to the Vice President for Research 

and Economic Development and International Programs through the Associate Vice President 

for Economic Development and JVIC Director.  JVIC, through CASE and CBLS, provides 

product related research and development services in support of corporate affiliate projects. 

These business-oriented projects can provide new or enhanced research opportunities for faculty 

and supplement student educational backgrounds. The use of this technical expertise and 

infrastructure on corporate collaborative projects increases the competitiveness of Missouri-

based corporations in the world marketplace. 

Faculty members participate on JVIC sponsored research projects through a CASE or CBLS 

Associate Faculty appointment. The appointments must be approved by the appropriate Center 

Directors and the appropriate Department Head and Dean. Faculty members may also have 

access to the JVIC research facilities for their own purposes by writing a proposal to the 

appropriate Center director and receiving approval for the proposed work from the appropriate 

Center Director and the Associate Vice President for Economic Development and JVIC Director. 

A third way to access the JVIC research support facilities would be through a grant approved by 

the appropriate Center Director that reimburses JVIC for equipment and facilities costs. 

9.3.  Extramural Support for Research and Other Sponsored Programs 

 

Fulfillment of the University's mission requires the acquisition of financial support for research, 

education and service projects that cannot be fully supported with internal funds. While faculty 
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and staff may be named as Principal Investigators (PI) or Project Directors (PD ), the University 

is the actual recipient of the grant or contract and is legally responsible for assuring that a project 

is conducted in accordance with governmental regulations and sponsor's guidelines. 

Faculty are to coordinate through the Office of Sponsored Research and Programs (OSRP) all 

requests for external financial assistance for University Research, as well as educational and 

service activities. This requirement includes proposals to be submitted in hard copy or electronic 

format. Fellowship applications which involve funding that will be administered through the 

University also require coordination with OSRP prior to submission. 

Prior to submission, the Principal Investigator (PI) or Project Director (PD) is to obtain approval 

from all personnel named in the proposal, as well as their Department Heads, Deans or others 

whose resources are to be committed to the project. Where applicable, prior approval may be 

required from institutional committees responsible for assuring that projects are designed and 

conducted in accordance with federal government regulations. All proposals submitted for 

external financial assistance must be signed by an authorized representative of the University 

prior to submission. 

Once a grant or contract is awarded, the PI/PD is primarily responsible for assuring that the 

administrative, financial and technical matters associated with a project are managed in 

accordance with the terms of the grant, as well as relevant governmental regulations, and 

University policies. The PI/PD is to work with the Office of Grants and Contracts to assure 

proper management of financial matters, and with the Office of Sponsored Research and 

Programs on post-award administration including issuing of sub-awards, as well as seeking 

approval to changes in key aspects of grants/contracts. 

The OSRP (1) disseminates information about current funding opportunities for federal agencies, 

foundations, and other sources of support; (2) assists faculty in developing proposals and 

budgets; (3) assures that proposals are in compliance with government regulations and 

University policies, and are processed through the institutional review system prior to 

submission; and (4) assists faculty in implementing grants and contracts. The OSRP also offers 

training programs to prepare faculty to be competitive in pursuing external financial support. 

Faculty must comply with federal and other governmental regulations and University policies 

whenever externally or internally supported projects involve human subjects, vertebrate animals, 

bio-hazardous substances (including the use of recombinant DNA methods), and export 

controlled information and materials. Compliance includes completion of required training 

programs, obtaining pre-approval from institutional committees, and performance of the 

research, educational or service projects in accordance with an approved protocol. On occasion, 

this approval may be required prior to proposal submission. The OSRP assists these committees 

in implementing the relevant University policies. Information about the application and approval 

process for each of these areas can be found on the OSRP web site- http://srp.missouristate.edu. 
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9.4.  Regulatory Guidelines for Research 

 

Protection of a research environment for free and unfettered pursuit of knowledge is an important 

University responsibility. Infringement on this freedom must be restricted to those factors which 

are clearly essential to the protection of research subjects and the public at large. 

There exist federal and state laws, regulations and guidelines in several areas which are designed 

for this purpose. In addition, the University community itself acts through its advisory 

committees and academic governance bodies to insure that individual research and scholarly 

projects incorporate appropriate safeguards. 

The University has policies and procedures that assure Research, as well as education and 

service projects where applicable, are conducted in compliance with governmental regulations 

with regards to animal care and use, bio-hazardous substances, export controlled materials and 

information, and human participants. Applicable policies and procedures can be found on the 

Office of Sponsored Research and Programs (OSRP) web site http://srp.missouristate.edu under 

University Policies. Faculty members are to understand that the policies related to animal care 

and use, biosafety, and export control also apply to educational projects, degree or course 

requirements, and service projects. 

Faculty members planning to use live vertebrate animals, bio-hazardous substances, and human 

subjects in research projects regardless of the source of support must submit an application to the 

appropriate University compliance committee for review and approval prior to the start of the 

project, regardless of the source of funding. In some cases, external funding agencies require that 

certification of approval by these committees must accompany a proposal. Externally or 

internally supported projects will not be approved for expenditure of funds, unless the protocol 

has been approved by the applicable committee(s). 

All personnel must be certified as having completed training on the federal regulations and 

University policy and procedures, as well as in topics related to the specific project and work 

environment before they can participate in these projects. Online training is generally available 

in all of these compliance areas through the OSRP web site, but project and work environment 

specific training is to be provided by the PI/PD. 

The University also has established a mechanism for persons to report actual or suspected 

violations of governmental regulations and University policies and procedures related to the 

aforementioned compliance areas. The University views these "whistleblower" actions as an 

essential component of its role in monitoring activities to assure compliance with governmental 

regulations and the ethical standards to which all University personnel should strive. 

9.4.1.  Animal Care and Use 

 

The use of animals in research, teaching, and outreach activities is subject to federal and state 
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laws and regulations. The University has policies and procedures that assure activities will be 

conducted in an ethical manner in compliance with these governmental regulations. The 

Institutional Animal Care and Use Committee (IACUC) is responsible for implementing the 

applicable policy and procedures. Principal Investigators' (PIs) responsibilities include:  

• understanding and adhering with applicable governmental regulations and University 

policy and procedures related to the use of animals;  

• assuring the humane treatment of animals under their supervision; and Assuring that all 

personnel involved in a project understand and comply with applicable governmental 

regulations and University policies;  

• assuring that all personnel potentially exposed to animals and their tissues, fluids, and 

waste have completed required training and are enrolled in the University's Occupational 

Health and Safety Program before accessing the work environment. 

Persons covered by this policy include faculty, staff and students working with live vertebrate 

animals, as well as visiting researchers, educators, and other bona fide volunteers involved in 

these activities. Students whose exposure to vertebrate animals is restricted to participation in 

academic courses and other educational activities are exempt from the policy. These students are 

to receive training in the care and use of animals from the activity supervisor. 

9.4.2.  Bio-Hazardous Substances 

 

The University has policies and procedures to assure that activities related to the use of bio- 

hazardous substances are conducted in a manner that complies with federal and other 

governmental regulations. Bio-hazardous substances include chemicals, infectious agents, 

pharmaceuticals, recombinant DNA, genetically engineered organisms, and radioactive 

materials. In addition, there are specific regulations that address agents and toxins defined by 

federal regulations as being targets of potential terrorist activities. All individuals who work with 

hazardous substances must accept shared responsibility for operating in a safe manner once they 

have been informed (a) about the extent of risk and (b) about safe procedures that should be 

followed. 

The Institutional Biosafety Committee (IBC) is responsible for implementing the applicable 

policy and procedures. Principal Investigators' responsibilities include:  

• understanding and complying with governmental regulations, University policies and 

procedures that apply to the acquisition, labeling, use, storage, transport, spill response, 

and disposal of hazardous materials; Assuring that other personnel accessing the work 

environment understand and comply with these regulations, policies and procedures, and 

general safety requirements applicable to a specific project and laboratory;  

• posting warnings and restricting entry to work areas containing potentially hazardous 

materials;  

• assuring that laboratory personnel have completed required training. 

Assistance in ascertaining obligations under these laws and regulations may be obtained from the 
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Director of Environmental Heath and Safety  in the Division of Administrative and Information 

Services. 

9.4.3.  Export Control 

 

U.S. export control laws apply to the University and its employees and students.  The Director of 

Research Compliance is responsible for implementing policies and procedures that assure that 

University activities are conducted in accordance with export control laws.  In most cases, 

University-based projects are not subject to the export control regulations because the work is 

considered as fundamental research, i.e., the work and its results will be made freely accessible 

through presentations at professional conferences or published in professional journals.  

The following actions by a University employee fall within the export control laws:  

• disseminating information about a project where such dissemination is controlled by a 

sponsoring agency or uses a partner organization's confidential information; 

• sending or transporting materials, hardware, software (or related information) listed on 

the Department of Commerce's Control List or Department of State's U.S. Munitions List 

outside of the U.S.;  

• conveying materials, hardware, software (or related information) listed on the 

Department of Commerce's Control List or Department of State's U.S. Munitions List to 

foreign nationals in this country;  

• providing “defense services” such as technical assistance or training to foreign persons in 

the design or use of defense articles.   

Faculty also should be sensitive to export control requirements when hosting visiting scientists 

from other nations.  Before embarking on a project that may fall within the export control laws, 

faculty must review and comply with all Federal Export Control Regulations and the University 

policy (see the Policy Library).  A faculty member who has any uncertainties about the 

restrictions should contact the Office of Research Compliance for guidance. 

9.4.4.  Human ParticipantsProtection 

 

Research involving human participants may have physical, psychological and/or social risks, and 

so the University has a responsibility to safeguard participants’ welfare. All research involving 

human participants in any way, regardless of the source of support funds, must be reviewed and 

approved by the Protection of Human Participants Institutional Review Board (IRB) before it is 

undertaken. Research undertaken by students with faculty supervision is included in this policy. 

The University is committed to the ethical standards for the use of human participants in research 

as described in the National Commission for the Protection of Human Participants of Biomedical 

and Behavioral Research, The Belmont Report: Ethical Principles and Guidelines for the 
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Protection of Human Participants of Research (which discusses expectations for respect for 

persons, beneficence, and justice )  and as required under federal regulations. The Institutional 

Review Board for the Protection of Human Participants (IRB) is responsible for implementing 

the University policy and procedures. In accordance with federal regulations, research with 

human subjects is defined as systematic investigation, including research development, testing 

and evaluation, designed to develop or contribute to generalizable knowledge. Principal 

Investigators' responsibilities include:  

• understanding and complying with federal regulations and University policies and 

procedures regarding the ethical treatment of human participants;  

• assuring that other personnel involved in a project understand and comply with these 

regulations and policies; and assuring that all individuals involved in the design of a 

research project, as well as the collection and analysis of data have completed training on 

human participant protection.  

This training may include federal regulations and University policies and procedures related to 

the Health Insurance Portability and Accountability Act (HIPAA) when the research involves 

individually identifiable health information. 

9.5.  Whistleblower Protection Policy 

 

The University expects faculty, staff and students to conduct activities related to the 

aforementioned compliance areas in a manner that is consistent with applicable governmental 

regulations and University policies. The University provides various mechanisms to assist and 

encourage persons to come forward in good faith with reports or concerns about suspected 

compliance issues. Diligent efforts will be made to protect the complainant from retaliation for 

his/her activities in cooperation with, or initiation of, an inquiry or investigation, provided the 

complaint is not undertaken in bad faith. Procedures for reporting concerns can be found on the 

OSRP web site under Compliance Information/ Policies and also in the Policy Library.  The 

University also provides an Ethics Hotline that allows anonymous telephone or on-line reporting 

of ethics violations.  The Ethics Hotline site is maintained by an independent third party. 

9.6.  Copyright /Patent Policy 

 

In the course of conducting Research, faculty may invent or develop products that warrant patent 

or copyright protection because of their commercial potential. The ownership of intellectual 

property created by faculty members is determined by the University's Intellectual Property 

Policy. Faculty members should consult this policy to determine particular circumstances that 

may apply to ownership of intellectual property which they have created. The Intellectual 

Property Policy is included in the Faculty Handbook as Appendix A. The policy will not be 

changed by the University except through the procedures specified for the amendment of the 

Faculty Handbook, Section 15.2. 
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10.  OUTSIDE ACTIVITIES AND CONFLICT OF INTEREST 

10.1.  OUTSIDE ACTIVITIES 

10.1.1.  INTRODUCTION 

 

This policy on outside activities applies to all faculty members including all academic administrators who hold 

faculty rank. The professional capabilities of University faculty members allow them to make significant 

contributions to the larger society of which Missouri State University is a part. The University encourages faculty 

members to participate in activities beyond the campus community. Such involvement in the community may not 

only benefit society, but may also enhance the prestige and visible contribution of the University. However, 

employees may not compete with the University or convert business opportunities of the University to their personal 

gain or advantage or to the gain or advantage of another.  

Following paragraph moved to 10.1.2. 

Consulting may, in some instances, also constitute a business interest requiring disclosure and approval when the 

entity for which the employee consults also transacts business with the University or is in competition with the 

University, or where the consultation itself competes with the work of the University.   

 

Minor edit. 

When hiring a person to a full-time position, the University presumes that it has engaged the individual for his or her 

teaching, and for professional and other University-related activities. Outside activities must therefore be clearly 

subordinate to and must not interfere with the individual's Teaching, Research, and Service obligations to the 

University. 

 

A faculty member must reimburse the University for the full value of any material University resource used in any 

outside activity. 

A Department Head or other administrator may request that a faculty member participate in a specific outside 

activity not normally associated with the position of the faculty member. However, no faculty member shall be 

coerced (overtly or covertly) into using his or her professional competence beyond the normal responsibilities as a 

teacher or scholar. No faculty member shall be penalized in any way for refusal to participate in a specific outside 

activity.  However, some positions may specify as a condition of their employment the maintenance of certain 

professional credentials, which may require outside activities, e.g. clinical practice, to meet those credential 

requirements.  Clarification:  certain “outside” activities required for some positions. 

10.1.2.  REMUNERATED OUTSIDE ACTIVITIES 

Individual points originally numbered, switched to bullet points in two places. 

University policy permits faculty members to engage in remunerated outside activities that are related to their 

professional interests and development, provided those activities:  

• do not interfere with regular University duties and do not involve, on average, more than one work day per 

week during periods when the University is employing the individual on a full-time basis;  

• do not utilize University materials, facilities or resources except as specifically authorized by the 

appropriate Department Head and Dean;  

• do not compete with the work of the University, and are not otherwise contrary to the best interest of the 

University;  

• do not violate federal or state law;  
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• do not represent a conflict of interest (Section 10.2) or violate other policies of the University;  

• do not convert confidential information or trade secrets of the University to their personal gain or 

advantage or to the gain or advantage of others; and 7) do not entail a reduction in work load. 

Originally in 10.1.1 

Consulting may, in some instances, also constitute a business interest requiring disclosure and approval when the 

entity for which the employee consults also transacts business with the University or is in competition with the 

University, or where the consultation itself competes with the work of the University.   

 

Because Missouri State University faculty members are hired primarily to teach, outside teaching by full-time 

faculty members at other institutions of higher education during periods when the University is employing the 

individual on a full-time basis is discouraged but may be permitted in exceptional circumstances with the knowledge 

of and written consent of the Department Head, Dean, and Provost. 

During periods when the University is not employing the individual on a full-time basis (for example, during the 

summer session and the intersession periods for a faculty member on a standard academic-year contract), a faculty 

member may engage in any lawful outside activity, including teaching for another institution, provided that activity:  

• does not utilize University materials, facilities or resources except as specifically authorized by the 

appropriate Department Head and Dean;  

• does not represent a conflict of interest (Section 10.2) or violate other policies of the University;  

• does not convert confidential information or trade secrets of the University to his/her personal gain or 

advantage or to the gain or advantage of others. 

If a faculty member accepts supplemental compensation from Missouri State University for teaching or for 

performing another compensated University-related activity during a period when the University is not otherwise 

employing the individual on a full-time basis, remunerated outside activities combined with Missouri State 

University responsibilities must not exceed the equivalent of a full-time work load. 

10.1.3.  PROCEDURES FOR REPORTING REMUNERATED OUTSIDE 

 ACTIVITIES 

 

Minor edit to recognize that some faculty have 12 month contracts. 

Except during the time period, such as summer, when he or she is not under contract to the University (unless he/she 

has agreed to accept supplemental compensation for summer teaching at Missouri State University or for another 

compensated University-related summer activity), a full-time faculty member who engages in remunerated outside 

activities must report such activity and obtain approval from the Department Head prior to the commencement of the 

activity.  The Department Head will determine if the activity will interfere with the faculty member's performance of 

duties at the University or constitute a conflict of interest (Section 10.2). The Department Head must identify the 

specific nature and extent of the faculty member's diminished effectiveness or the conflict of interest. If an 

agreement cannot be reached, the matter will be taken to the college Dean who will attempt to reach a resolution 

satisfactory to both the individual and the administration. If resolution is not possible at the college level, the 

Provost will make a determination. 

 

Each faculty member shall complete an annual report indicating the nature of all remunerated outside activities 

performed during the contract period and the amount of time engaged in each of these activities, and shall submit 

that report to his or her Department Head. Each Department Head will prepare a summary report and submit that 

summary along with all individual faculty reports to the college Dean. Each Dean will forward the departmental 

summary reports and all individual reports from faculty that indicate remunerated outside activities to the Office of 
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the Provost. The Office of the Provost will prepare an annual report for the President. 

10.1.4.  NON-REMUNERATED PROFESSIONAL ACTIVITIES 

 

Faculty members are encouraged to contribute their professional expertise for the advancement of their academic 

discipline and/or for the benefit of society in general. Such non-remunerated professional activities may be 

considered favorably in tenure and promotion decisions.  Therefore, faculty members should report all such non-

remunerated professional activities as part of the annual performance review, regardless of when they occur during 

the calendar year. 

10.1.5.  OTHER NON-REMUNERATED OUTSIDE ACTIVITIES 

 (VOLUNTEERISM) 

 

Consistent with its mission in Public Affairs, Missouri State University encourages its employees to participate in 

voluntary activities that benefit our community and society at large. However, the choice whether or not to 

participate in any particular volunteer activity, or none at all, rests solely with the individual employee.   

In an attempt to document its positive impact on the community, the University may request that faculty members 

report the extent of their involvement in volunteer activities. However, such reporting is entirely voluntary, and no 

faculty member shall be required to report any such activity, nor shall any faculty member suffer any negative 

repercussions for declining to report such activities. 

Faculty members are expected to limit the total extent of their volunteer activities so that they do not interfere with 

regular University duties. However, such potential interference shall be monitored through job performance rather 

than through any type of requirement to disclose the nature or extent of volunteer activities. 

10.2.  CONFLICT OF INTEREST 
 

A Conflict of Interest policy was adopted by the University's Board of Governors in December, 1991. The purpose 

of this policy is to set forth the applicable provisions of law and assist a faculty member in avoiding improper 

outside influences in institutionally related decisions and activities, or use his or her position or the property of the 

University for personal, financial, or political gain. (Rules and Regulations of the Section 2.06) 

A conflict of interest occurs when any faculty member engages in those economic activities which that are 

prohibited in Section 11 Chapter 10 or when a faculty member maintains an interest or relationship which prevents 

him or her from exercising independent judgment in the best interests of the University. 

A faculty member must disclose to his or her Department Head all relevant facts related to activities which might 

involve a conflict of interest. Likewise, when seeking external support for a project, faculty must disclose actual or 

potential conflict of interest. 

All faculty administrators (Department Heads, Center Heads, etc.) who are responsible for a budget must submit a 

report to the Missouri Ethics Commission identifying any conflicts of interest.   

10.2.1.  ECONOMIC INVOLVEMENT 

 

The following policy statements have been derived from Missouri Statutes and govern the conduct of all University 

employees:  Convert from numbers to bullet points. 
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• No employee shall keep for sale or be interested in, directly or indirectly, the sale of any furniture or 

apparatus, books, maps, charts, or stationery used by the University. 

• No employee shall be interested in, directly or indirectly, any contract or purchase for building or repairing 

any structure, or for fencing or ornamenting the grounds, or furnishing any supplies or materials for the use 

of the University. 

• No employee of the University, acting on his or her own behalf or as a representative for an external 

agency, shall use University facilities to display or promote for sale to third parties any personal or 

represented material. 

Faculty members are not permitted to receive royalties for the sale of their materials to Missouri State University 

students. In those cases where it is desired to utilize books, plays, compositions, and other works of faculty 

members, the faculty member will be required to renounce his or her royalty rights on all sales to Missouri State 

University students. The faculty member is responsible for making the appropriate arrangements with the Missouri 

State University Bookstore so that he or she is not in violation of the state statute.    

10.3.  EXTERNAL UTTERANCES FREE EXPRESSION AND 

POLITICAL  ACTIVITIES 

Section title changed a bit to be more consistent with topic 

A faculty member at Missouri State University possesses the same constitutional right to free expression as any 

private American citizen. However, a faculty member should not purport to be a spokesperson for the University 

unless designated as such by the Provost. (Refer to Section 3.1) 

Missouri State University faculty members may engage in political activities/affiliations as long as those activities 

do not interfere with fulfillment of their professional responsibilities to the University. A faculty member may 

request a leave without pay for such activities as an election campaign or term of elective office. Application for 

such a leave must be received by the Department Head on or before April 1 preceding the beginning of the academic 

year in which the leave is to be taken. The Department Head’s written recommendation must accompany the faculty 

member’s application prior to a decision by the college Dean. The leave of absence may last no longer than one 

academic year. 

Minor edit 

A leave of absence incident related to political activity will be subject in all other determinations to the regulations 

affecting any leave without pay. The conditions for each individual leave will be specified in writing by the college 

Dean, and a copy of those conditions will be given to the faculty member. These conditions will not be used to 

adversely affect the tenure status of a tenured faculty member. However, the time encumbered by a leave without 

pay will not be counted toward the attainment of tenure. 
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11.  ACADEMIC ADMINISTRATION POLICIES 

11.1.  EVALUATION OF ACADEMIC ADMINISTRATORS 

Trimmed the list. 

All academic administrators shall be evaluated annually. This includes For this policy, academic administrators are 

the Provost, the Associate and Assistant Provosts, Associate Provost for Graduate Studies and Research, Associate 

Dean for Graduate Studies and Research, the Associate Provost for Public Affairs and the Extended Campus, the 

Dean of the West Plains Campus, the College Deans, the College Associate Deans, the Dean of Library Services, the 

Associate Dean of Library Services, and the academic Department Heads, and School Directors. Each evaluation will 

be conducted by the individual's immediate supervisor and will be based upon the particular responsibilities of the 

administrative assignment.  (remove paragraph break)   

In all cases, reports from individuals who are supervised by the administrator being evaluated will be included in the 

review.  In all cases, the review of any administrator shall include input (which may include survey results) from 

faculty in the administrator’s unit (e.g., College) and from others who are supervised by the administrator.      

11.2.  RECALL OF ACADEMIC ADMINISTRATORS 

Minor edits. 

Many academic administrators hold faculty rank and, in most instances, tenure as a faculty member. It is understood 

that no academic administrator holds tenure as an administrator; only as a faculty member does an administrator hold 

tenure. 

Any administrator has the prerogative of initiating the replacement or recall of any subordinate administrator. 

Any administrator or faculty member may petition an appropriate superior administrator for the replacement or recall 

of any other superior administrator. 

A Department Head is in a unique administrative position in that he or she is selected by and is responsible to both a 

departmental faculty and other University administrators—College Dean, Provost, and President. Therefore, it is 

appropriate that the faculty should have access to a process for the recall of that head. 

Faculty members may petition their college Dean for the replacement or recall of their Department Head. The college 

Dean has the option of trying to resolve the problems stated in the petition by meeting with the Department Head, the 

petitioners, and other tenured faculty members from the department who wish to be involved. If the problems cannot 

be resolved and if, in the judgment of the college Dean, the concerns expressed in the petition are serious enough to 

warrant investigation, the Dean will initiate an inquiry. The Department Head and all departmental faculty shall be 

informed of the petition and of the inquiry. After completion of the inquiry, the college Dean shall inform the 

Department Head, the departmental faculty, and the Provost of his or her findings and recommendations. The 

Provost, in turn, will present her own findings and recommendations to the President. 

Final determination regarding the recall of any administrator rests with the President. A recalled administrator may be 

reassigned duties for the remainder of his or her appointment term. 

11.3.  RETREAT RIGHTS OF ADMINISTRATORS 
 

Any tenured faculty member who assumes an administrative position or a professional staff position has the right to 

return to the department of his or her academic discipline whether or not a position is open. 

However, the services of that individual may be utilized outside the department through other assignments. In such a 
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case that individual may be assigned other duties such as teaching, research, service, and/or administrative 

responsibilities, depending upon the needs of the University and the expertise of the faculty member,. But However, 

his or her tenured status shall not be affected despite such assignments. 

An administrator who has the academic credentials for faculty rank but who has not been awarded tenure or who has 

not gone through the selection process for departmental faculty does not have the right to assume a faculty position in 

a department unless the individual is endorsed by the departmental faculty and by the appropriate academic 

administrators.  The salary of the administrator after return to a faculty position will be determined by the individual’s 

contract and posted policies as posted in the Policy Library.  Statement about salary policies.   

11.4.  ABSENCES OF DEPARTMENT HEADS, SCHOOL DIRECTORS, 

AND DEANS 
 

Remove paragraph breaks, minor editing. 

When it is necessary for a Department Head or School Director to be absent, he or she should notify the appropriate 

college Dean of the circumstances concerning the absence and the arrangements that have been made for the 

operations of the department. Remove paragraph break 

Academic Deans are expected to notify the Provost when they find it necessary to be absent. Remove paragraph 

break 

A leave accounting form for Academic Administrators must be completed by the administrator when requesting paid 

vacation and sick leave benefits. The form must contain the appropriate supervisory approval and be submitted to the 

Office of the Provost. 

11.5.  ADMINISTRATIVE LEAVE 
Account for units not in Colleges (AGR).  Those administrators who are not faculty members are not covered by 

FHB. 

All heads of academic departments within the Colleges of the University  academic Department Heads and School 

Directors, all student and academic Deans, and the faculty members of the Administrative Council are eligible to 

apply for administrative leaves. Applications must be made to the President of the University prior to November 1 of 

the year preceding the beginning of the period for which the leave is requested. Application forms for administrative 

leave are available in the Office of the President. 

Administrative leave may be requested for any time in the year but ordinarily would be requested during the summer 

months, from mid-May to mid-August. 

Initial eligibility for requesting an administrative leave is established upon completion of not less than three full 

calendar years of service with the University in an eligible administrative position, beginning with the effective date 

of appointment to the eligible administrative position and extending to the opening day of the proposed leave period. 

The definition of calendar days covers what this is saying.  

The initial leave consists of not more than 60 consecutive calendar days, and is inclusive of regularly scheduled 

holidays. 

Numbered list → bullet points 

Eligible administrators may elect to request subsequent administrative leaves according to these options: 

• For the third summer following the last leave taken, an administrative leave consisting of not more than 60 

consecutive calendar days inclusive of regularly scheduled holidays. 

• For the fourth summer following the last leave taken, an administrative leave consisting of not more than 90 
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consecutive calendar days inclusive of regularly scheduled holidays.  

The administrative leave is not an automatic right; it must be applied for by the administrator. If the project the 

administrator wishes to pursue is approved, then he or she would be granted the administrative leave in accordance 

with the terms of the request. It is understood that the project must be something beneficial both to the person and to 

the University. Primarily the project would be for research or study in one's own academic or administrative field and 

may include travel if related to the research or study. Proposals to obtain an advanced degree would will not be 

approved. A board of review will study the proposed projects and advise the President. The President has sole 

discretion in approving or disapproving all applications for administrative leave. 

The President's decision to approve or disapprove the application will be guided by the recommendation of the board 

of review and by the President's assessment of the ability of the University to maintain its level of efficiency in the 

operation of functions for which the administrator is responsible. 

When a change in salary status occurs for the administrator during the period of approved leave, the administrator 

will receive the benefit of leave pay commencing at the new rate on the day of the increase the same as if the leave 

had not been granted. Changes in salary will not be affected by administrative leave. 

A requirement of the administrative leave is that the applicant commits to returning to employment with the 

University for a period of not less than one calendar year from the last day of the leave period. Within 30 calendar 

days after the administrative leave,  Following the administrative leave, the administrator will submit to the President 

within thirty calendar days a report of the activities conducted while on of his or her leave. 

11.6.  SPECIAL LEAVE FOR ADMINISTRATORS 
 

An administrator who is a member of the ranked faculty and who in the opinion of the University President deserves 

a special leave for a specific purpose not contained in this Section or other portions of the Faculty Handbook may be 

granted a special leave with or without pay. Final approval must be granted by the Board of Governors. 

The administrator is obligated to return to employment with the University for a period of not less than one calendar 

year from the last day of a paid leave. Within 30 calendar days after the leave, the administrator will submit to the 

President a report of activities conducted while on leave. 
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12.  FACULTY GRIEVANCES:  ACADEMIC PERSONNEL 

  GRIEVANCE PROCESS (APGP) 

12.1  OVERVIEW 

This section describes the Academic Personnel Grievance Process (APGP), the formal process for reviewing 

allegations by faculty members against administrators for a variety of offenses.  Appeals of annual reviews and of 

reappointment, tenure, and promotion recommendations or decisions that are based on judgment of merit are 

described in Section 4.6.   Processes to review grievances by administrators against faculty are described in Section 

13.  In all cases, efforts to reach a resolution should be made through informal negotiations, and the formal 

proceedings described here should only commence once those efforts have been exhausted.   

12.1 2.  GRIEVANCE  
 

12.2.1  BASIS FOR GRIEVANCE 

Where it is alleged that there has been a failure to follow procedures set forth in the Faculty Handbook, that 

Constitutional rights, statutory rights, or academic freedom have been abridged, or that a sustained pattern of unfair 

treatment or a significant arbitrary and capricious action has occurred, a faculty member has a right to file a 

grievance with the Academic Personnel Review Commission (APRC). A grievance based on (1) discrimination or 

harassment based on protected status, or (2) merit annual performance evaluation rating disputes, or (3) tenure 

and/or promotion recommendations or decisions should follow its own internal review process.  

12.1.12.2.  ACTIONS PRIOR TO INITIATING A GRIEVANCE INFORMAL 

RESOLUTION 

 

Prior to invoking the Academic Personnel Grievance Process (APGP), the faculty member should demonstrate a 

reasonable attempt to resolve the dispute by him/herself.  The use of mediators (impartial third parties) or alternative 

dispute resolution should be considered. To support this effort, faculty should consider consulting with The Center 

for Dispute Resolution, which can provide mediators or alternative dispute resolution options. The individual 

alleging a grievance must inform the  Associate Provost for Faculty Affairs should Academic Personnel Review 

Commission (APRC, Section 12.3) about the grievance and must be informed of the attempts at informal resolution.  

The APRC is responsible for maintaining a record of allegations and responses, and may participate be involved in 

the resolution attempts.  The APRC must also inform the Associate Provost for Faculty and Academic Affairs that 

such resolution attempts are starting, and the Associate Provost may participate in informal resolution attempts at the 

request of the faculty member, APRC, or grievance respondent.   

 

12.1.2. 2.3  RETALIATION PROHIBITED 

 

In no way shall an employee's status with the university be adversely affected because he or she utilizes these 

procedures. 

12.23.  ACADEMIC PERSONNEL REVIEW  COMMISSION (APRC) 

The following section is mostly just reorganized to lay out the specific responsibilities of the APRC more clearly, 

with a few details added. The original list of duties has been broken up into bullet points (originally in paragraph 

form). 
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The Academic Personnel Review Commission (APRC) shall serves as a neutral body in facilitating the resolution of 

University-related grievances filed by (this chapter) or against (following chapter) a faculty member.  Specific duties 

of the APRC include responsibilities to: 

• *facilitate the informal resolution of University-related grievances; 

• *maintain records of allegations and responses; 

• determine if a faculty member has made a prima facie case that may proceed to a University Hearing Panel 

(UHP) utilizing APGP; 

• *empanel a UHP, and, may dismiss a member or reconstitute a UHP when necessary to ensure fairness and due 

process, dismiss a member or reconstitute a UHP; 

• *grant time extensions at the request of the faculty member or administration when there is reasonable cause 

(e.g., individuals not available due to travel or illness, difficulties in assembling needed documentation in the 

allotted time).     

The APRC duties shown marked with asterisks also apply to the Professional Practices Review Process (Chapter 

13).  Decisions made by the APRC must be supported by a majority of the commissioners.  The APRC must inform 

the Associate Provost for Faculty and Academic Affairs of its activities, but is not required to include the Associate 

Provost in its discussions. 

12. 23.1.  APRC COMPOSITION 

 

The APRC shall be composed of three commissioners (two faculty members and one administrator). Commissioners 

serve 3-year staggered terms. One commissioner shall be appointed by the Provost and shall be a tenured, ranked 

faculty member currently serving as an academic administrator. One commissioner shall be selected by the Faculty 

Senate Judicial Review Committee and shall be a tenured, ranked faculty member. The third commissioner shall be 

a tenured, ranked faculty member appointed by joint agreement of the Provost and the Faculty Senate Judicial 

Review Committee. The three APRC members shall elect their own chairperson. Commissioners may be 

reappointed. They shall be afforded such relief from their other responsibilities as will enable them to discharge their 

duties as specified in the Faculty Handbook.  

12. 23.2.  RECUSAL OF COMMISSIONER 

 

A commissioner shall recuse himself/herself if the commissioner had a decision-making role in the actions 

complained of or if the commissioner is a party against whom a grievance is brought or in other situations that could 

involve bias. A faculty member or administrator may request that a commissioner be recused from a specific case by 

petitioning the body that appointed the commissioner (i.e., the Provost or Faculty Senate Judicial Review 

Committee). The request should contain a compelling rationale for the recusal. A commissioner may recuse 

himself/herself for reasons of illness or other good causes. If an APRC commissioner is recused on a single case, a 

commissioner pro tem may be appointed to serve on this case; a faculty member commissioner shall be replaced 

with a faculty member chosen by the Faculty Senate Judicial Review Committee and an administrator shall be 

replaced with an administrator selected by the Provost. 

12. 23.3.  APRC ANNUAL REPORT TO FACULTY SENATE 

 

The APRC shall make an annual report to Faculty Senate during the first fall meeting, specifying the total number of 

cases filed in the previous 12 months, the types of cases (e.g., termination of employment, denial of academic 

freedom of speech, etc.), whether or not there was a prima facie case and whether the grievance was resolved. 
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12. 23.4.  CONFIDENTIALITY 

 

All commissioners shall maintain confidentiality throughout the APGP process. Commissioners may state whether 

there was a prima facie case and whether or not the grievance has been resolved and in whose favor, but should not 

discuss the details of the case with individuals who are not directly involved in the grievance or its resolution. 

12. 23.5.  DETERMINATION OF PRIMA FACIE CASE 

 

If informal resolution is not reached, a faculty member should may submit a written grievance to the Faculty Senate 

Office.  Formal submission must occur on a University business day, i.e., not on a holiday or weekend day.  Upon 

receipt of the written grievance in the Faculty Senate Office, the APRC is notified of such grievance. The task of the 

APRC is to  shall first decide whether the grievance establishes a prima facie case. after receipt of the written 

grievance in the Faculty Senate Office. In making this determination, the APRC may interview the faculty member 

and other parties. Every effort should be made to determine whether a prima facie case exists within 14 ten business 

days of such filing. If the APRC decides that there is no prima facie case and therefore there is an insufficient basis 

for the grievance, the APRC shall provide written notification to the faculty member. The faculty member may 

appeal to the Associate Provost for Faculty and Academic Affairs Relations, who will review the case. If the 

Associate Provost upholds the determination of no prima facie case, the grievance process is exhausted and the case 

is resolved. 

12. 23.6.  NOTIFICATION TO PARTIES INVOLVED 

 

If the APRC or the Associate Provost for Faculty Relations decides that the grievance establishes a prima facie case, 

the APRC shall provide written notification to the faculty member, and the parties against whom the grievance was 

filed, and the Office of the Provost. All shall be provided them and the Provost with a written copy of the original 

grievance. The named parties against whom the grievance is brought shall file written responses with supporting 

documentation at the Faculty Senate Office within 14 ten business days.  Failure to respond within the time limit 

will be considered an admission of the facts in the grievance. 

12. 23.7.  ATTEMPT TO RESOLVE CASE 

 

If the grievance is deemed to establish a prima facie case, the APRC shall meet one or more times with the faculty 

member and parties charged, separately or together, at the discretion of the APRC chairperson. The APRC shall 

attempt to resolve the dispute within 30 calendar days, but may extend the time at its discretion if expedient to 

resolution. An internal or external mediator may be used if all parties agree as to the usefulness of that process. The 

Center for Dispute Resolution can provide mediators or alternative dispute resolution options for this process. The 

University shall pay the cost to employ a mediator. If the parties reach a resolution through mediation, the case is 

resolved. 

12. 23.8.  APRC RECOMMENDATIONS 

 

If the parties fail to reach a resolution, the APRC shall produce a report divided into findings of fact and 

recommendations with supporting reasons. This report is given to the faculty member and the party against whom 

the grievance has been alleged. The faculty member and APRC should be informed in writing within 7 five business 

days whether the party against whom the grievance has been alleged agrees to the recommendations. If the parties 

agree with the recommendations of the APRC, the case is resolved. 
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12. 23.9.  RIGHT TO INITIATE FORMAL REVIEW PROCESS 

 

If the case is not resolved after the APRC report has been disseminated, the faculty member may initiate the formal 

review process for APGP by filing written notification with the APRC in the Faculty Senate Office and sending a 

copy to the Provost's Office. The notification must be filed within 14 ten business days of the receipt of the APRC 

report or conclusion of mediation. 

12. 34.  INITIATION OF FORMAL REVIEW (APGP) 
 

Within 21 calendar days of receiving the faculty member's written notification, the APRC shall empanel a 

University Hearing Panel to conduct a hearing. 

12. 34.1.  COMPOSITION OF UNIVERSITY HEARING COMMITTEE  

 AND PANELS 

12. 34.1.1. UNIVERSITY HEARING COMMITTEE 

 

Twenty-four tenured, ranked faculty members shall be elected by the Faculty Senate to serve three-year staggered 

terms as the University Hearing Committee (UHC). The Faculty Senate shall select one-third of the UHC 

membership annually in the regular February meeting of the Faculty Senate for service beginning in the next 

academic year. These faculty members shall be nominated by their College Council, which shall send two names 

annually to the Faculty Senate Office by February 1st. At least three of the twenty-four faculty members shall be 

from each college. (Replacements, where necessary, shall be appointed by the Faculty Senate Executive Committee 

[FSEC] or filled by the Faculty Senate at the next annual appointment period.) A faculty member who is elected to 

the UHC may be re-elected to successive terms. 

12. 34.1.2. UNIVERSITY HEARING PANEL 

 

From the 24-member UHC, a five member University Hearing Panel (UHP) shall be selected by the Faculty Senate 

Executive Committee and empanelled by the APRC as needed. The faculty member and the administrator may 

request to replace up to three of the selected panelists prior to the first meeting of the UHP. 

An orientation of the University Hearing Committee shall be conducted by the APRC and General Counsel 

annually. UHP decisions must be supported by a majority of the panelists. 

12. 34.2.  DOCUMENTARY EVIDENCE 

 

All filings and all evidence collected by the APRC during its review shall be forwarded to the UHP for review. The 

administrator and faculty member may present any other written evidence to the UHP and supplement their filings. 

All such material shall also be presented to the other party(ies). 

12. 34.3.  PREHEARING MEETINGS 

 

At the first UHP meeting, the UHP shall select a chairperson, review the written material, and review the procedures 

for conducting the hearing. The chairperson of the APRC shall attend this meeting. The UHP may also hold joint 

prehearing meetings with the parties in order to understand the basic underlying facts, simplify the issues, effect 

stipulations of fact, provide for the exchange of information, or to achieve other prehearing objectives as to make the 

hearing fair, effective, and expeditious. The UHP may not interview witnesses at any prehearing meetings. Any 
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additional written material submitted to or requested by the UHP will be shared with the parties. 

12. 34.4.  HEARINGS 

 

The formal hearing may involve one or more meetings at which witnesses may be examined. Each party shall 

provide the names of its witnesses to the other party and the UHP in advance of the hearing. The administration and 

the faculty member will each be allowed to present an opening statement without interruption and orally question 

the witnesses and parties. The UHP may also orally question the witnesses and parties. The administration and the 

faculty member may be represented by counsel, but counsel shall is not be permitted to question the witnesses or 

parties. If the University is the only respondent, the President will designate a representative who will be allowed to 

present an opening statement and question the witnesses and parties. The Missouri Rules of Evidence need not be 

followed, but the UHP will base its finding on only reliable evidence. A verbatim record of the hearing will be taken 

and made available to the parties at the University's cost. 

12. 34.5.  BURDEN OF PROOF 

 

The faculty member must prove his or her case against the administration by a preponderance of the evidence. 

12. 34.6.  REPORT 

 

The UHP shall prepare a written report divided into findings of fact and recommendations with supporting reasons. 

which The report shall be presented to the Provost and the faculty member within 7 five business days of the 

conclusion of the hearing. A minority report may also be prepared. 

12. 34.7.  TIME PERIOD 

 

The time between the empanelling of the UHP and the preparation of the UHP report shall be no longer than 60 

calendar days unless there are exceptional circumstances. Extensions must be approved by the APRC. 

12. 45.  POST-HEARING PROCEDURE 

12. 45.1.  PROVOST REVIEW 

 

The Provost shall accept the UHP findings of fact but is not required to accept the UHP recommendations of 

remedies. If the Provost determines that different remedies other than those recommended by the UHP should be 

initiated, said remedies shall be set forth in writing and presented to the faculty member within two weeks 14 ten 

business days of the date of the UHP report. If the Provost is a party to the dispute, the President will fulfill this 

function. 

12. 45.2.  APPEAL RIGHTS 

 

If the remedies recommended by the UHP are not implemented by the Provost, the faculty member may prepare a 

written appeal to the President within 14 ten business days of receiving the decision of the Provost. The President 

will rule on the appeal within 30 calendar days of its receipt and notify the faculty member of the results in writing. 

12. 45.3.  RIGHT OF APPEAL TO THE BOARD OF GOVERNORS 
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When the UHP, Provost and President do not agree on the implementation of remedies, the faculty member shall 

have the right to appeal to the Board of Governors. The appeal must be filed within ten business 14 days of the 

receipt of written notification regarding implementation of remedies from the President. 

12. 45.4.  INFORMATION PROVIDED TO THE BOARD OF GOVERNORS 

 

The Board of Governors reviews the case, including all documentation, written findings, and recommendations. The 

following reports must be forwarded to the Board of Governors for review: 

1. Comments and Recommendations of the APRC, 

2. Findings of Fact and Recommendations of the UHP, and 

3. Recommendations of the Provost and President (or designee) 

12. 45.5. BOARD OF GOVERNORS IS FINAL AUTHORITY 

 

The Board of Governors has discretion regarding hearings, presentations, and review. The decision of the Board of 

Governors shall be final. 

12. 56.  MISCELLANEOUS 

12. 56.1. APRC AUTHORITY 

 

The APRC shall be available to advise the UHP on procedural issues, to ensure that the APGP process is followed, 

and to ensure that the parties receive due process. The UHP may receive legal advice from the Office of General 

Counsel. 

12. 56.2. CONFIDENTIALITY 

 

To the extent practical, the work of the APGP shall be confidential. All proceedings of the UHP shall be conducted 

in private, and the UHP report shall be available only to the parties. 
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13.  FACULTY DISCIPLINARY PROCESS AND SANCTIONS:   

PROFESSIONAL PRACTICES REVIEW PROCESS  (PPRP) 

The section’s title is altered to give a clearer indication of the section’s content. 

Overview added to provide introduction and particularly to distinguish this Section from the preceding section. 

13.1.  OVERVIEW 

This section describes the Professional Practices Review Process (PPRP), the formal process for reviewing 

allegations of a faculty member’s misconduct or unprofessional behavior, and the range of sanctions, up to and 

including dismissal, that may be imposed.  Processes to review grievances by faculty against administrators or other 

faculty are described in Section Chapter12.  In all cases, efforts to reach a resolution should be made through 

informal negotiations, and the formal proceedings described here should only commence once those efforts have 

been exhausted.   

13.12  ADMINISTRATIVE ACTIONS 
 

13.2.1 INFORMAL RESOLUTION 

Prior to invoking the Professional Practices Review Procedure (PPRP), the administrator(s) should demonstrate 

reasonable attempt to resolve the complaint about the faculty member through informal negotiation. The use of 

mediators (impartial third parties) or alternative dispute resolution should be considered, and the University will pay 

for the cost of the mediator. The Associate Provost for Faculty and Academic Affairs Academic Personnel Review 

Commission (APRC)  should must be informed of the attempts at informal resolution and may participate involved 

in the resolution attempts.  The APRC must also inform the Associate Provost for Faculty and Academic Affairs that 

such resolution attempts are starting. 

The following section makes more sense when integrated into the specific sections on major and minor sanctions. 

A major sanction on a faculty member may be imposed only after the formal review process set forth in the 

Professional Practices Review Process (PPRP) has occurred or after consent of the faculty member is obtained. The 

PPRP process must be used regardless of whether sanctions are being considered for a single faculty member or a 

group of faculty members. If multiple faculty members are involved, a separate PPRP must be used for each 

individual faculty member unless all parties agree that one PPRP be conducted. The imposition of minor sanctions 

may occur without use of the PPRP; however, a faculty member may utilize the APGP to grieve the imposition of a 

minor sanction. 

13. 12.2.  MAJOR SANCTIONS 

 

Major sanctions are adverse employment actions and include such things penalties as dismissal, revocation of 

tenure, demotion of rank, involuntary reassignment to duties which substantially change the nature of the faculty 

member's responsibilities and suspension of employment without pay. Dismissal of a faculty member may only 

occur if the statutory reasons set forth in RSMo Section 174.150 are established (incompetence, neglect or refusal to 

perform duties, dishonesty, drunkenness, or immoral conduct – see also Section 14.5). Reassignment which occurs 

pursuant to Section 13.1.32.4 is not a University sanction.   

Originally in 13.2.1 
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With the exception of a sanction imposed on the basis of imminent threat (see Section 13.2.5), a major sanction on a 

faculty member may be imposed only after the formal review process set forth in the Professional Practices Review 

Process (PPRP) has occurred or after consent of the faculty member is obtained. The PPRP process must be used 

regardless of whether sanctions are being considered for a single faculty member or a group of faculty members. If 

multiple faculty members are involved, a separate PPRP must be used for each individual faculty member unless all 

parties agree that one PPRP be conducted.  

 

13. 12.3.  MINOR SANCTIONS 

 

Minor sanctions are less serious actions and include such things responses as formal warnings, letters of reprimand 

and requests for formal written apologies. If the administration believes that the conduct of a faculty member 

justifies imposition of a minor sanction, it will notify the faculty member of the basis of the proposed sanction and 

provide the faculty member with an opportunity to persuade the administration that the proposed minor sanction 

should not be imposed.  

Part of the following originally part of 13.2.1: 

The imposition of minor sanctions may occur without use of the PPRP; however, a faculty member may utilize the 

APGP to grieve the imposition of a minor sanction.  A faculty member who believes that a major sanction has been 

imposed under this section, or that a minor sanction has been unjustly imposed, may file a grievance with the APRC 

(see Section Chapter 12). 

13. 1.32.4.  REASSIGNMENTS 

 

13.2.4.1  DISCRETIONARY REASSIGNMENTS WITHIN A DEPARTMENT/SCHOOL  

 

Department Heads and School Directors have the discretion to make assignment changes within their academic 

units, e.g., changes of program coordinators or graduate directors.  Such reassignments do not represent sanctions 

and are not subject to PPRP or APRC processes.  

 

13.2.4.2  REASSIGNMENT WITH CONSENT 

Change to take into account on-line or other non-traditional teaching modes where there may not be a “classroom” 

A faculty member may be removed from classroom teaching assignments or reassigned to other University duties by 

the Provost if he/she consents to the reassignment. Reassignment may be offered to a faculty member as an 

alternative remedy as part of the PPRP. A memorandum of understanding (MOU) regarding the reassignment shall 

be drafted by the Provost and faculty member. The faculty member will have up to five business days to sign the 

MOU.  Refusal to consent to a reassignment may not, in itself, be used as a condition or basis for sanctioning a 

faculty member.  

13.2.4.3  REASSIGNMENT WITHOUT CONSENT 

A faculty member may be temporarily reassigned for up to one academic year by the Provost without his/her 

consent in exceptional circumstances for the good of the University for up to one academic year.  The existence of 

the exceptional circumstances must be verified by the Department Head, Dean, and Provost (two of the all three 

must agree). A faculty member who believes he/she has been removed from the classroom teaching assignments or 

reassigned improperly, and who is not involved in the PPRP, may file a grievance with the APRC.   
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13.1.42.5.  IMMINENT THREAT 

 

If a faculty member poses an imminent threat, major sanctions can be imposed before the internal University 

informal and formal review processes have been initiated. 

If there is probable cause to believe that the actions of a faculty member pose an imminent threat to the safety of a 

member of the University Community, or if the faculty member has threatened destruction of University property 

and there is probable cause to believe the threat will be carried out, the Provost or President has the authority to 

suspend the faculty member from his/her teaching or other assignments and/or ban the faculty member from using 

University property or services. 

If a major sanction is imposed based on an imminent threat, the faculty member may initiate the Academic 

Personnel Grievance Process. 

13.23.  ORIGIN OF ALLEGATIONS  INITIATION OF FORMAL PPRP 

13.2.1.  ALLEGATIONS OF UNPROFESSIONAL CONDUCT 

 

The PPRP is initiated by a Department Head, Dean, Provost, or President if the conduct of a faculty member is 

considered sufficiently grave to justify imposition of major sanctions and attempts at resolution by informal 

negotiations have been exhausted. After discussing the situation with the faculty member, the administrator 

institutes the PPRP by preparing a written complaint and providing it to the faculty member.  Only the President of 

the University may institute the PPRP if a dismissal is a recommended sanction. Exercising academic freedom of 

speech or political speech/ affiliation shall not be grounds for dismissal or imposition of major sanctions. 

Although the PPRP may be initiated only by administrators, faculty or staff may present allegations of 

unprofessional conduct against another faculty member to the faculty member's Department Head who should 

investigate and proceed appropriately. If the Department Head is unable to resolve the complaint, the person 

alleging the impropriety may take the matter to the Dean of the faculty member's college or the Associate Provost 

for Faculty and Academic Affairs. If none of the three administrators chooses to initiate the PPRP, the matter is 

considered resolved. 

13. 34.  THE REVIEW PROCESS 

13. 34.1.  INFORMAL REVIEW RESOLUTION 

 

Continued attempts for resolution through informal negotiations can occur after a written complaint has been filed to 

initiate the PPRP. If the faculty member and administration can come to an agreement resolving the issues, the 

PPRP shall be rescinded. 

13. 34.2.  FORMAL REVIEW 

 

If a mutually agreeable resolution of the dispute has not been reached through informal review, the formal review 

process may be instituted by the Provost or President through written notification of the faculty member and the 

Academic Personnel Review Commission (APRC). Within 21 calendar days, the APRC shall empanel a five5-

member University Hearing Panel (UHP) as set forth in Section 12.3.1.4.1.2. The APRC shall be available to advise 

the UHP on procedural issues, to ensure that the PPRP process is followed, and to ensure that the faculty member 

receives due process before sanctions are imposed. The UHP may receive legal advice from the Office of General 
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Counsel. 

A faculty member can may be removed from classroom teaching assignments and for reassigned to other University 

duties while the PPRP process is proceeding if at least two of the following three administrators agree ( the 

Department Head, Dean and Provost) all agree. The faculty member shall continue to receive his/her salary 

throughout the process, and it shall not be reduced because of the reassignment. 

13. 34.3.  DOCUMENTARY EVIDENCE 

 

The formal charges and all evidence utilized during the informal review shall be forwarded to the UHP for review. 

The administration and faculty member may present any other written evidence to the UHP, which shall also be 

presented to the other party. 

13. 34.4.  PREHEARING MEETINGS 

 

At the first UHP meeting, the UHP shall select a chair person, review the written material, and review the 

procedures for conducting the hearing. The chairperson of the APRC shall attend this meeting. The UHP may also 

hold joint prehearing meetings with the parties in order to understand the simple underlying facts, simplify the 

issues, effect stipulations of fact, provide for the exchange of information, or to achieve other pre hearing objectives 

as will make the hearing fair, effective, and expeditious. The UHP may not interview witnesses at any prehearing 

meetings. Any additional written material submitted to or requested by the UHP will be shared with the parties.  

13. 34.5.  HEARING 

 

The formal hearing may involve one or more meetings at which witnesses may be questioned examined. Each party 

shall provide the names of its witnesses to the other party and the UHP in advance of the hearing. The administrator 

initiating the PPRP and the faculty member will each be allowed to present an opening statement without 

interruption and orally question the witnesses and parties. The UHP may also orally question the witnesses and 

parties. The administrator and the faculty member may be represented by counsel, but counsel shall not be permitted 

to question the witnesses or parties. The Missouri Rules of Evidence need not be followed, but the UHP will base its 

finding on only reliable evidence. A verbatim record of the hearing will be taken and made available to the parties at 

the University's cost. 

13. 34.6.  BURDEN OF PROOF 

 

The administration must prove its case against the faculty member by a preponderance of the evidence. 

13. 34.7.  CONFIDENTIALITY 

 

To the extent practical, the informal and formal PPRP shall be confidential. All proceedings of the UHP shall be 

conducted in private, and the UHP report shall be available only to the parties to the grievance, those involved in the 

process, and those acting on any appeal. 

13. 34.8.  REPORT 

 

The UHP shall prepare a written report divided into findings of fact and recommendations with supporting reasons 

which shall be presented to the Provost and the faculty member within 7 seven  five business days of the conclusion 

of the hearing. A minority report also may be prepared. 
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13. 34.9.  TIME PERIOD 

 

The time between the empanelling of the UHP and the preparation of the UHP report shall be no longer than 60 

calendar days unless there are exceptional circumstances. Extensions must be approved by the APRC. 

13.4 5.  POST-HEARING PROCEDURE 

13. 4 5.1.  PROVOST REVIEW 

 

The Provost shall accept the UHP findings of fact, but is not required to accept the UHP recommendations or 

sanctions. If the Provost imposes different sanctions on a faculty member than recommended by the UHP, said 

sanctions shall be set forth in writing and presented to the faculty member within 14 ten business days of the date of 

the UHP report. If the Provost is a party to the dispute, the President will fulfill this function. 

13. 4 5.2.  APPEAL RIGHTS 

 

If major sanctions are imposed by the Provost on a faculty member, the faculty member may prepare a written 

appeal to the President within 14 ten business days of receiving the decision of the Provost. The President will rule 

on the appeal within 30 calendar days of its receipt and notify the faculty member of the results in writing. 

13. 4 5.3.  RIGHT TO APPEAL TO THE BOARD OF GOVERNORS  

 

When the UHP, Provost, and President do not agree on the sanctions, the faculty member shall have the right to 

appeal to the Board of Governors. If the sanction is dismissal, the decision may always be appealed to the Board of 

Governors. The appeal must be filed within 14 ten business days of the receipt of written notification regarding 

implementation of sanctions from the President. 

13. 4 5.4.  INFORMATION PROVIDED TO THE BOARD OF GOVERNORS 

 

The Board of Governors reviews the case, including all documentation, written findings and recommendations. The 

following reports must be forwarded to the Board of Governors for review: 

1. Comments and Recommendations of the APRC, 

2. Findings of Fact and Recommendations of the UHP; and 

3. Recommendations of the Provost and President (or designees). 

13. 4 5.5.  BOARD OF GOVERNORS IS FINAL AUTHORITY 

 

The Board of Governors has discretion regarding hearings, presentations, and review.  The decision of the Board of 

Governors shall be final. 
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14.  SEPARATION FROM EMPLOYMENT 
 

14.1.  RESIGNATION 
 

Faculty members may should only terminate their appointments effective at the end of an academic year, provided 

that they and should give notice in writing at the earliest possible opportunity, but no later than May 15 or 30 

calendar days after receiving notification of the terms of appointment for the coming year, whichever date occurs 

later. Faculty members may properly request a waiver of this requirement of notice in case of hardship or in a 

situation where they would otherwise be denied substantial professional advancement or other opportunity. 

14.2.  RETIREMENT 

Minor rewording (Restored to original wording, with period added between Act and Amendments.) 

The University complies with the Age Discrimination and Employment Act.  Amendments to this federal law have 

removed mandatory retirement based on age. 

Generally, there are two times during an academic year when faculty members can retire: (a) at the end of the spring 

semester, or (b) at the end of the fall semester. Academic administrators (i.e., deans, department heads, academic 

program directors, etc.) are on 12-month appointments which generally end each June 30th. . Such administrators 

who decide to retire usually retire at the end of the 12-month appointment period, i.e., July 1st. However, there are 

other retirement date possibilities for academic administrators and they should contact the Office of Human 

Resources as soon as possible after deciding to retire so that relevant information about retirement dates can be 

explained and discussed.  Because academic administrators earn vacation and paid sick leave while serving in their 

12-month positions, the procedures described for university employees (see MSU Employee’s Handbook) governing 

payment of vacation and sick leave at retirement apply to academic administrators with some modifications. 

Please see the Human Resources (HR) web site and/or contact a representative from Human Resources for detailed 

information on the retirement process.   

Benefits for retired faculty are outlined in 6.3.5 and 6.3.6.  

All faculty members retired from Missouri State University have the following benefits: use of Taylor Health and 

Wellness Center, faculty discount at Baker Bookstore, admission to convocations on campus, use of the facilities of 

the Libraries, use of Plaster Student Union, enrollment in one course per semester free of required student fees, 

faculty privileges for admission to athletic activities, and use of the campus recreation facilities. 

Each faculty member retired from Missouri State University is entitled to continue the same medical insurance 

coverage he or she had before retirement, including dependent coverage. The retiree must assume the cost, which 

will be at the group rate that is currently in effect.  This eligibility continues until the retiree is eligible for Medicare. 

Although a retiree is no longer eligible for the group term life insurance plan provided by the University, the retiree 

is guaranteed the option to convert to ordinary life insurance with the same company but at a higher rate based upon 

individual policy rates and the retiree's age. The Director of Human Resources can provide more specific 

information regarding retirement and insurance. 

14.3.  TEACHING FOR MISSOURI STATE UNIVERSITY AFTER 

 RETIREMENT 
 

From time to time, the University may offer individual retired faculty members the opportunity to teach one or more 

courses after retirement. For retired faculty members who have been granted emeritus status, the compensation for 

such teaching would be at the rate of 2.5 percent per credit hour of the average salary for the retiree's rank during his 
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or her last year of employment at the University.  If a retired emeritus faculty member wishes to teach a course that 

does not meet minimum enrollment guidelines, the administrator and faculty member may negotiate for a salary rate 

that is less than 2.5 percent per credit hour of the average salary for the retiree’s rank during his or her last year of 

employment at the University. For retired faculty members who have not been granted emeritus status, 

compensation for teaching after retirement shall be at the regular per course rate. 

A retired faculty member who teaches part-time for Missouri State University after retirement will continue to 

receive his or her retirement benefits. The retiree must not work more than the equivalent of half-time employment. 

The teaching load would ordinarily be up to six hours per semester; special permission may be granted by the 

Provost for a retired faculty-member to teach more than six hours during a given semester, but no more than 12 

hours during the academic year. The retiree can earn up to a specified amount each calendar year and still collect full 

Social Security benefits.  should contact the Social Security Administration with any questions regarding earning 

limitations. 

A retired faculty member or retired administrator with faculty status may be employed on a part-time, temporary, 

hourly basis for no more than 1,000 hours in a 12 month period.    Statement about HR keeping track removed.  

14.4.  NOTICE OF NON-REAPPOINTMENT OF TENURE- 

TRACK FACULTY 
 

Policies regarding notice of non-reappointment of ranked faculty during the probationary period may be found in 

Section 4.6.1. 

14.5.  DISMISSAL 
 

The following Missouri statutes provide the basis for the University's policy for dismissing tenured faculty members 

or for dismissing untenured faculty members prior to the expiration of a term appointment: 

174.140. - Each Board of Governors may appoint and remove the President or any Professor or teacher in any state 

college in its district; may fix the duration, terms and conditions of their offices and compensation; may enter into 

agreements for and make contributions to both voluntary and statutory retirement plans for the President, Professors 

and teachers; and under rules adopted by the board, may extend the provisions of the workmen's compensation law 

to all employees thereof. Dismissal must be in accord with all applicable laws, including RsMo174.140.  

(RSMo 1939 Sec. 10765, A.L. 1947 V.II. p 382, A. L. 1979 p.288) 

Prior revisions: 1929, Sec. 9608; 1919, Sec. 11503; 1909, Sec. 11074 174.150. 

1. No President, Professor or teacher shall be removed except for incompetency, neglect or refusal to perform 

his duties, dishonesty, drunkenness or immoral conduct; nor shall such President, Professor or teacher be 

removed until after ten days' notice, in writing, stating the nature and cause of removal; and he shall have 

an opportunity to make a defense before the board by counsel or otherwise; and be allowed to introduce 

testimony which shall be heard and determined by the board. 

2. In every case of suspension or expulsion by the faculty the person suspended or expelled shall be allowed 

an appeal to the board from the decision of the faculty, and the board shall prescribe the manner and mode 

of proceeding in the matter of such appeal; but the decision of the board upon such appeal shall be final. 

(RSMo 1939, Sec. 10766) 

Prior revisions: 1929, Sec 9609; 1919, Sec 11504; 1909, Sec 11075 
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When, in the view of the President of the University, there are substantive grounds under the law for the dismissal of 

a faculty member previous to the expiration of a term appointment, the President or his delegate will frame with 

reasonable particularity a statement of charges. This step will be taken only when less drastic courses of action do 

not produce, or promise to produce, a remedy. Those less drastic courses of action may include but not be limited to 

the following: (1) discussions between the faculty member and appropriate administrative officers, and (2) informal 

inquiry by the Academic Personnel Review Commission which may, failing to effect an adjustment, determine 

whether in its opinion dismissal proceedings should be undertaken, without its opinion being binding upon the 

President. 

14.5.1.  DISMISSAL PROCEDURES 

 

The President of the University will initiate formal dismissal proceedings by addressing a written communication to 

the faculty member informing him or her of the statement of charges and that he or she will be dismissed as of a date 

specified in the written communication, but in no case less than 30 working business days from the date of delivery 

of the communication. The faculty member will also be notified by the President that he or she may file a formal 

grievance within 15 working business days from the date of the delivery of the communication. If a grievance is 

filed, it will follow the APGP process. If no grievance is filed, the dismissal will take effect as indicated in the 

written communication specified above. 

Pending final decision, the faculty member will be suspended, or assigned to other duties in lieu of suspension, only 

if immediate harm to the faculty member or others is threatened by continuance. Before suspending a faculty 

member, pending an ultimate determination of the faculty member's status through the grievance process, the 

administration will consult with the Faculty Senate Executive Committee concerning the propriety, the length, and 

the other conditions of the suspension. Salary will continue during the period of the suspension. The faculty member 

may request review by the Board of Governors of the dismissal, as provided in Section 174.150, RSMo. 

14.6.  CHECK-OUT PROCEDURES FOR FACULTY MEMBERS 

 LEAVING THE EMPLOY OF THE UNIVERSITY 
 

All faculty members leaving the employ of the University must complete a property clearance form which is 

available from the Office of Human Resources. A copy of this form is required by the Payroll Office before final 

paychecks are issued. 

14.7.  REDUCTION IN FORCE DUE TO FINANCIAL EXIGENCY 

14.7.1.  PRELIMINARY CONSIDERATIONS 

(Reference to Exigency Policy in Policy Library removed since this is covered in Appendix B.) 

Declaration of the existence of a financial exigency is the responsibility of the Board of Governors. This declaration 

will take place only if there is a financial crisis of such magnitude that all other reasonable measures have been 

taken and there is no alternative to the termination of University faculty who otherwise would have the expectation 

of continuing employment. The measures which precede this declaration of exigency and the process leading to its 

declaration are detailed in The Missouri State University Financial Exigency Policy included in the Faculty 

Handbook as Appendix B. This policy will be changed only through the procedures specified for amendment of the 

Faculty Handbook in Section  Chapter 15. Actions taken will be in accordance with the principles stated below, 

subject to the condition that special care will be taken so that the burden of financial exigency does not fall 

disproportionately on those for whom affirmative action was taken:. 

The preservation of viable academic programs for the University shall be the primary consideration. 

The Faculty must not bear a disproportion of the budgetary cutbacks. Every reasonable effort must be made by the 
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Administration to reassign faculty members to other mutually acceptable professional work for which they are 

qualified at the University, in order to prevent the termination of employment of faculty members. 

14.7.2.  FACULTY REDUCTIONS 

 

If the financial exigency requires a reduction in the personnel services budget for the Office of the Provost, faculty 

members' employment will be terminated according to the process detailed in The Missouri State University 

Financial Exigency Policy (Appendix B) following these priorities: 

1. Termination of part-time, unranked personnel in all departments to the degree that their duties could be 

absorbed by full-time faculty members and still retain student enrollments. 

2. Within academic departments, full-time faculty members will be terminated according to the following 

priorities: 

a. Termination of unranked faculty members to the degree that their duties could be absorbed by 

ranked faculty members. 

b. Termination of non-tenured ranked faculty members with six or fewer years of service to the 

University to the degree that their duties could be absorbed by tenured faculty members. 

c. Termination of tenured faculty members with fewer than 12 years of service to the University to 

the degree that their duties could be absorbed by other· tenured faculty members. 

d. Termination of tenured faculty members with 12 or more years of service to the University. 

14.7.3. PROGRAM REDUCTIONS 

 

If the crisis created by the financial exigency cannot be managed by distributed personnel reductions as detailed in 

The University Financial Exigency Policy (Appendix B), it may become necessary to eliminate one or more 

academic programs. Such program elimination shall be accomplished according to the process detailed in The 

Missouri State University Financial Exigency Policy. 

14.7.4.  RIGHTS OF TERMINATED FACULTY MEMBERS 

 

At the termination of a faculty member due to financial exigency, the University will provide the affected faculty 

member with a written notice of termination including a summary of the information and data used to make the 

termination decision as well as and a description of the manner in which the decision was reached. This notice of 

termination must be provided according to the same requirements of timely notice of non-appointment of ranked 

faculty members during the probationary period, as prescribed in (Sections Chapters 3 and 4) of this Handbook, 

except in the case of an extraordinary financial exigency, which, as agreed to by the Faculty Senate and the 

President, would make it impossible for the University to give such notice. This notice of termination for tenured 

faculty must be provided at least 12 months before the effective termination date. 

Faculty given notice of termination have the right to a full hearing before a faculty committee to assess the validity 

of the educational judgments and the criteria for identification for termination, and to determine whether the criteria 

are being properly applied in the individual case.  (remove paragraph break) The faculty committee shall consist of 

five members, including the two faculty members of the Academic Personnel Review Commission (APRC), plus 

one additional tenured faculty member selected by the Faculty Senate Executive Committee of the Faculty Senate, 

one additional academic administrator selected by the Provost, and one additional tenured faculty member (not 

currently serving as an academic administrator) chosen by agreement of the Faculty Senate Executive Committee of 

the Faculty Senate and the Provost. A recording of the hearing will be made. The faculty member will be permitted 

to introduce documentation and testimony determined by the chair of the hearing committee to be relevant.  The 

administration would be permitted to similarly respond. Both the faculty member and the administration may be 
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represented by legal counsel. Any request for hearing must be made within five (5) calendar days of receipt of the 

notice of termination. The faculty committee must report its decision, the number of votes cast on each side (but not 

identifying the votes of the individual committee members), and a rationale for its decision within ten (10) calendar 

days of the hearing. 

Either the faculty member or the administration may appeal the decision of the faculty committee to the Board of 

Governors. An appeal to the Board of Governors must be made in writing, and must be filed with the President 

within ten (10) calendar days following the decision of the faculty committee; otherwise, the opportunity for appeal 

will be lost. Upon receipt of the written appeal, which must state the basis for the appeal, the President will notify 

the President of the Board of Governors. At the next regular Board meeting, or as otherwise determined appropriate 

by the President of the Board, the Board will decide whether to hear the appeal. If the Board refuses to hear the 

appeal, the decision of the faculty committee is affirmed. If the Board agrees to hear the appeal, the hearing may be 

formal or informal, and the time and place of such hearing will be communicated within a reasonable time to all 

parties involved. The Board, or its designated committee shall have access to all facts and information it may feel 

are relevant and material to the issue. Parties to the appeal may be represented by legal counsel. The presiding 

officer selected by the Board of Governors will rule on all questions of evidence or procedure. Upon conclusion of 

such appeal, the Board, or its designated committee, will render a finding in writing that will be final. 

During the 12 months prior to effective termination, the faculty member will be permitted to continue in 

professional duties at the University with full salary and benefits. Salary shall be paid monthly for the duration of 

the 12-month period or until the faculty member obtains full-time outside employment. If the faculty member 

obtains full-time outside employment at a pay rate and with benefits that are less than the University pay rate and 

benefits, then the University shall pay the difference for the remainder of the 12 month period. If the faculty member 

chooses to leave the University during this 12-month period for any reason other than to accept full-time outside 

employment, the University's salary and benefit commitment will cease. The faculty member and the University 

retain the option to negotiate individual alternative arrangements by mutual agreement between the parties. 

The University will provide reasonable assistance to faculty members who are terminated as a result of financial 

exigency in their search for other employment. 

Faculty members terminated because of a financial exigency will have the following rights of recall and seniority, in 

reverse order of termination. A replacement for a faculty member's position shall not be appointed within three 

academic years after the effective date of the termination of said faculty member. During this three-academic-year 

period, prior to the appointment of any new faculty member in a terminated faculty member's position, the 

University shall offer reappointment by registered mail to such terminated faculty member at his or her last known 

address. Said faculty member shall have 30 calendar days within which to accept or decline the offer in writing. 

Should said faculty member indicate in writing that he or she desires to accept reappointment at the University, then 

such reappointments shall be held open by the University for such a period of time as may be necessary for the 

faculty member to fulfill any commitment he or she may have made to the faculty member's then-current employer, 

provided that such commitment does not extend beyond the period of one academic year. A recalled faculty member 

shall be reinstated to those years of service credits that he or she had accrued at the time termination occurred. 

14.8.  REDUCTION IN FORCE DUE TO ELIMINATION OF 

 ACADEMIC PROGRAMS FOR REASONS OTHER THAN 

 FINANCIAL EXIGENCY 

14.8.1.  DEFINITION 

 

"Academic program" means any course of study, whether graduate or undergraduate, approved through the 
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curricular process of the University and appearing in the curricular offerings of Missouri State University listed in 

the Program Inventory for Public Institutions published by the Coordinating Board for Higher Education of the State 

of Missouri. The Greenwood Laboratory School is also considered to be an "academic program". 

14.8.2.  PROCEDURES FOR ELIMINATING ACADEMIC PROGRAMS 

 

Except as provided in Section 14.7.3, an academic program will be considered for elimination only if the program is 

no longer viable for academic, enrollment, or accreditation reasons. Any proposal to eliminate an academic program 

will be forwarded to the Provost.  If the Provost concludes that the proposal has merit, he/she will forward it to the 

Faculty Senate for its action. The Senate will receive recommendations from the academic department(s) involved, 

the college council(s) involved, and the Executive Budget Committee before taking action. 

Reorganization of academic programs cannot result in the elimination of any academic program without utilization 

of the procedures required herein. 

14.8.3.  RIGHTS OF FACULTY MEMBERS IN ELIMINATED PROGRAMS 

 

Non-tenured ranked faculty members with teaching assignments in the academic program to be eliminated will be 

given notice of non-appointment as prescribed elsewhere in this Faculty Handbook. Tenured faculty members with 

teaching duties in the program to be eliminated will be assigned other available responsibilities for which they are 

qualified within the department. In those cases where there is no alternative assignment available within the 

department, at least one of the following courses of action shall be offered in good faith by the University in 

consultation with the tenured faculty member and the affected department(s): 

1. Early retirement 

2. Transfer of teaching duties to a different department 

3. Transfer of assigned duties to another professional position within the University, without loss of tenure 

4. Retraining for a position inside or outside the University 

If none of the courses of action listed above is mutually agreeable, the tenured faculty member will be released from 

service to the University. The University will provide the affected faculty member with a written statement 

including the information and data used to make the termination decision as well as a description of the manner in 

which the decision was reached. This statement of notice of termination must be provided at least one full calendar 

year prior to the effective date of the termination. 

The terminated tenured faculty member shall be given severance pay consisting of: 

• the continuation of his or her regular monthly salary (including fringe benefits) for a period of 12 months,  

• plus an additional 30 calendar days’ salary payment for each year of academic service to Missouri State 

University, to a maximum of 12 years of academic service.  

As an alternative and at the University's option, the terminated tenured faculty member shall be given extended 

notice, during which he or she will continue in professional duties with full salary and benefits, equivalent to 12 

months plus an additional 30 calendar days’ notice for each year of academic service to Missouri State University to 

a maximum of 12 years’ service. Salary shall be paid monthly until the severance pay benefits or extended notice 

ends or until the faculty member is recalled by the University, or until the faculty member obtains outside 

employment. If the faculty member obtains outside employment at a pay rate and with benefits that are less than the 

University pay rate and benefits, then the University shall pay the difference for the period of eligibility for 

severance pay. 
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When tenured faculty of eliminated academic programs and the Administration have mutually agreed to retraining, 

the retraining will consist of the following components: (1) the retraining period of the affected tenured faculty 

member may be for as long as one academic year's duration whether the retraining is for a position with the 

University or for a position outside the University;  (2) retraining may consist of course work or practical work 

completed on the Missouri State University campus or course work or practical work completed on another campus; 

(3) during the faculty retraining period, the tenured faculty member shall receive his/her salary and fringe benefits at 

the same level he/she would receive on sabbatical leave; and (4) the University will, for a faculty member 

undergoing retraining on the Missouri State University campus, waive course fees to a total of 30 hours of credit. 

For a faculty member undergoing retraining on another campus, the University will pay the tuition or fees to a total 

of the cost of 30 hours of credit on the Missouri State University campus. 

Faculty members who accept a retraining program for a position outside of the University are not eligible for 

additional severance benefits. 

Faculty members terminated because of academic program elimination will have the following rights of recall and 

seniority. If the academic program or similar academic program is reinstated, a replacement shall not be appointed 

within 36 calendar months from the effective date of the termination of said faculty member. During this period, 

prior to the appointment of any new faculty member, the University shall offer reappointment by registered mail to 

all qualified terminated faculty members in inverse order of their termination at his/her last known address. Said 

faculty member(s) shall have 30 calendar days within which to accept or decline the offer in writing. Should a 

faculty member to whom an offer of recall is made indicate in writing that he/ she desires to accept reappointment at 

the University, such appointment shall be held open by the University for such period of time as may be necessary 

for the faculty member to fulfill any commitment such member may have made to his/her then-current employer, 

provided that such commitment does not extend beyond a period of 365 calendar days from the date of offer. 

A recalled faculty member shall be reinstated to all years of academic service to Missouri State University accrued 

at the time of termination. 
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15.  AMENDMENTS 

 

15.1.  AMENDMENTS TO SECTION CHAPTER 1 OF THE FACULTY 

 HANDBOOK 
 

Amendments to Chapter 1 altered a number of section references in the following sections. “Chapter” used to refer 

to primary handbook divisions. 

All parts of Section Chapter 1 of this Handbook, with the following exceptions, may be amended by the Board of 

Governors upon the recommendation of the President of the University. The exceptions are as follows: 

 

15.1.1.  FACULTY SENATE AND FACULTY CONSTITUTION (SECTION 

 1.54.2.2) 
 

Amendments to the Faculty Constitution and changes in the function of the Faculty Senate may be made through 

Board-approved University governance processes. 

 

15.1.2.  STUDENT GOVERNMENT ASSOCIATION (SECTION 1. 54.4) 
Minor edit for consistency with previous section. 

Amendments to this Section may be made through Board-approved University governance procedures processes. 

 

15.1.3.  UNIVERSITY COMMITTEE STRUCTURE (SECTION 1. 54.5) 

 

Amendments to this part of Section Chapter 1 may be made only through those procedures described below in 

Section 15.2. 

 

Preamble deleted. 

15.2.  AMENDMENTS TO PREAMBLE, EXPLANATORY NOTE, AND  

 SECTIONS CHAPTERS 2-15 OF THE HANDBOOK 

 

15.2.1.  RESERVED STATUTORY RIGHTS 

 

While the Board of Governors seeks to share the governance of the University with the faculty to the degree set 

forth in the policy statements of this Handbook, in so doing, the Governors do not abrogate their statutory duties 

required by Chapter 174, Missouri Revised Statutes, which include the right, if they deem it essential to the proper 

management of the University, to amend the provisions of this Handbook. If such amendment is deemed necessary, 

the Governors pledge that they will follow the procedures set forth herein in effecting such amendments. 

 

15.2.2.  AMENDMENT PROCESS 

 

Proposed amendments to the Preamble, Explanatory Note, and Sections Chapters 2-15 of the Faculty Handbook will 

be considered and acted upon pursuant to the following procedures: described in Sections 15.2.2.1 – 15.2.2.5.  With 

the exception of those amendments initiated by the Board of Governors because of exigency (Section 15.2.2.5.1), 

the emendation process will start with the Faculty Handbook Revision Committee.  
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The sequence of numbering did not make sense, with 15.2.3 being parallel to 15.2.2 (which is the introduction to 

15.2.2) and all processes, including consideration by the Senate and Board structured as subdivisions under the 

description of the FHRC’s composition.  The revisions given here restore the more logical structure that was 

present in earlier versions of the Handbook.   

 

15.2.3.2.1  FACULTY HANDBOOK REVISION COMMITTEE 

 

The Handbook Committee has routinely included representation from the upper administration (Associate Provost) 

and from Senate (Chair Elect), but this is omitted from the committee’s description.  Having those individuals on the 

committee is very much consistent with the FHRC’s charge to “seek a reasoned consensus as advocates for good 

order and due process throughout the entire academic community.” 

 

There shall be a standing Faculty Handbook Revision Committee, comprised of six individuals such that, at the time 

of their appointment, three are members of the tenured faculty, and three are academic administrators. The Chair-

Elect of the Faculty Senate and the Associate Provost for Faculty and Academic Affairs will also serve as ex officio 

members without vote.  The Committee shall elect its own chairperson. Committee members may serve for two 

successive two year terms but will then be ineligible for reappointment for a minimum of two years. 

 

15.2.3.1.2.2 INITIATION OF AMENDMENTS 

 

Amendments shall originate in one of the following three ways: 

1. A proposal to the Faculty Handbook Revision Committee from the Board of Governors, the administration, 

the faculty, faculty members, or any faculty unit. 

2. An emendation initiated by the Faculty Handbook Revision Committee in the course of the septennial 

review. 

3. A Board action taken under exigency (Section 15.2.3.4 2.6.1) which adopts a policy change at variance 

with the Handbook.  Corrected Section ID for exigency. 

 

15.2.3.22.3. PROCESS OF COMMITTEE CONSIDERATION 

 

15.2.3.2.1.2.3.1 AMENDMENTS FROM THE UNIVERSITY COMMUNITY 

 

Upon receipt of any proposal, the Chair of the Committee shall forward a copy of the proposed amendment to the 

Faculty Senate and to the Provost.  In consultation together, the chairs of the Faculty Handbook Revision Committee 

and the Faculty Senate and the Provost will evaluate whether the proposal is (1) editorial and corrective, (2) non-

substantive and not pressing, or (3) substantive and pressing. Proposals of the first (1) type will be sent immediately 

to the Senate for approval. Proposals of the second (2) type will be retained for consideration in the septennial 

review. Proposals of the third (3) type will be considered immediately by the Handbook Committee. In all such 

considerations, the Committee shall seek a reasoned consensus as advocates for good order and due process 

throughout the entire academic community. The Committee shall file a report with the Faculty Senate in a timely 

fashion stating the Committee's recommended action. 

 

15.2.3.2.2. 2.3.2 SEVEN-YEAR REVIEW OF THE FACULTY HANDBOOK 

 

The Committee shall conduct a complete review and revision of the Faculty Handbook every seven years. In all 

cases, the Committee shall seek to reach a reasoned consensus. The Committee shall file a report with the Faculty 

Senate in a timely fashion stating the Committee's recommended action. 
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15.2.3.32.4. PROCESS OF SENATE CONSIDERATION 

 

The Faculty Senate shall consider the recommendations of the Faculty Handbook Revision Committee within thirty 

calendar days of the submission of the Committee's report, and shall file its recommended action with the Board of 

Governors and the administration. 

 

15.2.3.4.2.5  REPORTS BY THE FACULTY HANDBOOK REVISION COMMITTEE 

TO BOARD 

 

In the event that the Senate recommends a version of an amendment differing from the version recommended by the 

Faculty Handbook Revision Committee, the Committee may elect to either (1) maintain its original version of the 

amendment or (2) adopt some or all of the changes recommended by the Senate. 

 

The Committee shall file its final report (either its original report or one amended based on Senate 

recommendations) with the Board. 

 

15.2.3.5 2.6 PROCESS OF BOARD CONSIDERATION 

 

The Board of Governors shall thereafter consider the report of the Faculty Handbook Revision Committee, the 

Faculty Senate, and recommendations made by the administration before taking action on the proposed changes. The 

Board shall also hold an open meeting to receive comments from interested parties on the proposed changes before 

taking final action. 

 

15.2.3.5.1. 2.6.1.  EXIGENCY 

 

Under circumstances where either the legislature or the Coordinating Board for Higher Education makes 

requirements which necessitate a change in any policy contained herein, the President may forward directly to the 

Board of Governors the changes deemed immediately necessary to meet the aforesaid requirements without the 

same amendments first having been considered by the Faculty Handbook Revision Committee, or the Faculty 

Senate, as required in Sections 15.2.3.2 2.3 and 15.2.3.32.4 above. In all such cases the Board shall note the pressing 

exigency.  In its commitment to shared governances, the Board shall, in advance of its vote, provide notice to the 

Faculty Handbook Revision Committee and to the Faculty Senate, requesting the Committee and Senate to convene 

and consult with the administration concerning the proposal. The failure of either body to convene and consult shall 

not prevent the Governors from proceeding after a reasonable period of time has been afforded. 

 

The Board pledges in these cases to assure full dissemination to the faculty of such amendments and to hear a 

request for review within six months of any such amendments, upon the written request of the Chair of Faculty 

Senate. 

 

15.3.  AMENDMENTS TO TAKE EFFECT 

 

The first paragraph below was supposed to have been removed a couple of years ago, replaced by the paragraph 

below it. It appears that the first paragraph was inadvertently left in.  

Following final approval by the Board of Governors, the Faculty Handbook shall remain in effect until amended in 

accordance with the procedures set forth above. All amendments, unless otherwise specified, shall take effect at the 

commencement of the next academic year. All amendments so adopted shall be incorporated into the Faculty 
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Handbook as a permanent revision thereto. The Office of the Provost shall undertake prompt distribution of all 

amendments upon passage by the Board.    

 

Reference to section on Exigency corrected. 

 

Following final approval by the Board of Governors, the Faculty Handbook shall remain in effect until amended in 

accordance with the procedures set forth above. Amendments classified as editorial or corrective, and those covered 

under Section 15.2.3.42.6.1, shall take effect immediately upon approval by the Board of Governors. Other 

amendments shall normally take effect at the commencement of the next academic year; however, amendments may 

take effect upon approval of the Board of Governors if that is supported by both the Senate and the Board. Any 

amendment so adopted shall be incorporated into the Faculty Handbook as a permanent revision thereto. The Office 

of the Provost shall undertake prompt distribution of all amendments upon passage by the Board. 
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GLOSSARY AND ABBREVIATIONS 
 

The Glossary includes terms frequently referenced in the Faculty Handbook.  The Glossary is followed by a list of 

commonly-encountered abbreviations.  Information about membership of committees and groups can be found in 

the Committees Handbook.   

  

1.   GLOSSARY 
 

Academic freedom: The particular right of scholars, teachers, and students within the University to pursue 

knowledge, speak, write, and follow the life of the mind without unreasonable restriction 

Academic year: The period of time starting with the fall intersession and continuing through the end of the 

summer session.  However, faculty with 9-month contracts have formal responsibilities only during the Fall and 

Spring semesters. 

Adjunct: An honorary title for individuals who offer educational experiences to students of the University but who 

have no contract with the University. Adjunct Faculty member may receive an honorarium. Adjunct faculty 

may also receive a University ID, e-mail account, and library privileges. 

Administrative Leave:  Leave for any faculty member person in an academic administrative position or a member 

of the Administrative Council to pursue a project and/or research in his/her discipline or area of administrative 

responsibility.  It may be requested for any time in the year but ordinarily would be requested during the 
summer months from mid-May to mid-August.   

Assistant Professor: Academic rank of one who has demonstrated achievement or potential in the areas of 

Teaching, Research, and Service appropriate to the discipline. 

Associate Professor: Academic rank of one who has demonstrated a sustained record of achievement and 

effectiveness in Teaching, Research, and Service appropriate to the discipline. 

Bear Pass Card:  Missouri State University’s identification card. Spouse's or sponsored dependent's BearPass 

Card can be used for all of the same services and facilities as the employee's card. 

Board of Governors:  Body which according to statutes of the state of Missouri, possesses full power and 

authority to adopt all needful rules and regulations for the guidance and supervision of the University. 

Currently, Missouri State University is governed by a nine-member Board of Governors. 

Business days:  Days during which the University offices are open, through midnight of the final day for 

electronic responses but 5 pm for other types of actions (e.g., submitting printed documents).  When a deadline 
for electronic response is midnight before a non-business day, the deadline is extended to midnight before the 

next business day, e.g., if an electronic-response deadline were midnight on a Friday, it would be extended to 

midnight on Sunday.   

Cafeteria Plan: Program which allows full-time regular employees to make  contributions from each pay check  

on a pre-tax basis for optional insurance coverage and flexible spending accounts for reimbursable health care 

expenses and child/dependent care expenses.  

Calendar days:  All days, including weekends, holidays, and days when University offices are closed, through 

midnight of the final day for electronic responses but 5 pm for other types of actions (e.g., submitting printed 

documents).  However, if the final day of the period occurs on a day when University offices are closed, the 

deadline is extended to the next day that University offices are open. 

Calendar year:  The year from January 1 through December 31. 

Clinical Faculty: Faculty whose primary responsibilities are Clinical Education and Service. 

College And University Retirement Plan (CURP):  A non-contributory 401A defined contribution retirement 

plan which uses TIAA-CREF as its third party administrator.  CURP offers interstate portability, immediate 

vesting and no minimum service requirement.  

College Council:  Body of faculty within a College that acts upon curricular matters that are referred to it by 

departments within the College. Each college council is empowered to approve a departmental proposal, reject 
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and return a proposal to the originating department, or amend and approve the proposal. 

College:  This term will normally refer to one of the six formally aligned groups of departments (or other units 

equivalent to departments) headed by a Dean.  (Whenever “College” refers to the Graduate College or the 

Honors College, that usage will be stated explicitly.) 

Comparable institution:  For external reviews an institution and program at or above the level of the faculty 

applicant’s program, where level will normally be evaluated based on the degrees offered by the program.    

Conflict of Interest:  Circumstance in which an individual’s primary interests, responsibilities, and 
commitments (such as the responsibility to analyze research results as dispassionately as possible, or 

the responsibility to fulfill commitments as a full-time member of the faculty) may be compromised 

by a secondary interest (such as financial gain).  

Day:  See calendar day and business day.  When “days” is used without specifying calendar or business, calendar 

days should be assumed unless business day is inferred from the context.   

Department Head:  Chief administrator of an academic department.  Department Heads report to Deans 

(exception:  the Department Head of Library Science reports directly to the Provost).   

Distinguished Professor:   Rank beyond Professor which recognizes extraordinary accomplishment in Research. 

Educational Leave:  Paid leave for full-time faculty members wishing to return to graduate school to complete an 

advanced degree.  

Eligible dependent:  An eligible dependent shall be defined as provided in Section 152 of the United States 

Internal Revenue Code. 

Emeritus: Retirement status at highest rank attained at the University. Emeritus status is granted at the point of 
separating from the university by retiring as defined in Section 14.2. Faculty must have taught here for at least 

10 years, be retiring/long-term disability and have an affirmative vote of the department full-time faculty.    

Equity Adjustment: Salary adjustment based on internal or external discrepancies in his/ her pay for comparable 

training, experience, and job performance.   

Faculty Senate:  A forum of the faculty for discussing matters of concern to the Faculty and for informing all 

segments of the academic community of its concerns, findings, and actions.  

Financial Exigency: A financial crisis of such magnitude that all other reasonable measures have been taken and 

there is no alternative to the termination of University faculty who otherwise would have the expectation of 

continuing employment. Declaration of the existence of a financial exigency is the responsibility of the Board 

of Governors. 

Fiscal year:  The period from July 1 through June 30.   

Full-time appointment:  Appointment for the normal two-semester (Fall and Spring) academic year but does not 

imply summers.  (Note:  Some faculty have contracts that require year-round service.) 

Graduate Council:  Body of the faculty that acts upon graduate level curricular matters that are referred to it by 

academic departments/schools and approves members of the graduate faculty.   

Grievance:  With respect to the Academic Personnel Grievance Process, a written complaint by a faculty member, 

setting forth relevant facts and alleging that an administrator, administrative decision, or administrative practice 

is either unfair, unjust, or in violation of established policies, procedures, or statutes of the University. 

Instructor:  A faculty member who is normally appointed to teach full-time and to provide appropriate Service, 

and may participate in Research.  An Instructor may be appointed to an annual or to a multi-year term of up to 

five years. 

Intersessions: One to three week period of classes between semesters.   Spring Intersession is in January, Summer 

Intersession is in May, and Fall Intersession is in August.   

Joint faculty appointment:  Appointment in which a faculty member has responsibility to, and review by, more 

than one Department. 

Missouri Campus Compact:  A statewide coalition of university and college Presidents that is designed to help 

students develop the values and skills of civic participation through involvement in public service. 
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Missouri State Employees’ Retirement System (MOSERS):  A defined-benefit retirement plan available to 

faculty on full-time, regular appointments.  (Specific eligibility for MOSERS depends on the date of hire – 

contact the Office of Human Resources for details).    

Nepotism:  Favoritism to family members or friends by someone in authority, providing some economic or 

employment advantage.  

Nepotism policy: Policy prohibiting members of the campus community from the participating (directly or 

indirectly) in decisions to appoint or hire any individual related to him/her within the fourth degree of 
consanguinity (blood) or affinity (marriage). 

Nonrenewal of contracts:  A decision (a) not to offer Instructors and other non-tenured faculty or part-time 

faculty members a contract for a subsequent term, semester or year, or the denial of reappointment of 

probationary tenure track faculty or (b) the denial of tenure for such faculty members. The nonrenewal of such 

contracts is not the equivalent of “termination of employment.” 

Non-Tenure Track:  refers to faculty members appointed to positions that are not eligible for tenure 

consideration. Refer to Section 3.6 for non-tenure track positions. 

Per Course: A per course faculty member is appointed on a semester basis and may teach no more than twelve 

credit hours during any 12-month period. Employment terminates automatically at the end of the appointment 

period. 

Policy Library: Official repository of all University-wide Governing and Operating Policies. Found on the 
University Web pages under Policy Library.    

Professional Leave:  Leave to engage in professional development activities not covered by sabbatical or 

educational leaves. 

Professional Practices Review Process:  Formal procedure by which the University administration may review 

allegations of misconduct against faculty members and impose sanctions.   

Professor:  Faculty rank that recognizes a cumulative record of Teaching, Research, and Service appropriate to the 

discipline. 

Promotion:  Progression within an appointment series (tenure-track, clinical, research, and instructor) following 

fulfillment of criteria and review as specified in departmental promotion documents, Greenwood documents, 

and the Faculty Handbook. Refer to Sections 3.4 and 3.6 for specific tenure-track and non-tenure track faculty 

appointments. Promotion is accompanied by an increase in base salary. 

Public Affairs Pillars: The three pillars of the Public Affairs mission are ethical leadership, cultural competence 

and community engagement. 

Rank:  Designation of traditional tenure-track academic ranks of Assistant Professor, Associate Professor, 

Professor, and Distinguished Professor. Faculty hired as Instructors prior to January 1, 2007 were tenure-track 

faculty.  

Ranked faculty:  Tenure-track/tenured faculty holding the rank of Assistant Professor, Associate Professor, 

Professor or Distinguished Professor [Instructors and Research Faculty employed prior to January 1, 2007 shall 

retain the status of ranked faculty]. 

Relative within the fourth degree:   Any individual within a legally-defined relationship level to another 

individual.  Such a relationship includes, but is not limited to, spouse, child, grandchild, great-grandchild, great-

great-grandchild, parent, grandparent, great-grandparent, brother/sister, aunt/uncle, great-aunt/uncle, 

niece/nephew, grand-niece/nephew, and cousin. For University purposes, this also includes sponsored 
dependents. All relationships are included, whether full-, half, step-, adopted, or in-law. 

Research Faculty:  Members of the faculty whose primary responsibilities are Research and Service and which 

may include Outreach and Teaching. 

Research: The production and formal communication of creative scholarly works. Specific modes of research 

include discovery, application, synthesis, criticism, and creation. Refer to Section 4.2.2. 

Retirement eligibility:  Ability to retire from the University based on some combination of years of service and 

age.  Specific requirements for retirement eligibility depend on retirement system (CURP versus MOSERS) and 
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on date of hire (contact the Office of Human Resources for details).  

Retreat rights: The right of any faculty member appointed to an administrative position to return to the 

department of his or her academic discipline whether or not a position is open. 

Sabbatical Leave:  A leave that provides an opportunity for the faculty member to pursue Research, enhance 

teaching or professional practice skills in the discipline, or to retool for new teaching opportunities or research.  

Scholarly Leave: A non-paid leave to participate in an academic fellowship (e.g., Fulbright Fellowships) or 

similar program for up to one academic year.  

School Director:  Chief administrator of an academic unit classified as a School.  Responsibilities of the Director 

depend on the nature of the School.  A Director for a School composed of two or more departments will serve 

primarily as a coordinator of co-curricular matters and common objectives.  A Director of a School that is not 

subdivided into departments (i.e., no Department Heads) will have the same responsibilities (including faculty 

evaluation for reappointment, tenure, promotion, and performance) as a Department Head.  Throughout the 

Faculty Handbook, any discussion of the obligations of Department Heads should be interpreted as also 

pertaining to School Directors with faculty evaluation obligations.  School Directors normally report to their 

College Deans, except that the Director of the Darr School of Agriculture reports directly to the Provost. 

School:  An academic unit so characterized because of its involvement in and integration into an external 

professional environment which usually requires specific standards for licensure.  A school may operate as and 

have the same functions as a Department.  Alternately, a School may be a collection of two or more 
departments tied together by co-curricular matters.   

Senior Instructor:  Faculty member who has, while in an Instructor position, demonstrated excellence in 

Teaching and Service at Missouri State University for at least five years. 

Service: When used to identify one of the three basic areas of faculty responsibility, the contribution of a faculty 

member to the effective functioning of the University as an institution, to the effective functioning of 

professional and learned societies, and the contribution of professional expertise by a faculty member to the 

civic community. 

Sexual harassment:  Verbal or physical conduct of a sexual nature when (1) submission to such conduct is made 

either explicitly or implicitly a term or condition of an individual's employment, (2) submission to or rejection 

of such conduct by an individual is used as the basis for employment decision affecting such individual, or (3) 

such conduct has the purpose or effect of unreasonably interfering with an individual's work performance or 

creating an intimidating, hostile, or offensive working environment. 

Special Leave:  A leave with or without pay for full-time faculty member who in the opinion of the Provost 

deserves a leave for a specific purpose not listed in other portions of the Faculty Handbook. 

Sponsored dependent: A person who meets all of the following criteria: (1) be at least 18 years old and mentally 

competent to consent to contract; (2) have shared the same permanent residence and the common necessities of 

life with the employee for at least the previous 12 months; (3) not be legally married to anyone else in any state; 

(4) not be related by blood or a degree of closeness to the employee that would prohibit legal marriage in the 

State of Missouri; (5) have a single dedicated relationship with the employee of at least 12 months; (6) and not 

be a renter, boarder or tenant of the employee. 

Staff Senate: An elected body from the University support staff which addresses concerns related to staff. There is 

a non-voting member on Faculty Senate.  

Standard appointment:  Appointment that includes normal Teaching, Research, and Service responsibilities 
during the fall and spring semesters but not during summers or intersessions.  The term does not apply to 

clinical or research faculty.     

Start date: Date on which faculty are expected to be on campus for the beginning of work.  Normally it is the 

Monday prior to the beginning of classes each Fall and Spring Semester.   

Student Government Association (SGA):  An elected body through which students can participate in campus 

governance, in student discipline and in the management of student activities. 

Teaching:  Broad range of activities contributing to the development of educated persons.  It encompasses a wide 

range of instructional methods, student mentoring, and advisement.   
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Tenure:  Status granted (after a probationary period, except as specified in Section 3.8.2) to a ranked faculty 

member protecting him or her from arbitrary dismissal. Tenure gives the faculty member the contractual right to 

be reemployed for succeeding academic years until he or she resigns, retires, is dismissed for cause, is separated 

pursuant to a reduction in force, or is unable to perform the duties of the position or dies, but subject to the terms 

and conditions of employment that exist in this Faculty Handbook and in future editions of the Faculty 

Handbook as amended. 

Tenure-track faculty: Faculty members appointed to tenure-track positions that lead to tenure upon successful 
completion of a probationary period and to faculty who have been awarded tenure. Refer to Section 3.4 for 

tenure-track positions. Appointment to a position with academic rank is not synonymous with appointment to a 

tenure-track position. 

Terminal degree: An earned doctorate in the individual's discipline or such other degree standard established by 

the specific profession/ discipline and approved by the appropriate college Dean and the Provost.  A faculty 

member with an acceptable terminal degree in one discipline who transfers to another discipline within the 

University shall be considered as having a terminal degree in the transfer discipline regardless of the designated 

terminal degree in the transfer discipline. 

Unranked faculty:   Faculty in non-tenure track positions.  (Note that although non-tenure clinical and research 

faculty are eligible for promotions, e.g., one might be promoted to Associate Clinical Professor, those 

individuals are still classified as unranked.)   

Years of academic service to Missouri State University:  Years of full-time academic service to Missouri State 

University. In computing years of academic service to Missouri State University, intersession and summer 

teaching do not apply, nor does time spent on educational leave. Time spent on sabbatical leave, professional 

leave, scholarly leave, or special leave does apply in computing years of academic service to Missouri State 

University.  Note that years of academic service to the University may not be the same as years of service 

counting toward retirement under MOSERS.   

 

 

2.  ABBREVIATIONS 
 

ALC Academic Leadership Council 

APGP Academic Personnel Grievance Process. 

APRC Academic Personnel Review Committee 

BOG Board of Governors 

CASE Center for Applied Science and Engineering 

CASL Citizenship and Service-Learning 

CBLS Center for Biomedical and Life Sciences 

CGEIP Committee on General Education and Intercollegiate Programs 

CURP College and University Retirement Plan 

FCTL Faculty Center for Teaching and Learning 

FMLA Family and Medical Leave Act 

FSEC Faculty Senate Executive Committee 

IACUC Institutional Animal Care and Use Committee 

IBC Institutional Biosafety Committee  

IDEA Innovation, Design, Entrepreneurship, and Arts Commons 

IRB Protection of Human Participants Institutional Review Board 

JVIC Jordan Valley Innovation Center 
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KSMU National Public Radio call letters 

MOSERS Missouri State Employees’ Retirement System 

MSU Missouri State University 

OPT Ozarks Public Television 

OSRP Office of Sponsored Research and Programs 

PEC Professional Education Committee 

PI/PD Principal Investigator/Project Director 

PPC Provost’s Personnel Committee 

PPRP Professional Practices Review Procedure 

PSC Plaster Sports Complex 

PSIP Professor Salary Incentive Program 

PSU Plaster Student Union 

SGA Student Government Association 

SMSU Southwest Missouri State University 

UHC University Hearing Committee 

UHP University Hearing Panel 
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