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- Annual Faculty
Activity Report



v Teaching

This is where faculty enters personal
annual statements about their
teaching, scholarship, and service.

~ Scholarship/Research

~ Service

You will be asked to enter:

Annual Faculty Activity Report

Click “ADD NEW”

< Annual Facully Activity Raport Harratives.
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e Calendar year

e Research active status

» Narrative of high-quality
teaching

» Drop box to upload evidence
of high-quality teaching

* Narrative of high-quality e
intellectual contributions

» Drop box to upload evidence
of high-quality intellectual A T Erere o :
contributions - ——

e Narrative of high-quality
service

Besesrch Active?

 Drop box to upload evidence
of high-quality service

~ Ravitional Evidence of High-Cuality Teaching (1]
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Reports: Importing Citations

If you have citations of your publications already stored in Zotero, Mendeley,
EndNote, Google Scholar, Ref Works or others, you can import those records directly
to Faculty Success using BibTeX file. Click on the the link below to learn how to create

a BibTeX file:
https://www.digitalmeasures.com/activity-insight/docs/bibtex.html|

Consuning Professional Membershios
‘Workioad information

Once you have your BibTeX file
ready, click on “Intellectual
Contributions”

v Teaching

v Scholarship/Research

Click “Import”
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Follow the instructions to upload the BibTeX file,
detect duplicate entries, and select collaborators.

You will have a chance to review the records and
finalize the import.
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Creating Reports

Click “Rapid Reports” on the “Intellectual Contributions” screen.
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A dialog box will appear.

B Rapid Reports
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Next, click the drop down menu for
“Report” and select the report you
would like to generate.
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TIPS
v' Be sure to select the appropriate dates

Rapid Reports
v" For Annual Faculty Activity Reports, the
time frame is typically one calendar year.

Select a report template, date range and file format, then run the ré
Rapid Reports are generated using only your own data,

Report  AACSB Required Fields Audit Report

Start Date  AACSB Required Fields Audit Report
Click “Run Report”
1C un por AACSB Required Fields Audit Report {2020 Standards)
End Dat
% ndbate Academic Degrees Earned

File Format  Activities Exclusion Report

Awards and Honors

Some of the most common Rapid
Reports are:

® Vita Rapid Reports X
L4 Amlual Facu].ty ACtiVity Report Select a repb(t template, date range and file format, then run the report.
Rapld Reports k(e generated using only your own data.
. .
Presentatlons by Faculty Report  AACSBRequired Fields Audit Repart -

StartDate  Jan w ] ¥ 2022 w

» Intellectual Contributions by Faculty

EndDate Dec w 31 2022 -

File Format Microsoft Word (. dody, »
Note: Changes 1o Microsof Word reports do not change data in the syslem.

* General Service by Faculty

* Schedule Teaching by Faculty

Cancet Run Report
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